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April 16, 2021
VIA E-MAIL

Andrea Leshak, Esq.

Office of Regional Counsel

U.S. Environmental Protection Agency, Region 2
290 Broadway, 17th Floor

New York, New York 10007-1866
leshak.andrea@epa.gov

Zolymar Luna

Caribbean Environmental Protection Division
U.S. Environmental Protection Agency, Region 2
City View Plaza Il, Suite 7000

#48 Rd 165, km 1.2

Guaynabo, Puerto Rico 00968-8069
luna.zolymar@epa.gov

RE: Response to Request for Information Pursuant to Section 104(e) of the
Comprehensive Environmental Response, Compensation and Liability Act,
42 U.S.C. 9604(e), PROTECO Site, Pefiuelas, Puerto Rico

Dear Ms. Leshak and Ms. Luna:

On behalf of The Procter & Gamble Company (“P&G”), | am submitting the following
initial response to the Request for Information Pursuant to Section 104(e) of the Comprehensive
Environmental Response, Compensation and Liability Act (“CERCLA”) for the PROTECO site
in Pefiuelas, Puerto Rico (the “Site”) transmitted to P&G on January 19, 2021 (the “104(e)
Request”). Pursuant to correspondence with Ms. Leshak on February 8, 2021, March 10, 2021,
March 25, 2021 and April 14, 2021, P&G’s initial response is due to the United States
Environmental Protection Agency (“EPA”) on April 16, 2021.

As previously discussed, representatives of P&G have spent several months gathering
information, interviewing current and former employees and reviewing documents for
responsiveness to the 104(e) Request. P&G has undertaken a diligent and thorough inquiry into its
record for responsive information and documents, and submits this initial response to demonstrate
P&G’s efforts to date in that regard. Please find P&G’s initial response to the 104(e) Request
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annexed hereto as Exhibit A. P&G will supplement this submission with additional responsive
information and documents as the same become available.

Do not hesitate to contact me with any questions or concerns regarding this matter.
Very truly yours,
/s/ Leslie G. Wolfe

Leslie G. Wolfe

Enclosures

cc: T. Andrew Eckstein, The Procter & Gamble Company
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EXHIBIT A

GENERAL OBJECTIONS

P&G objects to the 104(e) Request and each individual request on the basis that they are
overbroad and seek information beyond the scope of EPA’s authority under CERLCA, 42
U.S.C. 89604(e). Specifically, Section 104(e)(1) of CERCLA, 42 U.S.C. 89604(e)(1),
provides that the “authority of this subsection may be exercised only for the purposes of
determining the need for response, or choosing or taking any response action under this
subchapter, or otherwise enforcing the provisions of this subchapter.” P&G objects to the
104(e) Request and each individual request to the extent they seek information or
documentation that is not directly related to EPA’s efforts to determine the need for a
response action or the specifics of any such response action with respect to the Site.

P&G objects to the 104(e) Request and each individual request to the extent that they seek
information that is not relevant to the purposes outlined in EPA’s January 19, 2021 letter
enclosing the 104(e) Request.

P&G objects to the 104(e) Request and each individual request to the extent that they seek
information that is privileged, including, but not limited to, information and documents
protected by the attorney-client privilege and attorney work product doctrine.

P&G objects to the 104(e) Request and each individual request to the extent that the terms
used therein are broader or otherwise inconsistent with how those terms are defined in
CERCLA, 42 U.S.C. 89601.

P&G objects to the 104(e) Request and each individual request on the basis that EPA did
not provide sufficient time for P&G to review available documentation and prepare a
response to each request, many of which are broad and require review of voluminous
records in order to adequately respond.

P&G objects to the 104(e) Request and each individual request to the extent that they seek
information regarding P&G’s business operations and waste disposal practices before and
after the relevant time period in which the Site operated. P&G’s responses below are
limited to the period from 1975 to 1999 unless otherwise indicated in the specific response.

P&G reserves the right to supplement or amend the responses contained herein, including
these objections, as additional information and documents become available.
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RESPONSE TO REQUEST FOR INFORMATION

1. Answer the following questions regarding the Company:
a. State the correct legal name and mailing address for the Company;
RESPONSE:

The Procter & Gamble Company
One Procter & Gamble Plaza
Cincinnati, Ohio 45202

b. State the name(s) and address(es) of the President, Chief Executive Officer, and
the Chairman of the Board (or other presiding officer) of the Company; and

RESPONSE:

David Taylor, Chairman of the Board, President and CEO
One Procter & Gamble Plaza
Cincinnati, Ohio 45202

c. ldentify the state/commonwealth and date of incorporation of the Company and
the name of its agents for service of process in the state/commonwealth of
incorporation and in Puerto Rico, if different.

RESPONSE:

State of incorporation: Ohio

Date of incorporation: May 5, 1905

Agent for service of process: CT Corporation System

4400 Easton Commons Way, Suite 125
Columbus, OH 43219

Agent for service of process (PR): The Company is not registered in
Puerto Rico and has no agent there.

2. State the corporate history of Vicks, Inc., Olay Company, Inc., and/or Olay, LLC,
including all name changes and mergers. List all names under which Vicks, Inc.,
Olay Company, Inc., and/or Olay, LLC have operated and have been incorporated.
For each other name identified, provide the following information:
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RESPONSE:

February 4, 1932 — Olay Company, Inc. was incorporated in Delaware. See
Certificate of Merger with attached Agreement and Plan of Reorganization and
Merger, dated Jun. 27, 1986 (“Merger Agreement”).

May 15, 1972 — Vicks, Inc. was incorporated in Delaware. See Merger Agreement.

Feb. 5, 1986 - Olay Inc. of Delaware was incorporated in Delaware. See Merger
Agreement.

Jun. 27, 1986 — Vicks, Inc. and Olay Company, Inc. merged into Olay Inc. of
Delaware which then changed its name to Olay Company, Inc. See Merger
Agreement. Richardson-Vicks Inc. (“RVI1”) was the sole shareholder of Olay Inc. of
Delaware as well as Vicks Inc. and Olay Company, Inc. RVI had been acquired by
The Procter & Gamble Company in November 1985 via merger.

April 4, 2007 - Olay LLC was incorporated in Puerto Rico (Reg. 607) as a wholly-
owned subsidiary of Procter & Gamble International Operations SA, which is a
wholly-owned subsidiary of The Procter & Gamble Company. See Olay LLC
Certificate of Organization, Commonwealth of Puerto Rico Department of State
(Apr. 4, 2007); Data Sheet Report for Olay, LLC (11/01/20).

Jul. 1, 2007 - Olay Company, Inc. transferred all of its Puerto Rico assets to Olay
LLC. See Contribution Agreement and Plan of Reorganization, effective July 1,
2007.

Dec. 20, 2007 — Olay Company, Inc. dissolved.

Olay LLC is currently an active limited liability company (federal tax ID 66-
0693870) registered in the Commonwealth of Puerto Rico. It is owned 100% by
Procter & Gamble International Operations S.A., which is a wholly-owned
subsidiary of The Procter & Gamble Company.

a. Whether that other company or business continues to exist, indicating the date
and means by which it ceased operations (e.g., dissolution, bankruptcy, sale)
if it is no longer in business;

RESPONSE:

See above.

b. Names, addresses, and telephone numbers of all registered agents, officers,
and operations management personnel; and
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RESPONSE:

Olay LLC’s business address is:

Road 735, Km. 2.3, Barrio Rio Llano

Cayey, PR 00736

Olay LLC’s registered agent address is:

361 San Francisco Street Penthouse

San Juan, PR 00901

Olay LLC’s officers are:

Christopher Heiert
Jon R. Moeller
Valarie L. Sheppard
Marc S. Pritchard
Laura Becker

Victor Aguilar

Ana Elena Marziano
M. Tracey Grabowski
Tadd A. Fowler
Sandra T. Lane
Valerie L. Obermeyer
Susan Whaley
Thomas A. Adams
Jay A. Krebs

Philip Long

Rebecca Stadelmann
Kimberly S. Hanlon
Tapan Buch

Mayra Melendez

President

Vice President-Finance

Vice President-Treasurer

Vice President

Vice President

Vice President

Vice President

Vice President

Vice President and Assistant Treasurer
Vice President and Secretary
Assistant Secretary

Vice President and Assistant Secretary
Assistant Secretary

Assistant Secretary

Assistant Secretary

Assistant Secretary

Assistant Secretary

Assistant Treasurer

Assistant Treasurer

See Data Sheet Report for Olay, LLC (11/01/20).

Names, addresses, and telephone numbers of all subsidiaries, unincorporated
divisions or operating units, affiliates, and parent corporations if any, of that

other company.

RESPONSE:

Olay LLC is currently an active limited liability company (federal tax ID 66-
0693870) registered in the Commonwealth of Puerto Rico. It is owned 100%
by Procter & Gamble International Operations S.A., which is a wholly-
owned subsidiary of The Procter & Gamble Company. It has no subsidiaries.
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3.

Identify all changes in ownership relating to Vicks, Inc., Olay Company, Inc., and/or
Olay, LLC from their dates of incorporation to the present, including the date of any
ownership change. If any owner was/is a corporation, identify if the corporation was
a subsidiary or division of another corporation. In your identification of any
corporation, it is requested that you provide the full corporate name, the
state/commonwealth of incorporation, and all fictitious names used/held by that
corporation.

RESPONSE:
See Response to Question #2.

For each owner that is a subsidiary of another corporation identified in your answer
to Request #3, above, please provide a chart that details the corporate structure from
that other company through all intermediary entities to the ultimate corporate parent.
For purposes of this information request, the term “ultimate corporate parent” means
the corporate entity that, while owning or controlling the majority of the shares of
common stock in a subsidiary corporation, is not primarily owned/controlled by
another corporation.

RESPONSE:
See Response to Question #2.

Provide copies of Vicks, Inc., Olay Company, Inc., and/or Olay, LLC’s authority to
do business in Puerto Rico. Include all authorizations, withdrawals, suspensions, and
reinstatements.

RESPONSE:

Of these entities, only Olay LLC still exists. See attached Certificate of Good
Standing for Olay LLC issued by the Government of Puerto Rico on February 12,
2021,

State the dates during which Vicks, Inc., Olay Company, Inc., and/or Olay, LLC
owned, operated, or leased any portion of the Facility, and provide copies of all
documents evidencing or relating to such ownership, operation, or lease, including
but not limited to purchase and sale agreements, deeds, leases, etc.

RESPONSE:

See Response to Question #2. Further responding, Olay Company, Inc. became the
deed owner of the property in 1983 prior to the acquisition of RVI by The Procter &
Gamble Company. On July 1, 2007, Olay Company, Inc. transferred its Puerto Rico
assets (including the Facility) to Olay LLC.
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10.

Upon information and belief, Building C was built in 1997 and expanded in 2010. In
2014 the over the counter (OTC) drug products portion of the operations were
transferred to another P&G Plant. Buildings D and E were built around 1985 by the
PR Industrial Development Company and were subsequently acquired by P&G.
Building D was used for Warehouse and Offices operations; Warehouse has been
relocated to another part of the site and a small portion of the area was being used
as a maintenance shop and spare part storage when the Facility closed in 2016.

Starting in 2016, after transfer of manufacturing out of Puerto Rico and closure of
the Cayey plant, Olay LLC began selling the real estate to third parties. Olay LLC
no longer has any ownership interest in the real estate or Facility.

Describe the current and past business relationship between the Company and Vicks,
Inc.

RESPONSE:
See Response to Question #2. There is no current business relationship.

Describe the current and past business relationship between the Company and Olay
Company, Inc.

RESPONSE:
See Response to Question #2. There is no current business relationship.

Describe the current and past business relationship between the Company and Olay,
LLC.

RESPONSE:

See Response to Question #2. The Company is the ultimate parent of Olay LLC.
Describe any asset purchase agreements whereby some or all of the assets of Vicks,
Inc., Olay Company, Inc., and/or Olay, LLC were sold to any other entity, including
the date(s), the companies involved, and the terms of such asset purchase
agreement(s).

RESPONSE:

The only such asset purchase agreements identified are described in the Response to
Question #2.



April 16, 2021

Page 9

11.

12.

13.

14.

Indicate whether the Company is the successor to any liabilities, including those
under CERCLA, of Vicks, Inc.

RESPONSE:

As described above in the Response to Question #2, the successor to Vicks, Inc.
liabilities relating to the Puerto Rico business is Olay LLC.

Indicate whether the Company is the successor to any liabilities, including those
under CERCLA, of Olay Company, Inc.

RESPONSE:

As described above in the Response to Question #2, the successor to Olay Company,
Inc. liabilities relating to the Puerto Rico business is Olay LLC.

Indicate whether the Company is the successor to any liabilities, including those
under CERCLA, of Olay, LLC.

RESPONSE:

As described above in the Response to Question #2, the legal entity Olay LLC still
exists and currently owns the liabilities. Company is the ultimate parent of Olay
LLC.

Describe how Vicks, Inc. and/or Olay Company, Inc. came to possess the hazardous
substances that came to be located at the Site.

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, and
unduly burdensome. P&G objects further on the basis that this Request is not
authorized by law, is not limited to the time period during which hazardous
substances, hazardous wastes, and/or industrial wastes may have been disposed of at
the Site, and seeks information beyond the scope of that which EPA is authorized to
seek under CERCLA, 42 U.S.C. 9604(e).

Subject to the foregoing objections and P&G’s General Objections, and based on a
reasonable investigation, P&G states as follows:

There is little evidence that Vicks, Inc. or Olay Company, Inc. possessed more than
a negligible volume of hazardous substances that came to be located at the Site.

The former Vicks, Inc. facility located in Cayay, P.R. was engaged in the
manufacturing of cosmetics and health care products from its construction in 1974
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until its closure in 2016. Review of available documentation demonstrates that the
only waste from the Facility ever connected with the Site was related to washout
water from Sinex nasal spray manufacturing processes. As will be discussed below,
the liquid waste consisted of 99% water with only traces of mercury (0.22 mg/liter)
and total solids (0.17% mg/liter).

Importantly, P&G was not among the PRPs that received EPA’s Special Notice
Letter and draft waste-in list in 2019. Further, the handwritten waste
inventory/ledger prepared by the Site operator during the RCRA period, which
EPA provided to the parties on the draft waste-in list, does not list Vicks, Inc. or
Olay Company, Inc. as a customer of the Site. The majority of Site waste records
provided by USEPA make no mention or reference at all to Vicks, Inc. or Olay
Company, Inc. waste, which underscores the very limited interaction the Facility
had with the Site.

The few waste records that do mention Vicks, Inc. or Olay Company, Inc. reflect
that 33,000 gallons of liquid waste from Sinex nasal spray manufacturing processes
were sent to the Site in 1979. The “Table of Waste and Disposal (1979)” found on
page 38 of the May 1980 Preliminary Environmental Impact Statement for the Site,
i.e., “Declaracion de Impacto Ambiental Preliminar Para Un Vertedero Industrial
Operado Por Servacios Carbareon, Inc.” (hereinafter “1980 EIS”), indicates that
drums containing Sinex aerosol nasal spray residue were sent to the Site from the
Vicks Facility for disposal via evaporation in 1979. When the 1980 EIS was issued in
May 1980, the landfill was under a Cease and Desist Order issued by the
Environmental Quality Board Superfund PA/SI Program (hereinafter “EQB”). (See
1980 EIS at pp. 4 and 56). It is not known when the Cease and Desist Order was
lifted, and P&G has not seen any waste records indicating additional loads of liquid
waste were sent to the Site in 1980 or any time thereafter.!

The only other potential nexus document P&G has seen is the Servicios Carbaredn,
Inc. Waste Characterization Sheet dated July 7, 1981 (Attachment A to EPA’s
notice letter to Olay, LLC dated Aug. 13, 2020). This however, is not a record of
waste that was actually sent to the Site. Rather, it is a forward-looking document
provided by customer which enabled the Site operator “to determine how to
transport, treat, store and dispose of your waste.”

To the extent that additional shipments of Sinex manufacturing process water were
sent to the Site after 1979, the shipments would have ceased within 2-3 years. The
Facility generated this liquid waste only for a limited period of time (until 1982) as it
installed additional onsite treatment capability to treat the water. After it began
treating the water, it appears that the Facility sent an unknown amount of spent
charcoal cartridges from its detoxification plant to the Site. The cartridges
contained only trace levels of mercury, were not changed often and were sent to the

1 P&G’s enclosed document production includes an English translation of pages 1-70 of the EIS.
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Site only once a year. Due to the extremely small quantity of mercury sulfide-
containing solid accumulated on a monthly basis, EPA reclassified the Facility as a
small quantity generator under RCRA. In the early to mid 1990s, Thimerasol was
removed from the Sinex formulation. The Company has no information indicating
that any of the Facility’s waste streams generated by the Facility contained mercury
after the removal of Thimerasol in the early to mid 1990s.

In the course of P&G’s search for additional information and documents, it has not
located any agreements, waste-in records, journals, notes, logs, manifests, ledgers or
other records describing actual shipments of waste that were sent to the Site by the
Facility. The only potential nexus document P&G has located is a Preliminary
Assessment of the Facility prepared by the EQB, dated December 13, 1990
(hereinafter the “1990 PA™). The 1990 PA includes 35 attachments or “References”
(hereinafter “Ref.”). A true and accurate copy of the 1990 PA and all References are
being produced.? Aside from the Site nexus documents provided by EPA, all of the
Company’s current knowledge regarding communications, dealings or transactions
between Vicks, Inc. and/or Olay Company, Inc. and the Site from 1975 to 1999
comes from the 1990 PA.

As described throughout the 1990 PA, including References 21, 24, 27, 31 and 34,
the Facility manufactured Sinex nasal spray which contained Thimerasol as a
preservative. Thimerasol is a mercuric salicylate used as antiseptic and germicide.
According to an October 2, 1979 letter from Servicios Carbareon to the EQB, the
concentration of Thiomersal in Sinex was 0.001%. (Ref. 29.) After a manufacturing
run of Sinex nasal spray was completed, the equipment and lines were sanitized.
The water resulting from this cleaning contained traces of the product. The waste
was described as a liquid mixture containing HG Salicylate, classified as toxic under
EPA Hazardous Waste No. D009. The liquid mixture was tested and characterized
as consisting of 99% water with only traces of HG Salicylate (0.22 mg/liter) and
total solids (0.17% mg/liter). Although the waste water was initially classified as
hazardous, in 1984 EPA approved the Facility’s request to reclassify it as a small
guantity generator due to the low concentration of mercury in the waste. (Ref. 21,
23, 24, 26, 27, and 32.)

Records dating from 1979 to 1982 indicate that Vicks, Inc., the Site operator, EPA
and the Environmental Quality Board discussed the possible disposal of this waste
liquid at the Site, but these records do not confirm that regular shipments of the
waste liquid were, in fact, sent to the Site. (Ref. 29, 31.) In August 1979, Servicios
Carbareon proposed to store the Sinex waste water in evaporation basins to
decrease the water volume to a minimum, and then dispose the residual solid waste
in a field cultivation system along with other waste material, including waste from
petroleum, fish, activated carbon, oils, etc. (Ref. 29.) There was discussion of an

2 P&G'’s enclosed document production include a complete copy of the 1990 PA as well as English
translations of References 17, 20, 28-30 and 34.
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15.

initial generation of 5,500 gallons, containing 0.22 mg/l or 0.22 ppm. This was
equivalent to 4.58 grams of mercury. After that, a maximum of 3,000 gallons of
liquid was expected to be generated per month. In such case, 29.89 grams of
mercury would be disposed of annually. (Ref. 29.)

By the early 1980s, the Facility was operating an on-site pretreatment facility to
pretreat, detoxify, and pass the Sinex wash water through the Facility’s waste water
treatment plant and then discharge it to the sewer system. (Ref. 32.) It used a carbon
bed system to absorb the mercury from the wash waters. (Ref. 21.) The carbon
filters which contained trace amounts of mercury were collected in 55-gallon drums
and stored at the Facility. According to the report of an EQB inspection of the
Facility in October 1984, the drums of carbon filters were sent to Servicios
Carbareon “to be immobilized with kiln dust.” (Ref. 24.) A 1986 document stated
that the charcoal cartridges were changed every year and sent to Servicios
Carbareon for disposal. (Ref. 21.) Aside from what is found in the 1990 PA, the
Company has not located any other information regarding the carbon filters.

Based on the above, the time period during which the Facility may have sent Sinex
wash water to the Site was only 3-4 years — 1979 to 1981 or 1982 — only a fraction of
the time that the Site was in active operations. Aside from the Sinex wash waters
and a small quantity of carbon filters, the Company is not aware of any other
substances being sent to the Site at any time.

List all hazardous substances used, generated, treated, stored, disposed of,
manufactured, recycled, recovered, treated, or otherwise processed during Vicks, Inc.
and/or Olay Company, Inc.’s operations at the Facility.

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, and
unduly burdensome. P&G objects further on the basis that this Request is not
authorized by law, is not limited to the time period during which hazardous
substances, hazardous wastes, and/or industrial wastes may have been disposed of at
the Site, and seeks information beyond the scope of that which EPA is authorized to
seek under CERCLA, 42 U.S.C. 9604(e).

Subject to the foregoing objections and P&G’s General Objections, and based on a
reasonable investigation, see Response to Question #14. Further responding, P&G
states as follows:

The 1990 PA indicates that, in addition to the waste water and charcoal cartridges
discussed in the Response to Question #14, the substances used, generated, treated,
stored, disposed of, manufactured, recycled, recovered, treated, or otherwise
processed during Vicks, Inc. and/or Olay Company, Inc.’s operations at the Facility
at various times during the period from 1975 to 1999 included the following:
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16.

e solvents used in limited quantities as reagents in lab analyses performed in
the QC lab) (Ref. 27.)

e Hydro Chloric Acid and Sodium Hydroxide Solution for ancillary or other
use. (Ref. 22.)

e solvents and inks (Ref. 20.)
e Kkerosene, diesel fuel #2, fuel oil #5, sulfuric acid, & turpentine (Ref. 18.)

e 1,1 1-trichloroethane, methanol and isopropanol used as raw materials and
wastes ink, charcoal filters and spent solvents (1990 PA, Site Summary and
Recommendations.)

e “mineral oil, waxes, perfumes, coconut oil, isopropyl myristate” used in the
production of cosmetics, and “calcium carbonate, carboxypolymethylene,
Mannitol, Castor Oil, Aminophylline, Zinc, Mg, tartaric acid, doxylamine
succinate, polyvinylpyrrolidone, dibasic phosphate, dibasic dihydrate,
quinine sulfite, etc.” used in the production of drugs (Ref. 30.)

The Company is aware of no record or information stating or even suggesting that
any of the additional substances listed above were ever sent to the Site.

List and fully describe all waste streams generated from Vicks, Inc. and/or Olay
Company, Inc.’s operations, including solid, liquid, or any other type of waste.

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, and
unduly burdensome. P&G objects further on the basis that this Request is not
authorized by law, is not limited to the time period during which hazardous
substances, hazardous wastes, and/or industrial wastes may have been disposed of at
the Site, and seeks information beyond the scope of that which EPA is authorized to
seek under CERCLA, 42 U.S.C. 9604(e).

Subject to the foregoing objections and P&G’s General Objections, and based on a
reasonable investigation, P&G states as follows:

The Facility generated only small amounts of waste, primarily solvents from the QC
laboratory. It also generated ink and waste waters from the Sinex manufacturing
process. The Sinex waste waters were pre-treated with charcoal filters to remove
traces of mercury compounds present on the preservative known as Thimerosal.

Further responding, see 1990 PA and Responses to Questions #14 and #15.
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17. Describe in detail the handling, storage, and disposal practices employed by Vicks,
Inc. and/or Olay Company, Inc. for each waste stream resulting from its operations.

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, and
unduly burdensome. P&G objects further on the basis that this Request is not
authorized by law, is not limited to the time period during which hazardous
substances, hazardous wastes, and/or industrial wastes may have been disposed of at
the Site, and seeks information beyond the scope of that which EPA is authorized to
seek under CERCLA, 42 U.S.C. 9604(e). Subject to the foregoing objections and
P&G’s General Objections, and based on a reasonable investigation, P&G states as
follows:

P&G has no information regarding the handling, storage, and disposal practices
employed by Vicks, Inc. and/or Olay Company, Inc. for each waste stream resulting
from its operations during the time period from 1975 to 1999 other that what is
contained in the 1990 PA, which includes the following:

In 1981 or 1982, a 20’ x 40’ Flammable Storage Cage (FSC) / RCRA waste unit was
constructed. It is unknown where wastes were stored prior to that time. The wastes
stored in the FSC were all liquids except for the charcoal filters containing mercury
traces from the treatment of Sinex waste waters. By 1986, there was no storage area
for hazardous waste because the Facility no longer generated hazardous waste
except the charcoal cartridges that may contain traces of mercury salts. (See Ref. 21,
EQB memo dated Mar. 6, 1986.)

A Waste Water Treatment Plant started operations in 1975. It was designed to
process effluent consisting of sanitary waste equipment wash-down and
miscellaneous (kitchen/cafeteria, deionizer backwash regeneration, QC laboratory
effluent). In 1982, the Facility began designing a pre-treatment system to detoxify
the process waste waters prior to treating them in the Waste Water Treatment
Plant. It consisted of “a tank to collect the wastewaters, addition of sodium
hydroxide to increase the PH of the liquor, mechanical agitation to obtain
appropriate mixing, a filter to remove the solids from chemical reactions of the
chemicals in the waste under alkaline conditions (including mercury sulfide), a
carbon bed system to absorb the remaining mercury from the liquor, a pumping
device to recirculate the liquor through the filter and carbon beds, and to transfer it
to the Vicks Inc. water treatment facilities.” (Ref. 32.) The detoxification system was
designed to handle the wastewaters accumulated in one week. Each batch of a
week's wastewaters was slowly added at a rate of 1.0 gallon per minute to the
detox/treatment facilities. In 1982, Vicks was sending 30,000 gal/day to the POTW.
Each weekly batch of detoxified nasal spray waste water was about 500 gallons. (Id.
See also Ref. 21 and 24.))
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18.

Further responding, see Responses to Questions #14 and #15.

Identify all individuals who had responsibility for Vicks, Inc. and/or Olay Company,
Inc.’s environmental and waste management decisions between 1975 and 1999 (e.g.,
responsibility for decisions regarding the disposal, treatment, storage, recycling, or
sale of Vicks, Inc. and/or Olay Company, Inc.’s hazardous substances, hazardous
wastes, and industrial wastes).

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, and
unduly burdensome. P&G objects further on the basis that this Request is not
authorized by law and seeks information beyond the scope of that which EPA is
authorized to seek under CERCLA, 42 U.S.C. 9604(e).

Subject to the foregoing objections and P&G’s General Objections, and based on a
reasonable investigation, P&G states as follows:

After P&G acquired RVI, in general, the Plant Manager was ultimately
responsible for plant decisions, including environmental and waste management
decisions. The Plant Manager typically relies on HSE staff at the site to help make
decisions about environmental and waste management decisions. The HSE staff at
a site can vary, some sites will have an HSE Program Leader, an Environmental
Leader and sometimes others. Finally, the site engineer (often referred to as the
Technical Systems Manager) will often oversee the site HSE staff and thus might
have had some input in these decisions. At the Facility, regional or corporate HSE
personnel at times participated in making such decisions along with plant
personnel.

P&G has identified the following individuals who held the position of Plant
Manager at the Facility at various times between 1975 and 1999:

Name: Joseph Olozaga

Time period: Pre-1985 (believe to have preceded Holland)
Name: Mark Holland

Time period: Pre-1997 to approx. 1999 or 2000

In addition to the above, P&G has identified the following individuals who may
have had a role in making decisions about environmental and waste management
decisions at the Facility between 1975 and 1999:
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Name: Angel Chacon
Started at Facility: 1997
Left Facility: 2011/2012

Positions held:

Held several HSE positions from 2005 to
2011/2012. The last position was HSE Leader.

Direct reports:

Teddy Diaz, Environmental Leader (2004-
2006/2007)

Jose Andujar, Environmental Leader (replaced
Diaz)

Current position:

Engineering Director in Oral Care, P&G, Mason,
Ohio (Nov. 2020 to present)

Nature of information the
person may possess:

Handling and disposal procedures for hazardous
and non-hazardous waste

Name: Richard Torrellas
Started at Facility: 1990

Left Facility: 2004

Positions held: HSE leader 1996-2004
Direct reports: unknown

Current position:

Former employee

Nature of information the
person may possess:

Handling and disposal procedures for hazardous
and non-hazardous waste

Name: William Carrion
Started at Facility: unknown
Left Facility: unknown

Positions held:

Various positions from 1989 to 1990, including
environmental engineer and environmental
manager (see Ref. 17, 20 and 22)

Direct reports:

unknown

Current position:

Former employee

Nature of information the
person may possess:

Handling and disposal procedures for hazardous
and non-hazardous waste

a. Provide each such individual’s job title, duties, dates performing those duties,
supervisors for those duties, current position, and if applicable the date of the
individual’s resignation or termination.

RESPONSE:

See above.

b. Provide the nature of the information possessed by each such individual
concerning Vicks, Inc. and/or Olay Company, Inc.’s waste management.
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RESPONSE:
See above.

19. For each type of hazardous substance, hazardous waste, and industrial waste used or
generated by Vicks, Inc. and/or Olay Company, Inc., describe the agreements or
other arrangements for its disposal, treatment, storage, recycling, or sale.

a. Provide any agreement and document, including waste logs, journals,
manifests, or notes, related to any transfer of hazardous substances, hazardous
wastes, and industrial wastes from the Facility that came to be located at the
Site.

b. Provide all correspondence and written communications between Vicks, Inc.
and each owner/operator of the Site regarding hazardous substances, hazardous
wastes, and industrial wastes that came to be located at the Site.

c. Provide all correspondence and written communications between Olay
Company, Inc. and each owner/operator of the Site regarding hazardous
substances, hazardous wastes, and industrial wastes that came to be located at
the Site.

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, and
unduly burdensome. P&G objects further on the basis that this Request is not
authorized by law, is not limited to the time period during which hazardous
substances, hazardous wastes, and/or industrial wastes may have been disposed of at
the Site, and seeks information beyond the scope of that which EPA is authorized to
seek under CERCLA, 42 U.S.C. 9604(e).

Subject to the foregoing objections and P&G’s General Objections, and based on a
reasonable investigation, P&G states as follows:

After a reasonable search, P&G has not located any documents reflecting
agreements or arrangements for the disposal, treatment, storage, recycling or sale of
any hazardous substances or wastes used or generated by the Facility for the period
from 1975 to 1999 other than those included in the 1990 PA which refer to charcoal
filters containing trace amounts of mercury that were sent to the Site from the
Facility. Richard Torrellas (HSE Leader 1996-2004) recalled that waste was sent to
a landfill operated by Browning-Ferris, and then later by another operator. He
recalled trucks with green labels.
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20. Provide agreements and documents related to the following, including waste logs,
journals, manifests, or notes, as set forth below:

a. The locations where Vicks, Inc. and/or Olay Company, Inc. sent each type
of hazardous substance, hazardous waste, and industrial waste for disposal,
treatment, or recycling;

b. List all Waste Transporters used by Vicks, Inc. and/or Olay Company, Inc.;

c. For each type of hazardous substance, hazardous waste, and industrial
waste, specify which Waste Transporter picked it up;

d. For each type of hazardous substance, hazardous waste, and industrial waste,
state how frequently each Waste Transporter picked up such waste;

e. For each type of hazardous substance, hazardous waste, and industrial waste,
provide the volume picked up by each Waste Transporter (per week, month,
or year);

f. For each type of hazardous substance, hazardous waste, and industrial waste,
identify the dates (beginning & ending) such waste was picked up by each
Waste Transporter,

g. Indicate the ultimate location for each type of hazardous substance,
hazardous waste, and industrial waste. Provide all documents indicating the
ultimate disposal/recycling/treatment location for each type of hazardous
substance, hazardous waste, and industrial waste;

h. Describe how Vicks, Inc. and/or Olay Company, Inc. managed pickups of
each hazardous substance, hazardous waste, and industrial waste including
but not limited to:

i. The method for inventorying each type of hazardous substance,
hazardous waste, and industrial waste;

ii. The method for requesting each type of hazardous substance, hazardous
waste, and industrial waste to be picked up;

iii. The identity of the Waste Transporter employee/agent contacted for
pickup of each type of hazardous substance, hazardous waste, and
industrial waste; and

iv. The amount paid or the rate paid for the pickup of each type of
hazardous substance, hazardous waste, and industrial waste;

I. ldentify the individual or organization that selected the location where each of
Vicks, Inc. and/or Olay Company, Inc.’s wastes were taken. Describe the basis
for and provide any documents supporting the answer to this Request.

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, and
unduly burdensome. P&G objects further on the basis that this Request is not
authorized by law, is not limited to the time period during which hazardous
substances, hazardous wastes, and/or industrial wastes may have been disposed of at
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21.

22,

the Site, and seeks information beyond the scope of that which EPA is authorized to
seek under CERCLA, 42 U.S.C. 9604(e).

Subject to the foregoing objections and P&G’s General Objections, and based on a
reasonable investigation, P&G states as follows:

P&G has not located any information or documents responsive to this Request,
including subsections a. through i.

If not already provided, specify the dates and circumstances when Vicks, Inc. and/or
Olay Company, Inc’s hazardous substances, hazardous wastes, and/or industrial
wastes were sent, brought, or moved to the Site, and identify the names, addresses,
and telephone numbers of the person(s) making arrangements for the containers (e.g.,
55-gallon drum, dumpster, etc.) holding hazardous substances, hazardous wastes,
and/or industrial wastes to be sent, brought, or transported to the Site. Please also
provide all documents that support or memorialize the answer to this Request.

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, and
unduly burdensome. P&G objects further on the basis that this Request is not
authorized by law, is not limited to the time period during which hazardous
substances, hazardous wastes, and/or industrial wastes may have been disposed of at
the Site, and seeks information beyond the scope of that which EPA is authorized to
seek under CERCLA, 42 U.S.C. 9604(e).

Subject to the foregoing objections and P&G’s General Objections, and based on a
reasonable investigation, P&G states as follows:

Except as discussed elsewhere in this Response, P&G has not located any
information or documents responsive to this Request.

Identify, describe, and provide all documents that refer or relate to the following:

a. The nature, including the chemical content, characteristics, physical state (e.qg.,
solid, liquid), and quantity (volume and weight) of all hazardous substances,
hazardous wastes, and industrial wastes involved in each arrangement
transferring materials from any facility owned or operated by Vicks, Inc. and/or
Olay Company, Inc. (including the Facility) to any other facility;

b. In general terms, the nature and quantity of the non-hazardous
substances involved in each such arrangement for transporting
materials;

c. The hazardous substances being mixed or combined with other hazardous
substances or non-hazardous substances for each such arrangement. Indicate
whether such mixing or combining is common in the industry. Indicate
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23.

whether Vicks, Inc. and/or Olay Company, Inc. was ever asked to stop mixing
or combining the hazardous substances with the non-hazardous substances;

d. Other materials other than the hazardous substances that were involved in
the transaction;

e. The condition of the transferred material containing hazardous substances when
it was stored, disposed of, treated, or transported for disposal or treatment;

f. The markings on and type, condition, and number of containers in which the
hazardous materials were contained when they were stored, disposed, treated,
or transported for disposal or treatment; and

g. All tests, analyses, analytical results, and manifests concerning each
hazardous substance, hazardous waste, and industrial waste involved in each
transaction. Include information regarding who conducted the test and how
the test was conducted (batch sampling, representative sampling, splits,
composite, etc.).

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope,
ambiguous and unduly burdensome. P&G objects further on the basis that this
Request is not authorized by law, is not limited to the time period during which
hazardous substances, hazardous wastes, and/or industrial wastes may have been
disposed of at the Site, and seeks information beyond the scope of that which EPA is
authorized to seek under CERCLA, 42 U.S.C. 9604(e).

Subject to the foregoing objections and P&G’s General Objections, and based on a
reasonable investigation, P&G states as follows:

Except as discussed elsewhere in this Response, P&G has not located any
information or documents responsive to this Request with respect to the Site or
any other facility for the time period from 1975 to 1999.

Indicate how long Vicks, Inc., Olay Company, Inc., and/or the Company has had a
relationship with the owner(s) and/or operator(s) of the Site.

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, and
unduly burdensome. P&G objects further on the basis that this Request is not
authorized by law, is not limited to the time period during which hazardous
substances, hazardous wastes, and/or industrial wastes may have been disposed of at
the Site, and seeks information beyond the scope of that which EPA is authorized to
seek under CERCLA, 42 U.S.C. 9604(e).

Subject to the foregoing objections and P&G’s General Objections, and based on a
reasonable investigation, any relationship between the Site owner(s)/operator(s) and
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24,

Vicks, Inc., Olay Company, Inc. and/or the Company started around 1982 or
whenever the Facility began generating spent charcoal filters from the detoxification
of waste water containing trace amounts of mercury. It is not known how long the
relationship continued. The Company has no information indicating that any of the
Facility’s waste streams generated by the Facility contained mercury after the
removal of Thimerasol from the Sinex formulation in the early to mid 1990s.

Identify any individuals, including former and current employees, who may be
knowledgeable of Vicks, Inc. and/or Olay Company, Inc.’s operations and practices
concerning the handling, storage, and disposal of hazardous substances.

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, and
unduly burdensome. P&G objects further on the basis that this Request is not
authorized by law, is not limited to the time period during which hazardous
substances, hazardous wastes, and/or industrial wastes may have been disposed of at
the Site, and seeks information beyond the scope of that which EPA is authorized to
seek under CERCLA, 42 U.S.C. 9604(e).

Subject to the foregoing objections and P&G’s General Objections, and based on a
reasonable investigation, P&G states as follows:

See individuals identified in the Response to Question #18.
Additionally, the following individuals were identified in the 1990 PA as being

employees of a Facility entity; it is unknown if these individuals have knowledge
responsive to the request.

Reference
Name Title Company Date Reference(s)
Lourdes Olay Ref. 16, Ref.
Rodriguez Project Mgr | Company, Inc. | 12.6.1990 24, Ref. 35
P&G
Jim Chezem ECD Contact | (Cincinnati) 10.8.1991 Ref. 16
Olay
Javier Padro Company, Inc. | 10.8.1991 Ref. 16
Olay
Remy Arce Company, Inc. | 10.8.1993 Ref. 16
Olay
Antonio Rosario Company, Inc. | 10.8.1994 Ref. 16
Ref. 16, Ref.
Plant Olay 18, Ref. 20,
William Carrion | Engineer Company, Inc. | 8.4.1989 Ref. 22
Carlos R. Engineering | Olay
Santiago Manager Company, Inc. | 2.22.1990 Ref. 18
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Engineer Ref. 26, Ref.
Emilio Escobar Manager Vicks Inc. 27, Ref. 32
Engineering | Olay
Jose Cortes Manager Company, Inc. | 3.06.1986 Ref. 21
Engineering
Juan Folch Manager Vicks, Inc 12.11.1984 Ref. 23
Plant
Jose Carrasquillo | Engineer Vicks Inc. 10.11.1984 Ref. 24
Ref. 16, Ref.
18, Ref. 29,
President and | Olay Ref. 31, Ref.
Joseph Olozaga General Mgr | Company, Inc. | 10.8.1992 34
Olay
Lesbia B. Diaz Company Inc. Ref. 22
T. Vinciguerra Merrell 6.13.84 Ref. 25

25. Please provide all documents, if not already requested above, that support your
responses to Requests #1 - #24, above.

RESPONSE:
All documents referenced in these Responses will be produced.

26. If any of the documents solicited in this information request are no longer available,
please indicate the reason why they are no longer available. If the records were
destroyed, provide us with the following:

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, and
unduly burdensome. P&G objects further on the basis that this Request is not
authorized by law, is not limited to the time period during which hazardous
substances, hazardous wastes, and/or industrial wastes may have been disposed of at
the Site, and seeks information beyond the scope of that which EPA is authorized to
seek under CERCLA, 42 U.S.C. 9604(e).

Subject to the foregoing objections and P&G’s General Objections, and based on a
reasonable investigation, P&G states as follows:

P&G has attempted to identify all existing relevant and responsive documents. The
Facility was closed in 2016 and sold to third parties, and many Facility employees
did not transfer to other P&G locations and thus ended their employment with
P&G during that time. Additionally, the relevant timeframe in question for
documents is now decades in the past. All of these factors are believed to contribute
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to the inability of P&G to locate additional responsive documents. Except as
otherwise identified and produced herein, P&G is unable to determine whether any
other responsive document exists or at one time existed. P&G’s belief is that such
additional potentially responsive documents would have been destroyed over time
consistent with corporate document retention policies described below.

a. The relevant document retention policy between 1975 and 2020;
RESPONSE:

P&G’s current records retention policy became effective as of October 12, 2020.
See P&G Records & Information Management Policy and P&G Records &
Information Management Program FAQs effective October 12, 2020. As
explained in the current policy, each employee is a “Record Custodian™ and is
required annually to review and maintain all records according to a schedule
generated from the P&G Records Retention Schedule system that the custodian
generates each year applicable to their specific work needs. An example record
retention schedule has been provided to demonstrate required retention times
for various types of records including types that could be relevant to this 104(e)
Request. See 2/5/2021 Schedule. For example, original records of the type
“Hazardous Waste / Dangerous Goods Shipment Records” are required to be
retained for 3 years by the Shipping Office and Site HSE custodians, whereas
any copies of such records are permitted to be kept for a maximum of 1 year.

P&G’s prior records retention policy was effective from October 18, 2017 until
the current policy became effective. See P&G Records & Information
Management Policy and P&G Records & Information Management Program
FAQs effective October 18, 2017. Prior versions of the records management
policy have been destroyed per the policy. On information and belief, P&G had
no formal corporate retention policy prior to 2004.

b. A description of how the records were destroyed (burned, trashed, etc.) and
the approximate date of destruction;

RESPONSE:
Unknown. In general, after 2004, each P&G site would determine based on local
availability the specific provisions for site document destruction including

shredding and recycling for paper documents.

c. A description of the type of information that would have been contained in
the documents;
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RESPONSE:

Except as reported elsewhere in these responses, unknown.

d. The name, job title, and most current address known by you of the person(s)
who would have produced these documents, the person(s) who would have
been responsible for the retention of these documents, the person(s) who would
have been responsible for the destruction of these documents, and the person(s)
who had and/or still may have the originals or copies of these documents; and

RESPONSE:

Except as reported elsewhere in these responses, unknown.

e. The names and most current address of any person(s) who may
possess documents relevant to these requests for information.

RESPONSE:

Except as reported elsewhere in these responses, other names are unknown.

27. List and provide a copy of all agreements or contracts, including but not limited to

28.

insurance policies and indemnification agreements, held or entered into by the
Company or its subsidiaries that could indemnify it against any liability that it may
have under CERCLA for releases or threatened releases of hazardous substances at
and from the Facility. In response to this Request, please provide not only those
insurance policies and agreements that currently are in effect, but also provide those
that were in effect during the period(s) when any hazardous substances, hazardous
wastes, and/or industrial wastes may have been disposed of at the Site.

RESPONSE:

After consulting with outside counsel to review potentially available insurance
options, the Company has not identified policies that would definitively apply to
the understood facts. However, as the facts become clearer, P&G will continue
to assess and can provide an update as requested.

State whether any claim or claims have been made by the Company to any insurance
company for any loss or damage related to operation at the Site, and if so, identify
each claim by stating the name of the claimant, the name and address of the
insurance company, the policy number, the named insured on the policy, the claim
number, the date of claim, the amount of claim, the specific loss or damage claimed,
the current status of the claim, and the amount, date, and recipient of any payment
made on the claim.
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29.

30.

RESPONSE:
No claim has been made.

If you have reason to believe that there may be persons able to provide a more
detailed or complete response to any question contained herein or who may be able
to provide additional responsive documents, identify such persons and the additional
information or documents that they may have.

RESPONSE:
N/A

State the name, title, and address of each individual who assisted or was consulted in
the preparation of the response to this Request for Information. In addition, state
whether each such person has of the information in the answers provided.

RESPONSE:

P&G objects to this Request on the basis that it is vague, overbroad in scope, unduly
burdensome, ambiguous, misleading, and indecipherable. P&G objects further on
the basis that this Request is not authorized by law and seeks information beyond
the scope of that which EPA is authorized to seek under CERCLA, 42 U.S.C.
9604(e).

Subject to the foregoing objections and P&G’s General Objections, P&G responds
as follows:

Name, Title and Address Personal Knowledge

T. Andrew Eckstein Coordinated search for information
Associate General Counsel & Senior Director and preparation of P&G’s responses
Legal-Global Health, Safety & Environmental with the assistance of counsel. Has
The Procter & Gamble Company knowledge of information and

One Procter & Gamble Plaza (C9-139B) documents reflected in these
Cincinnati, OH 45202 responses.

Monica Roll Has no knowledge

HSE NA GTM/GI Leader

The P&G US Bus. Serv. Co.
Beckett Ridge Tech Center - CETL
8256 Union Centre Blvd

West Chester, OH 45069
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Jason Covarrubias

CETL Site HSE Leader

NA Solid and Hazardous Waste Owner
NA Dangerous Goods Owner

The P&G US Bus. Serv. Co.

Beckett Ridge Tech Center - CETL
8256 Union Centre Blvd

West Chester, OH 45069

Kym Gaylo

Global HSE Governance
Two Procter & Gamble Plaza
TE-3; #225

Cincinnati, OH 45202

Bryan Turner

Director of Remediation

P&G US Bus. Serv. Co.

1 Procter & Gamble Plaza, C9
Cincinnati, OH 45202

Stephen Jarboe

Healthcare Process & Formulation Section Head
The P&G US Business Serv. Co.

Mason Business Center

8700 Mason-Montgomery Rd

Mason, OH 45040

Greg Mccoy

Senior Archivist

The P&G US Bus. Serv. Co.
Two Procter & Gamble Plaza
TN-2

Cincinnati, Ohio 45202

Chris Gallagher

Senior Director, Global Risk & Insurance
The P&G US Bus. Serv. Co.

1 P&G Plaza

Cincinnati, Ohio 45202

Randy Moeller

Records & Information Governance Manager
The Procter & Gamble Co.

2 P&G Plaza

TN14, 314

Cincinnati, Ohio 45202

Provided documents pertaining to
Q15-17 and 19-23 not relevant to
timeframe

Provided some documents, not
relevant to timeframe

Provided public records related to
PROTECO site

Provided information pertaining to
the removal of Thimerasol from the
Sinex formula in the early-to-mid
1990s.

Corporate archives has no relevant
information

Provided information for Q27, 28

Provided information for Q26
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Eric Detzel

Administrator

Corporate Securities & Employee Benefits Office
The Procter & Gamble Co.

1 P&G Plaza

Cincinnati, Ohio 45202

Teresa Luttmann

Administrator, HSE Legal Office
The Procter & Gamble Co.

1 P&G Plaza

Cincinnati, Ohio 45202

Franklyn Legall

Director of Remediation
The P&G US Bus. Serv. Co.
Boston GO & Tech Center
Bldg 2L-070

One Gillette Park

Boston, MA 02127

Karen Sturgeon
Administrator

Global Facilities & Real Estate
Two Procter & Gamble Plaza
TE-3; #225

Cincinnati, OH 45202

Ralph Muoio

Outside Counsel, Insurance
Covington & Burling

One CityCenter

850 Tenth Street, NW
Washington, DC 20001

Edna Brown

Records Manager, P&G Records Management
The P&G US Business Serv. Co.

Mason Business Center

8700 Mason-Montgomery Rd

Mason, OH 45040

Provided corporation information
and documents for Q1-5, 7-13

No relevant information in files

Has no knowledge

Provided documents pertaining to
real estate, Q6

Provided information for Q27, 28

No relevant information in files
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Mircea Sarghi

Records Manager, Records Lifecycle Mgmt &

E2E Document Mgmt Services
The P&G US Business Serv. Co.
Mason Business Center

8700 Mason-Montgomery Rd
Mason, OH 45040

Angel Chacon

Oral Care Engineering Director
The P&G US Business Serv. Co.
Mason Business Center

8700 Mason-Montgomery Rd
Mason, OH 45040

Rhea West

PHC Engineering

The P&G US Business Serv. Co.
Mason Business Center

8700 Mason-Montgomery Rd
Mason, OH 45040

Marcus Richardson

Skin and Pet Care Platform Eng AD
The P&G US Business Serv. Co.
Mason Business Center

8700 Mason-Montgomery Rd
Mason, OH 45040

Christopher Hansen

Oral Care Development

The P&G US Business Serv. Co.
Mason Business Center

8700 Mason-Montgomery Rd
Mason, OH 45040

Haixia Liu

TI Director, GBS STC E2E Document

Management Service Global Leader
P&G Tech (Beijing) Co

Beijing Innovation Ctr-Tianzhu

No 35 Yu'an Road

Tianzhu Donggang

Development Zone B, Shunyi District
Beijing 101312 P.R. China

Records handled by Edna Brown, no
relevant information in files

Held several HSE positions from
2005 to 2011/2012, ending with HSE
Leader. Provided some information
on how the plant handled waste.

No information

Provided some contacts, no

knowledge

No knowledge

No relevant information in files
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Susana Gomez

Business Planning & Analysis Group Mgr
P&G Intl Operations SA

Parque Empresarial Forum 1

San Jose, Costa Rica

Bibi Cruz

Consultant for Crux Sites

P&G do Brasil Ltda

Rio De Janeiro Plant

Avenida Dom Heider Camara No. 561
Rio De Janeiro, Brazil

Rich Archuleta

Grooming P&E Program Mgr.
The Gillette Company LLC
One Gillette Park

Boston, Mass 02127-1096

lvette Guzman

Engineering Change Mgmt. Director
The Procter & Gamble Manuf. Co.
Greensboro - Brown Summit Plant
6200 Bryan Park Rd.

Browns Summit, NC 27214

Juan (“JJ”) Flores-Garcia Skin Care Operations
Director

The Procter & Gamble Mfg. Co.

Greensboro - Brown Summit Plant

6200 Bryan Park Rd.

Browns Summit, NC 27214

Ruth Kuilan

IWS Leader

The Procter & Gamble Mfg. Co.
Greensboro - Brown Summit Plant
6200 Bryan Park Rd.

Browns Summit, NC 27214t

Jean L. Torres Gonzales

Project Manager

The Procter & Gamble Mfg. Co.
Greensboro - Brown Summit Plant
6200 Bryan Park Rd.

Browns Summit, NC 27214

No relevant information in files

2012-2014 HSE Mgr, Cayey Plant.
Does not recall; no information.

2001-2011 Technical System Mgr
Responsible for HSE last 3 years at
plant. Has no knowledge.

Cayey - 2013-2016 Technical
Assistant Mgr. Recalls no hazardous
waste sent to landfills.

2007-2013 Cayay Process Leader
and Remediation leader. Only recalls
WW Treatment system.

Cayey - 2010-2016 Making and
Packing Operations process
engineer. Does not recall; no
information.

Cayey - 2008-2016 PCIN Mgr, Asst.
Manager. Recalls hazardous waste

was not sent to landfills, handled by
third party, does not recall specifics.
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Veronica Sosa-Colon

Qualilty Assurance dept. Leader
P&G Hair Care LLC

lowa City Beauty Care Plant
2200 Lower Muscaine Road
lowa City, lowa 52240

Kristin Okhuysen

Fabric Care Manf. Capability Tabler Sr.
Director

The Procter & Gamble Co.,

Tabler Station Plant

396 Development Drive

Inwood, WV 25428

Jennifer Chan

Global F&HC Supply Chain Sustainability
Program Leader

The P&G US Business Services Co

F&HC Innovation Center

5299 Spring Grove Ave

St. Bernard, OH 45217

Christina FabregasRios

Site Quality Manager Phoenix Plant
The Procter & Gamble Mfg. Co.
Phoenix Plant

2050 S. 35th Ave.

Phoenix, AZ 85009

Ursula Brenes

Former North America Payment Services
Customer Service Team Leader

No longer with P&G

Marcela Quijano

Former Procurement to Payments Group
Manager

No longer with P&G

Richard Torrellas
No longer with P&G

Brian Billings
No longer with P&G

Cayey 2012-2015 - Process engineer
in Making Dept. Does not recall; no
information.

Cayey 2010-2013 - Plant Manager.
Does not recall; no information.

Has no knowledge.

Cayey 2011-2016 Site Quality
Manager. Has no knowledge.

Unable to contact.

Unable to contact.

HSE leader 1996-2004. Provided
some information on how the plant
handled waste.

Started at Facility in 19982, retired
in 2008. Knowledge of Sinex
manufacturer but no information
pertaining to waste disposal.
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Olay LLC

Active
Commonwealth of Puerto Rico

Status:
Incorporation:

Federal Tax ID #: 66-0693870
Fiscal Year End: 6/30
Legal Entity No. 2159

Business Address
Road 735, Km. 2.3, Barrio Rio Llano
Cayey, PR 00736

OFFICERS

Data Sheet Report — 11/01/20

Registered Agent Address
361 San Francisco Street Penthouse
San Juan, PR 00901

Christopher Heiert
Jon R. Moeller
Valarie L. Sheppard
Marc S. Pritchard
Laura Becker

Victor Aguilar

Ana Elena Marziano
M. Tracey Grabowski
Tadd A. Fowler
Sandra T. Lane
Valerie L. Obermeyer
Susan Whaley
Thomas A. Adams
Jay A. Krebs

Philip Long

Rebecca Stadelmann
Kimberly S. Hanlon
Tapan Buch

Mayra Melendez

President

Vice President-Finance

Vice President-Treasurer

Vice President

Vice President

Vice President

Vice President

Vice President

Vice President and Assistant Treasurer
Vice President and Secretary
Assistant Secretary

Vice President and Assistant Secretary
Assistant Secretary

Assistant Secretary

Assistant Secretary

Assistant Secretary

Assistant Secretary

Assistant Treasurer

Assistant Treasurer

Date Issued
Sole Member %0wnership or Transferred
Procter & Gamble International 100% 04/04/2007
Operations S.A.
INCORPORATION/QUALIFICATIONS
Jurisdiction Inc/Qual Date Registration No.
Puerto Rico Organization 04/04/2007 607






Government of Puerto Rico

CERTIFICATE OF GOOD STANDING

|, Lawrence N. Seilhamer Rodriguez, Secretary of State of the
Government of Puerto Rico,

CERTIFY: That, pursuant to Puerto Rico's General Law of Corporations,
OLAY LLC, register number 607, a for profit domestic Limited Liability
Company organized under the laws of Puerto Rico on April 4, 2007, has
complied with the payment of its Annual Fees.

IN WITNESS WHEREOF, the undersigned by virtue
of the authority vested by law, hereby issues this
certificate and affixes the Great Seal of the
Government of Puerto Rico, in the City of San Juan,
Puerto Rico, today, February 12, 2021.

.

Lawrence N. Seilhamer Rodriguez
Secretary of State

To validate this certificate go to: http://estado.pr.gov/

This certificate is valid for one (1) year from issue date (Regulation 8688, Art. 26). However, it is subject to faithful
compliance with the provisions of Chapter XV and Chapter XXI of Act 164-2009, as applicable.

Certificate Validation Number: 383233-30968261


http://estado.pr.gov/
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®ffice of Secretary of State

I, MICHAEL HARKINS, SECRETARY OF STATE OF THE STATE OF

NELAWARE [0 HEREEY CERTIFY THE ATTACHED IS A& TRUE AND CORRECT
COPY OF THE CERTIFICATE OF MERGER OF “OLAY COMFANY. INC.™ AND
“YICKS INC." AND “VICKS PRODUCTS INC." AND “VICKS VAFORS COMFANY ™
MEKGING WITH AND INTO "OLAY INC., OF DELAWARE™ UNDER THE NAME OF
“OLAY COMFANY, INC." AS RECEIVED AND FILED IN THIS OFFICE THE
THIRTIETH DAY OF JUNE, A.D. 1986, AT 10 O'CLOCK A.HM.

[} 1 [} [} ] 1 []
] 3 § ‘
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Michael Harkins, Sécretary of State
10870337

AUTHENTICATION:
726161116 DATE: 06/30/1986



CERTIFICATE OF MERGER

MERGING

OLAY COMPANY, INC.
VICKS INC.
VICKS PRODUCTS INC.
VICKS VAPORS COMPANY

INTO

OLAY INC. OF DELAWARE

*® % % % %

The undersigned corporation organized and existing under and

by virtue of the General Corporation Law of the State of Delaware,

DOES HEREBY CERTIFY:

FIRST: That the name and state of incorporation of each

-

of the constituent corporations

NAME

Olay Company, Inc.
Vicks Inc.

Vicks Products Inc.
vicks Vapors Company

Olay Inc. of Delaware

of the merger is as follows:

STATE OF INCORPORATION

Delaware
Delaware
belaware
Delaware

Delaware

SECOND: That an Agreement and Plan of Reorganization

and Merger between the parties to the merger has been approved,

adopted, certified, executed and acknowledged by each of the

constituent corporations in accordance with the requirements

of subsection (c) of section 251 of the General Corporation

Law of the State of Delaware.



THIRD: The name of the surviving corporation of the
merger is Olay Inc. of Delaware, which shall herewith be changed

to Olay Company, Inc.

FOURTH: That the amendment or change in the Certificate
of Incorporation of Olay IncC. of Delaware, the surviving
corporation, to be effected by the merger is as follows:

“1. The name of the corporation is Olay Company,
Inc.”

FIFTH: That the executed Agreement and Plan of Reorganization
and Merger is on file at the principal place of business of the
surviving corporation. The address of the principal place
of business of the surviving corporation is Ten Westport Road,

Wilton, Connecticut 06897.

SIXTH: That a copy of the Agreement and Plan of
Reorganization and Merger will be furnished by the surviving
corporation, on request and without cost to any stockholder
of any constituent corporation.

SEVENTH: This Certificate of Merger shall be effective

W U

on dJune .30, 1986.

Dated: June 27, 1986

Auty, Vice Pres dent
ATTEST:

sz A

H. 0. Cutler, Secretary




AGREEMENT AND

PLAN OF REORGANIZATION AND MERGER

AGREEMENT OF MERGER, dated this 27th day of June, 1986,
pursuant to Section 251 of the General Corporation Law of the
State of Delaware, between Olay Company, Inc., a Delaware
Corporation, Vicks Inc., a Delaware Corporation, Vicks Products
Inc., a Delaware Corporation, and Vicks Vapors Company, a
Delaware Corporation, (hereinafter collectively referred to as
the "Merged Corporations”), and Olay Inc. of Delaware, a
Delaware Corporation.

WITNESSETH that:

WHEREAS, Richardson-Vicks Inc., ("RVI") is the sole
shareholder of Olay Inc. of Delaware and each of the Merged
Corporations and has adopted and approved this Agreement and
Plan of Reorganization and Merger; and

WHEREAS, tax counsel has advised that certain Puerto Rican
tax advantages not now available to the businesses of the Merged
Corporations can be achieved if the operating assets of such
corporations are acquired by Olay Inc. of Delaware by merger of
the Merged Corpd;ations with and into Olay Inc. of Delaware; and

WHEREAS, the shares of common stock of RVI Acquisition
Corp. ("RVIA") owned by Vicks Inc., Olay Company, Inc. and Vicks
Vapors Company ("RVIA shares") are not necessary to or used
in the businesses of said corporations and are not wanted by

Olay Inc. of Delaware; and



WHEREAS, RVI, Vicks Inc., Olay Company, Inc. and Vicks
Vapors Company have agreed that the RVIA shares shall be
distributed by the said corporations to RVI as described herein;
and

WHEREAS, all of the corporations desire to merge into a
single corporation, as hereinafter specified; and

WHEREAS, Olay Inc. of Delaware, had its certificate of
incorporation filed in the office of the Secretary of State of
Delaware, on February 5, 1986, and recorded in the office of the
Recorder of Deeds for the County of New Castle on February 5,
1986, and has an authorized capital stock consisting of one
thousand five hundred (1,500) shares of common stock without
nominal or par value, of which capital stock, one hundred (100)
shares of such common stock are now issued and outstanding and
such shares shall remain issued and outstanding; and

WHEREAS, said Olay Company, Inc. had its certificate of
amendment of certificate of incorporation filed in the office of
said Secretary of State on November 1, 1937, and recorded in the
office of the Recorder of Deeds for the County of New Castle
on November 1, 1937, and has an authorized capital stock
consisting of oné thousand five hundred (1,500) shares without
par value, all of one class, of which capital stock one thousand
four hundred eighty-eight (1,488) shares are now issued and
outstanding; and said Olay Company, Inc. had its certificate of
incorporation filed in the office of said Secretary of State on

February 4, 1932, and recorded in the office of the Recorder of



Deeds for the County of New Castle on February 4, 1932, and had
an authorized capital stock consisting of one thousand (1,000)
shares without par value; and

WHEREAS, said Vicks Inc. had its certificate of amendment
of certificate of incorporation filed in the office of said
Secretary of State on October 25, 1974, and recorded in the
office of the Recorder of Deeds for the County of New Castle on
October 25, 1974, and has an authorized captial stock consisting
of two thousand (2,000) shares, without par value, all of one
class, of which capital stock one thousand one hundred three
(1,103) shares are now issued and outstanding; and said Vicks
Inc. had its certificate of incorporation filed in the office of
said Secretary of State on May 15, 1972, and recorded in the
office of the Recorder of Deeds for the County of New Castle on
May 15, 1972, and had an authorized capital stock consisting of
one thousand (1,000) shares, without par value; and

WHEREAS, said Vicks Products Inc. had its certificate of
incorporation filed in the office of said Secretary of State on
November 12, 1981, and recorded in the office of the Recorder of
Deeds for the County of New Castle on November 12, 1981, and has
an authorized capital stock consisting of one thousand (1,000)
shares of the par value of One Dollar ($1.00) each, all of one
class, amounting in the aggregate to One Thousand Dollars
($1,000), of which capital stock one thousand (1,000} shares are
now issued and outstanding; and

WHEREAS, said vicks Vapors Company had its certificate of

incorporation filed in the office of said Secretary of State on

\ S



October 17, 1983, and recorded in the office of the Recorder of
Deeds for the County of New Castle on October 17, 1983, and has
an authorized capital stock consisting of one thousand (1,000)
shares of the par value of One Dollar ($1.00) each, all of one
class, amounting in the aggregate to One Thousand Dollars
($1,000), of which capital stock one thousand (1,000) shares are
now issued and outstanding; and

WHEREAS, the registered office of said Olay Inc. of
Delaware in the State of Delaware is located at 1209 Orange
Street in the City of Wilmington, County of New Castle, and the
name of its registered agent at such address is The Corporation
Trust Company; and the registered office of Olay Company, IncC.
in the State of Delaware is located at 1209 Orange Street in the
city of Wilmington, County of New Castle, and the name of its
registered agent at such address is The Corporation Trust
Company: and the registered office of Vicks Inc. in the State
of Delaware is located at 1209 Orange Street in the City of
Wilmington, County of New Castle, and the name of its registered
agent at such address is The Corporation Trust Company; and
the registered office of Vicks Products Inc. in the State of
Delaware is located at 1209 Orange Street in the City of
Wilmington, County of New Castleé, and the name of its registered
agent at such address is The Corporation Trust Company; and
the registered office of Vicks Vapors Company in the State of
Delaware is located at 1209 Orange Street in the City of
Wilmington, County of New Castle, and the name of its registered

agent at such address is The Corporation Trust Company.

-4 -



WHEREAS, following the merger of the Merged Corporations
into Olay Inc. of Delaware, it will change its name to Olay
Company, Inc.

NOW, THEREFORE, Olay Inc. of Delaware and the Merged
Corporations, in consideration of the business purposes, the
mutual covenants, agreements and provisions hereinafter
contained do hereby prescribe the terms and conditions of said
Agreement and Plan of Reorganization and Merger and mode of
carrying the same into effect as follows:

FIRST: Vicks Inc., Olay Company, Inc. and Vicks Vapors
Company own 3,440, 11,100 and 1,060 shares respectively, of the
RVIA shares (par value $1.00 per share), which are not necessary
to, or used in, the businesses of said corporations. RVI, Vicks
Inc., Olay Company, Inc., Vicks Vapors Company and Olay Inc. of
Delaware hereby agree that the RVIA shares shall be distributed
to RVI pursuant to this Agreement and Plan of Reorganization and
Merger prior to the time the merger becomes effective, but
subject to the consummation thereof.

SECOND: Olay Inc. of Delaware hereby merges into itself,
Olay Company, Inc., Vicks Inc., Vicks Products Inc. and Vicks
Vapors Company; and the said Olay Company, Inc., Vicks Inc.,
Vicks Products Inc. and Vicks Vapors Company shall be and hereby
are merged into Olay Inc. of Delaware, which corporation shall
be the surviving corporation (hereinafter referred to as "the

Surviving Corporation”).



THIRD: The certificate of incorporation of Olay Inc. of
Delaware is amended as follows:

"1. The name of the corporation is Olay Company, Inc."

FOURTH: Upon the effective date of this merger, {i) each
share of common stock of the Merged Corporations shall be
cancelled and retired and cease to exist, and no shares of
common stock or other securities of the Surviving Corporation
shall be issuable with respect thereto, and (ii) the number of
authorized, issued and outstanding shares of common stock of the
Surviving Corporation shall remain the same.

FIFTH: The terms and conditions of the merger are as
follows:

(a) The by-laws of Olay Inc. of Delaware as they
shall exist on the effective date of this merger shall be
and remain the by-laws of the Surviving Corporation until
the same shall be altered, amended or repealed as therein
provided.

(b) The directors and officers of the Surviving
Corporation shall continue in office until the next annual
meeting of stockholders and until their successors shall
have been elected and qualified.

(c) This merger whall become effective upon filing
with the Secretary of State of Delaware. However, for all
accounting purposes the effective date of the merger shall
be as the close of business on June 30, 1986.

(d) Upon the merger becoming effective, all the

property, rights, privileges, franchises, patents,



trademarks, licenses, registrations and other assets of
every kind and description of the Merged Corporations
shall be transferred to, vested in and devolve upon the
Surviving Corporation without further act or deed and all
property, rights, and every other interest of the Surviving
Corporation and the Merged Corporations shall be as
effectively the property of the Surviving Corporation as
they were of the Surviving Corporation and the Merged
Corporations respectively. The Merged Corporations hereby
agree from time to time, as and when requested by the
surviving Corporation or by its successors or assigns, to
execute and deliver or cause to be executed and delivered
all such deeds and instruments and to take or cause to be
taken such further or other action as the Surviving
Corporation may deem necessary or desirable in order to
vest in and confirm to the Surviving Corporation title to
and possession of any property of the Merged Corporations
acquired or to be acquired by reason of or as a result of
the merger herein provided for and otherwise to carry out
the intent and purposes hereof and the proper officers and
directors of the Merged Corporations and the proper
officers and directors of the Surviving Corporation are
fully authorized in the name of the Merged Corporations or
otherwise to take any and all such action,

IN WITNESS WHEREOF, the parties to this agreement, pursuant

to the approval and authority duly given by resolutions adopted



by their respective boards of directors and that fact having
been certified on said Agreement of Merger by the Secretary or
Assistant Secretary of each party thereto, have caused these
presents to be executed by the duly authorized officers of the
respective corporations and attested by the Secretary or
Assistant Secretary of each party hereto as the respective act,
deed and agreement of each of said corporations, on this 27th

day of June, 1986.

ATTEST; - LAY w
By #14/14; & /’"/"’ By

ATTEST: OLAY’ C PANY, . .
By Q%M T, ﬁ /t-\ ./:;1 ?l‘

ATTEST: VICKS INC.
By LA~ By \/L):(/éi;Lzzq/fu¢¢//
/ ¢/

VICKS PRODUCTS INC.

By By &y/{oz%kul?/
VICKS VAPORS COMPANY
By % 5 Mm%

ATTEST: RICHARDSON-VICKS INC.
ot sl e Flla By/%m Nl




Commonwealth of Puerto Rico
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COMMONWEALTH OF PUERTO RICO
DEPARTMENT OF STATE
SAN JUAN, PUERTO RICO

I, FERNANDO J. BONILLA, Secretary of State of the Commonwealth of

Puerto Rico,

CERTIFY: That according to our records, “OLAY LLC” register number
607, is a Limited Liability Company organized under the laws of Puerto Rico, since

April 4, 2007 at 1:31 p.m.

IN WITNESS WHEREOF, the
undersigned by virtue of the
authority vested by law, hereby
issues this certificate and affixes the
Great Seal of the Commonwealth of
Puerto Rico, in the City of San Juan,

today May fifteenth of the year two

thpu;s‘a{)d and seven.

i o

FERNANDS T
Secretary of Sta

FJB/rsr
0426862
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Commonwealth of Puerto Rico
DEPARTMENT OF STATE
San Juan, Puerto Rico

 CERTIFICATE OF ORGANIZATION
y : - . . J "' 4_“.

|, FERNANDO J. BONILLA, Secretary of State of the Commonweqlth of Puerto

Rico; : i" S e

CERTIFY: |That “OLAY LLC” registeru number 607, -is a, Limited Liability

Company, orgamz‘ed under: the laws of Puerto Rlco since April 4, 2007 at 1:31 PM.

IN WITNESS WHEREOF the undersigned by

SR P aVlrtue ofﬁthe authonty vested by law, hereby

issues thns certlflcate and afflxes the Great

- . B L 3 " Seal of the Commonwealth of ,Puerto RICO, in
o ’U"*’ UIL/I1 the City of San Juan,today, April 4, 2007.

e

?,-M'B«»“f

RNANDO J. BONILLA
Secretary of State
A

FJB/Im
0412927 - $80.00



Commonwealth of Puerto Rico
DEPARTMENT OF STATE
San Juan, Puerto Rico

CERTIFICATE OF ORGANIZATION

Ly

f, FERNA’NDO J. BONILLA, See_retary of State of the Commonwealth of Puerto

Rico; o B e

CERTIFY: [That “OLAY LLC” register‘f number. 607, is’l«a., Limited Liability

l \ - ; A W
Company, organized under the laws of Puerto Rico, since April 4, 2007 at 1:31 PM.

\—J 8 IN WITNESS WHEREOF the undersigned by
. :r’f‘r

~virtue of the authonty vested by law, hereby
issues this certlflcate and ,affrxes the Great
Seal of the Commonwealth of Puerto Rico, in

the City of San Juan today, April 4 2007

@@PMJ R

?AJ‘BM"

RNANDO J. BONILLA
Secretary of State . '

FJB/Im
0412927 — $80.00
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, WiCO
ESTADO LIBRE ASOCIADO DE PUERTO RICO .. %1+ ¢ ;“ {JP eSO
COMMONWEALTH OF PUERTO RICO 7 O%‘* EATT
DEPARTAMENTO DE ESTADO
DEPARTMENT OF STATE

CERTIFICADO DE ORGANIZACION
CERTIFICATE OF ORGANIZATION

PRIMERO: El nombre de la compafiia de responsabilidad limitada es
FIRST: The name of the limited liability company Is

OLAY LLC

El nombre deberd Identificar el término bajo el cual estara registrada, deberd escoger uno:

The name should have the term by which the company will go to be registered, please choose one

S %
______Compafifa de Responsabllidad Limitada o _____CR.L. = i:,
Limited Liability Company o __LLC "0 %1
o la deslgnacidn: or the designation: = c:»tf::
____CRL _Xx_lC T % g
- o3,
La compafila de responsabilidad limitada es: ;J g—%
The limited liablity company Is; - @
Foranea Foranea no estadounidense Doméstica
Foreign Forelgn {not from the U.S.) Local

SEGUNDO: La direccidn fisica y pastal de la oficina principal es (Incluya calle, nimero y municipio)
SECOND: The street and mailing address of the main office of business Is (Indude streel, number and municipality)

86—————
(]

RIOLLANOWALD PAV‘I:V, PR 08737

CAYEY, PR 00736

TERCERO: £l nombre y |a direccién fisica y postal del agente residente autorizado para recibir emplazamientos en
nombre de la compafila de responsabilidad limitada es (Incluya calle, nimerc y municiplo):

THIRD: The name and street and malling address of the resident agent authorized to recelve service of process on
lmited mpan, mber and municipali
belp 8l aBlty sompany I (ncude stoet,number and MUnlCg o o0
I SANTRANCISCO STREET-PENTHOUSE SANTJUAN,PK T0902-2946
SANJTUAN, PHERTORICO—00501

CUARTO: EI (los) nombre(s) y la(s) direccién(es) fisica y postal del(los) administrador{es) ¢ miembro(s) es (son)
(incluya calle, nimero y municiplo):

FOURTH: The name(s) and street and mailing addresses of the administrator(s) or member(s) are (include street,
number and municipality):
OLAY COMPANY INC.

STREET AND MAILING ADDRESS:

ST RD 735, KM. 2.3 PO BOX 7000
RIO LLANO WARD CAYEY, PR 00737
CAYEY, PK 00736




Certificado de Organizacién

Pégina 2
Certificate of Organization

Page 2

QUINTO: El negocio que la compafifa de responsabilidad limitada desempeiia es el sigulente:
FIFTH: The business that the limited liability company carries out Is the following:
- 1 nd.ingeneral, e i awfi

. 7 ¢ 3 1 ” ' o
o/ m ﬂﬁ’m, PALANRY .
/ ; 7 7 ~ V7
SEXTO: El nombre y la direccién fisica y postal de la persona autorizada a presentar el Certificado de Organizacion es

(incluya calle, nimero y municipio):

SIXTH: 7he name and street and malling address of the person authonized to register the Certificate of Organization
Steven Jemison - Street and Mailing Address: One Procter & Gamble Plaza, Cincinnati, Ohio 45202

SEPTIMO: El término de existencia de la compafila de responsabilidad limitada sera (debera escoger uno);
SEVENTH: The term of existence of the limited liability company will be (you must choose one).
Indefinido XX perpetua Fecha limitada:
Indefinite Perpetual Umited date

Favor de indlicar con una “x” la fecha en que la compaiiia de responsabilldad limitada tendré vigencia:
Please indicate with an "x” the date on which the limited lability company will be effective:

XX  la fecha de radicacién
Filing date

____ lasigulente fecha (que no excedera de 90 dlas a partir de (a fecha de radlcacién):
The following date (which will not exceed 90 days from the filing date);

(Dfa, mes y afio/ day, month and year)

EN TESTIMONIO DE LO CUAL, Yo (Nosotros), , SOy
(somos) el (los) miembro(s), administrador(es) o persona(s) autorizada(s) de formar una compafifa de responsabilidad
limitada conforme a la Ley Genera! de Corporaciones de 1995, seglin enmendada por la Ley Num. 487 de 23 de
septiembre de 2004, declaro (declaramos) bajo pena de perjurlo que los datos contenidos en esta solicitud son clertos,
hoy de de 200 .

IN WITNESS WHEREOF, I (We), STEVEN JEMISON , , being

the member(s), administrator(s) or authorized person(s), responsible of forming a limited liability company pursuant to

the General Corporations Act of Puerto Rico of 1995, as amended by the Public Law 4987 of September 23rd, 2004,

hereby del\%/aAnie{ Cllji?der penalty of ’ perjury that the facts herein stated are true, this 2_‘1 day of
__,200 7.

P —

Pefsopa Autarjgada’
Authorized Pérson

Cifra de Ingreso?
R4391: $37.50
R4392: $12.50

$50.00 Rev. Dec., 2004
LND/CM
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August 4, 1989

Mr. William Carrién
Environmental Engineer
OLAY COMPANY INC.
Apartado 7000

Cayey, Puerto Rico 00639

SUBJECT: OLAY COMPANY INC.
CARR. 735, KM. 2.3

CAYEY, PUERTO RICO
PFE-18-0588-0368-I-11-0

Dear Mr. Carridn,

I am writing to you about your request for approval of the emission source mentioned in
the subject.

Following the submission of the required documentation and the relevant assessment,
the CONDITIONED operation of the abovementioned emission source IS APPROVED as far as
environmental pollution is concerned, including the terms and conditions submitted in your
request, which are part of this approval. This approval shall expire on August 4, 1991 and it may
be revoked before then if it is found that the conditions under which it was granted have changed
or that the provisions as per the applicable Regulations in force are violated.

Throughout the effective period of this approval, the following shall be complied with:

1- The maximum sulfur content in liquid fuel No. 5 to be burnt by the 200 HP steam boiler
shall not exceed 2.5 % per weight as per the Order and Resolution issued by this Board on
November 25, 1986.

2- The maximum consumption of fuel No. 5 in such boiler shall not exceed 56 gallons per
hour as per the information submitted to this Board.

3- The submission of duly certified monthly fuel consumption and sulfur content reports
shall be maintained as per the abovementioned Resolution and Rule 103 of the Regulations for
the Control of Environmental Pollution in force.



-2-

4- Should you desire, in the future, to make changes to such conditions or to the emission
equipment included in this permit, you must request so in writing to this Board for assessment.

The emission sources approved herein are detailed in Annex A, which is part of this approval,
including those sources included in the request for approval.

We would like to point out that this Board reserves the right to intervene in the source in
connection with other environmental aspects not covered in this approval.

Sincerely,

ENVIRONMENTAL QUALITY BOARD

[lllegible signature] [lllegible signature]
Carlos R. Vazquez Ayala Pedro A. Maldonado Ojeda
Associate Member Vice President

[lllegible signature]
Santos Rohena Betancourt
President

Al-IL-msa



OLAY COMPANY INC.
PFE-18-0588-0368-I-11-0

ANNEX A

August 4, 1989

EMISSION SOURCES INCLUDED IN THIS APPROVAL

SOURCE

|. Tablets Area

a. Two steelyards
[Handwritten: OK]

b. Fluid Bed Dryer
[Handwritten: OK]

c. Tyloxapol mixer
[Handwritten: OK]

d. Ten mixing tanks
[Handwritten: OK]

Il. Creams Area

a. One ozonizer
[Handwritten: OK]

lll.Inhalers Area
a. Inhaler production
unit
[Handwritten: OK]

b. Vaporub filling line
[Handwritten: OK]

CONTROL EQUIPMENT

One No. 202 gas scrubber with
capacity for 2,400 cfm and an
estimated 95 % efficiency

A 4,237 cfm bag-type dust
collection system

One tank with catalytic
conversion

A ventilation system for organic
compounds with a 300 cfm
capacity

A 300 cfm ventilation system

CHARACTERISTICS

Used for weighing raw
material

Used for drying tablets

It uses 120 Kg/week of
Tyloxapol

Used for mixing waters,
mineral oil and PF wax.
There is a vent to which all
tanks are connected.
8,500 gallons are mixed
per week.

Produces 2 #/day of ozone

Its emission of organic
compounds is estimated
at 1.56 g/min.

Uses adhesives to seal the
boxes.



OLAY COMPANY INC.

PFE-18-0588-0368-I-11-0

IV.Utilities Area

a. Two Cleaver & Brooks

boilers (each with 50

HP)

[Handwritten: OK]
b. Two firefighting
pumps

[Handwritten: OK]

c. Power generation unit

OLAY COMPANY INC.

PFE-18-0588-0368-1-11-0

ANNEX B

Each boiler consumes 15
gal/h of kerosene

Each pump has a 215 HP
motor with a diesel
consumption of 10 gal/h.

It has a 1490 HP motor
with a diesel consumption

of 35 gal/h.

EMISSION SOURCES WITH SUPPLIED HEAT CAPACITY EXCEEDING 8 MM BTU/H

SOURCE Stack CAPACITY Stack ‘(Km) | Allowable Coordinating Parameters
NAME No. coor Y %S Stack Height Exit Temp
X (F)

One (1) 20 1 8.26 MM 1'03.41 | 32.72 2.5 42 500 °F
[illegible] HP [Hand- BTU/HR
Cleaver written:
Brooks boiler OK]
[Hand-

written: OK]
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FREE ASSOCIATED STATE OF PUERTO RICO / OFFICE OF THE GOVERNOR
[Logo] Environmental Quality Board

October 3, 1989

MEMORANDUM

TO : Flor del Valle Lépez [illegible signature]
Director
Land Pollution Control Division

FROM : Maribel Medina Torres [handwritten: M. M. T]
Junior Environmental Science Specialist

SUBJECT : Inspection at Olay, Co.

Cayey, Puerto Rico

Last October 3, 1989, the subject facility was visited to determine whether it met the
requirements applicable to small hazardous waste generating facilities. | was received there by
Eng. William Carrién, Environmental Manager of the facility. Mr. Carrién showed me the area
where hazardous wastes are stored and he provided me with the information below.

The company is in the business of manufacturing cosmetics, haircare and healthcare
products. The process generates waste from solvents and inks. From the solvents, 15 gallons of
waste are generated every three (3) months, and from the ink, 15 gallons of waste are generated
per year.

In the facility, records are kept of: waste tests, evidence of agreements with local
authorities, generation of waste and manifests. The summary of the latest manifests is provided

below:
Transportation Date Transported Waste Transported Quantity
9-8-89 D001, FOO03, 30 gal.

FOO0S5, D008

Ensuring the cleanliness you expect in your surrounding environment
Board Office: Calle del Parque Num. 204 Esq. Pumarada / Postal Address: Apartado 11488, Santurca, P.R. 00910 / Telephone 725-5140



D001, FO02, 220 gal.

FO03, FOO5
D001, FO02, 30 gal.
FO03, FOO5
6-30-89 D001, FO02, 55 gal.
FO03, FOO5
D001, FO02, 165 gal.
FO03,
Non RCRA 330 gal.
Regulated
D008, FO05, 15 gal.
FO03, D001
3-28-89 D001 55 gal.
3-15-89 Non RCRA 975 lIbs.
Regulated

The facility has a satellite area in the laboratory. In that area, there was one (1) half-full
15-gallon drum containing organic solvents. This container was identified as hazardous waste.

The area dedicated to hazardous waste storage has the following: watertight base, ditch,
material for spillage control, sprinklers, controlled access, fire extinguisher and fire alarm.
However, no records of inspections to the area are kept. At the moment of inspection, there was
no waste accumulated in the area.

The facility has an emergency coordinator. Moreover, the exposed personnel receive
training on personal protection and hazardous waste handling.

The inspection findings show that the facility meets almost all the requirements
applicable to small generating facilities. However, it is exempted from such requirements since it
generates less than 100 Kg/month of such waste.

Recommended Action:

A letter is to be sent to the facility notifying the results from the inspection.

/chd



FREE ASSOCIATED STATE OF PUERTO RICO / OFFICE OF THE GOVERNOR

[Logo] Environmental Quality Board

December 13, 1989

Eng. William Carridn
Environmental Manager
Olay Company

Box V

Cayey, Puerto Rico 633

Dear Mr. Carrién,

Last October 3, 1989, Olay Company’s premises in Cayey were visited by personnel
appointed by the Small Waste Generating Facilities Program to determine whether they met the
requirements of such Program. During the inspection, it was found that the facility generates less
than 100 Kg/month of hazardous waste. For that reason, it is exempted from such requirements.

As a generating facility exempted from the requirements, the abovementioned
generation limit may not be exceeded and no more than 1,000 Kg of hazardous may be
accumulated in it, otherwise it shall have to meet all the requirements applicable to small
generating facilities.

Sincerely,

[illegible signature]
Flor del Valle Lopez
Manager
Land Pollution Control Division

MM/chd

[Nlegible]



CONTRIBUTION AGREEMENT AND PLAN OF REORGANIZATION

THIS CONTRIBUTION AGREEMENT AND PLAN OF REORGANIZATION (the
“Contribution Agreement”), effective as of July 1, 2007, is made by and between Olay
Company, Inc., a Delaware corporation (“Transferor”) and Olay LLC, a Puerto Rico limited
liability company (“Transferee™).

1. Contribution of Assets. As a voluntary addition to paid in capital, Transferor
hereby contributes, conveys, assigns, transfers and delivers to Transferee all of Transferor’s
right, title and interest in and to the assets, properties, rights, claims, contracts and businesses of
Transferor’s Puerto Rico branch office (the “Branch Office”), whether tangible or intangible,
real, personal or mixed, accrued, contingent or otherwise, and wherever located, as listed on
Schedule 1, which include the real properties located in the Commonwealth of Puerto Rico
described in Schedule 2 (collectively, the “Assets™), free and clear of all liens, claims, charges,
pledges, security interests, options and other legal or equitable encumbrances.

2. Assumption of Liabilities. Transferee hereby accepts the contribution of the
Assets and assumes and undertakes to perform and pay the debts, liabilities and obligations of
the Branch Office with respect to the Assets, either existing or incurred prior to the Closing Date
or arising out of transactions or events occurring prior to the Closing Date (except all expenses,
taxes, debts, liabilities and obligations of Transferor incurred or to be incurred by Transferor in
the preparation of this Contribution Agreement and the performance of the terms and conditions
of this Contribution Agreement), as set forth on Schedule 3 (collectively, the “Assumed
Liabilities™).

3. Valuation. The parties hereto acknowledge and agree that the Assets have a fair
market value of US$165,128,591, and the Assumed Liabilities have a fair market value of
US$18,187,526, each as determined by the parties hereto.

4, Closing Date. The contribution and assumption shall be effective on July 1, 2007
(the “Closing Date™).

5. Further Assurances. Transferor and Transferee agree that each of them will
execute and deliver such further instruments of conveyance, transfer or assumption, including
any deed of transfer, and take such other action, including delivery of any required governmental
notice, as may be necessary to carry out the purposes and intents of this Contribution Agreement.

6. Tax Treatment. For Puerto Rico income tax purposes, it is intended that this
Contribution Agreement shall qualify as a reorganization within the meaning of Section
1112(g)(1)}(D) of the Puerto Rico Internal Revenue Code of 1994, as amended.

7. Binding Nature. This Contribution Agreement shall be binding upon and inure to
the benefit of the parties hereto and the successors and assigns of the parties hereto.



8. Governing Law. This Contribution Agreement shall be governed by and
construed in accordance with the laws of the Commonwealth of Puerto Rico.

9. Counterparts. This Contribution Agreement may be executed in one or more
counterparts, all of which shall be considered one and the same agreement, and shall become
effective when one or more counterparts have been signed by each of the parties and delivered to
the other party.

IN WITNESS WHEREOF, the parties hereto have executed this Contribution
Agreement as of the date first above written.

OLAY COMPANY, INC.

By olo I L Mlers

Name: Maria de Lourdes Medina
Title: Senior Counsel — Authorized Representative

OLAY LLC

By: N MM‘(CM

,aﬁie: Graciela Eleta de Cacho
Title: Vice President




SCHEDULE 1

Cash & Cash Equivalents 467,861
Accounts Receivables 50,409,075
Finished Goods Inventory 25,256,523
Manufacturing Contract 26,821,100
Property, Plant, and Equipment 56,729,821
Prepaid Expenses 0
Other Assets 5,444,211
Total Assets $165,128,591




SCHEDULE 2

DESCRIPTION OF REALTY

1. Real property located in the Municipality of Cayey, Puerto Rico, identified as property number 14150,
recorded at page 84 of volume 385 of Cayey, Registry of Property of Puerte Rico, Caguas Section |, described as
follows:

“RUSTICA: Parcela “A”. Parcela de terreno designada Parcela “A” del Bloque Industrial
Cayey Este, localizada en el Barrio Rincén del Municipio de Cayey, en lindes por ei NORTE,
con terrenos de la Corporacién de Renovacion Urbana y Vivienda, por el SUR, con el
Remanente del Lote nimero trece (#13) del cual se segrega, por el ESTE, con la Carretera de
acceso del Parque Industrial conocido como “Vicks Merell Drive”™ y con terrenos de la
Compaiiia de Fomento Industrial y per el OESTE con el Remanente del Lote niimero trece
(#13) del cual se segrega Tiene un drea de doce punte siete cero cinco punto uno cero dos ocho
(12.705.1028) metros cuadrados equivalentes a tres punto dos tres dos (3.232) cuerdas.”

2, Real property located in the Municipality of Cayey, Puerto Rico, identified as property number 20,012,
recorded at page 183 of volume 479 of the Registry of the Property of Puerto Rico, Cayey Section I, described as
follows;

“RUSTICA: Lot 13-10-12-8 of Cayey Este Industrial Park located in the Rincén Ward of the
Municipality of Cayey, Puerto Rico, with a superficial area of 67,217.17 square meters,
equivalent to 17.1018 cuerdas, bounded on the NORTH, by land property of the Corporacion de
Renovacién Urbana y Vivienda, previously of Jose R. Izquierdo and by Street A of the same
Industrial development, on the SOUTH, by land property of Fernando Emmanuelli on the EAST,
by the end of the principal access road to the industrial development and Lot number six (#6) of
the aforesaid industrial development and on the WEST by land property of Fernando
Emmanuelli. This Parcel of land contains three industrial buildings, or industrial building
composed of three units describes as follows: Project number T -1302-80AT Cayey. This a
pitched roof type building consisting of reinforced concrete foundations, columns and girders
supporting thirty (30) feet long steel joist which in turn support gauge number twenty-two (#22)
standard galvanized steel deck covered by one inch (1”) fiberglass insulation and three (3) piles
built up roofing. Roof ventilators spaces are provided. The structure consists of a main floor
120°87x90°6™, out to out dimensions with an area of 10,920.64 square feet of manufacturing
space; one lean-to 30'6"x12'6” for an area of 381.25 square feet, provided for sanitary facilities,
entrance porch 16'27x8°4” for an area of 134.70 square feet. This amounts to a total of
11,436.59 square feet of covered floor space. The floor consists of four-inch (4”) thick
reinforced concrete slab with a monolithic cement finish. Floor slab designed for a live load of
150 pounds per square foot. Exterior walls are concrete blocks plastered and painted on both
sides. [nterior walls at the lean-to are plastered and painted together with a 6”1 high sprayed on
glazed finish wainscot. Ceiling is rubbed and painted throughout the building, Windows are the
Miami Aluminum type throughout the building. Interior doors are made of plywood and exterior
are industrial type metal ones. One metal rolling door 10°x10’ at loading area. Clearance in the
manufacturing area from finished floor to lowest part of beams at the side eaves is twelve feet
two and one-quarter inch (12°-2'4™). Project T-1302-A-82: This is a pitched roof type building
consisting of reinforced concrete foundations columns and girders supporting thirty (30) feet long
steel joists which in turn support gauge number twenty-two (#22) standard galvanized steel
covered by one (1°) foot fiber glass insulations and a three (3) piles built-up-roofing. Roof
ventilators are provided. The structure consists of a main floor 180°-00"x90°-06", out to out
dimensions with an area of 16,280.00 square feet of manufacturing space, a lean-to number one
{#1)30°06"x12°-06", for an area of 381.25 square feet. This amounts to a total area of 17,057.50
square feet of covered floor space. The floor consists of a four-inch (4™) thick reinforced



concrete slab with a menolithic cement finish. Floor slab designed for a live load of 150 pounds
per square foot. Exterior walls are of concrete blocks plastered and painted on both sides.
Interior walls at the lean-to are plastered and painted together with a 6’-1" high prayed on glazed
finish wainscot. Ceiling is rubbed and painted throughout the building. Windows are the Miami
Aluminum type throughout the building. Interior doors are made plywood and exterior are
industrial type metal ones. One metal rolling door 10°x10" at loading area. Clearance in the
manufacturing area from finished floor to lowest part of beams at the side eaves is 12°-1'%",
Project T T-1302-2-83: This is a pitched roof type building consisting of reinforced concrete
foundations columns and girders supporting thirty (30) feet long steel joist which in turn support
gauge number twenty-two (#22) standard galvanized steel decks covered by one inch (17)
fiberglass insulation and a three (3) piles built-up-roofing. Roof ventilators spaces are provided.
The structure consists of a main floor 210°-04"x90°-00", out to out dimensions with an area of
18,929.70 square feet, another main floor of 270°4”x91°2” out to out dimensions with an area of
24,627.06 square feet for a total area of manufacturing space of 43,556.76 square feet; a lean-to
mark number one (#1) for space of 12’6”x6{1'6” out dimensions with an area of 756.25 square
feet, a lean-to mark number two (#2) for space of 12°-6"x 30°-00" out to out dimensions with an
area 375.00 square feet. This amounts to a total area of 44,688.01 square feet of covered floor
space. The floor censists of four-inch (4”) thick reinforced concrete slab with a monolithic
cement finish. Floor slab designed for a live load of 150 pounds per square feet. Exterior walls
are concrete blocks plastered and painted on both sides. Interior walls at the lean-to are plastered
and painted together with 6°-00" high glazed tile. Ceiling is rubbed and painted throughout the
building. Windows are Aluminum type, except that in the front walls are glass panel type.
Clearance is the manufacturing area from finished floor to lowest part of beams at the side eaves
is 12°-2'4". Original building is 11,436.59 square feet extension number one (#1) 17,052.50
square feet. Extension number two (#2) 44,688.01 square feet for a total area of 73,177.10
square feet .”



SCHEDULE 3

| Accrued Liabilities

$18,187,526

| Total Liabilities

$18,187,526




OLAY COMPANY, INC.

I, Susan S. Felder, DO HEREBY CERTIFY that I am Assistant Secretary of Olay Company,
Inc., an Ohio corporation, the Sole Member of Olay LIL.C (the "Company"), and I DO HEREBY
FURTHER CERTIFY that below are true and exact copies of resolutions approved by Olay
Company, Inc. in its Written Conscnt of the Sole Member of Olay LLC dated April 20, 2007 and
that said resolutions are still in full force and effect.

WHEREAS, the Member wishes to appoint officers to manage the
business and affairs of the Company.

NOW THEREFORE, be it:

RESOLVED, (hat the following persons be, and each of them hereby is,
clected to serve in the offices of the Company set opposite their respective
names:

Paolo DeCesare — President

Clayton C. Daley, Jr. - Vice President - Finance
John P. Goodwin - Vice President and Treasurer
Valarie L. Sheppard - Vice President and Comptroller
Graciela C. Eleta — Vice President

Michael D. Kuremsky - Vice President

Luis Campos - Vice President

Dennis W. Shuler - Vice President

Richard A. Hughes - Vice President

John P. Souza — Vice President

Maria de Lourdes Medina — Secretary

E.J. Wunsch - Assistant Secretary

Susan S. Felder - Assistant Secretary

Deborah K. Snellgrove - Assistant Secretary

I. Douglas Gerstle - Assistant Treasurer

RESOLVED FURTHER, that except as hercinafter provided in this
Written Consent, checks of the Company shall be signed by the President, a Vice
President, the Treasurer or an Assistant Treasurer. The Treasurer or an Assistant
Treasurer is authorized to designate to any individual directly or indirectly
responsible to the Treasurer or an Assistant Treasurer the authority to sign checks
of the Company on bank accounts maintained for specific purposes. In addition,
the Treasurer is authorized to delegate the authority to designate to any individual
directly or indircctly responsible to the Treasurer the authority to sign checks of
the Company on bank accounts maintained for specific purposes.

RESOLVED FURTHER, that checks of the Company drawn against
accounts maintained for specific purposes at any bank, wherever located, may be
signed with applied facsimile signature of thc Treasurer of the Company. In



addition, the Treasurer or the Vice President-Finance is authorized to designate
the use of the facsimile signature of an employee of the Company for checks of
the Company drawn against accounts maintained for specific purposes. In the use
of said facsimilc signature, this Company assumes full responsibility for any and
all checks bearing forged signatures resulting from such mechanically applied
facsimile signature.

RESOLVED FURTHER, that the President, a Vice President, the
Treasurer or an Assistant Treasurer are authorized to instruct a Company bank
through use of verbal or mechanized communication to transfer funds from a
Company account at that bank to the bank account of a payee. In addition, the
Treasurer or an Assistant Treasurer of the Company is authorized to delegate to a
Company bank or to any individual directly or indirectly responsible 1o the
Treasurer or an Assistant Treasurer the authority to instruct a Company bank to
transfer funds from a specific account to specific payees.

RESOLVED FURTHER, that drafts of the Company may be signed by
the Treasurer, an Assistant Treasurer, or any employee or agent authorized in
writing by the Treasurer or an Assistant Treasurer without the requirement of any
other signature.

RESOLVED FURTHER, that documents of guarantee to banks and
other outside lenders making loans to enable employees being transferred to
purchase new residences in their new locations may be signed by the Vice
President-Finance, the Treasurer, or an Assistant Treasurer.

RESOLVED FURTHER, that all officers of the Company shall hold
their offices during the pleasure of the Member, and until their successors are
elected and qualificd. The Member may remove or suspend any officer at any
time, without notice.

RESOLVED FURTHER, that the Treasurer shall have charge of the
funds of the Company. It shall be the Treasurer’s responsibility to determine that
proper records are kept showing all receipts and disbursements of the Company.
The Treasurer shall also be responsible for the selection of depositories for the
funds of the Company, and shall perform such other duties as may be assigned to
him or her by thc Member or the President. In addition, the Treasurer is
authorized to delegate to other employees of the Company the authority to select
depositories for the funds of the Company.

RESOLVED FURTHER, that the Assistant Treasurers shall perform
such duties as may be assigned to them by the Treasurer or the Member,
including the selection of depositories for the funds of the Company. The
Member or the President may designate one of the Assistant Treasurers to be
acting Treasurer during the absence or disability of the Treasurer.



1

WITNESS my hand as of this | | day of May, 2007.

OLAY COMPANY, INC.

Susan S. Felder
Assistant Secretary



THE PROCTER & GAMBLE COMPANY

[, Susan S. Felder, DO HEREBY CERTIFY that | am Assistant Secretary of The Procter
& Gamble Company, an Ohio corporation, and | DO HEREBY FURTHER CERTIFY as follows:

Olay LLC is a wholly-owned indirect subsidiary of The Procter & Gamble Company of
Cincinnati, Ohio, United States of America, with its General Offices located at One Procter &
Gamble Plaza, Cincinnati, Ohio 45202.

WITNESS my hand and official seal of The Procter & Gambie Company as of this 17"
day of May, 2007.

77 A Al
Susan S. Felder
Assistant Secretary

May 17, 2004
Cincinnati, Qhio

UNITED STATES OF AMERICA )
STATE OF OHIO } ss:
COUNTY OF HAMILTON )

Before me, a Notary Public, in and for the State of Ohio, personally appeared Susan S. Felder,
personally known to me to be the person whose name is subscribed to the foregoing instrument
and who acknowledged that she executed the same in her authorized capacity and that the
same is her free act and deed for the purpose therein expressed.

WITNESS my hand and official seal this 17th day of May 2007.

f :
e P | A PSRN L L I

Notary Public '

-""“aixi'“"» ,
.-"’.‘d“\ se;(‘ﬂ,“
L 3 uonuanéggmrom
i Notary Public, State of Ohfo
i Wy Gom?nlssion Explres 11-16-07
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OLAY COMPANY, INC.
A Delaware Corporation

ACTION BY WRITTEN CONSENT OF THE SOLE SHAREHOLDER
e 2L UL DHAREHOLDER

IN LIEU OF A MEETING
S22 U A MERTING

The undersigned, constituting the sole shareholder of Olay Company, Inc., a Delaware COrpori ion
(the “Corporation™), hereby adopt by this Written Consent, dated June 30, 2007 in accordance 1 iith
Section 228 of the Generaj Corporation Law of the State of Delaware, the following resolutions 1 ith

NOW THEREFORE BE IT:

RESOLVED, that the form, terms and conditions of the draft Contribution Agreement : nd
Plan of Rearganization between Olay LLC, a Puerto Rico limited liability company (the “LLC™), ind
the Corporation, including the schedules and exhibits thereto, substantially in the form of the diaft
thereof attached hereto as Exhibit A (the “Agreement™), be, and hereby are, authorized and approwv: d;

RESOLVED FURTHER, that all of the Corporation’s right, title and interest in and to | he
assets, properties, rights, claims, contracts and businesses of the Corporation’s Puerto Rico brar sh
office (the “Branch Qffice™), whether tangible or intangible, real, personal or mixed, accru d,
contingent or otherwise, and wherever located, as listed in the Agreement, including the ral
propertics located in the Commonwealth of Puerto Rico described in Schedule 2 of the attach :d
Agreement (said real estate collectively the “Realty™), shall be contributed conveyed, assignc 4,
transterred and delivered to the LLC according to the terms of the Agreement;

RESOLVED FURTHER, that the Corporation, hereby approves the form, terms a: d
conditions of the proposed draft “Deed of Transfer and Conveyance of Real Properties : s
Voluntary Additional Capital Contribution” to be executed by and between the Corporation, : s
transferor, and the LLC, as transferee, to consummate the contribution, assignment, transfer ard
conveyance to the LLC, as a voluntary addition to paid in capital, of the fee simple (“pler )
dominio™) title and all of the Corporation's rights, title and interest in the Realty (the “Deed « f
Conveyance™), in accordance with the terms of the Agreement;

RESOLVED FURTHER, that the Corporation, hereby authorizes and appoints Graciel 1
Eleta, of legal age, married, exceutive and resident of Guaynabo, Puerto Rico, Maria de Lourde ;
Medina, of legal age, marrted, attorney-at-law and resident of Guaynabo, Puerto Rico, Jaso
Muncy, of legal age, unmarried, attorney-at-law and resident of Independence, Kentucky, an
Eric J. Wunsch of legal age, married, attorney-al-law and resident of Cincinnati, Ohjo to act a
authorized signatories of the Corporation (the “Authorized Signatories”) and to enter intg
execute, and deliver, on behalf of the Corporation, the Agreement, the Deed of Conveyance, anc
any and all other documents, public or private, relating to the disposition and cancellation of any
existing liens of the Realty, necessary or required in connection therewith, and to take any an¢
all such other actions relating to or in connection with the foregoing documents, as may be
necessary to effectuate the purposes of these resolutions, including their recordation in the
corresponding section of the Registry of Property of Puerto Rico, under such terms and
conditions as said person may approve, such approval to be conclusively evidenced by the
execution and delivery of any said documents; and,
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RESOLVED FURTHER, that the Authorized Signatories are hereby authorized ancl
directed to do, delegate or cause (o be done all such acts and things and to make, execute, anc'
deliver, or cause 10 be made, executed and delivered, in the name and on behalf of the
Corporation such agreements, deeds of transfer, notices 1o govemmental authorities, statems nts,
documents and instruments as may be deemed by any of them necessary or appropnate to t ily
etfectuate the foregoing, and all actions taken in furtherance thereof by any of the Author zed
Signatorics prior 1o the date of this Written Consent are hereby ratified and approved in all
respects.

IN WITNESS WHEREOQF, The Procter & Gamble Company has signed this Action by
Written Consent of the Sole Shareholder in Lieu of a Meeting of the Corporation as of the ¢ ate
slated above, in Cincinnati, Ohio.

The Procter & Gamble Company

By: _<Copd

Name: John P.\Goodwin
Title:  Vice President & Treasurer
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WRITTEN CONSENT OF THE SOLE MEMBER
OF OLAY LLC

Olay Company, Inc. (the "Member”), a Delaware corporation being the sole member of {lay
LLC, a limited liability company organized and existing under the laws of the Commonweall 1 of
Puerto Rico (the “Company”). hereby adopts and approves the following resolutions effec live
June 30, 2007, all in accordance with the Limited Liability Company Agreement of the
Company:

NOW THEREFORE BE IT:

RESOLVED, that the form, terms and conditions of the draft Contribution Agreen ent
and Plan of Reorganization between the Member and the Company, including the schedules ind
exhibits thereto, substantially in the form of the draft thereof attached hereto as Exhibit A  the
“Agreement”) be, and hereby are, anthorized and approved;

RESOLVED FURTHER, that the Member authorizes the Company to accept the
contribution of ail of the Member’s right, title and interest in and to the assets, properties, rig its,
claims, contracts and businesses of the Member's Puerto Rico branch office (the “Braj ch
Office”), whether tangible or intangible, real, personal or mixed, accrued, contingent or
Otherwise, and wherever located, as listed in and according to the terms of the Agreemnt,
including the real properties located in the Commonwealth of Puerto Rico described in Sched ile
2 ol the attached Agreement (said real estate collectively the “Realiy™);

RESOLVED FURTHER, that the Member authorizes the Company to assume :nd
undertake Lo perform and pay the debts, liabilities and obligations of the Branch Office accord ng
to the terms of the Agreement;

RESOLVED FURTHER, that the Member, hereby approves the form, terms aid
conditions of the proposed draft “Deed of Transfer and Conveyance of Real Properties 1s
Voluntaty Additional Capital Contribution” to be executed by and between the Member, 15
transferor, and the Company, as transferee, to consummate the contribution, assignment, trans) r
and conveyance to the Company, as a voluntary addition to paid in capital, of the fee simy le
(“plenc dominio™) titie and all of the Member’s rights, title and interest in the Realty (the “De d
of Convevance™), in accordance with the terms of the Agreement;

RESOLVED FURTHER, that the Member, hereby authorizes and appoints Gracic a
Eleta, of legal age, married, executive and resident of Guaynabo, Puerto Rico, Marfa de Lourd :s
Medina, of legal age, married, attorney-at-law and resident of Guaynabo, Puerto Rico, Jascn
Muncy, of legal age, umarried, attorney-ar-law and resident of Independence, Kentucky, ard
Eric J. Wunsch of legal age, married, altorney-at-law and resident of Cincinnati, Ohio to act . s
authorized signatories of the Company (the “Authorized Signatories”) and to enter into, execut t,
and deliver, on behalf of the Company, the Agreement, the Deed of Conveyance, and any and ali
other documents, public or private, relating to the disposition and cancellation of any existir g
liens of the Realty, necessary or required in connection tierewith, and o take any and all such
other actions relating to or in connection with the foregoing documents, as may be necessary |y
effectuate the purposes of these resolutions, including their recordation in the correspondin z
section of the Regiswry of Property of Puerto Rico, under such terms and conditions as sai{
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person may approve, such approvai to be conclusively evidenced by the execution and del; ery
of any said documents; and,

RESOLVED FURTHER, that the Authorized Signatories are hereby authorized and
directed to do, delegate or cause to be done all such acts and things and o make, execute, ang
deliver, or cause to be made, exccuted and delivered, in the name and on behalf of the Comy any
such agreements, deeds of transfer, notices to governmental authorities. statements, docum nts
and instruments as iy be deemed by any of them necessary or appropriate to fully effect: ate
the foregoing, and all actiong taken in furtherance thereof by any of the Authorized Signato ies
prior to the date of this Written Consent are hereby ratified and approved in all respects.

IN WITNESS WHEREOY. the Member has signed this Written Consent of the & le

Member of the Company as of (he date stated above, in Cincinnati, Ohio.

Olay Company, Inc.
Sole Member of the Company

By:
Name: John P. G dwin
Tide: Vice President & Treasurer
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AG CPS-ms1

[Seal: NOV 4, 1997]

Mr. J. C. Olozaga
President and General Manager

Vicks, Inc.

Apartado V

Cayey, Puerto Rico 00633

Subject: C-AG-74-0033
Vicks Merell
Cayey, P.R.

Dear Mr. Olozaga,

We are writing to you about your request for approval to operate the water pollution control
system for the above cited project.

On August 31, 1977, technical personnel from the Water Quality Department inspected such
system and found a series of deficiencies. One of the main deficiencies is the continuous discharge of
effluent from the system to an adjacent ravine, which is a tributary of the La Plata River, without the
issuance of a federal NPDES permit for such discharge. The effluent reaches the ravine through the
stormwater sewer.

Originally, the Environmental Quality Board approved the disposal of the effluent from such
system to a percolation field. Subsequently, Vicks installed a tertiary filter and requested approval from
the Environmental Quality Board to dispose, only during the rainy season, the part of the effluent that
could not be percolated to such ravine through the stormwater sewer. Such approval was granted by the
Environmental Quality Board.

We are notifying the Environmental Protection Agency (EPA) about this violation. We are giving
you fifteen (15) days to specify in writing the reason why the violation was committed, and to submit a
request for the federal NPDES permit for the discharge. The original request shall be sent to the EPA
regional offices in New York and a copy thereof shall be sent to the Environmental Quality Board.


lwolfe
Note
On original this is 1977 not 1997




Mr. J. C. Olozaga
C-AG-74-0033 -2-

If these requirements are not met within the granted period of time, the Environmental Quality Board
shall take legal action, either independently from the EPA pursuant to Act No. 9 of June 18, 1970 or jointly
with the EPA under Public Act No. 92-500 (“Federal Water Pollution Control Act Amendment of 1972").

We would like to point out that we found the following additional deficiencies:

1. A motor of one of the compressors was broken.
2. The effluent contains visible floating solids.

These deficiencies must be corrected within fifteen (15) days following receipt hereof as well.

Please, be warned that this Board is entitled to take legal action, as well as to impose
administrative sanctions and penalties of up to USD 25,000, and in case of contumacy up to USD 50,000
for non-compliance with any restriction, regulations or order from the Board under the provisions of the
Environmental Public Policy Act.

Sincerely,

[illegible signature]
Carl-Axel P. Soderberg
Interim Director
Water Quality Department

[handwritten] Follow-up
Nov. 28/77 [illegible]
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VICKS INC
Box V — Cayey, Puerto Rico 00633

TELEPHONE (809) 738-2191 CABLE ADDRESS
TELEX 385-5504 MERVI

June 1, 1982

Eng. Julio Pujols,

Head of the Sewage System Division
Aqueduct and Sewage Authority
Apartado 7066

Bo. Obrero, Santurce, PR 00916

Re: AAA-U-74-3-25-V-270
Vicks Merrel Nat. Labs.

Dear Mr. Pujols,

This is a consultation on the discharge of a pre-treated liquid waste to be added to the present
load of this company in the sewage service provided by your Agency.

Our company intends to build a plant in the near future for the detoxification of liquid waste
generated in the manufacturing of SINEX nasal spray.

This nasal spray is produced and packed in our Cayey facilities, and it contains organic materials
with medicinal characteristics and Thiomersal as a preservative. Thiomersal is a mercuric salicylate used
as antiseptic and germicide.

Every time a batch of this nasal spray is prepared, all the equipment and lines are sanitized for
future use. The water resulting from this cleaning contains traces of the product. Laboratory tests showed
that the concentration of mercury exceeded 0.20 mg/liter. For this reason, this waste was classified as
hazardous. The current practice is to collect it in 55-gallon drums and store it in a facility contracted for
this purpose. In addition to this concentration of mercury, no other substance considered hazardous was
found in this waste; in fact, 99 % of this waste is water.



AAA. -2- June 1, 1982

In order to remove the toxic characteristic from these waters, a treatment plant has been
designed, consisting of: a tank to accumulate the liquid, a system to increase its alkalinity, mechanical
mixing, a filter to remove the solids formed when increasing alkalinity (including mercury sulfite), a system
of activated carbon beds to absorb non-precipitated mercury, a pump to recycle the liquid through the
filter and the carbon beds for as long as necessary to lower the mercury level. The system is designed to
treat batches of liquid accumulated over a week, i.e. + 500 gallons. A process flow diagram of the system
is attached for your information.

The treated liquid will be discharged to the existing treatment facilities of Vicks Inc. These facilities
include pH control. The 500 gallons will be added once per week, at a rate of 1.0 gallon per minute. This
activity will not cause any significant additional load on the nearly 30,000 gallons per day already
discharged by Vicks Inc. into the sewage system from its existing treatment plant.

As additional information, we add that the solids collected in the filter and which will have
hazardous characteristics will be handled as per the applicable Federal and State Regulations.

Vicks Inc. respectfully requests you to assess this information and to notify us in writing about your
opinion on this consultation.

Sincerely,

[lllegible signature]
Emilio Escobar
Engineering Manager

ar

cc: Eng. Alexander Meléndez
Aqueduct and Sewage Authority (A.A.A.)

Attachments
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SERVICIOS CARBAREON, INC.

MAILING ADDRESS: CARR. 385 KM. 3.5 - BO. TALLABOA TEL:
FIRM DELIVERY PENUELAS, P. R. 00724 (809) 836-1678
PONCE, P. R. 00731 (809) 836-2058

October 2, 1979

Mr. Jaime L. Ortiz Otero, Director

Land Pollution Division RE: Vicks-Merrel Request
Environmental Quality Board
Apartado 11488 August 9, 1979

Santurce, P.R. 00910
Dear Mr. Ortiz,

You are hereby respectfully requested to reconsider the recommendations given to Vicks-Merrel
with reference to the request to dispose liquid waste resulting from its process.

As discussed in the meeting held on October 1, 1979 in the offices of the Hazardous Waste
Division, the above mentioned waste contains traces of the Thiomersal compound, which is a mercury-
based preservative. The function of such preservative is to maintain the drug Synex in conditions fit for
human use. The concentration of this preservative in the drug is 0.001 %. The drug is recommended for
nasal decongestion by inhalation when a person is suffering from a cold.

The waste in question is generated from the manufacturing of that drug. The amount of mercury
contained in the liquid to be disposed is chemically bound in Thiomersal, and its concentration in the
waste is 0.22 mg/liter. Regarding the f quantities to be disposed, initially 5,500 gallons will be disposed,
containing 0.22 mg/l or 0.22 ppm. This is equivalent to 4.58 grams of mercury.

022 MgHg | g | 5500gal. | 3.785 liters
Liter | 1,000 mg | \ Gal

=458 g Hg

After that, a maximum of 3,000 gallons of liquid may be generated per month. In such case,
29.89 g will be disposed of annually.

.22 MgHg ‘ g ‘ 3,000 gal. ‘ 3.785Iiters‘ 12 months
Liter ‘ 1,000 mg ‘ ‘ gal‘ Year

=29.98 g Hg / year

The concentration of mercury in this waste is such that it cannot be recovered with the existing
technology. Moreover, the amount of waste mercury generated makes it economically unfeasible to build
any type of facility to attempt such recovery.

[Seal] RECEIVED — OCT 8, 1979 — Solid Waste Program [handwritten] 2084



Mr. Ortiz -2- October 2, 1979

Considering that mercury is 13.6 times heavier than water, we would be talking about disposing

0.34 ml of mercury initially.
4.58 g He }—rln?’I:gg He =0.34 ml Hg
and 2.2 ml of mercury annually.
29.98 g Hg % =22 mlHg

We had the consideration of making the above calculation for your convenience, since the
disposal method proposed by Servicios Carbaredn is storing it in evaporation basins to decrease the water
volume to a minimum, and then the residual solid waste would be finally disposed of in a field cultivation
system along with other waste material. These include waste from petroleum, fish, activated carbon, oils,
etc.

In a literature review, we found that the quantity of mercury we are handling is below the
guantities allowed for human consumption. For instance, the amount allowed by the Food and Drug
Administration in tuna fish in the market is 0.5 mg/liter.

We are aware that Mercury must not enter the food chain, due to its ability to bond with organic
compounds. But if the FDA allows it as a preservative in the form of Thiomersal in a product directly linked
to the food chain, we trust that whatever our final disposal method may be, it would be safe enough to
surpass any other alternative as may arise for the final disposal of this waste..

Our intention is basically to keep that quantity of mercury away as much as possible from any
medium that allows it to enter the food chain. | attach literature that helps explain our request for
reconsideration.

Thank you in advance for taking time to study our request.

Sincerely,
Cc: J.C. Olézaga, President SERVICIOS CARBAREON, INC
Vicks-Merrell [lllegible signature]
Box M SOL L. COLON

Cayey, P.R. 00633 Operations Manager
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[Logo]

ENVIRONMENTAL QUALITY BOARD
OFFICE OF THE GOVERNOR
SOLID WASTE PROGRAM

INDUSTRIAL HAZARDOUS AND TOXIC WASTE STUDY

GENERAL INFORMATION

Industry name: [handwritten] Co. Vicks Merrell (4 years in operation)

Local address: [handwritten] Carr. 735 Km 2.3 Cayey

Postal Address:

Telephone Number: [handwritten] 738-2191

Type of Industry:

Principal Product: [handwritten] Inhalers — Vicks [illegible] of Olay

Owner or General Manager: [handwritten] Joseph Oldzaga (President and General Manager)

Person(s) Responsible for the Hazardous or Toxic Waste Management:

Total number of employees: [handwritten] 240 — 250

Number of Employees Working Directly with the Hazardous or Toxic Wastes. -




STORAGE FACILITIES

I RAW MATERIAL

A.

[handwritten] For
the production of
dugs

Storage Station

Location [handwritten] Plant Storage

Condition [handwritten] Good

Containers [handwritten] Cardboard boxes, fiber drums

Comments [handwritten] mineral oil, waxes, perfumes, coconut oil, isopropyl myristate (for
cosmetics)

Calcium carbonate, carboxypolymethylene, Mannitol, Castor Qil, Aminophylline,
Zinc, Mg, tartaric acid, doxylamine succinate, polyvinylpyrrolidone, dibasic phosphate, dibasic
dihydrate, quinine sulfite, etc.

1. Hazardous and Toxic Wastes Storage or Re-use

A)

B)

Storage [handwritten] Usually, the raw material is not stored for very long. They try to renew
the material. It all depends on the supplier.

Containers:

Type

Location [handwritten and crossed out] Fhey-store-it-inside-the plantinareasforsuch
purpese

Re-use

[crossed out] Beseription [handwritten] In relation to the material contaminated with Hg, it
was sent to [illegible] in North Carolina for incineration. It consisted of 6 million Sinex bottles
(nasal inhaler).

Collection Facilities
( ) Municipal System

() Same Industry License #
( ) Private System [handwritten] Browning Ferris License #
Other

Equipment Description: [handwritten] dumpster — compacter

Collection Frequency [handwritten] Daily




FINAL DISPOSAL OF TREATMENT

SITE SITE
ON  OFF ON  OFF

) Open Burning Dump ) Open Dump

) Land-fill ) Mine Disposal

) Compaction ) Lagooning as ultimate disposal

) Ocean Dumping ) Chemical and Biological Detoxification

()
()
()
()
()
()

(
(
( ) Incineration
(
(
(

e e e e

(
(
( ) Recovery and Re-use
(
(
(

) Sanitary Sewage ) Other

[crossed out] System—DBeseription: [handwritten] Filters for the water of the Aqueduct and Sewage
Authority, disposed with the trash. The material or waste from both plants goes to a tertiary treatment
plant. Once per year, a company comes and cleans the sludge of the treatment plant. The collected
amount __is _unknown (+ 15 — 18,000 gal) The company is Servicio _ Sanitario
[crossed out] Cemments: Publico, Ruiz Belvis 246 Villa Palmeras, Santurce, P.R. They transport it to
Caguas. They stated that they have a license from the Board.

In the case of products that fail QC, they only dispose of the bottles, grinding them and putting them in
drums that are sent to the dumpster.

[crossed out] SpeciatFreatment: [handwritten] They put the trash that goes to the dumpster in paper
bags. The cardboard is sold to Fibers Industrial, Box 626 Hato Rey, approx. 50 ton/month of corrugated
[crossed out] Cemments: cardboard, 3 trips per week. Empty containers are used to put trash in them.
Metal drums are used to put Hg salt waste in them.

Person Interviewed: [handwritten] Mr. Joseph Oldzaga

Position: [handwritten] President

Date:

Official: [handwritten] Noemi Toledo Maceira




P&G Records & Information Management Policy
and

P&G Records & Information Management Program FAQs
effective October 12, 2020.



Business Use

PeG

P&G RECORDS & INFORMATION MANAGEMENT POLICY

Policy ID: Corp-RM-001 Policy Owner: Records & Information
Governance
Scope: Global Approver: Chief Ethics & Compliance Officer
Effective Date: Oct 12, 2020 Contact: businessconduct.im@pg.com
1.0 POLICY

Records created or received during the normal course of business are Company assets regardless
of the medium in which they are created or maintained. All Record Custodians are required to
maintain the records within their control consistent with the P&G Records Retention Schedule (RRS)
available at the P&G Global RRS Application Webpage [http://retentionschedule.pg.com/].

11 Record Custodians are required to review the records within their control at least
once per year. Company retention times in the RRS are an approval to dispose of
Company records.

1.2 When reviewing the records within their control, record custodians should confirm
the records are accurate, authentic and trustworthy. If any records are deemed
inaccurate, inauthentic, or untrustworthy, the record custodian must take steps to
correct the flaw or outage.

1.3 Employees who have responsibility for third-party Record Custodians must assist
and hold those third-parties accountable for complying with this policy.

14 Record Custodians who move to a new assignment or who leave the Company must
ensure their records are properly transferred to a new Record Custodian.

15 Record Custodians must retain information for legal proceedings as instructed by an
Attorney or Legal Manager regardless of the retention time stated in the RRS.

2.0 COMPANY INTENT

In conducting daily business, P&G generates and receives a large amount of paper and electronic records.
It is the intent of P&G to identify, retain, and safeguard all records in accordance with business needs and
applicable legal requirements, and in an efficient and effective manner. To accomplish this, employees
must regularly review the generation, storage and disposal of Company records.

3.0 POLICY EXCEPTIONS

Any request for a policy exception should be directed to businessconduct.im@pg.com.

Page 1 of 2
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4.0 SCOPE

This Policy governs all Company Records from their creation to final disposition. All Record Custodians and
P&G Employees who have responsibility for third-party Record Custodians must comply with this policy.

5.0 DEFINITIONS

Company Record: Any record, information or data, regardless of the medium in which it is stored, related
to Company business activities that is generated or received during the normal course of business.

Record Custodian: Any employee, vendor or business partner who creates or stores Company Records.

6.0 ENFORCING THE POLICY

Make sure you understand and comply with this Policy and seek help if you have any questions about the
proper course of action. You are expected to report any known or suspected violations of this policy
through available Company resources. Reports will be investigated promptly. No one who participates or
cooperates honestly and completely in the P&G investigation of a report will be subject to retaliation for
doing so.

Violating this Policy may result in disciplinary action, in line with local laws, up to and including
termination.

REFERENCE DOCUMENTS & RELATED POLICIES

e Worldwide Business Conduct Manual Employees should specifically review:

o Records & Information Governance (page 27)

e Records Retention Schedule Home Page Employees may wish to review:

o P&G Records & Information Management Program FAQ's
o Standards for Reading & Applying Record Retention Times
o Standards for Requesting a Change to the RRS
o Guidelines for Reviewing ESI for Disposal

e IT Policies - Policies and Standards for managing Company records.

e Privacy Central - Information for managing records that contain Personally Identifiable
Information (PII).

Page 2 of 2
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P&G Records & Information Management Program FAQs

Policy ID: Corp-RM-001-1 Policy Owner: Records & Information Governance
Scope: Global Approver: Chief Ethics & Compliance Officer
Effective Date: Oct 12, 2020 Contact: businessconduct.im@pg.com

Who Governs the Records & Information Management Policy?

The Records & Information Governance (R&IG) group has governance responsibility for all company
records and has the authority to manage the P&G Records & Information Management Program. This
includes administration of P&G global policies, standards and guidelines regarding the management of
company records and responsibility for maintaining the P&G Records Retention Schedule, tools, and
training. In addition, R&IG tracks compliance and provides consulting to projects and initiatives. The Chief
Ethics & Compliance Officer is responsible to assure that the Company maintains a legally compliant
records retention program and provides operational direction and guidance to the R&IG.

What is the P&G Records Retention Schedule?

The Records Retention Schedule (RRS) is the official P&G policy that designates the period of time
company records are retained. The RRS is a list of the types of records generated by the Company, and
shows the name of the record, its description, the official record holder, and how long the original and any
copies may or must be retained.

The RRS is accessible via the RRSweb application to anyone with access to P&G’s network. The
application allows a person to search the RRS to find the correct records series for their company
records. A person can create their own list of applicable records series which update with changes when
accessed. The RRSweb application is located at (https://retentionschedule.pg.com/).

Guidance for Common Record Types
- Drafts: Discard upon approval or first use of final version.
< Phone Messages/Note Slips — discard after required action has been taken.

- Correspondence: All correspondence (e-mail, memo, letter, fax, etc.) is managed on content.
Example: Emails about the department budget follow the retention time for department budgets.

< Electronically Stored Information (ESI): ESIis a Company record and subject to the Records &
Information Management Program. ESI requires additional considerations/controls to ensure it
remains usable and trustworthy as evidence of business activities. These controls are described
in the Managing Electronically Stored Information policy. Business owners in conjunction with IT
may decide when ESI records are on-line, near-line, or off-line during their retention time.

o ESI created or received by the company during the normal course of business is covered
by this policy, including ESI stored with external service providers. This includes but is
not limited to, images, x-ray, data, video, text, e-mail, web pages, instant messages and
voicemails that are captured in an electronic format.

o ESI must be managed in a way that maintains its accuracy, authenticity and
trustworthiness to support business activities. Disposal must be done in a manner that
ensures the ESI cannot be easily reconstructed.
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o When ESI is moved, the process must ensure the content, context, structure and
metadata of the ESI is retained to maintain trustworthiness.

o Instant Messaging: The Instant Messaging (IM) system will not automatically capture
conversations. If the content of an IM is important to support a business activity, the IM
can be captured by saving the IM and follow the appropriate company retention time.

o Electronic Signatures: When ESI is created with electronic signatures those signatures
are considered equal to traditional handwritten signatures. Electronic signatures need to
follow a process that ensures the authenticity of the signer and integrity of the signature.
Traditional handwritten signatures that are scanned and attached to an electronic file are
not acceptable as an electronic signature when this type of signature is required by law.

-« Abandoned ESI Systems/Applications: ESI that is stored in systems/applications that have
been replaced or no longer used must still be maintained until the ESI can be lawfully disposed of
in accordance with the RRS. The business owner works with their technical/service
support to develop a decommissioning plan and ESI migration/disposal plan.

- Legal Hold: P&G must retain certain Company records related to pending or in-progress legal
proceedings. A “Legal Hold” will be issued with respect to these records by the Legal
Department, which will require that the Record Custodian maintain the records until the Legal
Hold is released, regardless of the retention time specified in the RRS. The Attorney or Legal
Manager responsible for the hold will share specific direction to any Record Custodian who is
subject to the Legal Hold.
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P&G RECORDS & INFORMATION MANAGEMENT POLICY

Policy ID: Corp-RM-001 Policy Owner: Records & Information Governance
Scope: Global Approver: Chief Ethics & Compliance Officer
Effective Date: Oct 18, 2017 Contact: recordshelp.im@pg.com

1.0 POLICY

Records created or received during the normal course of business are Company assets
regardless of the medium in which they are created or maintained. All Record Custodians are
required to maintain the records within their control consistent with the P&G Records Retention
Schedule (RRS) available at the P&G Global RRS Application Webpage
[http://retentionschedule.pg.com/].

1.1 Record Custodians are required to review the records within their control at least
once per year.

1.2 When reviewing the records within their control, record custodians should confirm
the records are accurate, authentic and trustworthy. If any records are deemed
inaccurate, inauthentic, or untrustworthy, the record custodian must take steps to
correct the flaw or outage.

1.3 Employees who have responsibility for third-party Record Custodians must assist
and hold those third-parties accountable for complying with this policy.

1.4 Record Custodians who move to a new assignment or who leave the Company
must ensure their records are properly transferred to anew Record Custodian.

1.5 Record Custodians must retain information for legal proceedings as instructed by
an Attorney or Legal Manager regardless of the retention time stated in the RRS.

2.0 COMPANY INTENT

In conducting daily business, P&G generates and receives a large amount of paper and electronic records.
It is the intent of P&G to identify, retain, and safeguard all records in accordance with business needs and
applicable legal requirements, and in an efficient and effective manner. To accomplish this, employees
must regularly review the generation, storage and disposal of Company records.

3.0 POLICY EXCEPTIONS

Any request for a policy exception should be directed to recordshelp.im@pg.com.
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4.0 SCOPE

This Policy governs all Company Records from their creation to final disposition. All Record Custodians and
P&G Employees who have responsibility for third-party Record Custodians must comply with this policy.

5.0 DEFINITIONS

Company Record: Any record, information or data, regardless of the medium in which it is stored, related
to Company business activities that is generated or received during the normal course of business.

Record Custodian: Any employee, vendor or business partner who creates or stores Company Records.

6.0 ENFORCING THE POLICY

Make sure you understand and comply with this Policy and seek help if you have any questions about the
proper course of action. You are expected to report any known or suspected violations of this policy
through available Company resources. Reports will be investigated promptly. No one who participates or
cooperates honestly and completely in the P&G investigation of a report will be subject to retaliation for

doing so.

Violating this Policy may result in disciplinary action, in line with local laws, up to and including
termination.

REFERENCE DOCUMENTS & RELATED POLICIES

e Worldwide Business Conduct Manual Employees should specifically review:

o Maintaining Accurate Books and Records (page 27)

e Records Retention Schedule Home Page Employees may wish to review:

o P&G Records & Information Management Program FAQ's
o Standards for Reading & Applying Record Retention Times
o Standards for Requesting a Change to the RRS

o Guidelines for Reviewing ESI for Disposal

e Information Security Employees may wish to review:

o Standards for End User Controls (disposal information)

e Privacy Central
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P&G Records & Information Management Program FAQs

Policy ID: Corp-RM-001-1 Policy Owner: Records & Information Governance
Scope: Global Approver: Chief Ethics & Compliance Officer
Effective Date: Oct 18, 2017 Contact: recordshelp.im@pg.com

Who Governs the Records & Information Management Policy?

The Records & Information Governance (R&IG) group has governance responsibility for all company
records and has the authority to manage the P&G Records & Information Management Program. This
includes administration of P&G global policies, standards and guidelines regarding the management of
company records and responsibility for maintaining the P&G Records Retention Schedule, tools, and
training. In addition, R&IG tracks compliance and provides consulting to projects and initiatives. The Chief
Ethics & Compliance Officer is responsible to assure that the Company maintains a legally compliant
records retention program, and provides operational direction and guidance to the R&IG.

What is the P&G Records Retention Schedule?

The Records Retention Schedule (RRS) is the official P&G policy that designates the period of time
company records are retained. The RRS is a list of the types of records generated by the Company, and
shows the name of the record, its description, the official record holder, and how long the original and any
copies may or must be retained.

The RRS is accessible via the RRSweb application to anyone with access to P&G’s network. The
application allows a person to search the RRS to find the correct records series for their company
records. A person can create their own list of applicable records series which update with changes when
accessed. The RRSweb application is located at (http://retentionschedule.pg.com).

Guidance for Common Record Types
- Drafts: Discard upon approval or first use of final version.
< Phone Messages/Note Slips — discard after required action has been taken.

- Correspondence: All correspondence (e-mail, memo, letter, fax, etc.) is managed on content.
Example: Emails about the department budget follow the retention time for department budgets.

- Electronically Stored Information (ESI): ESI is a Company record and subject to the Records &
Information Management Program. ESI requires additional considerations/controls to ensure it
remains usable and trustworthy as evidence of business activities. These controls are described
in the Managing Electronically Stored Information policy. Business owners in conjunction with IT
may decide when ESI records are on-line, near-line, or off-line during their retention time.

o ESI created or received by the company during the normal course of business is covered
by this policy, including ESI stored with external service providers. This includes but is
not limited to, images, x-ray, data, video, text, e-mail, web pages, instant messages and
voicemails that are captured in an electronic format.

o ESI must be managed in a way that maintains its accuracy, authenticity and
trustworthiness to support business activities. Disposal must be done in a manner that
ensures the ESI cannot be easily reconstructed.
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o When ESI is moved, the process must ensure the content, context, structure and
metadata of the ESI is retained to maintain trustworthiness.

o Instant Messaging: The Instant Messaging (IM) system will not automatically capture
conversations. If the content of an IM is important to support a business activity, the IM
can be captured by saving the IM and follow the appropriate company retention time.

o Electronic Signatures: When ESI is created with electronic signatures those signatures
are considered equal to traditional handwritten signatures. Electronic signatures need to
follow a process that ensures the authenticity of the signer and integrity of the signature.
Traditional handwritten signatures that are scanned and attached to an electronic file are
not acceptable as an electronic signature when this type of signature is required by law.

- Abandoned ESI Systems/Applications: ESI that is stored in systems/applications that have
been replaced or no longer used must still be maintained until the ESI can be lawfully disposed of
in accordance with the RRS. The business owner works with their technical/service
support to develop a decommissioning plan and ESI migration/disposal plan.

« Legal Hold: P&G must retain certain Company records related to pending or in-progress legal
proceedings. A “Legal Hold” will be issued with respect to these records by the Legal
Department, which will require that the Record Custodian maintain the records until the Legal
Hold is released, regardless of the retention time specified in the RRS. The Attorney or Legal
Manager responsible for the hold will share specific direction to any Record Custodian who is
subject to the Legal Hold.
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2/5/2021 Welcome To RRSapp - Print Window

Send To Printer
Do not keep a printed or extracted RRS. They do not update with changes. USE THEN LOSE!

Hold records required for litigation until released.

For records with Official Retention of 'CNTRY", review video #8 'CNTRY Retention Time' training in the I Need Help button.

These Schedules Records Are Produced From A User Search Screen. They Are NOT Part Of A
Standardized Schedule And Shouldn't Be Distributed

Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series
1099's/1099B's/1042's Review Country Hold List before disposal. |[MAX1 CNTRY Retirement F&A1000
Record of payments reflecting what the Planning;
company paid each calendar year to a Accts Payable;
person or vendor. Forms filed with IRS, Tax Compliance
including 1042, 1099, W-8 BEN, W-9, 8233 Group;
and supporting documentation.
A/R Annual Invoicing Summaries||Annual reports and trend analysis, generated [MAX1 5 Accounts CSL1010
by accounts receivable to share results, Receivable;
measure efficiencies, communicate business
needs, etc.

https://pg.myretentionschedule.com/printWindow.jsp? CALLBACK=searchRules_returnPrintContent
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Welcome To RRSapp - Print Window

Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Accounting Activities & Actions

ILM review process. Includes many of the
records that document accounting activities
that support revenue/tax audits (IRS, or
equivalent). Examples, registers, write-offs,
SRAP, dividend ledger, chart of accounts,
put options, general ledger (GL), sub-ledger,
RE authorizations for MSA spending,
journal entries, letters of credit, FIFO
inventory, site inventory adjustments
(including scrapping), technology licensing
and donations, adjustments, research credit,
stock repurchase, foreign exchange,
investments, year-end close, year-end/bank
reconciliations and supporting calculations.
Review and disposal of Official records
retained in centralized corporate systems
(e.g., SAP *5P, *6P, *7P, ANP, G4P) follow
the ILM process.

MAX3

CNTRY

Production
Execution;
Financial Serv;

F&A1064

Acquisition/Divestiture/Mergers

Review Country Hold List before disposal.
Records related to the sale and creation of
new entities including records of former
entities that have not been integrated into
other company records. Includes financial
analysis, monetary arrangements and equity
stake purchases. Excludes A&D Contracts
(F&AS5000).

MAX3

CNTRY

Legal;
Human Resource;
General Ledger;

LEGI1030

Acquisition/Divestiture/Mergers -

Tax

After active period, review Country Hold
List before disposal. Records for tax
purposes with supporting documentation for
due diligence, valuation analysis, pre-pool
data, merger summaries, foreign currency
translations (e.g. 987 files), proceeds
allocations, A&D contracts and other
documentation, various contract document,
transitional service agreements.

LOCE = Life of corporation/entity

MAXS

LOCE+CNTRY

Tax;

F&AS5000
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Acquisition/Divestiture/Mergers
Non Completed

Includes analysis of potential A/D/M and
equity stakes activities that did not transpire.

ACT = while under consideration

MAXACT

ACTH3

Legal;

LEG1005

Actual BS/P&L Rates

Review Country Hold List before disposal.
Records documenting the month-end
balance sheet (BS) and year-to-date profit
loss (P/L) rates.

MAX3

CNTRY

FX/Com;

F&A1030

Ad Copy & Claims - OTC /
Medical Devices

Ad (advertising) copy approval and proof of
claim statements with supporting
documentation for OTC Drugs and Medical
Devices (medical devices, including denture
adhesives, or products containing active
drug ingredients, e.g., toothpaste,
antiperspirant, anti-dandruff, anti-acne
products, etc.).

MAX3

10

R&D;

LEG3060

Ad Copy & Claims - Other

Ad (advertising) copy approval and proof of
claim statements with supporting
documentation for non-OTC Drug / Medical
Devices (products that are not medical
devices, and products that do not contain
active drug ingredients, e.g., paper towel,
detergent, etc.).

MAX1

R&D;

LEG3070

Advertisements

Documentation of printed advertising
products. Includes direct mail copy,
newspaper ads. flyers, FSCI's (free standing
inserts) & posters.

MAX3

GBU Marketing;

MKG3000

Advertising Development File

Documents the preparation of TV/radio
commercials and print advertisement.
Includes message development, script,
music, creative briefs and media plans.

ACT = until advertisement is no longer in
circulation or aired

MAX3

ACT+MAX3

GBU Marketing;
Advertising Dev;

MKGI1015
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Affirmative Action Plans &
Audits

Annual reports summarizing the
ethnic/minority diversity of the company.
Includes analysis of salary, promotion,
position, plan summaries, audits and follow
up action plans.

MAX3

Human Resource;

HUM1060

Aircraft Maintenance

Records detailing maintenance and service
performed on an aircraft including
airworthiness release. Includes alterations,
337 forms etc.

ACT = until next service

MAXACT

ACTH2

Airplane Ops;

BUS8040

Aircraft Service Record

Documents the aircraft's time in service
including inspection status, service/overhaul
dates, airworthiness directives, major
aircraft alterations, etc. Records follow
aircraft when sold, etc.

ACT = while plane is in service

MAXACT

ACT

Airplane Ops;

BUS8050

Animal Care

Animal Health Care Sheets, maintenance
and tracking records.

MAX3

10

Central Records;
R&D;

R&D2035

Annual Product Report

Annual report to outside agency i.e. Food &
Drug Administration (FDA) or international
equivalent.

MAX3

Central Records;
R&D;
QA;

PSO2090

Annual Report - Certified

Review Country Hold List before disposal.
Financial Statement, reports (FAS87, etc.)
submitted to government agencies. Includes
supporting documentation.

MAX3

CNTRY

Submitting Dept;

F&A1040

Annuity Transaction Records

After active period, review Country Hold
List before disposal. Records documenting
purchases of annuities that the company
transacted for retirees.

ACT = life of annuity

MAX3

ACT+CNTRY

Retirement
Planning;
Global Pensions;

HUM1050
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Audit - Internal

Internal audits, findings, planned actions
and supporting information for accounting
systems, policies and procedures and other
control audits. Includes public audit issue
entries and their remediation.

MAX3

Internal Control;

BUS9015

Audit - Self Assessments

Any internally directed self-audit
assessment on business controls,
policy/process/legal/product compliance,
accounting accuracy, security and risk. This
includes Control Self-Assessments (CSA),
and Self Improvement Program (SIP)
audits. Records include findings, reports,
supporting work papers, issues and planned
actions.

MAX3

Audit Owner;
QA;

Global Internal
Audit;

BUS2010

Audit Adjustments &
Assessments

After active period, review Country Hold
List before disposal. Notices of proposed
adjustments (NPA's) issued by tax

authorities as well as actual assessments.

LOCE = Life of corporation/entity

MAXS

LOCE+CNTRY

Tax;

F&A2065

Audit Process

Documents the activities before and during
an audit by a government revenue agency.
Includes but not limited to audit plan,
affirmative claims, meeting notes, pre-work
provided to revenue agency, agency
information requests.

ACT = current audit cycle

MAXACT

ACTH+5

Tax;

F&A1005

Audits - External Qualification

Audit reports that affect the approval /
disapproval of a P&G contractor, vendor or
supplier. May include chemistry, product,
method and security qualifications.

MAX3

10

Legal;
Audit Owner;
QA;

BUS7080
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Audits - QA

Records and supporting work papers related
to periodic internal and external quality
assurance (QA) auditing that provide an
assessment of quality related risk associated
with a supplier. The assessments will be
based on standards noted in MAT-S-07.

MAXS

15

QA;

BUS7090

BGP Calculations

Review Country Hold List before disposal.
Business Growth Program (BGP)
calculations with supporting documentation
for officers of the company. Calculations
based on total company performance.

MAX3

CNTRY

Corporate Finance;

F&A2000

Banking Agreements - EU

Records outlining agreements with financial
institutions on transactions such as swaps,
foreign exchange and derivatives.

ACT = life of agreement

MAXACT

ACT+10

Treasury;

LEG4060

Batch Records - PS / R&D

Batch records involving production, packing
and labeling records for products sold to the
consumer or for preclinical/clinical trials.
Includes raw material, production, quality
records, test market records, chemical
development records, experimental orders,
certification / characterization lot, use and
risk assessment tests. Note: In a continuous
process, a batch is a 24-hour day or until
change over.

MAX3

Central Records;
Product Supply;

QA;

PSO1010

Benchmarking

Documentation comparing key statistics of
organizations to that of other organizations
or areas, i.e., compensation benefits,
performance levels, cost, budgets,
procedures.

MAXS

MAXS

Benchmark Owner;

BUS1020

Benefit Health Test

Employee health testing results from a P&G
provided test to check for the presence of
the coronavirus virus.

ACT = until testing is discontinued

MAXACT

ACT+2

Health Services;

HUM1040
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P&G retirement benefits or joined a pension
plan. Includes personally identifiable
information (PII),
Benefit/retirement/pension plans, 401
calculations, authorizations, group life
insurance reports, health insurance,
beneficiary designations, contribution
history, payments, etc. Certain information
may be deleted after employment when no
longer needed.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pc.com;
E002, (Pensions), EO07 (Benefits and
Insurances (Health/Life/ADD/Disability).

Global Pensions;
Benefits;

Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series
Benefit Plan Committee After active period, review Country Hold  |[MAX3 ACT+CNTRY  |[Retirement HUM2050
List before disposal. Records related to Planning;
benefit plan meetings including meeting ES Benefits;
minutes, direction and decisions by the
Policy Committee and Trustees.
ACT = while plan is current
Benefits - Long Term Account of former employees who created a||[MAX3 75 Retirement HUM4025
retirement account (e.g.401k), qualify for Planning;
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Benefits - Short Term

Records of benefit plan claims. Includes but
not limited to benefit plan reviews, benefit
claims (includes claim detail, appeals &
resolution), disability claims (includes
calculation & payment authorization),
leaves of absence (e.g. Family & Medical
leave Act, FMLA or equivalent).

ACT = until closed/superseded

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E005 (Benefits and Insurances
(Health/Life/ADD/Disability), E020
(Employee Assistance Programs), E041
(Wellness programs), E170 (On-
Site/Sponsored Day Care).

MAXACT

ACT+6

Human Resource;
Benefits;
Employee Serv;

HUM1002

Benefits Enrollment

Records and documentation pertaining to
the personal choice of elections and
enrollment of employees into company
benefit plans.

ACT = benefit period

MAXACT

ACTH3

Retirement
Planning;
ES Benefits;

HUM?2040

Bills of Lading (BOL)

Documentation of actual shipments (non
export/import) and receipts including
adjustments to reflect any
overages/shortages. Includes US Hazardous
Goods BOL.

MAX1

Shipping Office;
Site HSE;

CSL1030

Biography

Records detailing background information
on a particular person. Includes external and
internal documents.

ACT = while current, if record is kept in
electronic record system, check with
Corporate Archives before purging

MAXACT

ACT+CA

Investor Relations;
Corp
Communications;
Global
Sustainability;

EXR1010
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Board Committee
Books/Packages

Records created prior to the board
committee meetings that provide status
information for specific functional results.

MAX3

MAX20

Creating Comm;

BUS1030

Bond Files

After active period, review Country Hold
List before disposal. Records detailing the
companies bond securities. Includes terms
and agreements of the bonds, approval to
execute, initial terms sheet and the offering
prospectus.

ACT = Term of bond

MAX3

ACT+CNTRY

Legal;
Capital Markets;

F&A2010

Bond Financing

Records regarding SEC bond financing.

ACT = bond period

ACT+6

Legal;

LEG1060

Budget Projection Reports

Summary evaluation report with supporting
documentation for board members on how
each organization's budget is doing as
compared to their approved budget.

ACT = current fiscal year

MAXACT

ACT+5

Corporate Finance;

F&A2020

Building Design & Layout
Records

Records related to design, construction and
layout of buildings, equipment (HV, AC,
etc.) and facilities. May include design
manuals, drawings, blueprints, risk studies
and construction photos detailing design
features, etc.

ACT = life of equipment/building

MAXACT

ACT+6

Engineering;

ENG1020

Building VAT - Belgium

Value Added Tax transaction records related
to the construction or acquisition of a new
building.

MAX3

15

Financial Serv;

F&A1068
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Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series
Business Continuity Planning Risk analysis, planning materials and action ||MAXACT ACT+MAX3 Policy Owner; BUS1040

plan related to building a site/function risk
mitigation and Business Continuity Plan
(BCP) including disaster recovery plans.

ACT = current plan and testing results

CEO Communications Records related to CEO communications MAXACT ACT+CA Corporate Archives;||BUS1050
(e.g. speeches, financial analyst briefing,
employee video, Intranet communications,
media briefing, Annual Report CEO letter)
with supporting documentation.

ACT = while current, if record is kept in
electronic record system, check with
Corporate Archives before purging

COPA Summary ILM review process. Controlling MAX3 CNTRY Acct & Fin Rpt; F&A9046
Profitability Analysis (COPA) provides the
analysis of a finished product's cost and
profitability by evaluating TDC (Total
Delivered Cost) at standard against the
current material Cost Estimate (TMC - Total
Manufactured Cost) and Peg Rates (FPLC -
Finished Product Logistic Cost). May also
include MSA, SRAP and other income and
expenses extracted from the SAP FI module
at the Month End. Review and disposal of
Official records retained in centralized
corporate systems (e.g., COPA BW [online
& NLS]) follow the ILM process.

CPG Customer Information Database used to monitor activities and MAX1 5 Commercial MKG4050
results for the Commercial Product Group Product Group;
(CPQG). May contain customer information
including business name, address, contacts,
activities, requests, and sales propositions
and opportunities.
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Campaign & PAC Files

Review Country Hold List before disposal.
Record of P&G's support for political issues
and campaigns. Includes but not limited to
Political Action Committee contributions,
certification of submissions to State Office,
Hamilton County and supporting
documentation.

MAX3

CNTRY

Govt Relations;

EXR1080

Cancelled Stock Certificates

Original stock certificates cancelled as a
result of transfer, safekeeping or sale.

MAX3

75

Shareholder Svcs;

F&A2030

Capital Asset Records

ILM review process. Records related to an
individual asset creation, transfer and
disposal. Includes Fixed Asset Disposition
Order (FADO) and/or sale, depreciation
schedules, supporting documentation and
project-related records in GBP. Review and
disposal of Official records retained in
centralized corporate systems (e.g., SAP
GBP) follow the ILM process.

ACT = life of asset in P&G

MAX3

ACT+CNTRY

Financial Serv;

F&A2040

Career & Skill Development
Tracking

Records documenting the assignment plans
and skills of individuals. Information
compiled from HR SAP and individual
input.

ACT = until superseded

MAXACT

ACT

Human Resource;

HUM2060

Certificate of Analysis

COA shows the qualitative analysis of non-
drug material purchased against our raw
material specifications.

MAX3

Central Records;
Product Supply;
R&D;

R&D2040

Certificate of Residence

Records indicating proof of residency
including 1-9, Green Card, etc.

ACT = life of employment

MAX3

ACTH3

Human Resource;
Payroll;

HUM2070
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Chemical Volume Tracking -
Other

All documentation related to the registration
or pre-registration of a chemical substance
including finished products, formula codes,
raw materials, customers shipped to,
volumes and dates of shipping and
receiving, meta information relevant to
specific legislations, sites and legal entities.

MAX1

Gbl Prod Stwdshp;

PSO3060

Chemical Volume Tracking -
Standard

For countries following the EU
requirements. All documentation related to
the registration or pre-registration of a
chemical substance including finished
products, formula codes, raw materials,
customers shipped to, volumes and dates of
shipping and receiving, meta information
relevant to specific legislation, sites and
legal entities.

ACT = retain until no longer in use

MAX3

ACT+10

Gbl Prod Stwdshp;

PS0O3055
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Clinical Research

Human clinical studies for new, modified, or
marketed investigational products
(regardless of regulatory status or region of
conduct). Includes all Trial Essential
Documents not limited to informed
consents, training records, delegation logs,
manuals, completed case report forms,
Clinical Trial Agreement (CTA), Ethic
Committee submission/approval, Protocol,
Clinical Investigation Report, and Clinical
Trial Master File (TMF) which may include
but not limited to clinical data, reports, pre-
clinical data, product making/supply/release
records, manuals, correspondence,
analytical tests, methods, Investigator's
Brochure (IB), etc. as required by
regulations for substantiation of trial
conduct.

ACT = while product is authorized for
marketing

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
C025 (Clinical Research).

MAXS

ACT+30

Central Records;
R&D;
Clinical;

R&D2059

Comment Codes

Master table of comment codes. Used for
consistent comment coding across the
company.

ACT = while comment code is still in use
by the company.

MAXACT

ACTH+5

Consumer
Relations;

MKG1010

Commercials - TV/Radio - Non
P&G

Non P&G TV commercials. Includes
competitors and non competitors
commercials.

MAX10

MAX100

Marketing
Exchange;

MKG1030

Commercials - TV/Radio - P&G

P&G TV and radio commercials. Retain at
least while commercial is "On Air".

MAX10

MAX100

Marketing
Exchange;

MKG1035
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Communication Plans

Records detailing the plans for
communicating a major company
announcement that includes supporting
documentation such as Q&A, etc.

ACT = while active, if record is kept in
electronic record system, check with
Corporate Archives before purging

MAX3

3CA

Investor Relations;
Corp
Communications;
GBU;

EXR1020

Company _Life Insurance

After active period, review Country Hold
List before disposal. Records related to life
insurance contracts on a fixed group of
employees used to fund an employee benefit
program. Includes correspondence, backup
transactions, copies of GL reports. (COLII,
COLI2, directors CAP, Noxell ESIP, TOLI)

ACT = life of benefit program

MAX3

ACT+CNTRY

Global Pensions;

HUM?2090

Compensation Committee -
Minutes

Records related to the minutes, direction
and decisions by the compensation
committee.

LOCE = life of corporation/entity

MAX1

LOCE+10

Secretary Office;

HUM3030

Compensation File - Australia

Record on employee injury resulting in
missed work and may include insurance
activity, claims, medical report, medical
certificate, rehabilitation and return to work
plan and government accident report.

ACT = until employee leaves / retires from
the company

MAX1

ACT+30

Human Resource;

HUM7005

Complaint Letters

Letters of complaints including those from
employees and the general public to HR, or
Company Executives regarding employee
relations.

MAX3

Human Resource;

HUM3050
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Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series
Compliance - Incident Reported incidents (e.g. ethics, fraud, MAX1 6 Global Ethics & BUS3040
security) from employee help line or other Comp;
contact. May include investigation with
supporting details, disciplinary/action steps
and follow up by an investigator. Certain
data may be masked and only viewed by
authorized personnel.
To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E013 (Investigations).
Compliance - Report High level data and reports showing trends |[|[MAX3 10 Global Ethics & BUS2080
in incidents (e.g. ethics, fraud, security) Comp;
over multiple years.
Computer Metrics Logs Logs that capture use of a system or site for ||MAX1 MAX1 Information BUS1076
reporting (i.e. site visit counts, data volume, Technology;
etc.).
Computer Security Logs Log that monitors system and network MAX1 MAX1 Information BUS1072
security intrusions and attempts. Technologys;
To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E025 (Employee Monitoring).
Computer System Data - Test records created in development, QA MAX3 MAX3 Information BUS1060
Development/QA systems, applications. Includes business and Technology;
technical test records.
Computer System Logs Log that monitors the system operational MAX90D MAX90D Information BUS1074
status/issues and transaction activities (e.g., Technologys;

operating status, bandwidth, traffic,
creations, retrievals, updates, deletion [i.e.
CRUDY] activities.).

https://pg.myretentionschedule.com/printWindow.jsp? CALLBACK=searchRules_returnPrintContent

15/85


javascript:showFullRecord(199);
javascript:showFullRecord(177);
javascript:showFullRecord(1026);
javascript:showFullRecord(1024);
javascript:showFullRecord(85);
javascript:showFullRecord(1025);

2/5/2021

Welcome To RRSapp - Print Window

Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Computer System Qualification -
Business

Records documenting the qualification /
verification of computer systems regarding
equipment and software including
enhancement requests, incidents and change
control.

ACT = life of system

MAXACT

ACTH3

Information
Technology;

BUS1080

Financial

Computer System Qualification -

After active period, review Country Hold
List before disposal. Records documenting
the qualification / verification of computer
systems regarding equipment and software
including enhancement requests, incidents
and change control.

ACT = Life of System

MAX3

ACT+CNTRY

Information
Technology;

BUS1090

Computer System Validation

Records documenting the qualification /
verification (IQ/OQ) of computer systems
regarding equipment and software including
enhancement requests, incidents and change
control in compliance with Food & Drug
Administration (or other international
equivalent).

ACT = life of system

MAX3

ACTH+8

Information
Technology;
Central Records;

BUS2000
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Record Name

Description

Max Copy
Retention

Official

Retention

Official Record
Holder

Record
Series

Consumer & Customer
Comments

Non health-related complaints on medicinal
and non-medicinal products including those
used in Clinical & Consumer Studies along
with general inquires on marketed products.
Issues include but not limited to preference
attributes e.g. color, product count, broken
seal, taste, fragrance. Includes summary
reports, comment files, investigation
records, communications and supporting
literature searches.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
CO015 (Local Consumer Contact Handling),
C016 (Global Consumer Contact Handling),
C017 (Consumer Complaint Investigation).

MAX3

QA;

Consumer
Relations;

Gbl Prod Stwdshp;

R&D1030

Consumer & Product Analysis

Profiles and summaries from test used to
establish consumer's use and expectations of
a product and material performance. Used to
develop new products or changes to current
products. May include household data,
summaries, product usage, quality issues
and attitudes contained in various sources
such as Neilson Reports. Signed consumer
test CDA's (Confidential Disclosure
Agreement) are discarded after the tests are
completed.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
C036 (Enterprise Connected Products
Platform), C037 (Internet of Things ("IOT")
Devices).

MAX3

10

Product
Development;

R&D1020
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Consumer Information

RETENTION TIME: Is either opt-out date
plus 50 months maximum or 50 months
maximum of inactivity. Check with local
resources for other possible restrictions.
Any information or combination of
information on a consumer's personal data,
(PII-personally identifiable information,
e.g., name, e-mail/mailing address, mobile
number, etc.) collected during a Postal,
Mobile web/app, SMS, and Internet/Online
account. May be used to maintain a
relationship and includes linked data (e.g.,
activity, purchase history, preferences).

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
C001 (Postal Mailings), C002 (Email
Campaign Sending), C003 (SMS Campaign
Sending), C004 (Personal Data
Management on P&G's Consumer Data
Management Platforms), CO12 (Loyalty
Rewards Membership), C014 (Word of
Mouth (Ambassadors from our CDMPs),
C018 (Third Party Consumer
Registration/Opt In), C019 (P&G Consumer
Registration/Opt In), C020 (Consumer data
Enrichment), C023 (Business to Business),
C024 (Professionals Education), C032
(Direct Marketing Prospects database with
P&G data).

MAX1

MAX50M

Consumer
Relations;
GBU;

R&DI1051

Consumer Touch Points

Marketing concept document that is
generated for each project showing how the

touch points have been incorporated.

MAX3

R&D;

R&D1090
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Contracts & Agreements - Other

Documents the obligations between P&G
and outside parties. Includes but not limited
to contracts, banking agreements and
memorandum of agreement (MOA) for
products, services, sales, e transportation,
leases, property and construction, talent,
licenses, promissory notes, financial
activities (foreign exchange, derivatives)
confidentiality (CDA's),
guarantees/warranties. Some contracts are
kept within SAP as a price master list to a
purchase order (PO).

ACT = life of contract

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E110 (Collaboration Agreements with
Academic/Research Institutions & Related
Third Parties), C030 (Basic Legal Warranty
Event Tracking), C031 (Warranty Extension
Oral-B).

MAXACT

ACT+6

Legal;
Treasury;
Contract Owner;

LEG2000

Contracts - IP

Records related to obligation between P&G
and outside parties regarding Intellectual
Property (IP). Includes but not limited to
products, confidentiality (CDA's)
guarantees/warranties.

ACT = life of contract

MAXACT

ACT+15

Legal;

LEG2010

Control Software Programs

Flow diagrams, documentation and
electronic records of programs downloaded
into Program Logic Controllers (PLC).

ACT = until superseded

MAXACT

ACT+6

Engineering;

ENGI1010

Copyright & Trademark
Payments

Copies of invoices and proof of payment for

copyright and trademark registrations.

MAX3

10

Legal;

LEG2050
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Copyrights/Trademarks

Records related to preparation, filing,
maintenance, and rights. Records of rights
conveyed by government granting exclusive
ownership of a mark, motto, device, or
emblem.

ACT = life of copyright/trademark

3

ACT+6

Legal;

LEG4040

Corporate Meetings

Includes minutes and notices from board,
shareholder and corporate committee
meetings.

LOCE = life of corporation/entity

LOCE+10

Legal;

LEG2070

Corporate Retention Schedule

List of record types used in P&G globally.
May include record name, description,
official/copy retention times, official record
holder, etc.

30D

20

Corp Records
Mgmt;

BUS8030

Court Orders

After active period, review Country Hold
List before disposal. Court orders that effect
an individual's retirement plan account.
Includes, (QDRO) Qualified Domestic
Relations Orders, spousal consent, birth
certificates, marriage certificates.

ACT = while court orders are in effect

MAX3

ACT+CNTRY

Retirement
Planning;

HUM3070

Creative Brief

Records used to brief or update agencies on
the specific objectives or messages
concerning a project, initiative or issue.

ACT = while project, initiative or issue is
current, if record is kept in electronic record
system, check with Corporate Archives
before purging

MAX3

ACT+CA

Investor Relations;
Corp
Communications;
Global
Sustainability;

EXR1030
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Credit Agency Letters

Letters from Credit Agencies claiming
outstanding invoice payments to vendor.
May include invoice copy, correspondence,
etc.

ACT = claim is closed

MAX1

ACT+1

Accts Payable;

F&A7070

Critical Statistics - HSE - Corp
Level

Health, Safety and Environmental
documentation, database and reports
summarizing all GBU & sites KE ratings,
injury rates and results. Includes
environmental statistics (i.e. energy usage &
waste generated), qualification of resources
and compliance issues and progress.

MAX3

30

Corporate HS&E;

HSE1000

Critical Statistics - HSE - Site
Level

Health, Safety and Environmental
documentation, database and reports
summarizing all GBU & sites KE ratings,
injury rates and results. Includes
environmental statistics (i.e. energy usage &
waste generated), qualification of resources.

ACT = until superseded

MAX3

ACT+3

Site HSE;

HSEI1010

Critical Statistics - Medical -
Corp Level

Medical documentation, database and
reports summarizing all GBU & sites
medical demographics and results.

MAX3

30

Corp Medical;

HUM3080

Customer Orders - Entry

Records and documentation from customers
used a input into order entry system.

ACT = shipped date

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
C028 (Ecommerce).

MAXACT

ACT+90D

Cust Serv &
Logistics;

CSL1050
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Customer Orders - Processed

ILM review process. Processed customer
orders including, customer name, product
amount and shipping information. Review
and disposal of Official records retained in
centralized corporate systems (e.g., SAP
*5P, *6P, *7P, ANP) follow the ILM
process.

MAX3

CNTRY

Financial Serv;
RPCS;

CSL2040

Customer Trade Fund
Communications

Review Country Hold List before disposal.
Records maintained by the Account Handler
supporting the company's different Trade
Funds (i.e., BDF, etc.). Includes customer
"deal sheets" prepared by company
representative and given to customer,
payment requests, communications and
accrual customer information.

MAX3

CNTRY

CBD Retail;

MKG1000

Customer Trade Fund
Development

Records used in creation and development
of Customer Trade Fund programs Includes
contract templates, form, principles,
procedures and guidelines used to support
Go To Market strategy and funding.

MAX3

10

CBD Retalil;

MKG2020

Customs Classifications

Cross reference of item classifications for
import/export.

ACT = life of product or goods
imported/exported

MAXACT

ACTH+5

Cust Serv &
Logistics;

CSL1060

Department Budget

Documents and work papers related to the
past, current or forecast department budget.

MAX3

SRAP;

F&A3070

Deposits & Payments

ILM review process. Includes deposits,
canceled checks, wire transfers & bank
statements. Review and disposal of Official
records retained in centralized corporate
systems (e.g., SAP GMP) follow the ILM

process.

MAX3

CNTRY

Financial Serv;

F&A2061
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Disclosure Committee Meetings

Correspondence and supporting
documentation with conclusions on need to
disclose an event or financial transaction
that could have an impact on financial
results, condition or liquidity.

MAX3

Investor Relations;
Corporate Acct;

F&A4000

Disposed Records

Record that provides evidence of the
disposal of records (disposed date, record
type/name, etc.) including audit trails.

MAX3

10

Official Record
Holder;

BUS2015

Distribution Records - Other

Records detailing the finish product and raw
material lot numbers corresponding to
shipment records for recall purposes not
affected by Food Drug & Cosmetic Acts or
international equivalent.

MAX1

Product Supply;

PSO3015

Distribution Records - Regulated

Records detailing the finish product and raw
material lot numbers corresponding to
shipment records for recall purposes
affected by Food Drug & Cosmetic Acts or
international equivalent.

MAX3

Product Supply;

PS0O3010

Distributor Price Calculation

Review Country Hold List before disposal.
Records documenting the calculation of the
distributor price from the regional
entrepreneur to the distributor.

MAX3

CNTRY

Corporate Acct;

F&A4010

Diversity Supplier Record

Records involving the policy, assessment,
approved list and award of contract to
diversity designated supplies / contractors.

MAX3

Purchasing;

BUS2030

ESOP2 / ESOP1 Records

Records of the analysis and planning on
how to implement and administer the
Employee Stock Ownership Plan.

ACT = until plan is implemented

ACT+3

ACT+6

Global Pensions;

HUMS5050

Electronic Way Bill - India

Shipping record created for the carrier to
transport the goods and confirms the point
to point movement of the goods reflected in
the invoice and related taxes.

MAX3

Product Supply;

F&A9080
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Electronic Way Bill - Turkey

Shipping record created for the carrier to
transport the goods and confirms the point
to point movement of the goods reflected in
the invoice and related taxes.

MAX3

10

Product Supply;

F&A9085

Employee Data File

Master Data file kept in SAP. Includes the
entire individual's current information i.e.
name, address, phone number, dependents,
employee number, tax ID, etc. Certain
information may be deleted after
employment when no longer needed.

MAX3

75

ES Master Data;

HUM3000

Canada

Records detailing performance correction
and disciplinary actions including demotion.

ACT = Life of employment

MAX3

ACT+15

Human Resource;

HUM6020

Employee Diversity Reporting

Report of company ethnic / minority
diversity of the company required for
government filing and contracts. Includes
EEO1 and Vets report form.

ACT = until superseded

MAX3

ACT+6

Human Resource;

HUMA4060

Employee Register - Switzerland

Register of company employee
demographics/diversity, hire/termination
dates and payroll information.

ACT = register is no longer valid

MAX3

ACTH+5

Human Resource;

HUMA4065
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Employment

Records created during and after
employment. Examples include non-USA
disciplinary issues and actions, relocation
file (includes authorization & financial
calculations, census report), promotions
(includes candidates & evaluations), ERISA
notices, health care continuation (COBRA
or international equivalent) notices after
termination.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
EO011, (Employee Tax & Social Security
Support), E016, (Employee Relocation -
Domestic/International), ES30, (Schooling).

MAX1

Human Resource;
Health Services;
Benefits;

HUM1007

Employment Application

Candidate's application for employment and
any records generated during the hiring
process. File may include but not limited to
job application, interview data, assessment
selection data, test results, co-op records,
drug screen, health screener (PPHQ's),
education verification, etc. Retention time
count begins with Decision date (to hire/not
hire).

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;

Scope E010, (Recruiting).

MAX1

Human Resource;
Health Services;

HUM?2015
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Employment Record - Russia

Records of an employee's work period.
Includes but not limited to employment
contract, employee profile information,
work card, salary statements, earning record
(T-2, T-54 form), social and pension
payments, hiring transfers and separation
documents.

- Upon termination, forward to Central area
Designated for your area.

MAX3

75

Human Resource;

HUM6035

Employment Separation Package

Review Country Hold List before disposal.
Records related to employee and executive
separation agreement from the company or
an acquired company. Includes individual's
separation / compensation package,
contract, signatures, financial terms and
conditions.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E008, (Separation Package).

MAX3

CNTRY

Human Resource;

ES Exec
Compensation;

HUMS5020

Equipment & Parts Database

Records detailing specifications and
inventories of available parts and
assemblies.

ACT = while part in use in P&G

MAXACT

ACT

Site Safety;

ENG1000

Equipment Records - Other

Equipment manuals (including utilities)
warranties, drawings, vendor verification,
qualification for non GMP (Good
Manufacturing Practice) Product Supply /
Product Development sites.

ACT = life of equipment

MAXACT

ACT

Maintenance Dept

Site Operations;

ENG1050
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Equipment Records - PS & R&D

Manuals, warranties, vendor verification,
drawings, and validation records for GMP
(Good Manufacturing Practice) product
making, packing, laboratory or utility
equipment and instruments.

ACT = life of equipment

MAXACT

ACT+6

Maintenance Dept;
Equipment Owner;
Site Operations;

ENG1060

Equipment/Site Management -
Other

Environment monitoring and equipment
(including utilities) maintenance records for
non GMP (Good Manufacturing Practice)
Product Supply / Product Development
sites. Includes but not limited to repairs,
preventative maintenance, calibration,
temperature / humidity charts, pest control,
water and waste removal.

MAX1

Maintenance Dept;
Site Operations;

ENG2020

& R&D

Equipment/Site Management - PS

Environment monitoring and equipment
maintenance records for GMP (Good
Manufacturing Practice) product making,
packing, laboratory, utility equipment or
instruments. Includes but not limited to
repairs, preventative maintenance, cleaning,
calibration, temperature / humidity charts,
pest control, water and waste removal.

MAX3

Maintenance Dept;
Site Operations;

ENG2010

Equity Positions

ILM review process. Records, certificates,
deposits and payments that document P&G's
position in another company. Review and
disposal of Official records retained in
centralized corporate systems (e.g., SAP
G4P) follow the ILM process.

ACT = until equity is sold

MAX3

ACT+CNTRY

Capital Markets;
Financial Serv;

F&A6010
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Events/Speeches & Presentations

Communications (audio / visual / script) and
records of speeches, presentations and
publications related to marketing, promoting
and supporting the company image and
activities in the marketplace or community
that may have historical value. If record is
kept in electronic record system, check with
Corporate Archives before purging.

MAX3

MAX3+CA

Creating Dept;
Investor Relations;
Corp
Communications;
Global
Sustainability;

BUS2045

Excess Liability Policies

Records and supporting documentation
related to insurance coverage for problems
manifesting themselves long after the policy
terminates.

LOCE = life of corporation/entity

MAXACT

LOCE+10

Insurance;

LEG2080

Executive Communications

Communications from company executives
on corporate news, events, strategy and
perspectives, etc. If record is kept in
electronic record system, check with
Corporate Archives before purging.

MAX3

MAX3+CA

Corp
Communications;

EXR1050

Export / Import Files

ILM review process. Records and
documentation to support export / import
shipment and customs. May include: P&G
sales order, shipping papers, invoicing,
certificate of origin & analysis, packing
material certification, hazardous chemical
information, documentation of Federal Drug
Admin (FDA) quotas, visa, Federal
Communications Commission (FCC), or
international equivalent, etc. Review and
disposal of Official records retained in
centralized corporate systems (e.g., SAP
*5P, *6P, *7P, ANP) follow the ILM
process.

MAX3

CNTRY

Cust Serv &
Logistics;

CSL1070
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Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series
External Relation Issues Records about a subject which may be a MAX3 ACT+3+CA Corp EXR1070
threat to the company's business if not Communications;
handled appropriately. It can be emerging, Global
in crisis, or resolved. Sustainability;
ACT = while subject is open, if record is
kept in electronic record system, check with
Corporate Archives before purging
Fact Sheet External Document provided to stakeholder |[MAX3 ACT+3+CA Investor Relations; [[EXR1040
which outlines key information and/or facts. Corp
Communications;
ACT = until superseded, if record is kept in Global
electronic record system, check with Sustainability;
Corporate Archives before purging.
Financial Reporting Data ILM review process. Records from the MAX3 CNTRY Corporate Acct; F&A6070
consolidation of financial statements from Financial Serv;
all the company financial systems. Includes
summary level balance sheet, cash flow,
earnings and P/L. Used as the official
financial reporting communication for the
company. Excludes GL/Sub-ledger reports.
Review and disposal of Official records
retained in centralized corporate systems
(e.g., SAP GSP) follow the ILM process.
Financial Statements US GAAP & local GAAP Profit/ Loss and [|[MAX10 100 Tax; F&A6080
Balance sheet for the year and Majors and Financial Serv;
SPED / FCON data required by Brazil.
Flight Logs Paper logs of aircraft operating hours per MAX1 5 Airplane Ops; BUS8060
flight. Cumulative record is maintained in
another system.
Flight Scheduler Documents individual flights including MAX3 10 Airplane Ops; BUS8070
passengers, charges, destinations, etc.
Foreign Exchange Rates & Data ||Records and data on foreign currency MAX1 5 FX/Com; F&A6050

exchange rates and exposure used in the
firm and fiscal forecasts and hedge risk
updates.
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Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series
Formula Card Contains the product formula and may MAX10 75 Standards Office; |[R&D2090
contain sampling information, testing
requirements, limits, etc.
Freedom to Practice Advice from legal team on risks of MAXS 26 Patent; LEG1075
practicing a design change to a product for
shipment to trade.
Fuel Slips |Records of airplane fuel and oil service. |MAX1 |2 |Airplane Ops; |BUS8080
General Manager Reports Monthly reports written by General MAX3 MAX3+CA Corporate Archives;||BUS9000
Managers to the CEO. If record is kept in
electronic record system, check with
Corporate Archives before purging.
Government Fund - Brazil Records of payments to government MAX1 30 HR Serv & F&A9060
managed fund for employees. Solutions;
Government Surveys Surveys conducted by government agencies ||MAX3 3 Corporate Acct; BUS7085
to secure data for summary purposes.
Example: Dept. of Commerce form BE11.
Hazardous Waste / Dangerous Records related to the shipment of MAX1 3 Shipping Office; HSE1050
Goods Shipment Records hazardous substances including manifests, Site HSE;
Bills of Lading (BOL), and reporting
records. Includes Canada Dangerous Goods
Shipments.
Hazardous Waste Shipment Records related to the shipment of MAX1 5 Shipping Office; HSE1067
Records - Australia hazardous substances including manifests, Site Operations;
Bills of Lading (BOL), and reporting
records.
Hazardous Waste Shipment Records related to the shipment of MAXI1 5 Shipping Office; HSE1065
Records - France hazardous substances in France including Site HSE;
manifests, Bills of Lading (BOL), and
reporting records.
Hazardous Waste Shipment Records related to the shipment of MAXI1 5 Shipping Office; HSE2090
Records - Italy hazardous substances in Italy including Site HSE;
manifests, Bills of Lading (BOL), and
reporting records.
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Intercompany contracts, Transitional
Service Agreements and Service Level
Agreements between P&G Legal Entities,
functions, Joint Ventures and post-
divestiture third parties that govern goods or
services provided under P&G's business
model for a fee. Examples include, but are
not limited to the following services: tolling,
contract manufacturing, distributing,
commissionaire services, R&D, GBS
services, global or regional centralized
services, etc.

ACT = life of contract

Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series

Hazardous Waste Shipment Records related to the shipment of MAX3 10 Shipping Office; HSE1056
Records - Mexico hazardous substances including manifests, Site HSE;

Bills of Lading (BOL), and reporting

records.
Hazardous Waste Shipment Records related to the shipment of MAX1 5 Shipping Office; HSE1069
Records - Netherlands hazardous substances including manifests, Site HSE;

Bills of Lading (BOL), and reporting

records.
Hazardous Waste Shipment Records related to the shipment of MAX1 5 Shipping Office; HSE1058
Records - Saudi Arabia hazardous substances in Saudi Arabia Site HSE;

including manifests, Bills of Lading (BOL),

and reporting records.
Hazmat Shipment Training Training materials and tracking to support ||MAX1 ACT+3 Site HSE; HSE1060

regulated transportation criteria.

ACT = period of certification
Hedge Forecasts - Month - to - Change in the value of both expired and MAX1 2 FX/Com; F&A7090
Month outstanding hedge contracts for the current

fiscal year.
I/C TSA SLA Contracts Review Country Hold List before disposal. |[MAX3 ACT+CNTRY ||Contract Owner; LEG4075
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

IP Strategy Documents

Records submitted to SMART IP for patent
drafting and prosecution purposes.

ACT = life of patent

MAXS

ACT+6

R&D;
Patent;

LEG1040

Incorporation & Bylaws

After active period, review Country Hold
List before disposal. Articles & Certificates
detailing the terms and conditions under
which a corporation is formed and
organized including its bylaws.

LOCE = life of corporation/entity

MAXS

LOCE+CNTRY

Legal;

LEG1000

Information Release Request

Employee requests for the release of
company information. Includes
authorization release form and investigative
consumer report release form.

ACT = until request is completed

MAX3

ACT+6

Human Resource;

HUM1005

Information Search Reports

Results of an information search conducted
on electronic, print or other information
resources along with accompanying
references, analysis, summaries, tables,
cited documented and related materials.

MAX3

MAXI10

Information
Research Serv;

BUS3000

Infrastructure Records - IT

Records detailing trunking, networks,
devices, applications for tracking, servicing,
maintenance, billing, and ownership.

ACT = Retention begins after device,
operation or service is no longer used.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com,
E014 (IT Support, IT Asset Management,
and IT Invoicing Business Processes),
Scope E630 (IT Mobility).

MAX3

ACT+MAX3

System Owner;

BUS3010
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Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series
Inquiry / Dead Files Records and supporting documentation MAX1 5 Acquisitions & F&A1010
detailing outside inquiries for new business Divest;
opportunities. Equity Ventures;
Inspections - Pre and Post Flight ||Notations of plane's visual inspections just [[MAX30D 30D Airplane Ops; BUS8090
prior to and immediately following usage.
Insurance / Liability Policies Policies and supporting documentation MAXACT ACT+6 Insurance; LEG3010
related to insurance and liability coverage.
Includes, international liability & property,
global cargo, US property, directors &
officers liability and product recall.
ACT = until superseded
Insurance Claims Records related to possible or pending ACT+5 ACT+10 Legal; LEG3000
insurance claims. Example: Property, global Insurance;
cargo, product recall, director & officers.
File is reduced to complaint / filing,
resolution / judgement, and proof of
compliance (if required by settlement), once
resolved.
ACT = while claim is open
Internal Assessment Analysis and reports of internal services, MAXS MAXS Owning Dept; BUS6060

facilities, various support capabilities,
applications, Intranet sites, employees (in
groups) and /or gathering of requirements.
Information gathered by various means such
as data tracking, feedback and surveys.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E021 (Employee Surveys), E027 (HR
Analytics),

E028 (Application Performance Analysis).

Survey Owner;
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Internal Counsel

Records detailing the process the company
should follow in a particular event or issue.

MAX3

MAX3

Investor Relations;
Corp
Communications;

EXR1060

Inventory Accounting - AWI

Review Country Hold List before disposal.
Records documenting the value of
purchases, adjustments and reduction of
materials that support the Average Weighted
Inventory (AWI) cost required for local
statutory purposes in various markets.

MAX3

CNTRY

Financial Serv;

F&A1070

Inventory Accounting - LIFO

ILM review process. Records documenting
the yearly value of purchases, adjustments
and reduction of materials against the
baseline LIFO inventory. See Standards for
Accounting and Financial Excellence
(SAFE) for active LIFO pools. Review and
disposal of Official records retained in
centralized corporate systems (e.g., SAP
KCI, N6P) follow the ILM process.

ACT = while a P&G legal entity and/or
brand is actively applying LIFO.

MAX3

ACT+CNTRY

Tax;
Financial Serv;

F&A2005

Investment / Asset Manager

Records detailing the performance, yields,
dollars, etc. of P&G's investment and asset
managers.

ACT = until fund is liquidated

ACTH3

ACT+6

Global Pensions;

HUMI1015

Investment Fund - Poland

Records detailing the performance and
management of funds (i.e. Occupational).

ACT = until fund is liquidated

MAX3

ACT+50

Global Pensions;

HUM1020
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Invoices & Expense Rpt.

ILM review process. 3rd party & IC sales &
purchase invoices, credit notes, employee
expense reports and supporting documents.
Includes tax invoices & official receipts
required in certain countries (e.g. Brazil
[NFE's], Thailand, Philippines, etc.).
Excludes invoices for Capital Asset Records
(F&A2040). Review and disposal of
Official records retained in centralized
corporate systems (e.g., SAP K5P, Vault,
LDA, eCARM), systems maintained by 3rd
parties (e.g. Trustweaver, GERS), as well as
hard copies, follow the ILM process.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E012 (Corporate Credit Cards and Travel
Expense Accounting), E190 (Company
Shop Payment), E200 (Dining Services).

MAX3

CNTRY

Financial Serv;
HR Serv &
Solutions;
Cust Serv Org;

F&A2071

Journal Entries Baseline

Records (General Journal Entries and
Journal Entries) documenting the creation of]
the baseline accounting calculations from
fiscal year ending 1954 that are used for
future tax computations.

MAX3

100

Tax;

F&A1095

Labeling Files

Labeling committee meeting records,
relevant supporting documentation and files.

MAXACT

R&D;

R&D3050

Labor Relations

Records related to relations between the
company, labor unions and/or employees
including contracts and meeting minutes.

ACT = until contract/agreement is
superseded

ACT

ACT+6

Site Human
Resource;

HUM7000

Labor Tracking - Brazil

Records of hours worked, vacation, etc. for

employees and 3rd party workers.

MAX1

HR Serv &
Solutions;

HUM7010
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litigation or other legal action, including
internally and externally generated work
product. For all litigation including, but not
limited to, product, intellectual property,
commercial grievances, advertising claims,
etc.

ACT = date of final judgment or resolution.
All other records will then be governed by
original Retention Limit

EXCEPTION: Suits/claims involving
children - retain until child is 21 + 1 year.

Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series
Labor Tracking - Czech Republic ||Time and attendance record of hours MAX1 10 HR Serv & HUM1025
worked, vacation, sickness, etc. for Solutions;
employees.
Labor Tracking - Indonesia Time and attendance records of hours MAX1 5 HR Serv & HUMI1030
worked, vacation, etc. for employees. Solutions;
Labor Tracking - Spain Time and attendance records of hours MAX1 4 HR Serv & HUM7012
worked, vacation, etc. for employees. Solutions;
Labor Tracking - Turkey Time and attendance records of hours MAX3 10 HR Serv & HUM1010
worked, vacation, etc. for employees. Solutions;
Learning Transcript List of training courses completed by an MAX1 ACTH+6 HR Global HUMG6090
employee, including but not limited to, Training;
course title, date/time of completion,
completion status, and credit hours.
ACT = life of employment
To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E470 (Employee -
External/Internal/Strategic/Function
Training Course).
Litigation/Claims Records related to threatened or pending ACT ACT+10 Legal; LEG1095

https://pg.myretentionschedule.com/printWindow.jsp? CALLBACK=searchRules_returnPrintContent

36/85



javascript:showFullRecord(2099);
javascript:showFullRecord(2100);
javascript:showFullRecord(2089);
javascript:showFullRecord(2098);
javascript:showFullRecord(2042);
javascript:showFullRecord(213);

2/5/2021

Welcome To RRSapp - Print Window

Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Lobbying Records

Records used to certify that forms were
submitted for executive and legislative
lobbying activities. Includes forms and
certification.

MAX3

MAX10

Govt Relations;

EXT3090

MSDS - Non REACH

P&G and vendor Material Safety Data
Sheets for countries that do not follow the
EU requirements.

ACT = until superseded or no longer
produced

MAXACT

ACT+3

Site HSE;

HSE2020

MSDS - REACH

P&G and vendor Material Safety Data
Sheets for countries following the EU
requirements.

ACT = until superseded or no longer
produced

MAXACT

ACT+10

Site HSE;

HSE1080

Make & Pack Process
Development

Documents the development of a
manufacturing / packaging process
(Knowledge Package) which is given to
Product Supply when finalized. Includes
transformation and process flow sheets &
diagrams that show the process, ingredients
and systems to make and pack, centerline
worksheet, manufacturing and packaging
standards, process development records,
capability data, reports, etc.

MAX3

10

R&D;

R&D3080

Management Reports - Local
Share

Records reporting market place
performance, i.e. monetary sale figures,
share of market.

MAXI10

30

Market
Measurements;

MKG4040

Management Reports - Point of
Sale

Records reporting SKU by store for a
specified period of time. Examples include
New Initiative Tracking, Out of Stocks,
New Business tracking.

ACT = until superseded

MAXACT

ACT

GBU;

MKG2040
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Management Reports - Product
Initiative & Knowledge Papers

Records created to provide product initiative
data to management, e.g. record of the
forecast and/or actual performance of
launched and cancelled initiative.

MAX3

50

GBU;
CMK;

MKG2050

Management Reports - Trends

Reports showing trends / measurements
regarding marketing, products, consumers
and customers. Includes but not limited to
market share and/or size estimates, product
shipments, consumer responses,
demographics, customer volume, etc.

MAX10

10

Report Owner;

MKG2060

Marketing - Annual Business
Review

Documentation of key issues and
opportunities from the annual review.
Includes share volume, NOS, profit
analysis, customer DPSM (distribution,
pricing, shelving, merchandising - in store
condition measures), consumer
fundamentals (trial and loyalty analysis),
etc. If record is kept in electronic record
system, check with Corporate Archives
before purging.

MAX10

3CA

Corporate Archives;
Marketing;

MKG4020

Marketing Promotion Files

Records summarizing promotions i.e.
contests / sweepstakes, coupons / refund
offers. Includes records from inception
through design & execution (i.e. originating
document, contracts, verification of receipt
documents, winners list, samples of final
execution , summary report on results).

ACT = life of promotion

MAX3

ACT+6

Marketing
Operations;

MKG2070
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Master Data

Master data tables for customer, vendor,
product, materials, pricing and P&G
information in global SAP G11 and regional
(e.g. N6P, etc.) databases. Data feeds into
local applications to create transactional and
operational records and reports. Includes
Product GPDB, Material GMDB, Supplier
GSDB, Customer GCDB, Price &
Promotions GPPDB, Enterprise GEDB and
Organization GORDB. Global Trade
Identification Numbers (GTIN/UPC) are
reused.

ACT = Data is superseded or no longer used

ACT+MAXI1

ACTH3

Master Data Mgmt;

BUS3035

Material Development Records

Documents the development of material in
scale up that will be used in a new or
existing product with material supplier
information. May include description,
learning plan, scale-up data, vendor
qualification, supplier forecast, purchase
orders, supplier contacts, etc.

MAX3

R&D;

R&D4030

Material/Packing Specifications

Documents that provides the specifications
for raw material development and
packaging materials. Documents include the
master (MPMS), (MPS) & individual
(IPMS), (IPS) specifications, individual raw
material specifications (IRMS) and the
authorized template standard (ATS) for raw
and packaging material definition. Provides
the details/instructions for the raw material
and packaging components or assemblies
for each SKU.

ACT = until superseded, if record is kept in
electronic record system, check with
Corporate Archives before purging

MAXACT

ACT+20+CA

Standards Office;

PSO3000
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Media - Marketing Knowledge
Papers

Records related to internal and external
marketing media research studies. Includes
study methods, results and research data
analysis, summaries and key learning
reports. Also includes externally generated
reports relevant to media - marketing
research i.e. reports found in publications,
subscriptions, newspaper articles, books,
etc.

ACT = while in use

MAXACT

MAXACT

Media Dept;

MKG4030

Media Communications

Records related to short news releases,
addressed reactively toward the media in
reaction to a media inquiry. Includes
background information and company
position. If record is kept in electronic
record system, check with Corporate
Archives before purging.

MAX3

3CA

Corp
Communications;

Global
Sustainability;

EXR2010

Medical File

Records on employees / interns. Medical
status may include initial screening,
personal information, surveillance forms,
risk profile, annual examination test results,
ergonomics data, x-rays, injury treatment,
authorizations for release, material safety
data sheet (MSDS), personal exposure data,
return to work clearance, relevant disability
data, medical leave, certification, etc.

ACT = until employee leaves / retires from
the company

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E004 (Medical Occupational Health and
Safety Business Process).

MAX1

ACT+30

Health Services;

HUMA4010
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Medical File - EU

Records on employees / interns. Medical
status may include initial screening,
personal information, surveillance forms,
risk profile, annual examination test results,
ergonomics data, x-rays, injury treatment,
authorizations for release, material safety
data sheet (MSDS),personal exposure data,
return to work clearance, relevant data,
certification, etc.

ACT = until employee leaves / retires from
the company

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E004 (Medical Occupational Health and
Safety Business Process).

MAX1

ACT+40

Health Services;

HUM6040

Medical File - France

Records on employees / interns. Medical
status may include initial screening,
personal information, surveillance forms,
risk profile, annual examination test results,
ergonomics data, x-rays, injury treatment,
authorizations for release, material safety
data sheet (MSDS), personal exposure data,
return to work clearance, relevant data,
certification, etc.

ACT = until employee leaves / retires from
the company

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E004 (Medical Occupational Health and
Safety Business Process).

MAX1

ACT+50

Health Services;

HUMO6045
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Medical Presentations

Scripts of presentations and seminars for
sales force, medical symposium, physician
leads, etc.

ACT = until superseded

ACT+MAX3

ACTH+5

Medical Affairs;

BUS8000

Message Track

Records created internally to ensure
consistent delivery of message.

ACT = until superseded, if record is kept in
electronic record system, check with
Corporate Archives before purging

MAX3

ACT+3+CA

Investor Relations;
Corp
Communications;
Global
Sustainability;

EXR2030

Modeling & Simulation

Modeling and simulation design and tests
(3D/2D) on product design, packaging and
production equipment for a product
initiative. Includes but not limited to
solutions on liquid packaging (Bottles),
assembled packaging (Boxes, Blisters,
Foam, etc) material (excluding artwork),
mold drawings, prototypes, product
component stress tests, product design,
manufacturing and packaging equipment.

ACT = until product development is
completed/closed

MAXACT

ACTH+5

R&D;

R&D4010

Month-End / Quarter-End Close

Records related to accounting month-end /
quarter-end reconciliation and reporting
including supporting documentation and
transactions.

MAX1

Acct & Fin Rpt;

F&A2045

Monthly Activities Statements

Records used to confirm the monthly
investment activities of investment
companies and money managers used by
P&G.

ACT = until superseded

ACTH3

ACT+6

Global Pensions;

HUMA4005
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

News / Features

Records detailing internal information that
may be of interest or serve as a
reapplication model across the entire
External Relations organization. If record is
kept in electronic record system, check with
Corporate Archives before purging.

MAX1

3CA

Corp
Communications;
Global
Sustainability;

EXR2040

Noise Safety Program - Canada

Records of investigation on employee
exposure to noise against regulatory
standards. May include site noise exposure
testing, exposed worker information, test
results, preventive/corrective actions as
needed, recommendations on use of hearing
protectors, etc.

MAX3

10

Site HSE;

HSE3080

Noise Safety Program - Germany,

Records of periodic testing on a site's noise
levels against regulatory standards. May
include site noise level tests, exposed
worker information, test results,
preventive/corrective actions as needed.

MAX3

30

Site HSE;

HSE3060

Noise Safety Program - Portugal

Records of periodic testing on a site's noise
levels against regulatory standards. May
include site noise level tests, exposed
worker information, test results,
preventive/corrective actions as needed.

MAX3

30

Site HSE;

HSE3070

Offering Memorandum (OM),
Library

Collection of historic offering memorandum
produced by the company. OM's are detailed
records providing historic and forward
looking information on a business or brand.

MAX3

MAX20

Acquisitions &
Divest;

BUS3090
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Open Job Posting

Records generated in the course of the
selection process for internal assignment
transfers. Includes job description,
applications, interviews, decision and other
records created in the course of the hiring.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E010, (Recruiting).

MAX3

Human Resource;

HUMI055

Open Job Posting - Portugal

Documents the job vacancies, their
announcements, lists of candidates and
information on the recruiting process.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E010, (Recruiting).

MAX1

Human Resource;

HUMG6050

Operation - Air Permit

Records relating to air permits, monitoring
and reporting.

ACT = term of permit

MAXACT

ACTH+5

Site HSE;
Site Operations;

HSE1090

Operation - Air Permit - Australia

Records relating to air permits, monitoring
and reporting.

MAX3

Site HSE;
Site Operations;

HSE2032

Operation - Air Permit - Canada

Records relating to air permits, monitoring
and reporting.

ACT = report's submitted date

MAXACT

ACT+7

Site HSE;
Site Operations;

HSE2030

Operation - Air Register -
Malaysia

Register of all air impurity emission test
results in required facilities.

ACT = life of building

MAXACT

ACT+5

Site HSE;
Site Operations;

HSE3040
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operations and general administrative
documents. Includes but not limited to
calendar, meeting schedules / notes,
presentations, monthly activity reports,
vacation schedules, scorecards, call center
records, action plans, Service Level
Agreement (SLA) without charges,
signature requests, non-ROA approvals,
distribution lists, newspaper ads, vendor
assessments, data change forms, requests for
company information, organization charts,
packing slips/receipt, customer
communication & information forms, 3rd
Party subpoena response, stop payment
requests, retail service work order,
transmittal documents, unsuccessful
copyright/trademarks, foreign exchange
reports.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E006 (Travel), E023 (Organization charts),
E026 (External Audits, Legal Matters &
Legal Consultancy), E029 (HR Case
Management (Employee Care), E101 (Time
& Attendance), E180 (Other Site Services
(Fitness/Dry

https://pg.myretentionschedule.com/printWindow.jsp? CALLBACK=searchRules_returnPrintContent

Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series
Operation - Permits/License Documentation, records and posting related |MAXACT ACT+3 Site HSE; HSE2000
to the operation and/or operators of Site Operations;
equipment which requires permits or
operator's licensing by local, state or federal
agencies. (i.e. boilers, pressure vessels,
elevators, zoning, water, environmental,
building occupancy and risk permits.
ACT = term of permit/license
Operational Records Records relating to department/functional |MAX3 MAX3 Owning Dept; BUS4000
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Cleaning/Salons/Networks/Uniforms), E220
(Flower Services), E240 (Postal Services),
E365 (Employee - Communications), E366
(Ordinary Work Related Activities), E430
(Holiday Gift), E480 (Corporate
Events/Meeting Planning/ P&G Sponsored
Events), E510 (Charitable Contributions),
E570 (Trade Union Membership), E710
(Executive Travel and Security), C010
(Sampling on P&G Online Properties),
C026 (Corporate Opt Out Management),
C029 (Custom Audiences), C034
(Consumer Data External Audits, Consumer
Subject Right Requests, Legal Matters &
Legal Consultancy), C035 (DTC- Sales
Attribution ).

Optimal Hedge Bid Sheets

Records detailing what banks won / lost on
option or forward.

ACT = until superseded

MAXACT

ACT+1

FX/Com;

F&A2075

Organizational Data

Database of information about the use and
occupation of facilities by dept / space /
building.

ACT = until superseded

MAXACT

ACT+6

Site Operations;
Site Engineering;

ENG1080

P&G Fund Files

Records relating to contributions made by
the P&G fund to non-profit organizations.

MAXS

MAX20

Community
Relations;

EXR2035

P&G Images

Company and brand logo's and photos that
are used to promote the P&G corporate
brand or to illustrate a company product,
brand name, symbol or trademark.

ACT = until superseded, if record is kept in
electronic record system, check with
Corporate Archives before purging

MAXACT

ACT+CA

Corp
Communications;
GBU;

EXR3070
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

P&G Product Price Lists

Base P&G product price lists and order
guides offered for sale.

MAX3

Sales Operations;

MKG2090

PV Data - Canada - Device

Global Product vigilance data from solicited
and unsolicited sources on marketed
medical devices in Canada. Information
includes but not limited to adverse
event/reactions, data used for monitoring
and reporting events, including results of
literature searches, periodic safety reports,
data sent to a regulatory authority e.g. US
FDA (Food & Drug Administration or its
international equivalent).

MAX1

Gbl Prod Stwdshp;

R&D1000

PV Data - Canada - Medicines

Pharmacovigilance data from solicited and
unsolicited sources on marketed medicinal
products required to carry a Drug
Identification Number (DIN) by Health
Canada. Information includes but not
limited to adverse event/reactions, data used
for monitoring and reporting events,
including results of literature searches,
periodic safety reports, data sent to a
regulatory authority e.g. US FDA (Food &
Drug Administration or its international
equivalent).

MAXS

25

Gbl Prod Stwdshp;

R&D2015

PV Data - EU Medicines

Pharmacovigilance data from solicited and
unsolicited sources on medicinal products
granted a Marketing Authorization (MA).
Information includes but not limited to
adverse event/reactions, data used for
monitoring and reporting events, including
results of literature searches, periodic safety
reports, data sent to the EU EudraVigilance
database or other regulatory authorities, etc.

ACT = until product's marketing
authorization is closed/canceled

MAX3

ACT+10

Central Records;
Gbl Prod Stwdshp;

R&D2010
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

PV Data - Global

Health-related complaint records not
otherwise defined, including those used in
Clinical & Consumer Studies. Includes but
is not limited to adverse events/reactions,
data used for monitoring and/or preparing
summary reports, and supporting literature
searches, and periodic safety reports.

MAX1

Gbl Prod Stwdshp;

R&D6075

PV Data - Japan

Pharmacovigilance and Cosmetovigilance
data from solicited and unsolicited sources
on cosmetics and quasi drug products.
Includes but not limited to, Cosmetic
serious/non-serious event/reactions, data for
monitoring and reporting, literature
searches, periodic safety reports, etc. Quasi-
drugs adverse event/reactions, data for
monitoring and reporting events, literature
searches, periodic safety reports, etc.

ACT = active until cancellation of product

registration

MAX1

ACTH+5

Gbl Prod Stwdshp;

R&D6085
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

PV Master File - EU

Master record of compiled information on
the pharmacovigilance system which is
updated as needed. Includes, but not limited
to, information on the qualified person
responsible for pharmacovigilance, their
responsibilities, curriculum vitae summary
and back up when absent. Org structure
showing where PV activities take place,
description of data handling and recording
of activities, summary of pharmacovigilance
training concept, location of training
records, list of sub contractors and their
locations, list of medicinal products
covered, list of policies & procedures, notes
on when and who updated the master file.

ACT = until product's marketing
authorization is closed/cancelled

MAX3

ACTH+5

PS&RA;

R&D1001

Packaging Sizing Models

Calculation models used in designing
packing materials.

ACT = until superseded

MAXACT

ACTH3

R&D;

R&D4050

Packing Standards

Contains all package elements for a given
Finished Product (SKU). Lists pack
materials, assembly instructions, trade
weights & dimensions and approved
countries for sale.

ACT = until superseded

MAXACT

ACT+6

Standards Office;

PSO3005

Pander Files

Records of consumers who want to be
removed from consumer marketing
database.

ACT = until superseded

MAXACT

ACT

Consumer
Relations;

EXR2080
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Panelist Database

RETENTION TIME: Does not begin until
the relationship with the panelist ends. Data
given by consumers (age of child, shave/do
not shave, age, hair color, skin information,
etc.). Used to search and match panelist for
potential tests that aligns to their data.
Signed consumer test CDA's (Confidential
Disclosure Agreement) are not included, see
record series R&D1020 and R&D2000.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E370 (Employee - R&D Clinical, concept &
use tests).

MAX1

MAX?2

R&D;

R&D4080

Patents

Records related to the preparation, filing,
prosecution, maintenance, and rights.
Includes PCT file, Development Record,
opposition file, drawings, and the contents
of the Application File (aka wrapper) which
is reduced down to key documents if patent
is granted.

ACT = life of patent

MAXACT

ACT+6

Patent;

LEG3035

Patents - Abandoned Filings

Application File (aka wrapper) for patents
not granted, abandoned globally, or not
pursued, including their Development
Records.

MAX3

20

Patent;

LEG3045

Patents - Ribbon Copy.

Patent document received from a Patent
Office after a patent had been granted.

LOCE = life of corporation, entity or patent
whichever is longer, if record is kept in
electronic record system, check with

Corporate Archives before purging

MAXACT

LOCE+CA

Patent;

LEG3055
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Payroll

ILM review process. Records showing
amount paid to employees and their
adjustments due to tax, benefit choices,
court orders, etc. Review and disposal of
Official records retained in centralized
corporate systems (e.g., SAP NP1) follow
the ILM process.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E100 (Payroll/Other Compensation &
Social Security/Unemployment).

MAX3

CNTRY

HR Serv &
Solutions;

F&A2081

Payroll Adjustments

Records generated by a court, employee or
company adjusting an individual's pay. May
include but not limited to stock, fitness
center, loans (e.g. profit sharing trust), out
of the ordinary payments (e.g. awards, loss
of home) child support, tax lien, alimony,
disability, maternity, workers compensation
and adoption.

ACT = until superseded / closed

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E018 (Employee - Service Awards and
Power of You Recognition Programs), E440
(Vouchers), ES60 (Military Service).

MAXACT

ACTH3

Payroll;
ES Center;

F&A3005
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Payroll Records - Romania

Signed monthly record that lists all
employees and their base salary, overtime,
bonus, benefits, income tax and other
deductions that calculate their net salary. A
copy is sent to the government's labor
office.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E100 (Payroll/Other Compensation &
Social Security/Unemployment).

MAX1

50

Human Resource;

F&A3027

Performance Awards

Review Country Hold List before disposal.
STAR (Short Term Achievement Reward),
LTIP (Long-Term Incentive Program), and
Performance Stock Program (PSP)
calculations with supporting documentation
for specific management levels.
Calculations are based on applicable
Business Unit performance in combination
with total company performance and can be
taken as stock options with an expiration
date or cash. Includes SEC filing
w/attachments.

ACT = until option term is met.

MAX3

ACT+CNTRY

Corporate Finance;

F&A7025
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Personnel Files - All Others

Records related to specific employee data
and performance. Includes application,
resume, acknowledgement of employment,
standard conduct files, etc., up to basis for
terminating employment, voluntary
retirement, and company initiated
separations.

- Upon termination, forward to Central area
Designated for your area.

ACT = life of employment

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
Scope E003 (Personnel Files/Work
Permit/Life & Career/etc.).

MAX3

ACT+6

Manager;

HUM3010

Personnel Files - Australia

Records of an employee's work period.
Includes but not limited to employment
contract, employee profile information,
hiring transfers, application, resume, and
separation documents.

- Upon termination, forward to Central area
Designated for your area.

ACT = life of employment

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
Scope E003 (Personnel Files/Work
Permit/Life & Career/etc.).

MAX3

ACT+7

Human Resource;
Manager;

HUM6036
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Personnel Files - Canada

Records related to specific employee data
and performance. Includes application,
resume, acknowledgement of employment,
standard conduct files, etc., up to basis for
terminating employment, voluntary
retirement, and company initiated
separations.

- Upon termination, forward to Central area
Designated for your area.

ACT = life of employment

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
Scope E003 (Personnel Files/Work
Permit/Life & Career/etc.).

MAX3

ACT+15

Human Resource;
Manager;

HUM6030

Personnel Files - Mexico

Records related to specific employee data
and performance. Includes application,
resume, acknowledgement of employment,
standard conduct files, etc., up to basis for
terminating employment, voluntary
retirement, and company initiated
separations.

- Upon termination, forward to Central area
Designated for your area.

ACT = life of employment

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
Scope E003 (Personnel Files/Work
Permit/Life & Career/etc.).

MAX3

ACT+30

Human Resource;
Manager;

HUM6031
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Personnel Files - Poland New

Records of employees hired on or after
January 1, 2019 that are related to specific
employee data and performance. Includes
application, resume, acknowledgement of
employment, standard conduct files, etc., up
to basis for terminating employment,
voluntary retirement, and company-initiated
separations.

- Upon termination, forward to Central area
Designated for your area.

ACT = life of employment

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
Scope E003 (Personnel Files/Work
Permit/Life & Career/etc.).

MAX3

ACT+10

Human Resource;
Manager;

HUMA4042

Personnel Files - Poland Prior

Records of employees hired on or before
December 31, 2018 that are related to
specific employee data and performance.
Includes application, resume,
acknowledgement of employment, standard
conduct files, etc., up to basis for
terminating employment, voluntary
retirement, and company-initiated
separations.

- Upon termination, forward to Central area
Designated for your area.

ACT = life of employment

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
Scope E003 (Personnel Files/Work
Permit/Life & Career/etc.).

MAX3

ACT+50

Human Resource;
Manager;

HUM4038
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Personnel Files - USA - Ohio

Records related to specific employee data
and performance. Includes application,
resume, acknowledgement of employment,
conduct, disciplinary actions and associated
investigations/supporting documentation,
etc., up to basis for terminating
employment, voluntary retirement, and
company initiated separations.

- Upon termination, forward to Central area
Designated for your area.

ACT = live of employment

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
Scope E003 (Personnel Files/Work
Permit/Life & Career/etc.).

MAX3

ACT+6

Retirement
Planning;

Human Resource;
Global Pensions;
Manager;

HUMI1035

Personnel Files - USA - Other

Records related to specific employee data
and performance. Includes application,
resume, acknowledgement of employment,
conduct, disciplinary actions and associated
investigations/supporting documentation,
etc., up to basis for terminating
employment, voluntary retirement, and
company initiated separations.

- Upon termination, forward to Central area
Designated for your area.

ACT = life of employment

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
Scope E003 (Personnel Files/Work
Permit/Life & Career/etc.).

MAX3

ACTH3

Retirement
Planning;

Human Resource;
Global Pensions;
Manager;

HUM3015
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Plan - O - Grams

Records detailing the suggested or
implemented product shelving diagrams.

ACT = until superseded

MAXACT

ACTH2

CBD Retalil;

MKG3020

Policy & Procedures - Employee
& Medical

Records and documentation outlining the
design and features of all employee related
processes including medical, payroll,
compensation, benefits (insurance, pension,
disability, health care, vesting criteria,
vacation entitlement etc.) and
correspondence.

ACT = until superseded

MAXACT

ACT+6

Human Resource;
ES Benefits;
Medical;

BUS4040

Policy & Procedures - Financial

After active period, review Country Hold
List before disposal. Records documenting
the company approved methods, processes
or directives for performing activities to
ensure uniformity and compliance with
company and legal requirements. e.g.
Standards for Accounting and Financial
Excellence (SAFE).

ACT = until superseded

MAXACT

ACT+CNTRY

Corporate Acct;

BUS4050

Policy & Procedures - OTC /
Medical Devices

Procedures, manuals and guides that
document approved methods, processes or
directives for performing activities to ensure
uniformity (supporting GMP, GLP or GCP
or international equivalent). Includes
functional area or department level
practices, Standard Operating Procedures
(SOP), Current Best Approach (CBA), etc.

ACT = until superseded

MAXACT

ACT+15

Central Records;
Policy Owner;

BUS4060
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Policy & Procedures - Other

Procedures, manuals and guides that
document approved methods, processes or
directives for performing activities,
including systems management, to ensure
uniformity. Includes functional area or
department level practices, Standard
Operating Procedures non-Drug (SOP),
Current Best Approach (CBA), Smart
Sharing, Job Safety Analysis (JSA), etc.

ACT = until superseded

MAXACT

ACTH3

Policy Owner;

BUS4070

Position Paper - P&G

Records originated internally to explain
company positions on an issue and educate
persons handling external contacts /
managing the issue at hand. Includes
background information, company position,
and Q&A's. Not shared publicly.

ACT = until issue is no longer open, if
record is kept in electronic record system,
check with Corporate Archives before

purging

MAX3

ACT+3+CA

Investor Relations;
Corp
Communications;
Global

Sustainability;

HUM2005

Power of Attorney

Review Country Hold List before disposal.
Power of Attorneys (POAs) are contracts or
agreements that authorize an individual to
sign a legal document on behalf of a P&G
legal entity regardless of any previous
standing as a duly authorized representative.

LOCE = Life of corporation/entity

MAX3

LOCE+CNTRY

Legal;
Tax;

LEG4070

Privileged Advice - General
Matters

Opinion letter and other outside legal / tax
consultant advice on general matters (code

provisions, legal entity structure, etc.).

MAXACT

100

Tax;

F&A3065
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Process Equipment Drawings

Detailed drawings of processing equipment.
Includes vendor certification, vendor /
manufacturer correspondence, etc.

ACT = life of equipment

ACT+3

ACT+10

Engineering;

ENG1090

Process/Packaging Qualification

Records and documentation related to the
qualification of the operation and
performance for lines that produce and pack
non-regulated products. These include Input
Qualification (IQ), Output Qualification
(OQ) & Process Qualification (PQ) and
change control.

ACT = life of process

MAXACT

ACTH3

Product Supply;
QA;

PSO1060

Process/Packaging Validation -
PS

Evidence that the packaging operation and
process (Input, Output, Process
Qualification) is in compliance with P&G /
Food & Drug Administration (FDA or
international equivalent) specifications and
regulations for lines that produce and pack
regulated products. Includes change
Control.

ACT = life of process

MAXACT

ACT+6

Product Supply;
R&D;

PSO1075

Product & Packaging - Artwork
Design

Ilustrations, technical specifications and
drawings of product containers, labels and
packaging materials artwork.

ACT = until superseded, if record is kept in
electronic record system, check with
Corporate Archives before purging

MAXS

ACT+20+CA

Standards Office;
Packaging Dev;

PSO1080
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Product & Packaging - Images

Records that illustrate product, packaging
and store display. May include photos,
drawings, and computer generated
illustrations of individual products, groups
of product, special packs & bar code sheets.

ACT = until image is superseded, if record
is kept in electronic record system, check
with Corporate Archives before purging

MAXACT

ACT+3+CA

CBD Retalil;
Marketing
Operations;

MKG3030

Product Appearance

Shows how the product is to be viewed
globally and regionally regarding logos,
characters, etc. Provides information to
P&G and advertising groups on what can or
cannot be done to a product. Includes,
Theme Boards, design rollouts, etc.

ACT = until superseded

MAXACT

ACTH3

Design;

R&D5030

Product Concept Designs

Drawings on product concepts for future
initiative.

ACT = until concept is approved / closed

MAXACT

ACT

Design;

R&D5040

Product Development

Development & modification of products.
Records may include consumer testing,
proposals, initiative readiness, pre-clinical
data, analytical data, toxicology, test
methods, stability records, experimental
orders, safety records, raw & compiled data,
retained tested product samples, HPT/PRT
reports, child resistance & adult suitability
tests, reports, supply records, etc. Signed
consumer test CDA's (Confidential
Disclosure Agreement) are discarded after
the tests are completed.

MAXS

25

Central Records;
R&D;

R&D2000
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Product Drawing

Approved drawing of a product's design and
its components.

ACT = until superseded

ACT+3

ACT+10

Design;

R&D5050

Product File - Cosmetic - EU

Product Information File and
cosmetovigilance data for an EU registered
cosmetic product. Includes but not limited
to cosmetovigilance data from solicited and
unsolicited sources and serious/non-serious
event/reactions, information file which is
updated with any change including
description of product, safety report,
manufacturing method, poof of any effect
claim and any animal testing data.

ACT = active until last cosmetic batch 1s
manufactured

MAX1

ACT+10

Gbl Prod Stwdshp;

PSO3050

Product File - Device

EU Declaration of Conformity and technical
documentation of a product that
demonstrates the safety and performance of
a medical device (i.e., STED, Technical
Readiness, formal notifications to Notified
Body with responses or approvals) and
related changes. Includes description of
product, intended use, design drawings,
manufacturing method, diagrams of
components and assembly, clinical
evaluation, risk assessment, label,
instructions for use, certifications.

ACT = last device has been placed on
market

MAX1

ACT+10

R&D;

QA;
Regulatory;

PS0O3040
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Product Initiative & Events

Qualitative product initiative materials such
as SIMPL process documents, conceptual
briefs, and strategy documents for initiative
and events where product is produced and
shipped. May include bases of interest,
launch agreements, marketing plans, post
mortem analysis, etc.

ACT = until first shipment or cancelled

MAXACT

ACT+6

GBU;
CMK;

MKG3055

Product Initiative Information

Records summarizing / supporting the
introduction of an initiative externally.

ACT = until initiative is closed / launched

MAX3

ACTH3

Corp
Communications;
Global
Sustainability;

EXR2090

Product Learning History

Primary document that shows the evolution
of a product. Lists the consumer tests what
was learned from each one and incorporated
in the product.

MAX3

10

R&D;

R&D5080

Product One Page Issue Sheet

Documents what direction is taken with a
product and its changes. Contains opinions,
rational for the decisions.

MAX3

10

R&D;

R&D5090

Product Paths

Records showing hierarchy of the
companies brands / products.

ACT = while product path is still in use by
the company

MAXACT

ACTH+5

Consumer
Relations;

EXR3010

Profit Forecast Reports - Detail

Records with supporting documentation that
include: Monthly forecast of expenses for
profit centers that roll up to corporate
divisions and, legal entity P/L forecast for
accumulation profit centers.

ACT = current fiscal year

MAXACT

ACT+1

Budget Analyst;

F&A3085
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Profit Forecast Reports -

Summary

Records with supporting documentation that
include monthly / forecast of volume,
revenue, expenses and cash flow by
management business unit and geography
that roll up to world wide forecast and
actual management results.

MAX3

MAX20

Corporate Finance;
Corporate Acct;

F&A3095

Project Files - Business

Business project records including project
initiation, spending, deployment plans,
resource utilization, issue tracking, meeting
notes, status reports with supporting
documentation (e.g. SIMPL). Examples:
salary plans, reorganization, application
development, workflow redesign.

ACT = until completed or cancelled

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E290 (Non-P&G Employees Temporary
Labor/Staffing & Independent
Contractor/Agents).

MAX3

ACT+MAX3

Project Manager;

BUS4080
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Project Files - Capital / Financial

After active period, review Country Hold
List before disposal. Records for capital and
financial projects e.g., projects over $100M,
building expansion and new capital
equipment that are maintained outside of
GBP. File may include the Appropriation,
Authorized Expenditures (AE), and Report
of Authorization (ROA) with
Recommendation of Charge (ROC),
Engineering Change Notification (ECN),
Project Change Authorization (PCN),
project initiation, deployment plans,
resource utilization, cross charge reporting,
issue tracking, notes and status reports.

ACT = until completed or cancelled

MAX3

ACT+CNTRY

Project Manager;
Financial Serv;

F&A4005

Promotion Fund Management

Review Country Hold List before disposal.
Records and documentation of transactions
into and out of Promotion Fund Accounts.
Includes fund contract, adjustments and
transaction documents.

MAX3

CNTRY

Cust Serv &
Logistics;

CSL2000

Promotion Offers Fulfillment File

Records documenting the processing of
promotion offers from requests to shipment.
Includes phone / mail in requests, offer
certificates, proof of purchase (e.g. cash
register receipt, UPC code, package,
invoice, velocity report) qualification
decision, shipment record and summary
reports.

ACT = until offer's final shipment date

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
C013 (Delivery of Requested

Items/Fulfillment).

MAXACT

ACT+90D

Marketing
Operations;

MKG3090
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Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series
Promotional Claims - UK Records of promotional events, payments |MAX3 6 Marketing MKG4060
and resolution of claims for further Operations;
payment. May include, event proposal, joint
business plan, invoice, payments, claims
and resolutions.
Property VAT - Switzerland Value Added Tax transaction records on MAXS 20 Capital; F&A9070
immovable property. Financial Serv;
Prototype & Samples New product idea in the form of a MAXS MAXS R&D; R&D6000
sample/prototype (finished pad) or records
of how it was created and not associated
with test results. May include any molds,
etc. used in creating the prototype. (For
samples used in testing, see 1/s Product
Development, R&D2000)
Proxy File Preparation Documents including the working papers in ([MAX1 5 Retirement LEG4050
Documents preparation for the annual report. Planning;
Global Pensions;
ES Exec
Compensation;
Publication Files Publication plan, communications which MAX3 10 R&D; R&D6060
pertain to the publication of articles,
published materials database and reports.
Published Articles Copies of externally created and published ||[MAX3 3CA Corp EXR3020
articles about the company. Collected to Communications;
produce a yearly summary of the best /
worst for the board. If record is kept in
electronic record system, check with
Corporate Archives before purging.
Purchase Orders ILM review process. Records showing the |[MAX3 CNTRY Financial Serv; F&A2090
ordering and acknowledgement of receiving Procurement Serv
goods and services. Excludes activity Line;
related to capital expenditures- see record
series F&A2040. Review and disposal of
Official records retained in centralized
corporate systems (e.g., SAP *5P, *6P, *7P,
ANP, G4P) follow the ILM process.
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Purchasing Card

Review Country Hold List before disposal.
Documents purchases using the card (i.e.,
Procard, P-card, pcard). Includes but not
limited to card statement, invoice, receipt or
other records that support the purchase.

MAX3

CNTRY

Purchasing;
US Card Owner;

F&A8076

Quality Testing - PS Chemicals

Quality test results and lot information for
raw material, packaging, finished product
and returns. Includes deviation reports, off
quality production; hold notices variation
reports, rejection reports and disposition
notices and may include physical
materials/product samples. Retain physical
samples long enough to satisfy testing and
investigative needs. Excludes samples for
R&D and stability testing.

ACT = shelf life of product

MAXACT

ACT+1

Product Supply;
QA;

PS0O2004

Quality Testing - Production

Quality test results and lot information for
raw material, packaging, finished product
and returns. Includes deviation reports, off
quality production; hold notices, variation
reports, rejection reports and disposition
notices and may include physical
materials/product samples. Retain physical
samples long enough to satisfy testing and
investigative needs. Excludes samples for
R&D and stability testing.

MAX3

Product Supply;
QA;

PS0O2010

Quarterly / Annual Financial
Results

Results of business activities and financial
status of the corporation. Includes published
Annual Report to public and shareholders,
press releases, analyst scripts, 10K and
financial analysis with supporting
documentation.

ACT = while in use, if record is kept in
electronic record system, check with
Corporate Archives before purging

MAXS

ACT+CA

Investor Relations;
Corporate Acct;
Corp
Communications;

F&A4025
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Raw Material Testing - R&D

GMP

Raw material test results that support
consumer testing or clinical trial product
governed by GMP (Good Manufacturing
Practice). Records may include lot
information, chemical / packaging
materials, their certificate of analysis, which
shows the qualitative analysis of material
purchased.

MAX3

Central Records;
R&D;

PSO2015

Raw Material Testing - R&D

Other

Raw material test results that support
consumer testing or clinical trial products
not governed by GMP (Good
Manufacturing Practice). Records may
include lot information, chemical /
packaging materials, their certificate of
analysis, which shows the qualitative
analysis of material purchased.

MAX1

R&D;

PS0O2025

Real Estate - Environmental

Records documenting environmental
conditions/incidents (Include but not limited
to soil/groundwater sampling, wetland
reports, remediation reports, underground
storage tank (UST) removal/closure records,
hazardous substance spills/releases, on-site
waste disposal) and environmental due
diligence studies (i.e., Phase I/Phase II
environmental site assessments) conducted
for real property currently owned/leased or
to be purchased, sold or leased.

ACT=until property's disposal/sale/lease
termination

MAXACT

ACT+125

Real Estate;
Site HSE;
Corporate HS&E;

HSE1025
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Real Estate - Leased Facilities

Records relating to leased land, buildings,
offices and the management of the property
during occupancy EXCEPT environmental
documents. Includes but not limited to
contracts, agreements, insurance policies
and maintenance.

ACT = until lease is ended

MAXACT

ACT+6

Real Estate;

BUS5010

Real Estate - Owned Facilities

Records of property ownership (land,
buildings) and management EXCEPT
environmental documents. Includes but not
limited to title, deed, purchase & sale
agreement, insurance policies and
maintenance.

ACT = until property is sold

MAXACT

ACT+125

Real Estate;

HSE1040

Recall Documentation - OTC /
Medical Devices

Records and back-up supporting finished
product recall.

MAXS

25

R&D;
QA;

PS02030

Record of Incident - HSE

Records documenting the investigation and
follow up from a health, safety or
environmental incident (i.e. reported safety
close call, incident, accident, chemical
spill).

ACT = until closed

MAX3

ACT+6

Site HSE;

HSE2010

Record of Incident - HSE -
Canada

Records documenting the investigation and
follow up from a health, safety or
environmental incident (i.e. reported safety
close call, incident, accident, chemical

spill).

ACT = until report is submitted

MAX3

ACT+10

Site HSE;

HSE2040
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Record of Incident - HSE -
Poland

Records documenting the investigation and
follow up from a health, safety or
environmental incident where an injury
occurred (i.e., reported safety, incident,
accident, chemical spill).

MAX1

10

Site HSE;

HSE2045

Record of Incident - HSE - Russia

Records documenting the investigation and
follow up from a health, safety or
environmental incident where an injury
occurred (i.e., reported safety, incident,
accident, chemical spill).

MAXS

75

Site HSE;

HSE2035

Recycling Records - Canada

Stewardship reports to local government
agency listing the weight of packaging sold.
Report is used by the agency to determine
the fees paid by P&G to cover their
recycling costs.

MAX1

Gbl Prod Stwdshp;

HSE3090

Recycling Records - Korea

Records related to the management of
recycling material subject to waste charging.

MAX1

Shipping Office;
Site HSE;

HSE3010
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Reference Materials

Internal and external records for reference
purposes. Externally published information
includes catalogs, publications,
photographs, purchased data, customer's
public data, etc. Internal records include
FAQ's, tips and techniques, authorized
signature cards, presentations, contact list,
variance letter, forms, issue list, watch list,
property inventory, indexes, patent/claim
maps, accounting positions, consumer
modeling calculations, etc.

ACT = while in use or until superseded

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E020 (Employee Assistance Programs),
E022 (Employee Emergency Contact list),
E210 (Public Transportation/Parking), E260
(Carfleet).

MAX1

ACT

Various;

BUS5030

Regulatory Financial Reports

Records including the support
documentation of required financial reports
filed with external agencies such as the
Securities Exchange Commission (or its
international equivalents). Examples: 10K,
10Q"s, 5500's

20

Legal;
Retirement
Planning;

F&A4045

Regulatory Inspections &
Investigations

Records documenting results from
inspection or investigation by a regulatory
agency (i.e. Food & Drug Admin, FDA or
other international equivalent). Including
violation notice, settlement / agreement and
actions taken to resolve any outages.

ACT = until closed

ACT

ACT+6

Legal;
QA;

LEG3090

https://pg.myretentionschedule.com/printWindow.jsp? CALLBACK=searchRules_returnPrintContent

70/85


javascript:showFullRecord(324);
javascript:showFullRecord(326);
javascript:showFullRecord(327);

2/5/2021

Welcome To RRSapp - Print Window

and services. This results in a Purchase

Order.

Max Copy Official Official Record Record
Record Name Description Retention Retention Holder Series
Report - External Relations Records reporting the summary of a MAX3 MAX3+CA Corp EXR3030
particular business research / analysis / Communications;
result. If record is kept in electronic record Global
system, check with Corporate Archives Sustainability;
before purging.
Reports of Authorization Documents required to approve certain MAXACT ACT+2 Authorizing BUS8020
business activities as stated in the Reports of] Manager;
Authorization (ROA) guidelines (excluding
ROA's for Capital/Financial Projects).
Contains required information for the
activity and appropriate signature.
ACT = end of activity/project
Request for Quotation (RFQ) Records used in the formal bid process MAX1 ACTH+3 Purchasing; BUS5040
including Request for Proposal, bid
response and bid analysis documents.
ACT = until awarded or closed
Requisition Records requesting the purchase of goods |[MAX1 3 Purchasing; BUS5050
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Research & Analysis - Business

Analysis and reports of marketing, store,
consumer, customer, sustainability and
competitor data and information. Examples,
Shopper Based Design (SBD), market
measures (share of shelf), competitive
monitoring, consumer's seasonal activity,
etc. Does not include Product Initiatives.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
C005 (Rating and Review), C006 (Website
Analytics), C008 (Coupon Issuing), C009
(Coupon Clearning), C022 (Digital Media
Advertising Programmatic), C033
(Advanced Analytics Platforms).

MAX3

MAXS

Owning Dept;

BUS5060

Research & Analysis - Financial

Records detailing external / internal analysis
of brokers, banks and individual money
managers. Used for asset allocation and
selecting new / dropping current money
managers, insurance contracts and funding
ideas. Could include data that drove or was
the basis of a transaction.

ACT = until superseded

ACT+3

ACT+6

Capital Markets;
Global Pensions;

F&A4055

Research Notebooks; Reports &
Summaries

Documents used to capture or record
research tests (e.g. Lab Notebook),
summary of a project which is limited in
scope (e.g. Experimental Summary), or a
report that is used to share technical
research (e.g. Technical Report). Includes
purpose, test description, work done, results,
conclusions, observations, etc.

MAXS

125

Central Records;

R&D6070

Retiree Benefit Balance Sheet

Records used for balance sheet
reconciliation of pensions and other retiree
benefits.

MAX1

Global Pensions;

HUM4015
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Retiree Communications

Corporate communications to company
retirees on corporate news and events. Does
not include benefit information. If record is
kept in electronic record system, check with
Corporate Archives before purging.

MAX3

MAX3+CA

Employee
Communication;

HUM?2055

Retirement Data & Acct History

After active period, review Country Hold
List before disposal. Records of the status of]
data bases and participant account balances.
snapshots taken at various points in time
during significant events. (e.g. fiscal and
calendar year end, plan changes, plan
initiation / closing, quarterly estimates, etc.)
Includes PRE-COPS, COPS, SunGuard
history, JPMorgan data, and TrusMark, also
includes acquisition data.

ACT = active until account is closed

MAX3

ACT+CNTRY

Retirement
Planning;

F&AS015

Room Logs

Cleaning, sanitizing and processing of
rooms used in product research and testing
that requires a clean environment to perform
work. Documents may include protocols
and reports detailing room use and
processing.

MAX3

Product Supply;
R&D;

PSO2045

SEC Report Submission

Various reports (e.g. RM904, F/X, Cash
Flow) and supporting documentation,
submitted to the Securities and Exchange
Commission (SEC). Does not include
Shareholder Services.

MAX3

FX/Com,;
Capital Markets;
Treasury Front
Office;

F&A5045

SEC Special Accounting

After active period, review Country Hold
List before disposal. Records documenting /
supporting the 1990 special accounting
between P&G / Security and Exchange
Commission (SEC) for FAS106 and ESOP2,
Employee Stock Ownership Plan.

ACT = until superseded

MAX3

ACT+CNTRY

Legal;
Corporate Acct;
Global Pensions;

F&A6060
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

SPI & Capacity / Sales / Volume
Forecast

Records and background data related to the
planning of shipment / production /
inventory (SPI) and capacity planning of
products, goods and services. Typically a 3-
24 month forecast, may be daily, weekly or
monthly including individual locations or
consolidated plans. May include
contingency planning, constraints,
comparisons, business plans, strategies,
reference data, past shipment records,
analysis and results.

ACT = until superseded

ACT+MAX3

ACT+MAX3

Demand Planning;
Category Supply
Planning;

Site Planning;

PSO2080

SRAP Allocations

Records that are used to assign costs from a
cost center to business unit (profit center).
Can effect external reporting.

MAX3

Corporate Finance;

F&A6095

Safety Inspection - Brazil

Annual report and records of the facility's
environmental safety risk inspection that
can affect an employee physically
(Examples: noise, vibration temperature
extremes, radiation, dust, smoke, vapors,
bacteria, parasites, viruses) noting measures
and controls.

MAXS

20

Site Safety;

HSE1072

Safety Inspections

Documentation and records related to the
inspection of facilities and equipment (i.e.
electrical, elevators, escalator, drinking
fountains).

ACT = until superseded

MAX1

ACTH3

Site HSE;
Site Operations;

HSE1070

Safety Inspections - Italy

Documentation and records related to the
safety inspection of facilities and equipment
(i.e. electrical, elevators, escalator, drinking

fountain.

MAX1

Site HSE;
Site Operations;

HSE2080
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Safety Inspections - Singapore

Documentation and records related to the
safety inspection of facilities and equipment
(i.e. electrical, elevators, escalator, drinking
fountains). Includes documents sent to and
received from the Commissioner and any
reports and records created to meet the
workplace safety act.

MAX1

Site HSE;

HSE3000

Safety Program - Belgium

Records generated for worker safety relating
to inspections, program documents and
training records. Includes but not limited to
equipment and work area safety inspections,
corrective actions, policy & procedures,
manuals, SOPs, course listing, training
schedules and attendance.

MAX1

Training Owner;
Site HSE;

HSE3030

Safety Program - France

Records generated for worker safety relating
to inspections, program documents and
training records. Includes but not limited to
equipment and work area safety inspections,
corrective actions, policy & procedures,
manuals, SOPs, course listing, training
schedules and attendance.

MAX1

Training Owner;
Site Operations;

HSE3032

Safety Program - Mexico

Records generated for worker safety relating
to inspections, program documents and
training records. Includes but not limited to
equipment and work area safety inspections,
corrective actions, policy & procedures,
manuals, SOPs, course listing, training
schedules and attendance.

MAX3

Training Owner;
Site HSE;
Site Operations;

HSE2060

Scientific Advisory Board

Scientific Advisory group reviews, meeting
notes, board recommendations and reports.

MAX1

R&D;

R&D6080
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Security Administration

Records related to protecting employees,
equipment, building, and information.
Includes security clearance, visitor
information logs, security condition reports,
security rounds reports, personal access
monitoring data base, emergency phone line
recordings and logs.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E017 (Badges), E025 (Employee
Monitoring), E650 (Warehousing (inbound
and outbound), E700 (Visitor Access).

MAX1

MAX1

Security;

BUS5080

Security Authorizations - Other

Documentation outlining the qualifications
and authorization of a user to have access to
a defined area, process, information or
software application not affected by GMP,
GLP, GCP.

ACT = until superseded

MAXACT

ACTH3

System Owner;
Security Contact;

BUS5090

Security Authorizations - R&D /
PS

Documentation outlining the qualifications
and authorization of a user to have access to
a defined area, process, information or
software application affected by GMP, GLP,
GCP for the FDA (Food & Drug Admin or
equivalent).

ACT = until superseded

MAXACT

ACT+6

System Owner;
Security Contact;

BUS9010

Security Surveillance Tapes

Video tapes and computer memory files of
security camera monitored areas.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E025 (Employee Monitoring).

MAX60D

60D

Security;

BUS6000
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Security Surveillance Tapes - EU

Video tapes and computer memory files of
security camera monitored areas.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E025 (Employee Monitoring).

MAX30D

30D

Security;

BUS6001

Senior Management Packages

Records created prior to the senior
management meetings that provide status
information for specific functional results.

MAX3

MAXI10

Corporate Finance;

F&A5055

Shareholder Account

Record of shareholder account activities
from creation to closing. Includes
personally identifiable information (PII),
stock activity history, authorizations, joint
holder information, beneficiaries, W-9, etc.

MAX3

75

Shareholder Svcs;

F&AS5085

Shareholder Relations

Records related to shareholders including
meeting notices, proxies, and other
information.

Legal;

LEGI1013

Shareholder Svcs Activities

Records of reports and communications
regarding the management and activities of
shareholder accounts. Includes
communications with shareholders on
purchase, sale and complaints. Confirmation
of each sale/purchase. SEC's (Securities and
Exchange Commission) X-17 reports,
requested and examination reports and
internal reports on activities, summaries.

MAX1

Shareholder Svcs;

F&A6055

Shipment Substantiation - Brazil

Shipping Bill of Lading (BOL), proof of
delivery, carrier charges and banking
information that show payments made to

carriers.

MAX1

Shipping Office;
Cust Serv &
Logistics;

CSL1080
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Site Inventory - Counts

Records relating to the physical and daily
accounting of inventory in a Plant by item
code (e.g. GCAS#) on warehouse and
production floors. Information used to
maintain system accuracy between the
company inventory system (e.g. SAP) and
the mfg (or floor) inventory system (e.g.
RTCIS, WAP).

MAX1

Production
Execution;
Warehouse;

PSO2050

Slides

Samples of tissue placed on slides during
research studies.

N/A

MAX25

R&D;

R&D3000

Smart Learning Report (SLR)

Record used to share technical, initiative
and innovative learning's.

MAX3

10

R&D;

R&D6090

Social Ins Payment - Poland

Evidence of payments (e.g. monthly reports,
settlement declarations, adjustment
documents, etc.) of contributions to
employee's social fund.

MAX1

10

Human Resource;

F&A9075

Social Insurance Records -
Poland

Employee payroll records or data used for
calculating payment to the Social Insurance
pension fund.

ACT = Life of employment

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E100 (Payroll/Other Compensation &
Social Security/Unemployment).

MAX1

ACT+50

Human Resource;

F&A9065

Source Code

Source code for applications and utility
programs developed in-house or when P&G
has a responsibility to maintain them. This
does not include Computer Qualification,
Validation or Change Control records.

ACT = while code is needed

MAXACT

ACT+MAX3

Information
Technology;
System Owner;

BUS6030
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Standby Letter of Credit - no

draw

Negotiable instruments requesting another
to loan money or give credit to the bearer,
and promising repayment.

ACT = term of letter

MAX1

ACTH3

Portfolio Mgt -
Back Office;

F&A7005

Statue Extension

Consent forms to extend the company's tax
year to specified period.

LOCE = life of corporation/entity

MAXACT

LOCE+3

Tax;

F&A7035

Stock Register

Itemized record of all daily stock purchases
& sales. Shows account name, amount of
stock, sale/purchase price, date,
receipt/disbursement of monies, certificate
numbers.

MAX1

Shareholder Svcs;

F&A2085

Strategy Documents

Records documenting strategic approach /
plans for a function, department, company
or systems. (typically lasting 2-5 years).

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E015 (My Career/Related Assets (5 Rocks,
Peak Data, TDS, Rating and Reviews),
E019 (Employee Salary Planning).

MAXS

Various;

BUS6040

Subject Files

Records detailing Equity Venture or A&D
research information by subject.

MAXS

MAX?20

Acquisitions &
Divest;
Equity Ventures;

BUS6050

Substance Assessment - UK

Examination and test of environmental
controls and respiratory equipment,
including repairs and control changes that
prevents and/or controls exposure to
hazardous substances.

MAX1

Site HSE;

HSE3050
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

System Qualification

Records and documentation relating to the
Qualification (Input, Output and Process
Qualification) of the operation and
performance of equipment, software or
process components and change control.

ACT = life of system

MAXACT

ACTH3

System Owner;
Central Records;

BUS6070

System Validation

Records and documentation relating to the
Qualification (Input, Output and Process
Qualification) of the operation and
performance of equipment, software or
process components and change control, in
compliance with Food & Drug
Administration (FDA, or other international
equivalent).

ACT = life of system

MAXACT

ACTH+8

System Owner;
Central Records;

BUS6065

Systems Technical / User
Documentation

Technical or user documentation for
systems developed internally or purchased
externally.

ACT = until superseded or shutdown

MAXACT

ACT+MAX3

System Owner;

BUS6090

Tax - Income (National)

Records of tax payments, authorized
requests and all foreign (e.g. 905 cover
sheet, 901, Schedule M, etc.) and domestic
forms sent to a government revenue agency
such as the IRS (Internal Revenue Agency
or international equivalent). Excludes Work
Papers (F&AS5090).

MAXS

100

Tax;
Tax Compliance
Group;

F&A1075

Tax - Income (S&L)

State and local (i.e. non-national) income
tax filings & payments, as well as audits
related to these areas.

ACT = actual period the documents are

subject to audit.

MAX3

ACT

Tax;
Tax Compliance
Group;

F&A1080
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Tax - Other

Review Country Hold List before disposal.
Transactional and property tax related filing
at any level including audits related to these
areas.

MAX3

CNTRY

Tax;
Tax Compliance
Group;

F&A3075

Tax - Work Papers

Review Country Hold List before disposal.
Work papers that support national income or
other tax filings. Excludes Financial
Statements (F&A6080).

MAX3

CNTRY

Tax;
Tax Compliance
Group;

F&AS5090

Tax Exemption Certificates

ILM review process. Certificates provided
by customers supporting their exemption
from sales tax. Review and disposal of
Official records retained in centralized
corporate systems (e.g. ECM) follow the
ILM process.

ACT = active until superseded by new
certificate or customer relationship is ended.

MAX3

ACT+CNTRY

Financial Serv;

F&A1090

Tax Incentives

Records detailing incentives (property tax
abatements, state income tax credits, sales
tax exemptions, training grants, low interest
financing, withholding tax rebates, bond
documents, etc.) to attract / maintain
business and jobs, usually for expanding
businesses and facilities. Includes original
copy of the agreement / bond and key
related correspondence.

ACT = period of eligibility

MAXACT

ACTH+5

Tax;

F&A8015

Training - Other - UK

Records related to dangerous goods
transportation training certification
including course material, proof of
attendance and qualification.

ACT = life of certification

MAX1

ACTH3

Training Owner;

HSE3020
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Training - Safety - Australia

Records related to hazardous and safety
training to employees. Includes course
listing, class schedules, materials, proof of
attendance and qualifications

MAX3

Training Owner;

BUS7035

Training Materials - Other

Training manuals and materials for non
GMP, GLP, GCP related training.

ACT = material is superseded

MAX1

ACT+3

Training Owner;

BUS7043

Training Materials - Regulatory

Documentation of each course's content
including any material, manuals, job aids
for training that support product work under
GMP, GLP, GCP (or international
equivalent).

ACT = material is superseded

MAX1

ACT+6

Central Records;
Product Supply;
R&D;

BUS7045

Training Records - Other

Training records for each employee that do
not support product work under GMP, GLP,
GCP (or international equivalent). May
include certification, knowledge checks,
course information.

ACT = period of employment

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E470 (Employee -
External/Internal/Strategic/Function
Training Course).

MAX1

ACTH3

Training Owner;

BUS7030
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Record Name Description Retention Retention Holder Series

Training Records - Regulatory Training record for each employee that MAX1 ACT+6 Central Records; BUS7025
supports product work requiring training Product Supply;
under GMP, GLP, GCP regulations (or R&D;
international equivalent). May include
curriculum vitae (CV's), completion
certificates, and knowledge checks.

ACT = period of employment

Transaction Requests - Audio Recording of requests to initiate a financial [ACT+180D |[ACT+180D Portfolio Mgt - F&A8070

or banking transaction. Back Office;
Treasury Front
ACT = until transaction is completed Office;

Transition Files Records describing the transition process for||ACT+3 ACT+3 Global Pensions;  ||[HUM2095
money manager changes including selecting
the transition managers.

ACT = until superseded

Unclaimed Property - USA Records documenting P&G's escheatment |[MAX3 10 Financial Serv; LEGI1010
process to have checks to others deposited
before being reported and sent to US State
governments.

Unsolicited Deals & Ideas Unsolicited ideas, technologies and MAX3 5 Patent; BUS3030
inventions submitted to P&G. May include External Bus Dev;
specifications, correspondence, samples,
etc.

Valuation Records Review Country Hold List before disposal. |MAX3 CNTRY Retirement HUM6010
Records related to the financial and Planning;
accounting reporting standards for US Global Pensions;
retiree medical and pension benefits.

Includes supporting documentation and
valuations for FAS106, FAS108, etc.

Vendor File Reports and documentation on vendor may [[MAXACT ACT+3 Purchasing; BUS7070
include, catalogs, price lists, correspondence
and qualifications.

ACT = while vendor is active
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Record Name

Description

Max Copy
Retention

Official
Retention

Official Record
Holder

Record
Series

Vendor Sustainability Compliance
Data

Records that are used to monitor the
compliance of key suppliers and contractors
regarding issues such as employment,
discrimination, environment and health and
safety.

MAX?2

Global
Sustainability;

EXR3060

Vendor Tax ID

Review Country Hold List before disposal.
Records documenting a creditor's tax
identification number.

ACT = while the vendor is active

MAX3

ACT+CNTRY

Accts Payable;

F&A8090

WHT Certificates

Review Country Hold List before disposal.
Certificate indicating appropriate taxes are
withheld from a payment.

MAX3

CNTRY

Financial Serv;

F&A2051

Wet Fixed Tissues

Tissue samples stored in preservatives or
encased in paraffin blocks for research
studies. Wet specimens which are relatively
fragile and differ markedly in stability and
quality during storage shall be retained only
as long as the quality of the preparation
affords evaluation or local minimum
regulatory retention time.

N/A

MAXI10

R&D;

R&D7060

Work Plan

An individual's annual work plan, listing
objectives/goals, success criteria and results.

To manage PII data within
MaxCopy/Official retention time, review
Scope documents at privacyscope.pg.com;
E015 (My Career/Related Assets (5 Rocks,
Peak Data, TDS, Rating and Reviews).

MAXS

Human Resource;
Manager;

HUM3025

Retention times are reviewed annually. If you know of a law that is not being met, send and email to businessconduct.im.

RETENTION TIME KEY:

# - number of complete years to retain record. Example: 5 = retain for 5 complete years before disposal. A 12/31/2018 record is discarded after

12/31/2023.

ACT - retain for active period, then discard when record becomes inactive.
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ACTH# - retain for active period plus number of complete years before disposal. Example: ACT+3 = retain 3 complete years from Inactive Date. A
record that became inactive on 12/31/2019 is discarded after 12/31/2022.

ACT+MAX# - retain for active period, then may be retain the complete number of years or less, as determined by the end user. Example:
ACT+MAX3, may be discarded at any time between one day up to a maximum of 3 years. If subject to Internal Audit, retain enough records (e.g. 6
months, 12 months) to create a sufficient auditable amount.

ACT+CNTRY/LOCE+CNTRY — When the record or corporation/entity is no longer active, review the Country Hold List, column L, for the current
open audit years for your country/region using the inactive/closed/completed date of the record. Example: USA lists FY 07/08-Present open audit
years. Inactive records for FY 06/07 and back are destroyed.

+CA — Contact Corporate Archives (archives.im@pg.com) before disposal. They will inform you to either send or continue to dispose of the record.

3CA - retain for 3 complete years from Document / Record Date then contact Corporate Archives (archives.im@pg.com) before disposal. They will
inform you to either send or continue to dispose of the record.

CNTRY — Review the Country Hold List, column L, for the current open audit years for your country/region. Prior years not listed are destroyed
during the next record review cycle. Example: USA lists FY 07/08-Present open audit years. Records for FY 06/07 and back are destroyed.

Days (D) - number of days to retain record. Example: 30D = retain for 30 days from Document / Record Date before disposal.

MAX# - may be retained the complete number of years or less, as determined by the end user. Example: MAX3 = May be discarded at any time
between one day up to a maximum of 3 complete years. If subject to Internal Audit, retain enough records (e.g. 6 months, 12 months) to create a
sufficient auditable amount.

MAXACT - may be discarded during active period but must be discarded when it becomes inactive.

MAXS50M — Dispose of record from opt-out date plus 50 months maximum or after 50 months maximum of inactivity. Check with local resources for
other possible restrictions.

LOCE+# - retain for Life of Corporation/Entity plus complete number of years specified. Example: LOC+3 = retain 3 years from end of
corporation/entity date. Entity ended 6/30/2019, dispose of after 6/30/2022.
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RETENTION TIME KEY

# - number of years to retain record. Example: 5 = retain for 5 years from Document / Record Date before
disposal. A 12/31/2010 record is discarded after 12/31/2015.

MAX# - may be retained from one day up to the maximum years specified as determined by the end user.
Example: MAX3 = May be discarded at any time between one day and 3 years from Document / Record
Date. Retain records used to support a CSA/IA long enough (e.g. 6 months, 12 months) to create a
sufficient auditable amount.

MAX6EM — may be retained form one day up to a maximum of 6 months. Example: Decision to discard
Consumer PIl data 3 months after the relationship with the consumer has ended.

MAXACT - may be retained for active period. MAXACT = may be discarded during active period but must
be discarded when it becomes inactive.

CNTRY - Review the Country Hold List for the current open audit years for your country/region. Prior
years not list are destroyed during the next record review cycle. Example: USA lists FY 07/08-Present
open audit years so continue to keep. Records for FY 06/07 and back are destroyed.

ACT+# - retain for active period plus number of years specified before disposal. Example: ACT+3 = retain
3 years from Inactive Date. A record that became inactive on 12/31/2010 is discarded after 12/31/2013.

ACT+CNTRY/LOCE+CNTRY — When the record or corporation/entity is no longer active, review the
Country Hold List for the current open audit years for your country/region using the
inactive/closed/completed date of the record. Example: USA asset record was depreciated/closed in
2010/11. USA lists FY 07/08-Present open audit years so the record is kept until USA is listed as FY
11/12-Present or later as the hold years.

ACT+MAX# - retain for active period, then for one day up to number of years shown. Example:
ACT+MAX3, may be retained from one day up to 3 years maximum from Inactive Date before disposal.
Retain records used to support a CSA/IA long enough (e.g. 6 months, 12 months) to create a sufficient
auditable amount.

+CA - records becomes the responsibility of Corporate Archives. Disposal is at the discretion of Corporate
Archives. Example: MAX3+CA = may be retained from one day up to the maximum years specified as
determined by the end user from Document / Record Date then send to Corporate Archives.

3CA - retain for 3 years from Document / Record Date then contact Corporate Archives. Corporate
Archives may take responsibility for the records. Discard records Corporate Archives does not take.

ACT - retain for active period. Example: ACT = discard when record becomes inactive.

Days (D) - number of days to retain record. Example: 30D = retain for 30 days from Document / Record
Date before disposal.

FY+# - Fiscal year plus number of years stated. Example: you currently have records for 2010_11,
2009 10 & 2008 _09. Records for 2007_08 are discarded after June 30, 2011.

LOCE+# - retain for Life of Corporation/Entity plus number of years specified. Example: LOC+3 = retain 3
years from end of corporation/entity date.

LOCE+CA - Life of Corporation/Entity then contact Corporate Archives for guidance. Corporate Archives
may take responsibility for the records. Discard records Corporate Archives does not take.
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SUMMARY OF ENVIRONMENTAL IMPACT STATEMENT
ISSUED BY THE PLANNING BOARD
FOR AN INDUSTRIAL LANDFILL
OPERATED BY SERVICIOS CARBAREON, INC.

IN THE MUNICIPALITY OF PENUELAS

A. Type of Action: Administrative

B. Description of the Action

Development of a disposal system for industrial waste by way of controlled
methods at a site located approximately three (3) kilometers to the east of kilometer 2.7
of State Highway #385 in the Encarnacién y Tallaboa Saliente neighborhoods of

Penvelas.

C. Environmental Impact and Adverse Environmental Effects

The primary impact of the project will be favorable towards the
environment since it will help with the urgent problem of controlled disposal of industrial
waste in Puerto Rico, aiding in the protection of public health and community welfare.
Undesirable effects will be minor in scale causing irreversible effects on a small part of
the project and affecting the destruction of the existing flora on the property in the short
term, which would be replaced appropriate natural vegetation once the operation has
been completed. The site selected and the control measures to be taken minimize the

undesirable effects on the environment caused by this action.



D. Alternatives Considered

1. The Alternative of No Action

The alternative of no action would involve the elimination of the
operation of this industrial landfill, which is the only facility of its kind in Puerto Rico that
has operated under the control and temporary permission of the Environmental Quality
Board (“JCA” for its Spanish acronym). Were it to be closed, disposal would have to be
directed to the United States in the short term or to other places or municipal landfills
within Puerto Rico. In the first scenario the cost of disposal of said waste would increase
by at least three (3) times. This cost would be very significant in the case of small and
medium industries that generate small amounts of industrial waste and that comprise
more than 60% of all industries in Puerto Rico.

Additionally, disposal in the United States or any other location would depend
completely on a marine transportation system due to our status as an island, which
would place us at the mercy of a system that by its very nature is not continuous, forcing
us to preserve quantities of this waste at some site on the island until they are shipped.

The second option would imply the risk of very damaging pollution of the
environment due to the fact that it would be disposed of at sites that are not prepared to
receive this waste, nor have qualified personnel to handle it.

Moreover, Servicio Carbaredn’s operations provide an economic stimulus to the
local economy that would be lost in the event that their operations had to close.

For these reasons, the alternative of no action is not recommended in this

scenario.



2. Different Location Alternative

A preliminary study was conducted using the topographic
quadrangles of the United States Geological Survey (U.S.G.S.) and the
Hydrogeological Map of Puerto Rico to cover the entire Island. From this survey, it
became evident that, due to its drier climatological conditions, soil types, and
hydrogeology, the Southern Zone is more apt for this type of operation than the
Northern Zone. There are also several locations from Sabana Grande to Pdtillas
that possess similar conditions to those of the land pertaining to the project in
question: however, these are more affected by urban or rural housing
developments or by important agricultural activity than the project in question.
These locations are mountainous terrain to the north of the Valley of Lajas, the
mountainous terrain to the north of the Valley of Barinas in Yauco, and the
mountainous terrain to the north between Salinas and Gbayama.

Furthermore, none of these sites has ever experienced this type of activity
before, making it necessary to merely speculate when trying to determine the
possible effects. This is why the alternative of a different location is not

recommended.

3. New Technology and/or Different Design Alternative

Let us proceed to examine alternative technologies one by one in
comparison with the proposal:

a. Ocean dumping - this practice will be abolished by federal law
in June of 1981, whereby it is automatically ruled out.

b. Incineration - this technology is limited to organic substances.
Such substances compose 60% of all industrial waste, so the remaining 40% could

not be disposed of.



This technology is recommended for the future as a complement to
the project’s current operations.
c. Other technologies — we are not aware of other technologies that

comply with established requirements and are also economically viable.

4. Effect of Gradual Action (by phase)

Since the project is already in operation, we have to assume as a
starting point the current level of operations in terms of the volume of waste that is
disposed of and the area it occupies. Starting with this foundation, it is possible to
gradually go about increasing that level of operation at a rate no greater than
that which would allow periodic evaluation of its effects on the environment. The
recommended growth period, by area and volume, will be a minimum of five (5)
years until a maximum capacity level of 70% of the production of industrial waste
in Puerto Rico is reached. The balance must be absorbed by other local
operations that are smaller and/or more specialized and by exporting to similar
sites in the United States and other locations. Such growth and capacity are
recommended to provide greater flexibility to this waste disposal system in Puerto
Rico. This would increase the safety factor of the operations and thus maintain

their viability.

5. Different Actions that Could Obtain the Same Result

Besides the actions already examined, we do not believe that there

is any other different action that could obtain the same result.

6. Resource Recovery

Currently and at the present level of processed volume, there



is no technology to economically recover the materials that are potentially

recoverable.

E. Agencies, Organizations, or Individuals that have Issued Commentary

None so far for this proposal.

F. Dates for Sending to the Environmental Quality Board

Preliminary Environmental Statement - May of 1980

G. Official Responsible for the Statement

Planning Board
Minillas Governmental Center

Santurce, Puerto Rico

H. Issues Pertaining to Federal Memo A-95

Not applicable



SUMMARY OF ENVIRONMENTAL IMPACT STATEMENT
ISSUED BY THE PLANNING BOARD
FOR AN INDUSTRIAL LANDFILL
OPERATED BY SERVICIOS CARBAREON, INC.

IN THE MUNICIPALITY OF PENUELAS

I. PROPOSED ACTION

1. Description of the Problem

The economy of Puerto Rico changed drastically during the decade
of the 1950s when it was transformed from a static, agricultural economy to a dynamic
and industrial one. Hundreds of industries of all kinds including textiles, clothes,
pharmaceutical, petrochemical, steelworks, and electronics have settled in Puerto Rico
during the last 30 years. This newfound industrialization has inevitably incurred a
problem with disposal of dangerous and/or toxic industrial waste.

Originally, not much importance or thought was given to this
problem. Today, however, awareness has been raised around the world concerning this
issue and our Island is certainly no exception.

In Puerto Rico industrial waste has been being disposed of with
official approval in the project which is the object of this document, in the ocean, in
municipal landfills, in private landfills belonging to particular industries, and possibly

illegally and secretly inrivers,



ravines, and other inappropriate locations.

This Environmental Impact Statement analyzes this problem and the impact
caused to the environment by the operation of the only public landfill of this kind that
has been operating in Puerto Rico during the last few years under the supervision of the
government agencies that deal with this problem. (The term “public” is used here in the
sense of a facility open to serve all or almost all of Puerto Rican industry and not just one
industry in particular. The use of this term should not be understood as referring to a
government agency.) This document has also been coordinated with the content of the
plans labelled “Carbareén Industrial Landfill Improvements” as prepared by the firm
Colondres & Laboy of Santurce dated May 1980.

The problem has worsened with the passage of time due to the fact
that the amount of industrial waste generated increases with each new industrial activity
established. It is for this very reason that it is so important for all of us to face this problem
as from now, rationally and responsibly, to ensure the enjoyment of the environment of

future generations of Puerto Ricans.



2. Description of the Project

a. General

The project that is the subject of this Statement is an industrial landfill
in which substances that are or can be toxic or dangerous are disposed of. This
operation is necessary in Puerto Rico due to the industrial activity on the Island, but
which due to its nature must have its benefits weighed against the potential danger that
it represents to the environment. The analysis of this exact situation is the very core of
this document.

The purpose of this landfill to provide an adequate site for the
disposal of industrial waste under systematic control to minimize the possibility of
damaging the environment.

The project is known as Servicios Carbareén, Inc., a family business
with local capital organized under the laws of the Commonwealth of Puerto Rico.

The operations carried out in the industrial landfill entail the use of
labor, trucks, heavy equipment, and safety equipment. All of these operations are
controlled by Servicios Carbareén, Inc. Companies not belonging to Servicios
Carbareén Inc. are not permitted to use the facilities. This allows a strict level of control
of the landfill's activities.

The landfill has been operating for four (4) years in advance of
consultation and individual disposal permits granted by the Environmental Quality

Board. This is how it has operated until January



1980. Currently a Cease and Desist Order has kept the landfill closed. The
necessary steps are being taken to operate with a permanent permit in

accordance with the regulations of the Environmental Quality Board.

b. Project Location

The industrial landfill is located on two adjacent properties with a
total area of 33 “cuerdas!” approximately, leased to Sucesion Valdivieso
on the boundary between the Encarnacion and Tallaboa Saliente
neighborhoods of Penuelas, on semiarid plots of land that have no
development planned for agriculture, industry, housing, or any other use.
The bordering lands are used for limited cattle grazing, but due to the arid
conditions and lack of water, both the water and most of the feed are
transported to provide to the cattle from other areas. The landfill does not
have water or electrical energy services. The landfill operates from
Monday to Friday within normal business hours and also runs during
holidays, if needed.

The administrative and logistical operations of the landfill are not
located within the landfill proper but rather at a lot division of 1.5 “cuerdas”
approximately, at the 3.5 kilometer marker of Carretera #381. At this site
are the office facilities, maintenance workshops, and storage materials.
From here, the landfill's operations and those of transporting the waste from
different industries around Puerto Rico are controlled.

The aerial photograph on Page 5 (Fig. #1) shows

1 One “cuerda” is approximately 400 square meters.
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the aforementioned facilities and their respective locations very clearly.

c. Accessing the Project

Access to the lands is limited to a primary private farm road that is
controlled by Sucesion Valdivieso, owners of all of the lands at this
location. There is a second access but this is in very poor condition and
impassable for regular use.

This access is made up of a road semi-paved with fill material at the
2.7 kilometer marker of Carretera #385, in the area of Tallaboa del Bo.
Encarnacion de Penuelas. This highway, in turn, has an access at this same
site to Express Highway #2 between Ponce and Mayagiez which connects
directly with the San Juan metropolitan area and the north and east of the
Island via Las Américas Highway (PR52). From here we can determine that
the project has sufficient access points from all over the Island (See Fig.
1A).

The internal transportation system is made up of a network of semi-
paved roads that interconnect the different disposal areas. Waste is
transported to the landfill in tanker trucks, flatbed trucks, or closed bed
trucks, depending on the type of waste. During periods of heavy rains
(more than one (1) day of intense rain) traffic in the project area is
reduced by 50%.

The access itself has a length of approximately 3 kilometers until it
arrives at the landfill facilities. In its lower part and its higher part, that is,

from start to finish, the road travels
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parallel to the main drainage basin that the mountains here have in the area for rain
water. At the section of one kilometer and a half, the intermediate part of the road has
been fixed in such a way that it is passable regardless of the rain that falls in the area.
There is still a need to fill or pave areas that, under heavy rain, given that there are low
lying areas, become impassable for the movement of trucks. However, at all times the
landfill is connected using four-wheel drive trucks regardless of how long the periods of
rain are. Plans are in place to continue to improve the road until it becomes a
permanent form of access for all vehicle types including large tanker trucks holding

8,250 gallons. This is what is indicated in the landfill’s improvement plans.

d. Waste Attributes

Basically two (2) types of refuse are received: inorganic (which is
buried in a sanitary landfill, whether in drums or directly into the ground) and organic
(which is disposed of in anaerobic biodegradation systems or buried inside drums).

The waste received by Servicios Carbareén is completely derived from plants
that have industrial processes on the Island of Puerto Rico. These industries are divided
into the following categories: pharmaceutical, petrochemical, electroplating factories,
factories for the production of integrated circuit cards and other types of factories of a

miscellaneous nature that include



companies dedicated to the manufacture of ink, companies whose line of business is
the manufacturing of potentiometers for electronic instruments, and companies that

assemble instruments for analyzing metals.

All of this refuse is categorized as dangerous waste by current legislation,
both federal as well as local. Not all of it is toxic, although some of the waste managed
falls into a category considered to be toxic material. Naturally, the majority of these
toxic waste products categorized as such, not because of any impossibility or difficulty
in handling or degrading them, but because they are categorized this way because the
employees that handle them during the different production processes, by being in
contact with these materials day after day, during eight (8) hours of work, may develop

diseases.

Of the waste handled at the landfill that can be considered toxic when
applied to the ground, only a few would be classified as such. Essentially the waste
received at the Servicios Carbaredn Inc. landfill can be divided into two (2) categories.
These are the organic and inorganic substances. The organic substances, for the most
part, are those that can biodegrade. In other words, they are substances that bacteria
can use as a form of food and degrade them into CO:2 and water. In the case of this

project, upon using the anaerobic systems there is also a methane



product in the oxidation of these organic substances. It is important to emphasize the
fact that organic decomposition (aerobic or anaerobic) is equivalent to artificial
incineration. With incineration of organic material, these organic products oxidize at
high temperatures to form CO2 and water and another compound that depends on the
attributes of the waste material. For example: hydrocarbons chlorinated upon
incineration produce the gas HCL (the gas that converts into hydrochloric acid upon
mixing with water). Biodegradation is equivalent in this artificial oxidation at high
temperatures to incineration when these organic waste substances are treated with
bacteria (in this case anaerobic bacteria). The bacteria uses this waste as food and
when digested the products that are generated from this oxidation are formed, which is
also what every human being does, oxidize nutrients. The products generated are CO:2
water and methane. Methane is controlled as an organic that goes into the air but this is
only in the case of a source of industrial emissions. There are treatment plants in which
there are systems to recover this methane and use it to burn it and obtain energy.
Methane is the natural gas that is burned in different places throughout the world to
obtain energy. Currently there is a project in the Carite de Gbayama Neighborhood
where the waste from a pigsty is being used, treated in a way that is similar to ours in
anaerobic reactors and the methane is extracted. This project is under a federal plan
and is an experimental project. In our case, the larger part of the waste that is received

consists of
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lubricating oils and fuel oils, which for the most part are the remains of petroleum,
solvents that include alcohols, acetones, and other organics that are used as solvents in
various industries. All of these solvents are biodegradable and when treated in an
anaerobic reactor, the product completely disappears leaving behind a residue that is

not a danger to the environment.

The organic waste is mostly inorganic salts. These are commonly existing
salts in our environment in high quantities and which are contaminated with heavy
metals that are strictly controlled due to their toxicity to human health. These heavy
metals include zinc, chromium, nickel, in some cases small quantities of tin, copper, and
others. The greatest risk from these heavy metals is that they can come in their ionic
form, travel through an environment, whether by land, the atmosphere, or liquids, and
make their way to bodies of water that can be used as drinking water. The treatment
given to this kind of contaminated inorganic material with heavy metals is that of
chemical filling if the material comes in drumes. If it arrives in tankers, it is then given a
sanitary landfill treatment. In either case the purpose is the same. The dumping ground
has soil characteristics such that they will not allow the movement of these metals
through their layers to make it to a possible body of water that could be used for
drinking water. Also for greater safety, all of this waste, all of this mud that contains these

heavy metals, is maintained with a degree of alkalinity with a high
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pH (more than 10) to ensure that all of these metals remain in their state as an inorganic
salt and unable to travel or move through the ground. It is practically impossible for a
metal that is bonded in the form of an inorganic salt to travel through the ground. Metals
move through the ground when they are in their ionic state and this ionic form can only

be achieved if these salts have contact with acids that dissolve these molecules.

There are some kinds of refuse that could be categorized as unusual
because it is in fact difficult to assign them a clear definition due to their number. All of
them fall under these general categories of organic and inorganic products. There are
inorganic products that only need to be dried and given sanitary landfill treatment
because their very nature is stable. This is the case for activated charcoal and that of
waste that is derived from sanitary treatment plants. When septic tanks and other kinds
of mud are cleaned, they are stable by nature. Most of this type of mud that is stable
and is handled at the dumpsite is residue from tuna that comes from a tuna processing
plant in the area of Ponce Beach, which only needs to be dried and buried. This tuna is
basically protein and the only potential danger to the environment is that if it is left
exposed to the elements without proper care it decomposes and causes unpleasant

smells.

In truth, the main characteristic that makes this category of waste
dangerous is that most of it is corrosive waste. In the case of acids and alkaline

solutions, these are refuse that can irritate skin. This is waste that can react
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violently with water, which is the case of concentrated acids and some organic
products. This is waste that has strong odors and irritate mucus membranes and it is

waste that must be categorized and strictly handled properly.

Let us examine the problem of corrosiveness. The largest client of this
dumpsite has an alkaline solution containing sodium hydroxide and other inorganic
salts, which are completely non-toxic, but highly dangerous because they are highly
corrosive. This waste is received in drums, which are emptied and the waste is stored in
an evaporation pond constructed entirely of clay walls. This waste contains 60% water
and the other 40% consists of the aforementioned inorganic salts. Therefore, no further
treatment is required for it except for drying. The evaporation pond contains liquid at all
times since this process of emptying the drums is done periodically. When the
evaporation pond accumulates a noticeable amount of solids, these solids are then left
to dry off completely and be dumped into a sanitary landfill. Another client is a firm that
has a freatment system to eliminate the fish residues they process. The final product is a
solid that they legally deposit in the Ponce landfill. When there is a problem and the
waste generated is in sludge or liquid form, the project’s services are then used. The
sludge is handled in tanks with a capacity of 8,250 gallons which are dumped into

trenches that are prepared for this kind of
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disposal. Strong odors from the fish are prevented by adding caustic soda, which is
obtained from another industry. One part of it is used to increase the pH of this fish
residue garbage and prevent the issue of flies and the problem of unpleasant odors in

the frenches.

There are also lubricating oils. These lubricating oils are stored in a reservoir
which is in fact an anaerobic reactor where they are anaerobically biodegraded. In this
case, this is to keep any metal that is contained within this waste from seeping into the
ground; this reservoir’s pH is maintained at high levels, once again using caustic soda.
The amount of caustic soda added is small since the goal is not to reach a pH so high as
to kill the bacteria. It is good to have a pH of 9, maybe 10, which is a pH where the
bacteria can acclimate and it prevents any metal that may be contained in this waste
from transforming into its ionic state and moving into the ground. Of course, this is an
extra precavution since so far no potable aquifer has been found at 100 feet deep that
could be contaminated by these metals. (See Section 11-3)

Electroplating system garbage is also handled. This particular waste is in
the form of sludge that possesses dangerous, contaminating heavy metals such as
chromium, copper, and zinc. The only precaution that must be taken with them is to
ensure that they do not make it to a body of water that could be used as drinking water
in the future. The most important thing in their treatment is that they keep an alkaline pH

to prevent
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the heavy metals from transforming into their ionic state. This waste is deposited on the
ground and buried in the form of a sanitary landfill or disposed of in drums.
Approximately half of the waste is received in drums and the other half arrives in heavy
industry trucks. In the case of the drums, these are submerged together with the waste
into a hole that is already prepared. In the case of the tanks, the refuse is deposited in
the evaporation pond where caustic soda is added, ensuring that it is kept with an

alkaline pH.

Although to a lesser degree, there are also solvents, such as alcohols,
acetones, dichloromethane, etc., which are dangerous solvents and some of which are
categorized as toxic. For example: dichloromethane is classified as toxic. These
solvents are added to the reservoir where they are anaerobically biodegraded,
completely eliminating the danger that this waste may pose, whether due to their
attributes as an irritant or their volatile condition, or due to their condition as toxic waste

that can be damaging to health.

In the Safety Manual of the project under analysis a breakdown is provided

of the atiributes of each of these kinds of waste. (See Addendum §6)

This is how the waste from this project is disposed of.

Tables 1.1. a. 1, 1.1. a. 2, and 1.1. a. 3 below include the amounts of
industrial waste generated in Puerto Rico, the disposal method, and the specific

quantities handled by the project that is the subject of this document.
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AMOUNTS OF INDUSTRIAL WASTE

GENERATED IN PUERTO RICO IN 1979
PER THE ENVIRONMENTAL QUALITY BOARD

Total Environmental Quality Board

Industry Type Gal/Year Tons/Year Yds3/Year
Chemical 792,029.4 10,105.60 - - -
Pharmaceutical 1,685,404  8,880.73 44652.8
Petrochemical 85,386,000 6,831.56 24,547.0
Metallurgic 143,133 7,940.60 861.0
Electrical & 2,176,901 404.00 6,240.0
electric effects

Scientific 861.883 170.90 - - -
Instruments

Paper & similar 10,800 - - - - - -
products

Textiles 11,440 26 - - -
Paints 19.640 3.37 240.0
Miscellaneous 660 12.06 2,825.3

Data Source: Environmental Quality Board
Report “Industry Type and Waste Amounts”
Reviewed - 1979
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Gal/Year

2850 (9.4%) 3.6 (0.04%)

62,404 (4%)
300,000 (4%)

42,900 (30%)

Subtotal & Percent Handled
By Servicios Carbaredn, Inc.

Tons/Year

Yds3/Year

Table - 1.1,a.1



ADDITIONAL AMOUNTS OF INDUSTRIAL WASTE
GENERATED IN PUERTO RICO IN 1979

NOT TABULATED BY THE ENVIRONMENTAL QUALITY BOARD

Industry Type

Chemical
Pharmaceutical
Metallurgic

Foodstuffs

Electricity Generation

Miscellaneous

Data Source: Operational Records
Servicios Carbareén

1979

Gal/Year

858,500

594,880

85,940

400,000

100,000
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Yds3/Year

6,000

Table -

1.1.a.2



Industry Type

Metallurgic
Pharmacevutical
Pharmaceutical

Chemical

Petrochemical
Foodstuffs
Elec. Generation

Misc. (Oils &
(septic tanks)

BREAKDOWN OF WASTE AMOUNTS HANDLED BY
THE PROJECT ACCORDING TO DISPOSAL METHOD

Disposal Methods and Amounts

Evaporation + Sanitary Landfill (128,400 gals)

Evaporation + Biodegradation (618,400 gals) Evap. (30,000 gals)

Chemical Filling (8,880 gals) drums

Chemical Filling (306,900 gals) drums Evaporation + Sanitary Landfill
(554,450 gals) (15% solid)

Biodegradation (300,000 gals)

Biodegradation (400,000 gals)

Sanitary Landfill (6,000 yds3/year)

Evaporation & Biodegradation (100,000 gals)

Data Source: Operational Records

Servicios Carbaredn, Inc.

1979
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Total

128,400 gals

648,400 gals

8,880 gals

306,900 gals
554,450 gals

300,000 gals

400,000 gals

6,000 yds

100,000 gals

Table - 1.1.a.3



e. Methods for Waste Disposal

1. Cultivation Method

The final disposal of substances that may or may not be toxic and
dangerous is done in three (3) different ways at this landfill with the goal of achieving

efficient, safe, and economically viable disposal. (See Fig. #2)

One of them is the application into the grounds of substances that are
biodegradable and that do not present risks by being exposed to the elements of the
weather. For this purpose, plowing equipment is used to efficiently mix the applied
substance with the soil and to provide aeration for the biodegradation of these
substances. Currently two (2) areas measuring 1 and 1.5 “cuerdas,” respectively, are

operated in this manner.

The cultivation method in the ground to dispose of waste entails several
steps: the application of waste along the surface of the soil, mixing the waste with the
soil or the surface to aerate the mass and expose the waste to the soil’'s microorganisms.
Sometimes adding nutrients or other conditioners to the soil periodically is highly
beneficial and sometimes necessary to maintain aerobic conditions. This distribution
method is also known by the names of land spreading, land farming, soil incorporation,

as well as other names.

The cultivation method on the grounds is being used
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more and more as an alternative to conventional waste disposal practices. The soil is a
natural environment for the degradation and deactivation of many kinds of waste by
means of complex physical, physiochemical, chemical, and microbiological processes.
The cultivation method on site is a technique by which refuse is mixed in the soil to
promote these processes, especially microbial decomposition for the organic parts.
Properly managed, the process can be repeated over and over again on the surface of
the disposal site. In practice, the substances are transported directly to a treatment site
or storage location until they make it to the disposal area. Sludge is then applied to the
soil in the form of a shower, spilling them or absorbing them. The site’s field is then

plowed by conventional methods using equipment common to farms.

The disadvantages of cultivation on the site are the use of relatively large
plots of land, the exposure of the waste to the atmosphere, and the direct impact on the

vegetation that may be growing at the disposal site.

Potential cultivation methods on lands have caused many industries and
private disposal companies to implement pilot programs or complete development
programs. Many are studying the concept. The results from studies point towards a the

potential application of on site cultivation as an alternative to conventional
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disposal of sanitary landfills, incineration, or storage for certain types of waste although it
should not be believed whatsoever that this method is a one-stop shop for the

generators of industrial waste.

The industries that produce waste considered to be compatible with the on

site cultivation method are the following:

food and sanitary products
finished textiles

wood preservation

paper and similar products
non cellulose organic fibers
medicines

soaps and detergents
organic chemicals
petroleum refining

paints

tanning (skins)

The adaptation of an industrial waste product for the on site cultivation
method depends on attributes such as: concentration of components in both soluble
and insoluble forms, the density of solid waste, pH, sodium and other salts content,
flammability, and volatility. The local climatological conditions may affect the feasibility
of using this disposal practice. Excessively high humidity can impede the transfer of

oxygen to the soil's microorganisms, making the
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waste degradation slower. Additionally, it is difficult from an operational perspective to
mix waste in muddy soils. The establishment of a layer of vegetation can improve
disposal practices by absorbing any excess of nutrients and water. If there is no
appropriate information on hand concerning the waste, as an approximation for
determining its adaptability to the cultivation method, one can use the guides proposed

for loading heavy metals for sludge from municipal treatment plants to the ground.

Among the industrial sludge applied to the soils, petroleum refining waste
products have been the most common. The degradation ratio varies, depending on the
climate, the petroleum contained in the soil, and its fertilization. The types of disposed
oils used in soil cultivation include: cleaning of crude oil, emulsions, oil separating muds,
and other methods of cleaning and maintenance. The mud is watered on the site to a
depth of 3 to 8 inches with a heavy machine and is then mixed with the soil. The plowing

interval for aeration varies from once (1) a week to twice (2) a year.

Loading substances that can be applied depends on the atiributes of the
refuse in question. Some of the important parameters are: biological demand for
oxygen, total dissolved solids, content of heavy metals, presence of soluble salts, etc.
The waste can have a wide range of different characteristics to be compatible with the

cultivation method on the
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site. The important aspect is the texture and drainage of the soil used.

At the moment, the majority of the states have no regulations to control the
method of applications of waste to soils based on the concentration of heavy metals or
of other toxic substances contained in them. Until new proposed regulations are in use,
the criteria to be used must be enacted by the Federal Environmental Protection
Agency for Sanitary Landfills in general, taking into account the spirit of the new

aforementioned regulations.

2. Chemical Filling Method

Chemical filling is used when the substance is not biodegradable.
There are two (2) different forms of chemical filling for an industrial landfill. One is the
disposal of substances contained in drums or other containers that provide the safety of
containing the substance while the other is the disposal in frenches whose floors are
protected by a material that does not allow the substance to percolate into the soil.
Each one of these forms is used depending on the type of waste and its physical state.
Generally, liquid substances are disposed of in closed containers and those that are
solid or silty are disposed of in trenches. In this project there is an area of chemical filling
in drums in use with a capacity of 12,000 m3 (17,000 drums) approximately. There are
also chemical filling areas with trenches in use with a potential capacity of

approximately 5,000 ms.
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a. Disposal in Trenches

Disposal in a landfill of chemical waste residue offers an economic
alternative to the industry that at the same time entails a low negative impact on the
environment in general. There are certain precautions in the acceptance of waste for
disposal and operational norms that must be followed to ensure minimal adverse effects
on the environment. Some chemical waste entails a potential pollution problem for
bodies of water since these can seep through the soil and reach the layer of water

located in the subsoil with the subsequent detrimental effects in the quality of this water.

Other possible problems that it could cause are: fire from improper
handling of flammable substances, problems with offensive odors and the generation of

gases that constitute possible air pollution problems.

The criteria to evaluate the viability of disposal at a fill site of
chemical waste include: degradability, odor potential, flammability, and the ease of

chemical reactions.

Assuming that the waste is acceptable for disposal in a fill system,
the design of the landfill must ensure that there will be no significant adverse effect on
the environment. The factors to be considered are: emission and production of gases,

percolation of
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soluble products, subterranean water currents, runoff, transportation emissions and

waste application.

The basic mechanisms from which underground water pollution may
occur, wherever they are, are: direct vertical percolation of waste, direct horizontal
percolation, the transfer by diffusion and convection of gases produced randomly, and
may affect together or each one may act individually to affect the quality of such
subterranean water. The retention or scattering of any particular contaminant is
determined by the dominant climate, the geological shape, and the hydrological

conditions at the site of the landfill.

The active chemical waste can become innocuous in a fill system by
means of processes of attenuation, filiration, microbial action, absorption, and ion
exchange. To facilitate these mechanisms, sufficient time and contact with the
chemical waste in the soil and any other solid waste is necessary. The size of the granule

and the non-saturated depth of the fill help to determine how long it must remain there.

The absorption capacity of the solid waste and of the soil influence the
contact time of the contaminant and also represent a treatment mechanism in and of

itself. The greater the non-saturated depth, the greater the absorption capacity
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of the fill system due to the filtration of the water making contact with a mass of waste
and soil, which also positively affects the biological treatment. The potential to repeat
aeration of the active biological zone on the fill surface, once the filiration has ceased,
is also influenced by the non-saturated depth of the fill. Adequate drainage of the non-
saturated area and of the biologically active area on the surface is necessary to ensure
optimal retention time for the biological tfreatment and to avoid restricting the aeration

of the active area.

b. Disposal in Drums

With the use of waste that cannot be treated in the aforementioned
manner due to its chemical and/or physical nature, a somewhat different fill method is
recommended. In these scenarios, mostly when biodegradability is difficult, the waste
material must be sealed off to avoid contact with the soil and subsequent penetration of
possible aquifers in the disposal area. The most practical and economical way currently
to seal off is by using 55-gallon capacity metal drums. These drums are buried in the
shape of gallery cells. Each gallery of drums is formed by rows of drums that contain
waste of a similar chemical nature. There is a gap of clay-like material to separate the

cells
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of drums and allow the other industrial waste with different chemical profiles to be
buried. At all times the objective sought is to avoid mixing the types of waste that could
react among each other dangerously for the environment. On the other hand, some
waste types do react to each other, and result in a form of stable chemical compound

that has to be stored in the same gallery; for example: acids and alkalines.

The space in the ground for depositing drums containing chemical waste
must be located in a higher area of the landfill, free from runoff and completely sealed.
In the case of the landfill operated by Servicios Carbareén Inc., these requirements are
fulfilled and also the amounts have been placed in an area where there are natural clay
deposits. This material, clay, provides even greater safety to the drum burial area thanks

to its impermeable attributes.

Drum handling is simple. Essentially there are two (2) ways to handle
drums. One is to receive the drum on a platform. These are loaded onto platforms by
forklifts at the different factories where they are picked up and when they arrive at the
dumpsite they are lowered from the platform using a loader and are placed in the
space in which they will be buried. The other way is to receive the waste material in
tanks and empty them into 55-gallon drums. From there they are buried in the ground

using the aforementioned method.
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c. Avadilable Filling Material

It has been calculated that there are approximately 500,000 cubic meters of fill
available at the project’s estate. This is sufficient to operate the dumpsite for more than
20 years at the same rate of growth as in 1979 in terms of available filling material. The fill
is used in the cultivation methods, chemical filling with drums, and sanitary chemical

filling.

3. Evaporation Pond Method

Another method that is very much connected to that of application in the soil and
that is used in the project is that of evaporation ponds. In these reservoirs, taking
advantage of the high rates of transpiration together with very scarce rainfall (See Sect.
11-1), substances that are liquid solutions are stored so that the water evaporates. Once
it has, if the substance is biodegradable, this is applied to the soil with the
aforementioned cultivation method. Within the project there are two (2) such low-lying
reservoirs of this kind marked “18” and “2S”, as shown by Fig. #2. They have a capacity
of 800,000 and 1,700,000 gallons respectively.

For non-biodegradable substances (caustic and others) there is another reservoir
with a capacity of 530,000 gallons (1L). In this case, once the water has evaporated, the
dry remnants are buried in a fill two feet deep. This is the so-called sanitary chemical fill
and should not be confused with the cultivation method or with the municipal Sanitary
Fill.
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f. Analysis for Determining the Disposal Method

The disposal method for each type of waste handled is chosen after a

thoughtful analysis of the chemical and physical characteristics of the refuse.

The analysis starts with a visit to the place where the refuse is generated.
During this visit, the industrial process that generates the waste is discussed. This is the
most important part of the analysis because this how what chemical substances, as well

as the main components of the waste material, can be present in small quantities.

After forming a clear idea of the primary and secondary components of
the waste, an analysis of these components is ordered from a competent laboratory.
Given the variety of the analyses, it is occasionally preferable that the same
organization do the analysis at its own laboratory. The majority of industrial firms boast
laboratories specially designed for the type of process that they manage. Thus, the
laboratory instruments are calibrated and maintained in such a way that the chemical

analyst acquires special skills in that firm’s particular types of analyses.

Once the composition of the waste has been quantified, the disposal
method is selected. It is at this phase that the amount of waste to be generated has an
impact on the landfill’s facilities. If it were necessary, special sections of the site would

be used to construct and develop safe disposal for the waste. For example:
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the sludge with metal waste from the electroplating processes is not stored at existing

evaporation ponds. Instead a special reservoir is built with clay-like material at the

bottom for this type of waste material. This reservoir will be constructed, not in the area

for soil applications, but rather in the chemical fill area.

To maintain a detailed record of the landfill's activities, each substance

deposited is noted in a book. This book contains information that reveals who generated

the waste, what quantity was disposed of and on what date, how it was disposed of, and

where exactly the final disposal location is. This is the Operation Record of the project.

9. Specific Data on the Project’s Disposal Processes (See Table #V #1.2.9.1 at

the end of this article)

Biodegradation, combined with the waste derived from different chemical

processes, is implemented in the reservoir in the soil application area (Reservoir 1§). A

schematic drawing of the operation is as follows:

Surface

CO, & CHysmolecules

$,...__
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The biodegradation process converts the organic material to the gases of
carbon dioxide, methane, and stable solid material by means of the use of bacteria. The
bacteria use the organic material as a source of energy. In our case in particular the
cultivation of bacteria is divided into two (2) stages: the anaerobic bacteria on the plant
submerged in the reservoir and the aerobic ones on its surface. The nutrients used to
preserve sufficient cultivation of bacteria for biodegradation are the fish residue (that

are rich is phosphorous) and residue from septic tanks (rich in nitrogen).

The control method is visual, and in it, the amount of bubbles present on
the surface of the reservoir is inspected. The mix of organic substances is varied and the
possible stoichiometric calculation of the organic carbon removed would be quite hard
to do with the usual calculations. The qualitative control is considered appropriate in this
case because there is no discharge, properly defined, and the next step for this process

is the application of this material, partially degraded, on the soil for its final degrading.

Biodegradation, combined with the reservoir, has two (2) purposes: to
obtain a homogeneous mixture of the substances before being applied to the soil and
the removal of excess water, to an evaporation pond, to make the soil application

quicker without accumulating liquids on the surface. The homogeneous mixture allows
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the bacteria to become acclimated in the reservoir, achieving faster degradation.

During 1979 the quantity of 300,000 gallons of petroleum residue, in
addition to close to 250,000 of various organic substances were biodegraded in this
reservoir. The initial layer of petroleum residue was more than three (3’) feet deep.
Currently, 6 months after the project started, only a superficial layer of oil now exists in

the reservoir.

One important parameter to allow the use of qualitative control methods in
this biodegrading reservoir is time, since given that there is no outflow from this process
to a recipient body of water, it allows for the needed flexibility in the use of qualitative
methods to control a process. Currently only one reservoir of this kind exists in the
industrial fill site and the need to construct a new one in the next year is assumed. This is
due to the demand increase for this type of disposal service in particular. With only two
(2) reservoirs of this kind, the industrial landfill can dispose of organic biodegradable
waste, because its usage is temporary for each load of substances and transported

substances are loaded again once the partially degraded material is applied to the soil.

The management of inorganic material originating from the Loctite Puerto

Rico Inc. company, was carried out in 1978 and 1979 using the sanitary fill in galleries.
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The waste was handled in 55-gallon capacity metal drums. Given the high
water content in the waste and alkaline and inorganic nature of the liquid, an
assessment of the alternative used was conducted. A disposal method arose from the
evaluation that was acceptable to the environment surrounding the industrial landfill
and convenient for the use of planning it. During 1979, around 8,000 metal drums were
handled. These drums, upon being buried, occupied a volume of approximately 4,354
cubic yards in the landfill. Since the waste was completely compatible with the other
waste materials buried in the gallery, this disposal was considered appropriate. But
when the alternative of evaporating the water before disposing of the sanitary fill was
presented, it was calculated that the use of the site would be only 1,371 cubic yards,
because evaporation eliminates seventy percent (70%) of the water contained within
the waste. Construction of the reservoir proceeded with the walls and a base of
compacted clay for such purposes. The reservoir has been functioning since the fall of
1979 with satisfactory results. It can be accessed by means of a ramp constructed on
compacted clay. The reservoir is located at the foot of a hill in the area of the sanitary

landfill, away from runoff, and access roads to the landfill. It is labeled as “Laguna 1L.”

To permit the continuous use of the landfill by the company Loctite de

Puerto Rico, a second evaporation pond
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is projected to be built. This way the solids accumulated at the bottom of the reservoir
can be removed and deposited in the sanitary landfill. To do so, the sanitary landfill area
will first be waterproofed with a layer of compacted clay, in accordance with the

regulations proposed for dangerous substances and the results of the compaction

curves.

A second and important reason to vary the disposal method of this
material is its alkaline characteristic. The burial of drums is a final form of disposal. The
use of evaporation ponds makes it possible to use the material to:

a. - nevutralize inorganic acids, such as hydrochloric acid, acetic acid, sulfuric

acid, etc.

The chemical reaction is:
acid + alkaline - salt + H20
Hcl + NaOH - NaClL + H20
H2SO + 2NaOH - NA2SO + 2 H20

Both the acid and the alkaline base, are corrosive
and dangerous products. When they react to each other, the
product is a salt and nontoxic to the environment. The use of
these acid-base reactions allows the final disposal of inorganic

acids at the industrial landfill in a way that's safe.

b. Keep metallic sludge at a high alkalinity
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to prevent heavy metals from changing their ionic state and moving into

the ground.

c. Detoxify dangerous substances such as nitrocellulose, to

allow for their biodegradation.

Sanitary landfills in galleries allow the best use of the soil by burying substances
sealed in drums into the same space and with compatible attributes. The space
currently (in use) has a capacity of about 17,000 drums at 55 gallons each. This hollow
space (Cavity 1C) has a service life of two (2) years and occupies a volume of around
10,000 cubic yards of soil. The construction design permits waste disposal at multiple
levels. When waste disposal with drums at Loctite of Puerto Rico was discontinued, the
service life of the space increased. According to an estimated demand of 5,000 drums
per year, for 1980 and increasing by 10% for the following years, the capacity of future

hollow spaces is estimated at 92,651 drums for the next ten years of operations.

Year Projection/Year
1980 5,000
1981 5,500
1982 6,050
1990 12,968

These 92,651 drums will be placed in hollow spaces of 20,000 drums each, with
the labels Cavity 1C, 2C
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Company

Western Fher
Laboratories

Loctite Puerto
Rico

Roche Products
Inc

Travenol
Laboratories

Arbrook
Manufacturing

General Electric
Controls

TABLE OF WASTE AND DISPOSAL (1979)

Waste Type

Suspension of organic
Products, solids in water
& inorganic salts

Alkaline solution
(68.5% water, 136% NaOH,
2.09% NaCl, etc)

Inorganic & organic
salts

Organic solvents

Acetic acid

Leftover solvents

Aqueous dextrose solution
(95.6% water,
4.4% dextrose)

55% activated charcoal,
13% Glutaraldehyde,
32% water

Metallic sludge (15%
solid, 85% water)

Lubricating oils &
Solvents

Annual Amount

83,120 gals

511,500 gals

7,315 gals

13,970 gals

1,650 gals

165 gals

408,000 gals

24,000 gals

52,800 gals

10,000 gals

*Please see attached tables that describe and define in detail.
Data Source: Operational Records - Servicios Carbareén, Inc.

1979
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Handling

Tanker truck

Tanker truck

Metal drums

Metal drums

Metal drums

Metal drums

Tanker truck

Tanker truck

Metal drums

Metal drums

Disposal Type

Combined
biodegradation

Evaporation &
sanitary landfill

Gallery sanitary
landfill

Combined
Biodegradation
Chemical neutralization
+ evaporation +
sanitary landfill
Combined
Biodegradation
Evaporation

Combined
Biodegradation

Gallery sanitary
landfill

Combined
Biodegradation

Table 1.2.g.1



Company

General Electric
Gepol

Productos West-

Inghouse de

Puerto Rico
Pigments

Waste Type

Metallic sludge (15%
solid, 85% water)

Hydrochloric Acid

Lubricating oils

Plastic bags, poly-
propylene filters,
organic ink filters

Wang Puerto Rico 30% welding oil

Mitel Caribe

Abbott
Chemicals, Inc.

Millipore
Corp.

Vicks Merrell

60% solvent, 10% flux

30% welding oil,
60% solvent, 10% flux

Acetone & dichloro-

methane

Aqueous solution
containing nitrocellulose,

cellulose acetate, acetone,

salbutamol, ethanol,
glycerine, & water

Synex aerosol nasal residue,

32% water

Annual Amount

42,200 gals

1,650 gals

550 gals

48,400 gals

1,860 gals

2,000 gals

76,267 gals

12,375 gals

33,000 gals
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Handling

Tanker trucks

Plastic drums

Metal drums

Metal drums

Metal drums

Metal drums

Plastic drums

Metal drums

Metal drums

Disposal Type

Evaporation +
sanitary landfill

Chemical neutralization
+ evaporation + sanitary
Landfill

Combined
biodegradation

Gallery sanitary
landfill

Encapsulated in drums

Encapsulated in polypropylene
Drums + gallery sanitary
landfill

Gallery sanitary
landfill

Denitrification with sodium
hydroxide solution +
segregated biodegradation

Evaporation

Table 1.2.g.1 (con't)



Company

Searle & Co.

SK & F Lab. Co.

National
Packing Co.

General Electric
Protective
Devices Inc.
General Electric
Wiring

Devices Inc.

Automotive
Service Stations

Septic Tanks
Electric Energy
Avuthority

Dade Diagnostic

Caribbean Gulf

Waste Type

Sodium hydroxide
Aqueous solution &
hydrogen sulfide

Activated charcoal,

water, tfraces of heavy

metals

Fish residues (tuna)
& water

Metdallic sludge 15%
solid, 85% water

Metadllic sludge 15%
solid, 85% water

Used motor oil & dirt

Human excrement
Metallic sludge 50%
solid, 50% water
Bottled (sealed)

laboratory reagents

Petroleum waste

Annual Amount

8,800 gals

288,000 gals

930,000 gals

33,000 gals

16,500 gals

36,000 gals

30,000 gals

570,979 gals

900 gals

150,000 gals

Handling

Metal drums

Tanker trucks

Tanker trucks

Tanker trucks

Tanker trucks

Tanker trucks

Tanker trucks

Dump trucks

Metal drums

Tanker trucks

Disposal Type

Segregated
sanitary landfill

Evaporation +
combined biodegradation

Evaporation +
segregated biodegradation

Evaporation +
sanitary landfill

Evaporation +

sanitary landfill

Combined biodegradation

Combined biodegradation

Sanitary landfill

Gallery sanitary landfill

Combined biodegradation

*Activated charcoal increases the biological activity in the degrading of organic substances.
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Company Waste Type Annual Amount Handling Disposal Type

Eli Lilly and Dextropropoxyphene 21,525 gals Fiber drums Segregated biodegradation
Company

Notes:

1. The terms “sanitary landfill” and “chemical sanitary landfill” are used with the same meaning in this document
and refer to the same disposal method of a non-biodegradable substance from which water has been
extracted by means of evaporation or another method and is buried inside a material with impermeable

attributes and covered with a layer at least two (2) feet deep.

2. Servicios Carbareon, Inc. has informed the Environmental Quality Board of the detailed disposal of all waste in

the project including the type, method, and disposal area.

*The product of several years was destroyed, it is not managed periodically.
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etc., at the sites already highlighted in the development plan. The amount of land
required to have this number of drums is available on the lot currently used by the

industrial landfill.

The atiributes that allow the disposal of several chemical products in
the common hollow space are as follows: chemical stability, absence of
flammable substances and/or explosives, medium or high alkalinity, a solid or

gelatinous physical state, appropriate sealing, etc.

Segregated biodegradation of nitrocellulose waste is similar to a
reaction with sodium hydroxide to detoxify nitrocellulose and eliminate its

characteristic of tuna refuse and lubricating oils in an aqueous medium.

In the same way, dextropropoxyphene is mixed with fish residue
and oil to modify its nature as a pharmacevutical tranquilizer and expedite its

biodegradation.

h. Reception and Processing of all Waste

The waste is analyzed in a laboratory in terms of its chemical
composition such that it can be disposed of correctly. This is done before it is
transported from the creator (industry, business, etc.) to the project. This analysis
is generally performed in one of at least five laboratories in Puerto Rico capable

of this kind of analysis. These are:
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1. Omni Research Laboratories - San Germdn

2. Department of Chemistry Laboratory of

the University Facilites of Mayagbez - Mayagiez

3. Langston Laboratories, Inc. - Catano

4. Caribtec Laboratories, Inc. - Hato Rey

5. Arnold Green Testing Laboratories of Puerto Rico
- Hato Rey

The creator delivers beforehand to Servicios Carbareén, Inc. (SCI) the
result of this analysis. SCI then develops plans for the disposal of the waste in
question, as the case may be. Once this process has been completed and after
the creator has received the disposal permit, the execution of the disposal then

proceeds.

The waste is then shipped in its entirety by tanker trucks, platform trucks,
and dump tfrucks that are the property of Servicios Carbareén, Inc. A license is
required to transport this type of material on the highways of Puerto Rico and
Carbaredn possesses one of these licenses. All clients are strongly recommended
to use the transportation offered by Servicios Carbaredn, Inc. at all times to wield
greater control over the waste that end up in the landfill and of the waste
received from different industries. This will allow for greater control over the

management of waste materials from the start.

For the most part, the refuse is processed in
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some way. The organic waste is handled mostly in tanks with an 8,250 gallon
capacity, transported and dumped in reservoirs where they biodegrade.

There are waste products that are mostly composed of water, say 60% or 75%,
sometimes even up to 90%. This waste is deposited in reservoirs to evaporate their
water content. The water does not percolate in any measureable amount into the
soil since this has impermeable characteristics like the adjacent region. The
water evaporates, which is a treatment technique with very high acceptance
within environmental regulations. The waste will be buried in drums, contained in
drums, which do not receive any type of special treatment except to verify their
alkaline state. They come directly from a platform with a capacity for 80 drums

and are placed in the different relevant cells or galleys to be buried.

Any waste that has atiributes that allow its biodegradation, but that also
has other traits that impede said biodegradation or make it more difficult, is
treated in some way prior to the biodegradation process. An example of this
would be the waste that, due to its nature, requires a very long time to
biodegrade. The manner of expediting this biodegradation could be by means of
mixing it with another kind of waste that is easily degraded (such as fish refuse) or
with other waste that does not have flammable or corrosive characteristics that in

some way, shape, or form expedite biodegradation.
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i. Liquids from Leaching

These are liquids that penetrate the soil layer originating from the waste
that is disposed of at their final stage in the landfill. These liquids are considered to not
be, or should not be, in quantifiable amounts given the characteristics of the waste at
hand due to their stable chemical nature. It is important to underscore that the waste is
always deposited in the ground in alkaline form. At no point does it have acidic
characteristics that would allow the salts to dissolve and move through the soil. These
lixiviation liquids, if they existed, would be measured by means of four (4) sampling wells
at a depth of 30 feet to obtain samples and they would be identified by way of
measurements of the amount of total organic carbon that would exist at that level,
which is 30 feet deep for the sampling wells, and the quantity of metals, of metal ions,

that are encountered at that depth.

Additionally, if those liquids did exist, the nature of the clay-like soils does

not allow seepage through the soil (See the section on Geology).

j- Proposed Sampling in the Project

The landfill operated by Servicios Carbareén, Inc., in the Encarnacion
Neighborhood is located in a dry area, and where soil samples indicate that there are
no apparent bodies of water at a depth of 100 feet. However, and given the need to be

aware at all times
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of any indication of movement, whether horizontally or vertically, or chemical
substances, a drilled system is foreseen with monitoring wells in strategic locations to

check and control this problem, if it were to exist.

To sum up, each disposal section has a vertical monitoring well. These are
drilled to a depth of 30 feet. To acquire the sample, water will be inserted into the well,
and then a sample of wet soil will be extracted that will be sent to a competent
laboratory for its corresponding analysis. Also plans are underway to drill wells to a
depth of 5 feet to check lateral movements. These will be located towards the cardinal

direction that defines the border of the land that's the lowest.

Samples will be taken at intervals of six (6) months and the results will be
recorded in a book that will maintain all of the relevant information for an indefinite

period of time.

It is planned, additionally, to have an on site laboratory where simple
analytical tests can be performed. Tests such as acidity and percent of insoluble solids

to aid the employees manage the waste more effectively.

Specifically, the system of 30 foot sampling wells functions as follows: 4
wells were installed to conduct the sampling to verify any type of seepage that may
occur in the soil. On the 4 borings made at 100 feet deep to try to locate any body of

water
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70 feet of the 100 foot hole were filled, with 3/3 stone, gravel stones, and the other 30
feet had a PVC tube 3 inches in diameter installed. The last 4 feet of this tube are
perforated with a large number of holes measuring /s of an inch each and the other 26
feet are a solid-walled PVC tube. PVC tubes were used because if there was any kind of
pollution, any type of migration in the soil, it would be of heavy metals and by choosing
a type of plastic material for the tube any kind of interference is prevented with the
tube’s metals. As there apparently is no aquifer of any kind at a depth of 100 feet, at 30
feet it is very unlikely to find any type of humidity. Since these wells are kept covered to
exiract samples, the tube has to be emptied of a sufficient amount of water so that the
tube fills up to the surface. After this water penetrates the ground on the last 4 feet of the
tube, in other words, at a depth of 26 out of 30 feet, at that depth any metal and other
particles present are expected to dissolve in the water and could be detected by taking
a sample. The method with which the samples will be taken is as follows: the tube fills
with water to the surface level, the water is expected to penetrate the soil and/or
evaporate, the water level inside the sampling well is measured using a cord with knots
for every foot of distance and a cork at the very end. With this method, every time that
the cord is pulled through the sampling tube (when it gets to the water level inside of the

well) the number of feet
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can be counted and the level of the water that was added will become known. When
the water has made it to the last 4 feet of the well then one proceeds to insert a glass
bottle with a piece of lead tied to the bottom on the outside in order to be able to
extract the sample. If there is any suspicion of the lead having migrated, then a rock or
some type of material like a piece of steel covered in PVC glue as a weight will be used
to force the penetration of the bottle inside the water and recover the sample. This way
it is ensured that the water inserted into the well has penetrated the soil and that any
kind of metal that may be in the soil will prefer the watery, metal-free medium, the test
will be an effective means of detection. We apply the principal that substances are
always naturally transferred from areas of greater concentrations to areas with lower
concentrations. In other words, this is a basic principal of chemistry (belonging to
Chatalier) where all systems naturally try to achieve equilibrium. In this case, the
equilibrium would be to obtain the same concentration levels within the water inside the
sampling tube as the soil that surrounds it. The first round of samples will be taken in May
of 1980. (Table #1.2.i.1)

Since materials with metals are not available at all of the landfill's disposal
sites, the analyses that are to be done of the 4 samples taken will vary as follow. In the
well that sits close to the anaerobic degradation reservoir, migration in the amount of

organic carbon will be looked for. This analysis will confirm for us whether
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SAMPLING PROGRAM FOR WELLS

Type of Sampling Well #1 Well #2 Well #3 Well #4
TOC X X X X
pH X X X X
Copper lon X X X X
Chromium lon X X X X
Total Mercury X X X X
Zinc X X X X

Table # 1.2.i.1
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there is any movement of organic material through the soil, which is highly improbable
but not impossible, and also any other material that may be contained within this waste
that is dumped into that anaerobic degradation reservoir. Metals are the most precise
form for such a contaminating migration since they can be detected at exiremely low
concentration levels such as the level of parts per billion. Detecting organic material is
much more difficult and the most widely accepted way to do so is by way of a total
organic carbon analysis (TOC) since this one is the more precise when it comes to
organics. The two other common parameters, which are used in practice, are the BOD
and the COD, but these two parameters are not as precise in the laboratory as the TOC.
Drastic changes in the way that pollution is measured have taken place, not only for the
ground, but also for water and air. The 4 fundamental parameters in the past were OBD,
TSS, pH, and fecal coliform bacteria. Currently only pH has remained as a primary
parameter, and BOD and TSS have been replaced by metals and organic products in
detail. For example, analyzing the amount of benzene, that of acetone, oils and grease,

etc.

We propose to conduct an analysis, as mentioned before, as soon as the
Environmental Quality Board approves the method. What is being proposed is to
regularly conduct an analysis every 90 days during the first year to establish base

concentrations.
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From there onward, a period of time would then be chosen depending on the levels
found. Experience tells us that what is most likely is that the periodicity will be every 6
months to perform the analysis. Anything more frequent than that would just entail
laboratory costs that would not provide any additional details, but establishing the base
concentrations is critical. For example, if it is discovered in the first round of sampling
that there is too great a difference between one location and another for any given
parameter, say with metals, a second immediate sampling would be needed to verify
these levels of metals. If it is discovered that the correlation of metals in the different
locations has no fixed basis, the sampling system would have to be reviewed then as
well as the system for analyzing the sample in the laboratory to find where the failure is.
The 4 sites at this level should definitely have levels of metals and total organic carbon
materials within similar ranges, or at least, each well should have similar concentrations
in 2 or 3 samplings conducted one after the other. If this is not the case and the
sampling method were correct and the laboratory analysis method also were correct,
then one would have to admit that there is a massive migration of material towards the
property or that there are naturally existing levels of heavy metals at the site that are
much greater than those that could cause the migration of metals of the waste being
deposited. The amount of metals in the waste deposited are found in parts per million

and if greater
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concentrations are found then they definitely must be natural at that site and not being
identified with the disposal of waste material at the surface. This type of analysis can

only be performed after collecting the samples and analyzing the results.

We have now presented in great detail what is being proposed in terms of
the plan for sampling at the dumpsite. This sampling plan is of a preventative nature. At
a depth of 30 feet, with the kind of waste being handled in this project and with the type
of soil material definitely no levels of pollution should be found, either in the present or in
the distant future. Furthermore, if at some point in the future some type of pollution were
detected, it would not be significant for a depth of 100 feet, where a body of water has
still not been found and where a layer of shells was found originating from the time when
the Island was volcanic, which should function as a protective layer for any type of
poliution that penetrates the soil. Moreover, at that depth the natural level of heavy

metals should be much greater than those being deposited on the surface.

k. Proposed Maintenance and Monitoring for the Facilities

once their Service Life has Expired

Plans are in place to continue using the sampling wells installed in order to
continue conducting an analysis twice (2) a year of a possible migration of

contaminants through the soil. As already demonstrated by studies, to date,
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no subterranean waters exist at depths such as 100 feet. Furthermore, it has been
discovered that at 100 feet there are layers of shells that belong to mountains of
volcanic origin that would not allow the passage of any liquid due to this layer being too
compact and firm to permit the seepage of water. But at any rate, the proposed
monitoring includes continuing to use the sampling wells once the landfill reaches the
end of its service life. It's noteworthy to remember that the part of the landfill used for
degradation of organic materials has an unlimited service life and that the part that
actually has a finite service life would be the area for burial of drums and that of

chemical filling, the last of which is the one that is truly important to take care of.

|. Reuse of the Waste

At the moment, only the reuse of waste materials has been considered.
This recycling of waste is in the method for the final stage of biodegradation and it
completes the organic waste on the site by means of the cultivation method. That is, by
means of plowing and the injection of this partially degraded material for its final
degradation on the site it thus achieves fertilization. This kind of disposal and recycling
are in experimental stages in several places in the United States. The reuse of waste
materials could be considered in a broad sense the concept that waste in its only form

is dangerous but that,
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at the same time, it can provide us with facilities such as these to treat distinct but
equally dangerous kinds of waste. For example, petroleum residues are equally as
dangerous as the residue from solvents. But if there are remnants of heavy petroleum
with a high viscosity and that mixes with solvents, then these solvents can be used to
dissolve these petroleum residues somewhat, making the biodegradation of the
petroleum easier since this substance has more mobility in the aqueous medium in
which the degradation is taking place. On the other hand, we also have acidic waste,
which is extremely corrosive and irritating, and alkaline waste likewise with the same
characteristics. Upon being combined, they react and form inorganic salts, which are
not dangerous for the environment. The technology is simple but effective and

economically viable.

In the case of methane, it is not used since there is still no recovery
technique that is economically viable for the volume currently produced and projected
in this landfill.

As for the drums, once they are emptied they are washed and reused to

contain grease and solvents.

It is worthwhile noting that there is waste that is received at the project that
could be reused. This is the case for some solvents, like alcohols and acetones. These
are not reused by industry due to the quantities of salts, and inorganic sludge that make

them very tough to clean
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and use again because we do not have the technology or because the technology is
too expensive to be applied and which does not allow incineration for this waste to
recover energy from the incineration for the same reasons. In other words, these solvent
waste forms are, for the most part, used to wash metals and with these contaminants
incineration is difficult since the appropriate technology does not exist to carry it out or
because it requires an exiremely burdensome amount of invested capital for the kind of
activity undertaken by plants in Puerto Rico. It would require especially expensive
technology that is not within the realm of possibilities for industry in Puerto Rico currently
to be able to recover or reuse these resources. The best alternative on the horizon is the
production of energy extracted from the incineration of these waste materials. But even
though in theory it is a very acceptable and beneficial way to recover these resources,
the quantities produced from the different plants are not enough to pay for the

investment required for incineration equipment to recover energy.

The Government is considering promoting a facility that would collect all of
these waste materials from the industries, be self-paying, and work to recover energy
and reuse this waste that is currently completely degraded and does not produce any
further benefit to the Puerto Rican community. This kind of project requires an analysis

and any installation in Puerto Rico is not projected for the next five (5) years.
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The type of technology that needs to be applied, as previously stated, is extremely
expensive and at this time, Puerto Rican industry is not currently in a position to pay for it.
The reutilization of resources is highly desirable but the technology is not cheap and is
currently impractical for Puerto Rico or other countries at the same economic level as
Puerto Rico. The project we analyzed will take into account at all times the reutilization
of waste. If the waste that is currently completely degraded could be reused with
artificial degradation such as economically feasible incineration, not only would this
waste be disposed of safely, but an additional benefit could also be obtained that the

community currently does not receive.

m. Inventory of Similar Existing Facilities

May it be submitted for the record that the first facility of this kind that was
installed was that of Servicios Carbaredn, Inc. There is no other type of facility approved
by the Government for this type of activity in Puerto Rico. What is known is that the
industrial waste of Puerto Rico that is currently broken down in reports by the
Environmental Quality Board is ending up at some site to be disposed of in its final form.
Most of this is probably going to the island’s municipal landfills. One part of this waste is
being dumped into the Atlantic Ocean to the north of Arecibo. Although it is legal now,

this practice will have to be discontinued as of June of 1981.
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The facilities that operate in Puerto Rico illegally or legally have been
registered by the Environmental Quality Board and by the United States Congress. (It is
possible that some waste is illegally and secretly ending up in rivers, ravines, or other
sites throughout Puerto Rico.) A copy is included of the partial report from Congress
about this subject entitled “Waste Disposal Site Directory” prepared in 1979. (See
Addendum 1)

Servicios Carbareén Inc.’s facility has been in operation since early in
1975. It is a new facility that has been gradually developing and its greatest level of
waste management was in the second half of 1979 operating case by case and
acquiring individual disposal approvals from the Environmental Quality Board. In other
words, each waste generator of that uses the facilities operated by Servicios Carbareodn,
Inc. in the Encarnaciéon and Tallaboa Saliente Neighborhoods of Peiiuelas has an

individual permit.

Currently, the landfill is closed under a Cease and Desist Order from the
Environmental Quality Board and the necessary paperwork is being processed to

acquire a permanent operational permit.
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PRELIMINARY ASSESSMENT
OLAY COMPANY, INC.
CAYEY, PUERTO RICO

PREPARED BY
ENVIRONMENTAL QUALITY BOARD
SUPERFUND PA/SI PROGRAM

DECEMBER 13, 1990
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SITE SUMMARY AND RECOMMENDATIONS

Olay Company Inc., formerly Vvicks, Inc., is located on a three building

he site is

-

facility at Vicks Drive, Road 753 km. 2.3, Rincdn Ward at Cayey.
owned since 1985 by Procter & Gamble, Cincinnati and from its beginnings in 1974,

it has been engaged in the manufacturing of cosmetics and health care products.

From the manufacturing activitiss, OCI aensrated only few amounts of

wastes, mostly solvents from the GC Laborstory. Along with those wastes, ink iz

I
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generated as well as waste waters from the 2inex manufacturing processes. The

harcoal £1lters to remove mercury compounds present
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on the preservative known az Timesoral. A1l the wastes and the contaminated

charcoal filters are stored in drums at the Flammable Storage Cage (FSC), &londg

—

with other containers of raw material. The F3C is well ssecure and no sfgna of

contamination were observed or detected within the areas. For these waste
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generati activities, Olay Co., Inc. was aranted a NPDES permit for industrial
dischardes in 1977 an was declassify from a full generator of hazardous wastes
to a 5mall Quantity Generator in 1984,

Waters from the treatment of Sinex wastes ar
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dispose into the OCI Pre-
Treatment plant, along with rinse/clzaning, and zsptic watéra. The final
discharge iz then made into the FRASA YET Torito' WWTF in Cavey. PRASA also
oparated within two miles from the site, drinking water wells and surface water

intakes to served a corbine population of more than 30,000 people.

CCL is located at the end of an industrial park, nevertheleszs, many
residents live next to the north s=side of the plant in & well developed

igl area. Howsver, even though thare s peonls 1iving nsar some of ths
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Olay waste managemznt aress, security at CCI is good and only authorized

(1!

personnel iz able to trespass areas where hazardous substances are present.

i

fei]

The company has reported throughout the vears & series of zpills in their

facilities, however, none of them have seen to affsct 1

residents within the site. Major concern exits with a violati
wi

regarding the dischargs of waste waters to a local cresk




however, there's no evidence within the EGR Water Quality Area or FRASA files,

that suggest that any major damage occurirad as conseguance of the discharges.
Based on a1l the above mentioned we recommend the Clay Company, :Inc. zite for

NFERAR.

-



POTENTIAL HAZARDOUS WASTE SITE PRELIMINARY ASSESSMENT
PART It GSITE INFORMATION

1. Site Name/Alias Olay Company, Inc. (Former Vicks, Inc.)
Street koad #735 km. 2.3, Rincén Ward
City Cayay State FR  2ip 00633

2. County N/A County Code (3%

3. EPA ID NO.

4, Latitude 8% 07" 47V N Longitude 669 08' 33" W
UsSGS Quad Comerio

5. Owner Frocter & Gamble, Co. Tel. No. {513) 983-1100

Street Ona Procter & Gamble Piaza
City Cincinatti State Chio 2ip  4502-0589
6. Cperator Olay Company, Inc. Tel. No. (809) 738-2191
Street Vicks Drive
City Cayay State FR Zip Q0632
7. Type of Twnership
xx Private __ Federal __State
__ County __ Municipal __ Unknown __ Cther

8. Owner/Operator Notification on File
XX RCRA 3001 Doate 8/14/80 . CERCLA 103c Date

None - __ Unknown



Permit Information

Permit Number Issuad/Expiration Comments
RO M DBROAET RO G b LB e Sl Quartity  CGRemeratesm
PdOEED B S QQRIN-CGH 1977 1 DEE surfaacs wWatar Dischaorgs

A AEBaGOTTa T @S Tt Emianfonn

10.5ite Status

11.

12.

130

xx Active __ Inactive ___ Unknown

Years of Operation November 13, 19874 to Present

Identify the types of waste units {e.g., landfill, surface impoundment,
piles, stained soil, above-or below-ground tanks or containers, land
treatment, etc.) on site. Initiate as many waste unit numbers as neseded
to identify all waste sources on site.

{a) Waste Management Areas

Waste Unit No. ' Waste Unit Type Facility Name for Unit
i Treatmant Flant Pre~Treatment Flant
2 orums/Containers Flammable Storage Cage

{b) Other Areas of Concern
Identify any miscellaneous spills, dumping, etc. on site; describe

the materials and identify their locations on site.

On Gotobar 2, 1990 s spill of laboratory wastes cccurred at OCI when a

worker, by mizstake, discharged & 1% gallons mixture of pyridine, toluane,

o

chloroform and organic solvents to tha sgualization tank of the Dissolive
Air Flotation Unit {(DAF). The accident occurred dus to a mizplace of the
drum which aliso’was unlabelad. The incident was detected by the company
managemant the next morning, but it wasn't until the afterncon that the
remaining waste on the DAF pit was recoversd, and the discharge to FRASA
stopped. Composite sampling was performed at the Waste Water Treatmant
Plant and grab sampling Tor the DAF, however, they concluded that to the
Tow production of thoze days most of the spill was contained on the DAF or

digested by bacteria at the wWwWiP,

Information available from
Contact Francisco Claudio Rios Agency EGR Tel.No.(808)764-8824
Preparer Johanna Padrd Agency EGR  Date Decamber 13, 1990



PART II: WASTE SOURCE INFORMATION

For each of the waste units identified in Part I, complete the following six

items.

Yaste Unit 1 Treatment Flant Waste Water Treatment Flant
1. Identify the RCRA permit status, if applicable and the age of the waste

unit.

The OCI WWTE started operations in 1975 and up to 1977 itz effluents whers

discharged into a local unnamed creek without a NPDES permit. The pearmi

[ns

waz finally granted that szams yvear and discharges to the cresk ended in

1982 when the WWTF was connected to FRAZA.

2. Describe the location of the waste unit and identify clearly on the site

map.

The treatment plant iz located at the east side of the property, close to

the access road and in front of the guard house. The Sinex waste water

pre-tregtmant area 18 located next to the WWIF.

pu]
¢

3. Identify the size or quantity of the waste unit (e.g. area or volume of a
landfi11 or surface impoundment, number and capacity of drums or tanks).

Specify the quantity of hazardous substances in the waste unit.

The WWTF was originally dezian to process a 15,000 GRD effluent; the
actual daily amount was not offered by the company, although it was

informaed that it iz variable in terms of the production.

4, Identify the physical state(s) of the waste type(s) as disposad of in the
waste unit. The physical state(s) should be categorized as follows:

solid, powder or fines, sludge, slurry, liguid, or gas.

A1l the wastes procsss by the trestment unit are liaguids, and include

sanitary, procass and sinsx waste waters.



Identify specific hazardous substance(s) known or suspected to be present

in the waste unit.

3

The WWTP treat waste waters conmtaining mostly detergents and grease from

[

the manufacturing of cosmetics. The waszte waters fTrom the sinex
manufacturing processes are pre-treated with charcosl filters to eliminats

mercury tracss.

Describe the containment of the waste unit as if relates to contaminant

migration via groundwater, surface water, and air.

Ref. Nos. 15,21,35



PART II: WASTE SOURCE INFORMATION

For each of the waste units identified in Part I, complete the following six

items.

Waste Unit 2 prums/Containers Flammzble Storage Cage (FSC)
1. Identify the RCRA permit status, if applicable and the age of the waste

unit.

This unit was constructed from 1981 to 18872, althouah the notification of
hazardous waste activities was submitted on August 14, 1980. On Decembear
1982, the company request & classification to & small quantity gsnerator,
that was grantsd on Decembem, 1884. Officials from €CI were not able to
indicate where the company stored their wastes beforé“the construction of

the actual storage cage; in other words, from 1974 fo 1982,

2. Describe the location of the waste unit and identify clearly on the site

mp.

.The Flammable Storage Cage (FSC) iz located at the north side of the
plant, outdoors, between buildings A and B.
3. Identify the size or quantity of the waste unit (e.g. area or volume of a

1landfill or surface impoundment, number and capacity of drums or tanks).

specify the quantity of hazardous substances in the waste unit.

Tha FSC covehé'in cament, an area of approximate1? 20" x 40'. The cage
can store more than 50 drums, however, due to company policies, it never
holds largs quantities of containers at a same time in order to do not
obstruct the entrance to the area or restrain the movement of workers

within.

4, Identify the physical state(s) of the waste type(s) as disposed of in the
waste unit. The physical state(s) should be categorized as follows:

solid, powder or fines, sludge, slurry, liquid, or gas.



Except the charcoal filter contaminated with mercury from the treatment of
Sinex waste waters, all the other wastes present on the storage unit were

Tiguid.

Identify specific hazardous substance(s) known or suspected to be present
in the waste unit.

poth, raw material and wastes from the plant manufacturing processes are
storaed in this unit. Among the wastes present during the day of the
inspection where ink, charcoal filters with msrcury and spent solvents.

Other hazardous substances present where raw materials such as 1,1,1-

1

trichlorosthane, methanol and isopropanol.

Describe the containment of the waste unit as if relates to contaminant
miqration via groundwater, surface water, and air.
The F3C was builded with a cemsnt floor and protectsd with an aluminum
ceiling. Lateral wallz are alzo made of ceamsnt, however, its front and

back sides are made of cyclone fence. In the front side, this Tence i

(i‘
i

appropriste in order to have conztant visual contact with the wastes in
casa any incident, howsver, in ths backside the fence could allow wastes
eave the cage and affect the so0il, because the cage was built with a

1
entle slope towards that side and no dike exist to avoid run off.

area 15 always lock and only authorized personnel iz allowed to go
inside. The F2C i3 also sguippsd with othar 3afety Devices in casze of a
1

fire or =pill, such as hoses, alarms, emerdency telephonz and fire



PART III: HAZARD ASSEGSMENT

GROUNDWATER ROUTE

Describe the likelihood of a release of contaminant{s) to the groundwater
as fTollows: cbserved, alleged, potential, or none. Identify the
contaminant(s) detected or suspected, and provide a rationale for

attributing the contaminant(s) to the facility.

No evidence for groundwater contamination resulting from industriz)
! " 3
activities within the OCI plant were detected during the onsite visit or

through the search of the company files,
Ref. Nos. 7-9,35

Describe the aquifer of concern; include information such as depth,
thickness, geologic composition, permeability, overlying strata, confining
layers, 1interconnections, discontinuities, depth to water table,

groundwater flow direction.

Inf?rmation on the hydrogeology of the Cayey Region iz limited, however,
it is known that groundwater occurrad undsr water table conditions within
local Terrace deposits of Quaternary Age. This permsable deposits conzist
of unconsolidated sand, aravel and silt including large cobbles and
boulders of volcanic rocks, restricted gensrally above the level of
presant stream action. The Quaternary deposits are on top of volcanic
depozits of cretaceous age, consisting breccia and lava Tlows. Outcrops
from this deposits can be seen on the hill behind the OCI plant. Base on
the logsz from local wells, garoundwater Tevel range from 120! to 140! deep.
Local aroundwater Tlow i3 in a8 north-zast direction towards the Guavats

and La Flats rivers.

Ref. Nos. 7-9



Is a designated sole source aquifer within 3 miles on the site?

The water table aquifer within the quaternary terrsce deposzits iz & sole

o~

zource of groundwater for the Caysy area, even though groundwater supplies

are combinad with surfacs water to served the municipality.
Ref. Nos. 3-5,7,35

what is the depth from the lowest point of waste disposal/storage to the

highest seasonal level of the saturated zone of the aquifer of concern?
There no evidence that sugaest the pressence of wastes benesth around
surface where the flammabls storage cage i3 located, however, local
groundwster can be found more than 100"

Ref. Nos. 3-5,7,35

What 1s the permeability value of the least permeable intervening stratum

between the ground surface and the aquifer of concern?

The alluvial deposits that holds the Tocal shallow aquifer are highly

parmeable units, consisting on sands, pebblas and bouldsrs.

Ref. Nos. 9,35

vhat is the net precipitation for the area?

The precipitation for the Cayey municipality was measure to be 70.37Y in
18987, The evaporation for the Fuerto Rico central arsa is approximately
62.7".

Ref. No. 12

Identify uses of groundwater within 3 miles of the site (i.e., private

drinking source, municipal source, commercial, industrial, irrigation,

unusable).



10.

Groundwater from the local water table aquifer is use in the Caysy
municipality as a private drinking source as well as Tor public,

commarcial and industrial- purposes.
Ref. Nos. 3-5,7

What is the distance to and depth of the nearest well that is currently
used for drinking or irrigation purposes?

Distance ¥ mile, =mouth-~east Depth 167!

The nearest well is La Central well which iz operate by PRA3A as part of

the Cayay urban system to serve water for drinking, commesrcial and

Ref. Nos. 3-5,7

Identify the population served by the aquifer of concern within a 3 mile

radius of the site.

The exact population served from the aguifer of concern within a three
mile radius of the site can't be determine becauss water from underground
sources i3 combine with water from surficial sources to served the Cavey
downtown area. The combins urban public system serve a total population

of approximstely 32,220 people.

Ref. No. 4

SURFACE WATER ROUTE

Describe the 1ikelihood of a release of contaminant(s) to surface water as
follows: cbserved, alleged, potential, or none. Identify the
contaminant(s) detected or suspected, and provide a rationale for

attributing the contaminants to the facility.



11.

12.

13.

Actuzsliy, OCI hasz no discharged into surface water bodiez in the Cayey
municipality, howsver, back in 1975 the effluant from the Sszcondary Sswage
Treatment Plant discharged to & tile-drain field, prior to discharged into
a storm sewer which emptied into 3 local unnamed cresk. Only one analysis
report from the original discharge was submitted by 0TI to characterized

thz waste., From the analysis, there's no evidance to suggest that the

\
3

dizcharyge was of a toxic nature. The dizchargs to ths creek was

¢
[¢

authorizaed by a NFDES perinit in 1977.  Also in 1977, during an EGR
inspection, jllegal continuous discharges of wastes to the creek wers
chsarved; surface water discharges ended Tn 19827 whan OCT was connacted to
PRASA.

Ref. Nos. 6,35

Identify and locate the nearest downslope surface water. If possible,

include a description of possible surface drainage patterns from the site.

The nsareszt surftace water body to the zite is an unnamed cresk located
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Although this cresk s downslope from the site, ths

potential surface drainage pattern iz obstruct by several man-made

Ref. Nos. 1,35

What is the facility slope in percent? (Facility slope is measured from

the highest point of deposited hazardous waste to the most downhill point

of the waste area or to where contamination is detected).

Mzasure fTrom the location of tha hazardous wastes storage arsas, the

facility slope iz lesz than 1%.
Ref. Nos. 1,35
what is the slope of the intervening terrain in percent? (Intervening

terrain slope is measured from the most downhill point of the waste area

to the probable point of entry to surface water).




14,

15.

16.

Even though there arse several structures between the site and the unnamed
craak, the intervening terrain zlope in percent is estimated to be less

than 3%.

Ref. Nos. 1,35

What is the 1-year 24-hour rainfail?

The f-year 24-hour rainfall for the Cayey municipality was in 1987

approximately 4.87",

Ref. No. 11

What is the distance to the nearest downslope surface water? Measure the

distance along a course that runoff can be expected to follow.

There's an unnamed creek that flows towards the La Plata river at 2,100
feet east from the Olay site; this distance s a linsar measure since the
distance along the potential course of run-~off can't be measure dus to the

presence of man-mads structuraes along the way.

Ref. Nos. 1,35

Identify uses of surface water within 3 miles downstream of the site
{(i.e., drinking, irrigation, recreation, commercial, industrial, not

used).

There's a surface water intaks, 3,000' north east from the zite, where the

unnamed creesk dischargss into La Plats river. There are other surfac

]

water intaskes within 3 miles from the site, although no downstream. Water
obtained from this sources is mixed with groundwater to serve the Cayey

municipality of drinking water and for commsrcial and industrial purposes.

Ref. Nos. 3-4




17.

18.

18.

20.

Describe any wetlands, greater that 5 acres in area, within 2 miles
downstream of the site. Include whether it is a freshwater or coastal

wet land.

There are no wetlands, nor freshwater or aatal, within two miles

downstream of the sits.

Ref. Nos. 1,10,35

Describe any critical habitats of federally listed endangered species

within 2 miles of the site along the migration path.

[

The nearest critical habitat of federally lizted endangered species is th
Cerro dal Gato area, which i3 more than three miles south-west of the zite
nd not along the potential migrational pathwasy. In this area, is found

&
the Golden Cogui (Elsutherodactyius jasperi), which is the rarest of the

Pugrtorican Trogs and in process of being protected by the Federsl

Endangerad Species Act.
Ref. Nos. 1,10,35

What is the distance to the nearest sensitive environment along or

contiguous to the migration path (if any exist within 2 mi]eé)?

There asre no sensitive environment along or contigquous to the migration

athway of the zite. The nearest senaitive environment to the Olay sita

}

is Cerro del Gato and itz aszsociated areas, which are located at 3.8 miles

in a south-west direction.

Ref. Nos. 1,10,35

Identify the population served or acres of food crops irrigated by surface
water intakes within 3 miles downstream of the site and the distance to
the intake(s).



21.

22,

23.

There's no information available in relation to the acres of food cropsz
irrigated by surface water intakez, although information on estimated
water uszes from 1982, indicated that water was not used for irrigation
purposes in that vear. About the population szerved by intakes within
three mi1eé from the site, this information can't be determined because
water from surficial deposits is mixed with aroundwater to servad a

combined population of 32,220 people.
Ref. No. &4

¥hat is the state water quality classification of the water body of

concern?

The state clazszification Tor the water body seamsnt of concern is non-
support for drinking purposes, due to the pressnce of pathogens, unknown
toxicity, metals, inorganic and others. Local sources of contamination
have bean jdentified, including tandfills, industries, wastewaters and

animal managemant areas.
Ref. No. 6

Describe any apparent biota contamination that is attributable to the

site.

Any biota contamination waz observaed onsite during the site visit or has

been alleged to be related to induztrial activities within the Olay plant.

Ref. No. 6

AIR ROUTE

Describe the 1ikelihood of a release of contaminant{s) to the air as
follows: cbserved, alleged, potential, none. Identify the contaminant(s)
detected or suspected, and provide a rationale for attributing the

contaminant(s) to the facility.



24,

25.

26.

Fotential for air contamination iz low at the O1 sy facilities, base on the
nature of the gen§réted wastes and the stor age/d1ap0aa1 methods used by

the company.
Ref. No. 35
What is the populatidn within a 4-mile radius of the site?

The population within a 4-mile radius of the site i3 44,186, thiz amount

include residents from the Cidra and Cavey municipa1jt1es.

Ref. Nos. 1,12
FIRE AND EXPLOSION

Describe the potential for a fire or exp]osioh;to occur with respect to
the hazardous substance(s) known or suspected to be present on site.
Identify the hazardous substance{s) and the method of storage or

containment associated with each.

The Flammable Storage Cage is well secure in order to avoid conditions
1

& o
ntizl, howsver, iz the situation occurs the area is

i3
i
3

that can cause fires or =xplozions. The nature of the wasts:
minimize this pote
provided with appropriate firse contingancy squipment.

Ref. No. 35

What 1is the population within a 2-mile radius of the hazardous
substance(s) at the facility?

The population within two miles from the zite is approximately 26,015, the

amount include mostly, residents from the Cayey downtown area.

Ref. Nos. 1,2



27.

28.

29‘

DIRECT CONTACT/ON-SITE EXPOSURE

Describe the potential for direct contact with hazardous substance(s)
stored in any of the waste units on site or deposited in on-site soils.
Identify the hazardous substance(s) and the accessibility of the waste

unit.

1 hazardous wastes within the Olay Company are stored on the Flammable

Al
torage Cage This Unit s fence and Jock all the tims and only

[£7]

authorized personnel is able to enter. The Storage Satellite Ares is

vl

i}

located within the laboratory and it is also a highly restricted area,

@

potential for direct contact is low.

Ref. No. 35

How many residents 1ive on a property whose boundaries encompass any part

of an area contaminated by the site?

Next to the north side fence of the facility, there's & housing complex,
from which various houses backyards are facing various tank units and the
flammable ztorage cage. There are approximastely 20 to 30 residents living
next to the Clay site.

Ref. Nos. 1,2,35

what is the population within a 1-mile radius of the site?

The population within a 1~m11ﬁ radius of the site is 4,952 people.

Ref. Nos. 1,2
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Pre Score Ussr's Manual EPA, May, 1988

Letter from Clay Company Inc., (12/6/90) to Ms. Johanna Padrd, EME, to
submit the information requested during the PA OFf-3ite visit, The
information conzist of an historical background of the company, the WWTFP,

the Flammable Storage Cage, and significant incidents or spill.

Letter from Olay Company Inc. (10/8/90) to FRASA to reporting the zpill of
18 gallons of laboratory wastes such as pyridine, tolusne, chloroform and
organic solvents. The accident occurred when a drum full of wastes was
laft unidentified and misplace, reason why a worker dispose of the wastes
(10/2/80) as greamse, on the equalization tank of the Dissolved Air
Flotation Unit (DAF). Remedial actions were taken the next day when the
incident was discovered by the company management. Soms of the actions
included the racovery of the remaining waste at ths PAF, a sampling, and

the discontinue of the PRASA discharge.

Letter (8/4/88) from EQR to the Olay Company, approving the operation of
onsite amission sources, through an Afr Fermit., The letter include the

restrictions to the permit, and indicated that the permit would expire on

Clay Company Inc., SARA Tier Two Inventory Report
Vicks Inc., 8pill Prevention Control and Countarmsasure Plan

EQe Memorandum (10/3/68), describing the findings of & 3Small Guantity
Gensrator Inzpection to the Olay Co., on October 3, 1988. The inspector
found that the company was gensrating 15 gallons of waste solvents,
guartzrly, and 15 gallons of ink annually. A list of the company waste
manifest was also enclozed, The day of the inspection, only onz 15 gallon
drum, half empty, was found containing organic solvents in the laboratory

area., The area designed 53 the hazardous waste storage ares was equipped
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with countar zpill measures, and Tire prevan
praesent in the storage ares at that moment. In general the site was found

in compliance with all requiremsnts for the 503 facilities.

[
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EQR Memorandum (3/6/86) describing the findings of & Tull RCRA Generator
Inzspection to the Clay Co. in Cayey performed on January 27, 1886. During
the inspection the Engineering Manager of the plant was interview and
informed that the building was originally operated by the Merrsll -
National Laboratories, Inc. formerly called Vicks-Merrell, Inc. Vicks
then sold the property to 0lay Co., a subzsidiary of Richardson Vicks,
Inc., which cauze the EFA ID Number to change from FRO0S0450255 to
PROOS0OLS0255,

Even though the company do not gensrated hazardous wastes, 1t was listed
as a Tull gsnerator because one of their products, trade-nams 3inax,
contains thimerozal, & mercury salicylate used a5 antizeptic and
germicide. Waste waters containing the substance was treated with

charcoal cartridaes, then the water was transferred to the facility waste

water treatment plant, and later discharge to the sewags system.

A reclazzsification of Full Generator to Small Quantity Generator was
granted by EGB to Vicks Inc. in 1984. The inspection found that the
company do not operated any storage area, because no wastes were genarated
at that time.

Olay Company Inc., SARA Toxic Chemical Relsase Inventory Reporting Form -
EFA R Form

EGR Letter (12/11/84) to Vicks, Inc. approving their request for a

declassification from Generator a Small GQuantity Generator.

EQE Inspection Report (10/11/84) from & Full RCRA Generator Inzpsction
parformed to Vicks Inc. on September 24, 1984. From the inspsction, EGR
tachnicianz reported the production of Sinex waste waters containing
mercury salicylata. This waters whare treated with a charcoal filters to
remove zolids from the water prior to dTHChﬂTQP the waters to the company
WWTP., Only ten 55-gallons drums containing waste waters were storad in
the facility and only five 55-gallons drums containing carbon £ilters were

dispose through the Servicios Carbaredn Company.
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27

28

29

30

Letter from Vicka Inc. (8/13/84) to EPA'to informed a change in the owner
operator of the facility from Merrsll-National. Labs to Olay Co. of
Richardson-Vicks Inc. Vicks also request EFA to eliminataed the previous
Merrell 1D Number, since ths new Olay Co. was not a generator of hazardous

wastes.

Letter from Vicks Inc. (8/29/83) to EQE submitting their “application for

Ceclassification of Facilities'.

Letter from Wicks Inc. (12/7/82) to EPA, Region II, requesting a
raclassification to & small quantity generator status, based on the type
and amount of waste they genzrated at that time.

Letter from Vicks Inc. (8/1/82) to PRABA reaquesting commants on their
propozal to increase the amount of their waszte waters discharge to the
PRASA WWTP, by add the effluents of pre-treated waste waters, from their
Sinex production. Waters resulting from the Sinex production were
contaminated with mercury s3ilicate from an antiseptic compound called
Timesoral. Vicks Inc. proposed to pre-treat the contaminated waters with
charcoal filters to remove s01ids including the mercury and than discharge
it in their own WWTF before the final discharge to the public sewsge

system,

Letter from Servicios Carbaredn (10/2/79) to EGE, to sxplained their
proposzal of disposed of the Vicks-Merrsll 3insx waste waters at their
lagoons in Pefiuelas. The idea was to evaporated the water to decr=zase the

waste volume and than disposed of the =0lid wastes through a Jand

¥

tregtment process,

FOB, Industrial Hazardous and Toxic Waste Study for vicks-Merrsll Co,
Cayay, PR, Among the findings of the study, was a list of compounds used
in the production of medicines szuch a&s, calcium carbonate, carbo-
xypylemethylens, zinc, mercury, dibasic phosphate and others. In relation
to the wastes containing mercury it was found that Vicks disposed of them
at Gresenpovox in North Carolina. Non-hazardouz wastes were disposed on
the local landfill, az well az the filters from their wWwWTe.



31

33

34

EFa Notification of Hazardous Waste Activity for Vicks Inc., Cavey, PR

Letter from Vicks (6/1/82) to EFA Region 11, describing the process of
gqenerate, treat and disposez of the Sinex waste waters contaminated with

mercury .

Findings of Violation and Order for Compliance in the matter of Vicks
Inc./Merrell-National Laboratories, Inc., September 29, 1981. The order
stipulated that Vicks-Merrell NFDES discharges was in violation of the
parameters of the permit; EGB requested from vicks to fulfill with the

requirements of the permit through s zchedule of compliance.

o

_etter from EGB (11/4/77) to Wicks, Inc. to inform the findings of a Water
Guality Control Areas Inspection, in which violations were found. During
the inspection continuous discharges of waste waters to a local creek were
observed even though EGE authorized the company to discharge only during
heavy rain circumstances. EGE announced in the letter, their intention to

report EFA of the violation, becauss of the company lack of NPDES Permit.

Off 3ite Reconnaissance Rsport
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Census of

PRELIMINARY REPORTS -

' PHCBO-P-53

PUERTO RICO

I Preliminary Population and Housing Unit'Counts

This report is based on preliminary counts of population and
housing units as compiled in the 1980 census district offices.
The series consists of 56 reports—number 1 for the United
States, numbers 2 through 52 for the States and the District of

' Columbla in’ alphabetical order rather than- in order of
publication; and numbers 53 through 56 for Puerto Rico,
Guam, Virgin Islands, and American Samoa. Preliminary counts
for the Northern Mariana Islands and the remainder of the Trust

l Territory of the.Pacific Islands are not part of this series of re-
ports. These counts will be made available in a separate press
release issued for each area.

l As of April 1, 1980, the population of Puerto Rico
was 3, 187,570, according to a preliminary count of the
retums of the 1980 census. This figure represents an
increase" of 475,537, or 17.5 percent, from the
2:712,033 inhabitants enumerated in the 1970 census.

' The preliminary count of housing units in Puerto Rico
as of April 1, 1980, was 990,172. This figure, which
includes both occupied and vacant housing units, rep-

I resents an increase of 276,459, or 38.7 percent, from
the 713,713 units enumerated in the 1970 census.

This report presents preliminary 1980 census popula-
tion and housing unit counts for the Commonwealth,

Issued February 1981

municipios, municipio SUbleISIOﬂS zonas urba_
standard metropolitan statlstlcal

did not represent ‘the official boundaries of SOME::0]
the barrios, ciudades, and pueblos. o

These preliminary figures will be superseded’by the
final counts to be shown in Advance Reports, series
PHC80-V, which will be issued within the next:
months. The final counts are subject to fur:her pro
essing and review and may differ from the prehmnna
figures.

An outline of the publication. and computer: ta
program for the 1980 Census of Population and:Housi
can be obtained free of charge from the Data U'ser‘
Services Division, Bureau of the Census, Washmgton '
D.C. 20233.

Symbols used in tables. A dash “'-" represents zero.
Three dots “’..."” means not applicable, and "/(NA}"’
means not avallable The prefix ' "indicates that.the
count has been revised since publication of 1970 cenSUS'
reports. :

U.S. Department of Commerce
BUREAU OF THE CENSUS

o =e =

For Sale by the Bursau of the Census and

(J.S. Department of Commarce District Offices, 45 cents




Bayomon purblo
" Bayomon Z0n0 rhono {

Boyamon*zongiurbono (|
Cerro Gordo bofrio

Na'o ‘Tejas bo 0
Bayamen ;zona "urbong (p'

“Miniflas bomo
Bayamon .7on0 bn
Nuevo barrio .
" Pojaros borrio :
Boyoman zona vrbana (p| ) -
_Santa Olayo borrio. . ..... e

. (obo Row Mumcnpuo

Bajuro barrio ... ...
Cabo Rojo zono urbunu (p'
Boqueron barrio .
Cabo Rojo pueblo
(abo Rojo IMO

Lionos Costa
llonos Tuna.

" Cabo Rojo Aona urbano ‘p',..
Pedernales boreio. . .....
(nbo Ropo rang’ woonc (p' )

W Cag 0
Bmloo barrio FIIAN .
.Caguas 20040
Beatriz barrio . .-
- Borinquen barfio .
W (oqucs pueblo

Coguos zona‘urbono
Caonaboncito-barrio® .
,Coguas z0no urbano {

Tomu de Castro barrio .
. Coguas zona urbona (p! b

(nmuy Mumcnmo s
. Abro Honda borrio. P

Comuy pueblo.... ..
(nmuv 2004, uvbavm {pt.

Puente barrio ...
Camuy rono yrbone:(pt

. Yeguoda borrio .
Zono borrio ... .

B (onovanos Muni p-m .

- .Lomas’ bartio
Torremllo Al'o bcrr

Cumlmo Mu
Barroms barrio’
Cacao borrio,
Cangrejo Arribo borrio®
. Carolina’ rona wrbano. (p'
(omvomﬂos bormw ;

Movo Mulo: borrio. .

PRELIMINARY COUNTS

*"ICounts relate m areas os delineated of each census

Populuhon and Housmg Umt Counts for Puerto Rico by Mumcuplos an
1980 cmd 1970 Con.

Information on boundm.v'Lhunges will be shown in the PC80-1-A repont for this areo. for meon_inq',o( symBol

see text)
Populn;ll(:n T Housing umits .
i Puerto Rico
1980 1980 Municipios
" (pretim {prehm- e e s e
inary) 910 | nary) 1970 | Municipio Subdivisions:
195 965 156 197 sS4 114 ‘A% 566 Curoling Mumcio Con
6 710 ? 462 Hoyo Mulas borrio - Con
6 710 2 462 Carolino zona urbona (pt.)
10 245 2 910 Martin Conraler barrio . .
8.507 2 392 Corolino zono urbana (pt.)
3t 426 9197 Sabane Abejo barsio __ . .
31 426 9 197 Caraling 2001 urbane ’pl)
b 594 462 Sur Anton barrie .. .
? 630 196 Carofina zonn urbana {pt. Y.
156 236 Sarta Cruz borrio .
512 144 Trujillo Rejo borrio .
- Carolino rona uvlmnu ml )
43 948 12 315
4] 945 12 315 . Catono Municipio .
15 330 4176, - Catgno pueble ... .
15 330 4 176 . Catuno zang urbm\o (ul )
42 574 12 377 . Palmas borcio. | .
4?2 514 12.377 . Catonn sona mhmm l[\l )
27234 7 708
35 406 . 9 680 Cayey Municimo
35 606 .9 680 Beariiz borrio .
3 157 887 Cayey puebtlo . .
. - Cayey tono urbanc (p' )
33 909 26 060 12 608 8 27% | Cedro barrio .
2 457 825 . ! Cercadillo tartio.
| 582 520 Culebras Alto barrio
3 612 1 502 Culebras Bajo borrio
1.913 795 Forollon barrio
1.913 795 Guovote barrio. ..
2017 1115 Sajome Alo bhorrio .
-1,834 648
4 864 1 716 Jajome Bajo barrio .,
8 805 3 041 Lapo barrio ... ...
3.762 1146 Maoton Abao barnio .
' Maoton Arriba barro .. L
4-888 1816 Monle Llono barrie
2 283 832 Coyey zono urbona (pt.) ...
32 i 130 Poslo Viejo borrio ... ..
AL} 212 Pedro Avilo borrio ...
. Piedras borric. :. ... .
118 020 95 &6l 35 266 24 904 | Quebrada Arribo bmrm
44575 . 4,419 .
10 928 - L3412 Ringon borria .
3 568 1 067 Cuyey ropu vrbons (pt. )
4 000 | 057 Sumidu barrio.
28 745 9 3N Toita barrio ..
28 745 9 N Cayey ¢onu urbano (p! Yo
2 787 790 Vegus borrio, . e
) 940 544 - .
24 144 6 990 Ceibo Mumcupuo P
20 431 5 964 Cnbu pueblo. ... ...
4 286 1817 “Chupacollos borrio .. ... .
i- 648 512 Doqguoo basro ... ..
2 341 - 633 - .Guoyacan borrio ... . ..o ...
13 808 4 164 Mochos borno ..
10 277 317, (eiba zonu urbany (pt )
16 118 4 491 Quebrada Seca barro .. ...
14°'897 4126 Rio Abojo barfio ,........ ..
C Sacu barrio . ... .. .. P
o 24 886 19922 7 546 5 289 ’
1 862 515 Ciafes Municipio
1 488 543 Cioles pueblo ... ..
| 488 543 Cioles 7ono urbona (p' )
2 053 555 Cialitos basrio__ .. ..
1 078 320 Cordillera barrio ... ..
1 050 kvl Cisles zono urbona {pi. )
1 542 472 Fronton barrio .
V707 466 Hato Viejo balrio ..
5 542 1 885 Joguas barrio . _ .. ..
7 344 79 - Cioles zona urbana (pl b
. Pesas harno .
1 309 a7s :
2 926 811 Pozas barrio . ..
3to, 75 Taro Negro barrio .
1570 501
2 449 704 Lidra Muncipio
Arenns borno | . .
31 934 9 Jab Cidra /nnnurhanu(plb e e e
1?2 809 3 6ly Boyomon bornio’ . - e e s
4195 1193 Cdra zong urbona i I
3 068 . 985 Beatris barrio . e e e
J 068 985 Ceiba barcio . . Do .
| 318 508 Cdra zona urbono (pl ). .
, 4 866 | 437 Cidra pueblu
4 651 . b 361 * Cidra .zona urhona {pt ).
5 222. 1 436 Honduras borrio . . PR
165 207 107 643 52 753 29 525 | Monte tlano barrio . ... ...
2 877 . 843 ) Rabanol barrio -..... ... .o
? 687 793 Rincon borrio . . .
16 191 9 704 Rio Abaijo borrio. N
16 191 Y 204 Salto borro .
5 086 1 471 Sud barrio
3 513 t 019 Cidra zono urbunu (pt )
1 642 563 Yoita barrio ........
1 642 56J - .
1 736 495 Coamo Municipio .
1 303 407, .Coamo puehla._ .
. Coamo zono urbana (m )
36 392 9 95 Coomo Arriba barcio .

d Mumclplo Subdwisiohs

Popuvloﬁ.o_n

1980
{prelim.
inory) -

1970 |

—n

28 13%°
PRI
cee] 942
6 486
20
? 076
T27870, .
749

26 459

.23 892

15595 |




* Comerio pueblo

\

* Palos Blancos barrio

" Cobexas barrio....

- Quebrodo Fajardo barri

* - Coamo Zona urbono'(pl.). .

. Pinas borrio

) Vego Redonde bamo P

. Froile boerio”..

‘Rio Arriba-barric ...

[Counts relate to areos os defineated at each census.

Information on boundary changes wifl be shown in the PCB0-1-A report for this areo, For

(oomo Mumcnpw - Con. .
(uvon DOFEIO & cem e
Los-Llonos bortio
Pvlmnuh barrid. -
-Coomo-zona urbonn tpt
Posto borrio,
Coomo rona wboM (p1.)
Pedro Gorcic Barrio _:
Pulguillas borrio
- 'San lidefonso borrio

Santa ‘t:niloliﬁo' bo}rid. [ SN

Comerio Mumcopno
* Cedrito borrio. . ..
: Cejas borrio

Comerio 10na vrbano () .
Dona tlena barrio ...
- Naranijo barrio
Palomas borri
. (omem 20n0 ur ana (p J.

Comer-o z0n0 urbono (pt ) e

mo Hondo bomo JU

Corozol Municipio ..

. Abras barrio
" :Cibuco borrio
*Corozal pueblo:
Corozo! z6n0 urbano (p' )
Cuchitlas barrio __ .. ..
Dos Boces bomo..."
. Carozal-zono urbana-(pt.)
anucy«. borrlo

;Pueblo barrio 2. ...
" Corozol zona urbona (pt.) ... -

- Culebra zono urbono (pt.) .

Ploye Sardinas | bo

* Culebra z0n0° vrbana (p’ ).
Playo ‘Sardinas 11 berrio ...
. Culebra 20na vrbano (pt ).
Son mdro borrlo

Demojoguo barrio
Fojardo pueblo _._.....
Fojordo zona urbano (pt

Florencio borrio - .. ...
ojardo zona wrbono (pt
njo barrio_ ...

fojardo rone urbono (pt.) .
Quebrado Vuettos baerio .. .. ..oooanmeiennnnes

Sordinera barrio. . .
Fajardo zono urbano (pt.

. :Florida Municipio ..
lorida Adentro barrio -
Florida 20n0 .urbano

- Gwi\ico pneblo-.’ et

Guomco MUNRIPIO - - e eemm e e

53 4 PUERTO RICO

Puerto Rico

Population

Municipios
MUnICIPIO Subdivisions

see text]
Population Housing units
1980 1980
(prelim. . {prelim-
inory) 1970 inary) 1970
938 240
1217 348
2 465 ns
4 002 1062,
2 108 569
2 643 654
40 15
677 178
1 580 425
5 009 1373
457 17
153 439
18 212 i8 819 522 4 401
1 065 AN 306 e
499 153
5312 1 604
5 312 1 604
2 650 736
1854 573
3 234° 899
114 28
1.728 408
‘325 68
1316 410
554 134
28 218 24 545 7947 5 628
1197 cen 387 BN
3459 . 949
1 660 . 616
i 660 . 616
1 164 . 30
2 184 . 595
M - 68
265 . 78
1258 . 217
855 . 25
"2 483 704
.3.993 1150
1 948 51
2 343 695
5°207 1 394
3 940 | 058
1 265 732 519 248
848 .. 268 B
848 288
265 116
40 16
9 9
44 22
k]l 9
91l 78
18 4
8 é
25 515 17 388 ‘8 212 4 415
1 345 N 447 cee
1 345 447
-2 857 783
16 089 5 504
8 859 3182
2:959 836
55 14
2 210 628
32 011 23 032 12 366 7222
1-229 e 931 .
13 43
16 328 5 983
16 328 5 983
-1 661 565
1 661 565
135 57
8 14 2 678
8 114 2 678
P24 847
1267 412
742 850
742 850
7193 2219
7.1937 2219
3 610 1123
18 784 14 889 6302 4 462-
100 e 35 e
969 3i0
1 882 655
<213 .86
1 995¢ 682
18 é
1976 761
1970 759
532 {NA) 1 702 (NA)

1980
{prelim-
inary)

Guanics Municipio - Con.

Guanica pueblo - Con, .

Guonka rong urbano (pi ).
Montalve barrio ... .

{ivanica zono urbuno (pt

Susuu Bojo barrio

Guoyema Mumc-pso .

Algorrobo barrio ......

Guoyoma zona urbone (p')
Coimital barrio ... ... ...

Guoyame zone urbano (pt
Curife barrio.... .
Carmen barrio .
Guamani borrio .
Guayemo pueblo . _

Guayamge zonc urbcna (p! )
Jobos barrio .. ... .

Machete barrio ...
Palmas borrio.._ .
Pozo Hondo barrio. ...

Consejo barrio _ .
Guayonillo pueblo ..
Guayanilla zona urbuno (pt.).
indios barrio ..
Jaguo Pasto borrio
Joguas barrio __.
Llano barrio ._.......

Mccona barrio .
Mogos barrio ___. .
Guayanitla ronu urbona (pl
Pasto borriq _.
Ployo barrio ..
Quebrado Honda borrio
Quebrodos borrio
Rufina barrio ...
Sierro Bojo barrio

Guaynabo Municipio
Comaraones barrio ..........
* Guaynabo zona urbuno (pt.)
Froiles borrio ... .. .. ...

Guoynabo zono urbano (pt.}
Guaraguao barrio_. .. ._ ..
Guoynabo pueblo ... .. ...

Guaynabo zona urbono (pt.
Hato Nuevo borrio . . ...
Momey barrio ... ..
Pueblo Viejo barrio.: .

Guaynabo zona urbono [{- 118 ISP

Rio borrio .. ...
Sonte Rosa borr

Guoynobo rona urbono {p!
‘Sanadora barrio

Gurabo Municipio_. .

Celada borrio
Gurabo pneblo .
Gurabo zono urbono (pt)
Hatc Nuevo barrio
Joguér barrio -
Jeguas borrio .

Mamey barrio .o ...
Gurcbe zona urbona (pt
Mosa borrio . ...
Novarro borrio . .

Quebrada Infierno borrio .. .. .. ... ...
Rincon barrio ..., .. .....
Gurabo zona urbana [EINI

Hotillo Nunicic-o PO
Aibenite barrio . -

Campo Alegre barrio
Capoez borrio__ . ..
Carrizales borrio
Corcovado barrio
Hatillo borrio ... ..

Hatillo- z0na uvbnno (m) -
Hatillo pueblo .. . ___

Haotilio rono urbana (pl ) I,

Noronjito borrio . ... ... ..o

Hormigueros Municipio ..
8enavente borrio . .
Guonaijibe barrio ...
Hormigueros rono urbuno (pl )
Hormigueros barrio . R
Hormigueros zono uvhonu (p' )

Hormigueros pueblo R -

2977

694
71460
5338

Z8 973

1985
‘3 054
3 054

2 818

13.983 .
e
6123
6 118
2938
T2 416

1 257

21-913

10'827.|
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ESTIMATED WATEH USE IN PUEHTU HICU 1980 -82

| By Herlhorlo Torres- S|erra and Ada Awlas

U.S. GEOLOGICAL SURVEY
OPEN-FILE DATA REPORT 85-557

!

Preparad in nooneranon mlh the -
PUEHTU RICO DEPAHTMENT OF NATUHAL BESDUHBES

'PUERTO RICO AQUEDUCT AND SEWER AUTHORITY,
'PUERTO RICO ENVIRONMENTAL QUALITY BOARD,
PUERTO RICO DEPARTMENT OF AGRICULTURE, AND
PUERTO RICO ELECTRIC POWER AUTHORITY

$San Juan, 'P;ue]r‘to Rico
1986
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* SUPPLIED FROM ANOTHER HUNICIPIO
+ SALINE WATER

NOTE: -VALUES REPRESENT WITEmRAWALs OCCURRING WITHIN MUNICIPIO BOUNDARY.

G Bl I = S B ' B A B e B s e B B e | -
‘Table 3. Public water supply withdrawals by municipi6 for 1982, in million gallons:per day."
MUNI- . . R T MUNT- MUNI- 4
cIPIO SURFACE - GROUND - CIPIO SURFACE  GROUND cIPIO - SURFACE  GROUND
CODE  MUNICIPIO WATER - WATER CODE  MUNICIPIO WATER WATER - CODE  MUNICIPIO WATER WATER
001  ADJUNTAS 1.45 053 -  FAJARDO 4.56 , . 103 NAGUABO 11.65
003 * AGUADA 054  FLORIDA : 1.25 105  NARANJITO 1.74
005 * AGUADILLA . 055 GUANICA 3.31 107  0ROCOVIS 2.07 :
007  AGUAS BUENAS 1.17 057  GUAYANMA 3.51 .81 109 .PATILLAS .34 .85
009  AIBONITO 1.74 0.40 059  GUAYANILLA .52 1.02 111 PENUELAS 2.34
011  ANASCO 42 061  GUAYNABO 26.12 113 PONCE 20.64 9.92
013 ARECIBO 2.79 8.86 063  GURABO . <39 115  QUEBRADILLAS 19.29 .29
015 ARROYO .74 065  HATILLG 2.00 117 RINCON .76
017  BARCELONETA - 3.87 067  HORMLIGUEROS 1.29 119  RIO GRANDE 3.15 :
019  BARRANQUITAS .83 .09 069  HUMACAO 2.54 121 SABANA GRANDE 1.20 .51
021  3AYAMON .59 : 071 « ISABELA _ 123 SALINAS . 4.13
023 CA30 ROJO 2.75 073 JAYUYA 1.04- 125  SAN GERMAN 1.37 1.54
025 CAGUAS 7.75 .76 075  JUANA DIAZ .65 2.92 127  SAN JUAN . .14
027  camuy .55 077  JUNCOS 3.05 129  SAN LORENZO 2.70
029 CANOVANAS 5.92 079 * LAJAS 131 SAN SEBASTIAN 2.59
031 * CAROLINA .02 081  LARES 1.99 133 SANTA ISABEL 3.03
033 * CATANO 083 LAS MARIAS <69 135  TOA ALTA 51.36
035 CAYEY 3.31 .62 085 LAS PIEDRAS .09 137  TOA BAJA 3.43
037 « CEIBa 087 * LOIZA 139 YRUJILLO ALTO  72.71
039 . CIALES 1.10 089  LUQUILLO 2.18 141 UTUADO 1.97
041  CIDRA .96 .69 091  MANATI 8.58 143 VEGA ALTA .19 3.31°
043  coaMO 1.60 1.06 - 093 MARICAO .58 145  VEGA BAJA 1.62 6.36
045  COMERIO .87 .17 095 . MAUNABO. - .07 1.19 147 * VIEQUES . -
‘047 COROZAL 3.10 097  MAYAGUEZ 14.74 149  VILLALBA 1.60 i
049  CULEBRA + .05 099 * MoCA 151 Yasucoa .47 .76
051  DORADO 4.69 101  MOROVIS 2.09 153 vauco 1.85 .24
SURFACE WATER  303.15
GROUND WATER 80.64
TOTAL  383.79



<

:l ESTIMATED WATER-USE IN PUERTO RICO
PRINCIPAL WATER-USE CATEGORIES BY COUNTY
l TOTAL WITHDRAWALS AND DEL IVERIES
IN MILLION GALLONS PER DAY (Mgal/d)
. —~ 98 5 ~
' COUNTY PUBLIC ) AGR. - AGR.

l NAME SUPPLY DOM. . IND. ELEC. NON-IRR. IRR. TOTAL
ADJUNTAS 112 0.32 - 0.00 0.00 0.02 0.00 1.46
l AGUADA . 0:00 0.28 0.00 0.00  0.02 0.00 0.30

AGUADILLA 0.00 0.32  0.00 0-.00 0.06 0.00 0.38
l ABUAS BUENAS - 1.08 0.22 0.00 0.00 0.08 0.00 1.38

ALBONITG 2,14 ,0.12 0.00 0.00 , 0.14 0.00  2.40
l ARASCO . 0.35 0.20 0.00 0.00  0.02 - 0.00 0.57
I' ARECIBO 12.91 0.44 3.40 0.00  0.72 1.63  19.10

ARROYO | 0.66 0.06 0.00 0.00 0.02 1.20 1.94
l BARCEL’.ONET'&; : 4.34 0.12 3.39 0.00 0.03 0.05 7..93
!  BARRANQUITAS  1.23 0.22 . 0.00 0.00  0.08 0.00  1.53
3 l BAYAMON i 0.36 0.26 0.07 0.00 0.03 0.00 0.72
]l CABO ROJO . ©  2.96  0.22 0.00.  0.00  0.1%3 0.00 3.31
'i CAGUAS : | - 7.01 0.76 .00 0.00 0. 24 0.00 8.01
,Ill CAMUY |  0.s4 0.22 0.0 0.00  0.40 0.00  1.16
; CANOVANAS | ‘, '5.91 0.54  0.00 0.00  0.09 0.00  &.54
" CARDLINA © © 0.00 Co.zm 0.00 0.00 0.14 0.00 0.52
jl CATARD 0.00 0.00 0.00  0.00 0.00 0.00 0.00
CAYEY ’ 3.99 0.12 0.00 0.00 0.14 5.00 a.2s
' CEIBA : 0.00  0.18 0.00 0.00 ~ 0.0S o'.'.oo 0.23
CIALES 1.19 0.18 0.00 0.00 0.05 0.00 - 1.42
1 | |
i
4
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Cat/Long Municipio BWS Wel | , " -~ - Depth of Depth to Pumping Temp‘ SK TCE PCE CHCI3
, R ' Number Name " Well (ft) Water (f+) Rate(GPM) o ' D 4
v, H . - J .
206 181306655014  LAS PIEDRAS 0005256 BOQUERON #2 - 98 3l - 100 35'5' 222 ;g ﬂg ND
207 181755655502  CAROLIRA 0002611 MASA #400 35 - - 2ed 510 ND ND ND
208 181550655921  GURABO 0005096 GURABO #3 160 37 350%  25.5 1150 ND . ND ND
209 181548655929  GURABO 0005096 GURABO #1 '~ 125 ; 60 100, 20 68w ND 440
10 AS 0005066 BAIROA A . . - ;46 _ .
210 181%28660216 CAGU | 125 . - 26.5 454 ND ND 96
j : 3 ; | ? : ' ND 4.9
i 211 181847660225  CAGUAS 0005066 BAIROA C 120 70 205 26L? fzi :g \D 2.3
! , : ‘ ¥ 25 ¢ 120
; , 0005066 BAIROA VIEJO ° - - - - - 25.5 294 ND  ND ,
212 1815138660213 -CAGUAS 0 ; i ©26:0 - 480 .ND ND 23 5
. . . . ' . : D ND i
213 . 181508660419  CAGUAS 0005056 'LAS CAROLINAS ~  gq 40 150 26.5 ;32 gD ND ND -
1815 AS 0005056 LAS CAROLINAS #1 65 - - 110%* 25.5 4
214 05660404  CAGY 0004635 MONTELLAN S Lo 3ex 235 650 <.20 .30 1.3
' 215 180737660737  CAYEY os = 250 90 |75 T f
. ) ' . ( j ‘ - . 1 ‘N D ND .
216 180740660807  CAYEY 00022§§ A CONTRAL WS 167 136 lagr 26y5 898 D S0 1.5
217 180648660900  CAYEY 000 ' B 205 108 110 2640 ND 75 23
- L @ s a3
2o . . ' _ ND .65 22
218 180712660932 = CAYEY : 0004635 HENRI BARRACKS #2 - - - - - - 24.05 808 .30 <20 .40
: P 24.00 791 .30 <.20 .40
219 180644660928  CAYEY 0004635 POLVORIN #2 167 - - 108% 240 791 107 12 6.1
. R : 2440 816 82 11 12
220 180708660937  CAYEY ‘ 0004635 HENRY BARRACKS #1 . - - - - - - 25.00 680 2.8 <.20 3.5
i 221 180642660951; CAYEY 0004635 CACERIO VIEJO? 150 - - - 120 24,5 866 .90 7.2 1.9
. 222 180714660807  CAYEY 0004635 MOGOTE : 140 59 70 250 990 ND ND .60 ¢
223 180708661006  CAYEY 0004625 TFINCA BOSCH 100 60 133~ 25,00 850 ND ND 301
224 180812661236  CAYEY . 0004685 MATON #1 : 200 75 £ 20% - 25,00 600 ND ND .40
| 225 180721661222 ' CAYEY 0004685 MATON #3 ‘ - - - - - - i ND ND ND
: S : . , | Lo :
! 226 : 181033660440  CIDRA 0004695 CALLE BARDORIOTY 200 145 250%  24.5 770 ND ND ND
. 227 180945660652  CIDRA 0004695 ZAPERA #1 168 31 150% 23.5 388 ND . ND ND
' 228 1181016660927  CIDRA 0004695 VILLA DEL CARMEN 300 107 ! 250% - 23.5 444 ND ND ND
229 1181147661024  CIDRA 0004695 CEIBA - - - - 60 23.5 5661  ND ND ND
230 181017661042  CIDRA : 0004695 FRENTE CEMENTERIO -~ -~ - - - - 24.0 505  ND ND ND
231" 1181423660938  AGUAS BUENAS 0005032 BAYAMONCITO - - - - 25.0 381 ° ND ND ND
232 181336661035  COMERIO 0004715 NARANJO 230 10 100 23.0 208 ND ND ND
233" 181457661357  COMERIO 0004705 PASARELL-CASERIO = 230 100 . 30 . 26.0 735 54 ND ND
. ’ : ; X 52 ND ND
26.0 667 35 <.20. ND

R-SUPPLY WELLS THROUGHOUT PUERTO RICO NOV. 34-MAY. 1985

CONCENTRATION OF THE MOST “COMMON VOLATILE SYNTHETIC ORGANICS CHEMICAL AT PUBLIC WATE
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EXPLANATION -
STRATlFIED ROCKS

i N \l

O \\ ;\ Qal

H \ Z

b Alluvial deposits

Unconsolidated, gravel, sand, and silt including lurge
cobbles and [)'f)'zk,l(lers of volcanic rock; restricted to
lowest deposits adjacent to present stream channels

!
/

Y

{
\
[
L

Deposits of debris-avalanche and landslide -

Debris avalanche deposils, Qda, are mixed earth and
rock; landslide deposits, Qls, are coherent blocks
derived from. steep slopes

/" Terrace deposits

Unconsolidated sund, gravel, and silt cluding large

cobbles and boulders of volcanic rock; restricted to
deposits generally above the level of present stream
action

Earth-flow deposits

Deposits of clayey earth and rock fragments contain- -

g stliceous boulders as large as 25 cubic meters;
restricted, in Comerio quadrangle, to the slopes of
Cerro La Tiza '

, "
i QT
. )

~ Older terrace deposits
Remnant deposits of consolidated gravel occurring at
about 500 neters above sea level ‘

, - Formation L
Dominantly massive porphyritic amygdeloidal flow;
also flow breccia, but few clastic rocks

Robles formation
Chiefly thinly stratified fine-grained sedimentary
rocks, Kr, but includes fine-grained volcanic
breccia, Krb, and Krb, and a lava flow, Krf.  Also
includes the Las Tetas lava member, Krt; the Lapa

lava member, lower flow, Krl,, and upper flow, Krl,;
and the Rio Matén limestone member, Krr, a thin
discontinuons unit at the base of the formation

Dominantly mussive porploygritic emygdaloidal flow;
also flow breceia, but few clastic rocks

Robles formation

Chiefly thinly stratified fine-grained sedintentary

rocks, Kr, but ancludes  fine-grained  volcanic
breceia, Kby and Krb,, and a lava flow, Krl.  Also
tncludes the Las Telas lava member, Kit; the Lapa
luva member, lower flow, Kel,, and upper flow, Krly;
and the Rio Maton limestone member, Krr, @ thin
dascontinuons unit at the base of the formation

Chiefly crudely stratified coarsely clastic. voleanic
breceia; intercalated with lava flows, volecanic con-
glomerate, massive tuff and a few layers of bedded
Sine grained rocks; thin lénticular bodies of tmpure
limestone, tuff, and limestone breccia, Kkl; Aguas
Buenas limestone member, Kka, at the base of
Sormation '

Formation J ‘
Principally massive volcante breceia and [/(u}aﬂmus.
Contains layers of poorly: stratified tuff dnd
volcanic conglomerale; fine-grained bedded rock
occurs locally; a thin limestone lense, Kjl, and a
lava flow, Kif, delineated on the geologic map

INTRUSIVE ROCKS

e diorite .

Light olive-gray to mediwm-gray, fine-grained, gen-

erally porphyritic rock; phenocrysts of plagioclase: :
and hornblende . '

Hornblende porphyry ‘
Dark-colored rock characlerized by hornblende
phenocrysts as mach as 15 millimeters in length

Pyroxene diorite

- Mediume-gray Lo pinkish-gray fine-grained holocrys-

talline rock composed chiefly of plagioclase and
pyroxens : '
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Secretary
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46, Cerro del Gato and Associated Areas - (Cayey)

This area covers the extremely restricted range of one of
our most endangered treefrogs. The species is found nowhere else
in the world and is even rare within its limited range marked on

the accompanying map. This species, the Golden Coqu:

(Eleutherodactylus jasperi)

which is in the process of being |
protected by the federal Endangered Species Act,happens to be

not only the rarest, but also the most beautiful of our frogs as

well as the most unusual, The localities where it occurs are

positively prime wildlife areas and steps should be taken to

acquire and fence off critical portions of Golden Coqui habitat.

Since much of the region where this frog survives is subject to pos-

sible destruction this action should be taken immediately. Other

beautiful frogs with limited distributions in Panama and Trinidad

are on the’.ver'ge of extinction due to intensive collecting.

Collecting of the Golden Coqui should be prohibited except by

special permit and its habitat guarded against illegal po

LN

aching.

.
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Olay Company, Inc.

December 6, 1990

Ms. Johanna Padré Irizarri
Environmental Science Specialist
Air Quality Area

Environmental Quality Board

P.O. Box 11488
Santurce, Puerto Rico 00910
Dear Ms. Padro:

Enclosed please find the information you requested for your
PA. Note that, even though I spent a great amount of my time on
this investigation, some of the information were not available at
this time in our files.

Please keep this report strictly confidential and in case you
need further help, do not hesitate to contact me.
Cordially,

OLAY COMPANY, INC.

Enclosure

/Y

Olay Company, Inc. .
Call Box 7000

Cayey, Puerto Rico 00634
Telephone: (809) 738-2191

A Procter & Gamble Company



OLAY COMPANY, INC.
HISTORICAL BACKGROUND

Background

Cayey's facility started construction on October 1974 and was
inaugurated on November 13 of the same year. The initial facility
consisted of two buildings. A 38,000 square feet (Building "B")
was used exclusively by Merrell-National Laboratories, Inc. for the
production of Tenuate and Tenuate Dospan (two anorexic tablets).
Sales at that time were $20MM for the two ethical products listed.

The other separate building (Building "A") had an area of
65,000 square feet and was designed for the manufacturing of Sinex
and Vicks Inhaler. Combined sales of these two products were

approximately $22 million. :

On July 1975, after the first expansion of the Vicks Building
2, production of the 0il of Olay line began in Cayey. Sales of
Olay at that time were approximately $18MM. Building C, which is
our main Warehouse (60,000 square feet), was constructed in 1980.

From the period 1975 to 1981, -additional products were
transferred to Cayey. These were the following: Sinex Long-
Acting, Quinamm (a medication for leg cramps), Bendectin (a coated
tablet for morning sickness of pregnant women) and Night of Olay.

In 1981 the Merrell Division worlwide business was sold to the
Dow Chemical Company. The Cayey Merrell building (Building "B")
was, therefore, transferred to Dow and operated under their
responsibility for one year. Due to Dow's decision to liquidate
their business in Puerto Rico, Olay Company, Inc. re-purchased the
building from Dow in 1983.

Following this transaction, RVI used the solid dosage facility
for the production of Percogesic, Daycare, Headway and Dilone. Due
to low utilization of the building, i.e., we entered into a
contract packaging agreement with McNeil which represented half a
million dollar profits per year. Contract lasted five years.

In 1984 Vicks Vaporub was transferred to Cayey. Additionally
in 1980 three Vidal Sassoon products were transferred to Cayey.
P&G acquisition of RVI in 1985 represented the manufacturing of
additionzl products that were transferred to our facility due to
our capacity to absorb such products: Dramamine (1986) and Secret
Cream (1988).

Finally, Olay Beaut§ Cream production started in 1986 and Olay
for Sensitive Skin in 1988. Production of Icy Hot started in
February 1990.



INFORMATION ABOUT WASTE WATER TREATMENT
PLANT OPERATIONS

Olay Company, Inc. Waste Water Treatment Plant started
operations in 1975. It was originally designed to process a 15,000
GPD effluent consisting of sanitary waste equipment wash-down and
miscellaneous (kitchen/cafeteria, deionizer backwash regeneration,
QC laboratory effluent). It would provide secondary treatment in
an 8 hours period basis and was designed to meet EQB of Puerto Rico
regulations.

Sewage Treatment Plant is basically of the activated sludge
type, with original capacity of 90 - 94 % removal of BOD, and 90 -
94% removal of Suspended Solids. During that time, WWTP processed
waters coming from washdowns on equipments and floors containing
the products Te 25Mg, Si and Inhalers medications (See components
on Attachment I).

For 1978 - 1979 the products listed in Attachment II were
manufactured at OCI. Basically, actual products manufactured are:
Olay (several brands), Sassoon, Secret, Vaporub, Icy Hot, Inhalers,
Sinex, Day Care and Dramamine. Wash-down waters from these
products are treated in the plant, being Olay's of greater volume.



BKCKGROUND OF ORIGINAL WWTP DISCHARGE

From 1975 up to 1977, OCI Secondary Sewage Treatment Plant
discharged to a tile - drain field. In order to discharge to an
existing storm sewer which emptied into 'an intermittent creek (no
name) leading to La Plata River, a Tertiary Filter Plant was added.
Initial application for a NPDES Permit was submitted on October,
1975 and re-submitted on December, 1977 due to an apparent mis-
routing. NPDES No. PR0023469 was finally assigned to our
facilities by middle - December, 1977. Analysis of effluent is
included in Attachment III.

Olay Company, Inc. WWTP effluent was finally connected to the
Cayey Municipal Plant operated by PRASA by May, 1982.



SIGNIFICANT INCIDENTS/SPILLS

Almost twelve years ago an explosion occurred in Quinamm
manufacturing area. Certain solvent used in coating process
ignited causing an explosion with two injured persons. Such
product was sold to Dow Chemical shortly after the incident. No
written information of this incident was found. Last September 29,
1989 major spill occurred in OCI history. Approximately 60 gallons
of kerosene fuel oil reached the storm water server and ended up in
an open pluvial ditch near Road 735, Km. 2.3. Fortunately, La
Plata river was not contaminated avoiding human health injuries.

Last October 2, 1990 a Laboratory Hazardous Waste Spill
occurred accidentally at OCI Dissolved Air Flotation unit. Waste
(organic solvents) was 95% controlled within the Company's

premises, even though the incident was discovered almost 24 hours
later.



HAZARDOUS WASTE/RAW MATERIAL
STORAGE CAGE (FLAMMABLE SUBSTANCES)

According to our files, the flammable storage cage was
constructed by 1981 - 1982. No information is available relating
to where such substances were stored before that date.
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Q. C. Lab has an effluent of 300 GPD after it passes through a

dilution oit.

WASHDOWN on equipments and floors in Pharmaceutical Plant

Buildings.

4,5-1

4.5-2

Building I has a central vacuum cleaning system for
all the manufacturing areas to use on equipments and
floors, therefore, the washdown coming from these

areas is going to include a minor trace (4 kg. total) of

' the product. One day the product would be Te 25 Mg.

(comvonents; Diethyl Propion Hydrochloride with Tartaric

-

Acid; Tartaric Acid; Corn Starch Instant; Magnesium

Stearate; Talc; Lactose Starch Green: Lactose White):
ﬂ.—\

another day the product could be Te 75 Mg. (components:

Tartaric Acid; Mannitol Powder; Zinc Stearate: Carboxy

Polymethylené: Polyvinyl Pyrrolidone)‘. ‘In eitht?/r. case »

the flow isAgoing to be 5,000 GAL per 8 hour shift, 5o 'r/(//m
Building II has a portable vacuum system for the same

purpose as established on Building I and washdown of this

area is going to include minor trace (1/2 gal.) of Si. & in-

halers medications (1 pt.) Components of Si, are: Purified

Water, USP {(deionized); Tyloxapol (Emulsifier 90); Dried

Sodium Phosphate, NF; Monobasic Potassium ‘Phosphatgg,

NF;VIMethapyrilene Hydrocholride, NF; Sodium Chloride,

‘Dentritic; Thimerosal, NF; Cetylpyridinium Chloride |, NF;
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‘ . Page‘ 4

Phenylephrine Hydrocloride, USP; Menthol, USP;
R -

- Camphor, Methyl Salicylate, USP; Eu('.alz Etdl..

'Com‘ponents of inhalers are; ,L-Dcsoxycphedrine;

Camphor, USP; Menthol USP; Methyl Salicylate, USP;
.+ a——— ) — . . N

LN

" Bornyl Acetate, Laevo; Lavender 0Oil, NI'. The {flow will

’

be 2,000 GAL per 8 hour shift,

REGULATIONS

5.1 Receiving streams are classified by E. Q. B. regulations for the

.

control of water pollution as water currents; (see
section 6.7 copy herewith attached of E.Q.B. Regulations).
5.2 Any other Federal regulation which to the acknowledge of the

manufacturer is more restrictive,

EIFFFLUENTS
6'.1 Secondary treatment with chlorination is requested (as an alternate
add) (See Section 6.7 Class Water Currents herewith a;ttached).
6.1-1 The process should obtain a minimum re;noval
efficiency of an 85% in BOD: 90% in suspendei] solids;

95% in bacterias; 35% of detergents.
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VITI. List of Products Manufactured and annwal quantitics:

MNLT (Botiles)

Product

1978-79 Budget

.

0CI (Pozens)

VI (Dozens)

Tenuate 25 mg 100'8
25 mg 1000'4

Tenuate Dospan 100'4
250's

*Tenuate 25 mg Sarples 6'4
*Tonuate Dospan Sample 2'6

Quinanm 100"
500's
*ouinamm Samples 1'4

Bendeetin 100's .
tBondectin Samples 4'4

Okay 4 oz.
0Lay 6 o0z.
0Lay Nighz Cream

Sinex 1/2 0z,
Sinex 1 0z,

Sinex Long Acting 1/2 Oz,
 Sinex Long Acting 1 Oz.

Inhaters Carded
Inhatens SSP
Inhalerns tead

193,000

3,300
316,400
269,500

735,000
3,500,000

382,200
25,200
1,150,000

1,200,000
1,150,000

1,317,000
410,000
81,000

432,000
89,000
313,000
43,000

93,000
160,000
545,000

*These amownts are reponted 4n units, not bottles.
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October 8, 1990

Mr. Nelson Hernandez (D-033)

Chief, Processing Data DlVlSlon
Pretreatment Area

Puerto Rico Aqueduct and Sewer Authority
P.O. Box 7066

Bo. ‘Obrero Station

Santurce, 'Puerto Rico 00916

Dear Mr. Herndndez:

Enclosed please 'find the initial report of Laboratory
Hazardous Waste spill occurred last Tuesday, October 2, 1990.

Follow up report containing results of analysis on TCLP, TTO,
TOC and pH performed at the grease trap and on Wastewater Treatment

Plant effluent to PRASA will be submitted as soon as they will be
received.

If any question should arise, please advise.

Cordially,

o A N

QR‘A
Eng. rdes Ra@iﬁ%&%%:/)

- Project/Environmé Affairs

Engineer

Attachment f

/rxr

‘cc:  Lizette Lugo - PRASA

Santos Rohena - EQB

Adalberto Bosque - EPA

Gonzalo Gonzdlez - SARA Committee ,
‘Jim Chezem - P&G ECD Contact - Cincinatti
Javier Padrd - 0OCI

Joseph 0Olézaga ~ OCI

Remy Arce - OCI

Antonio Rosario - OCI



OLAY COMPANY, INC.
A PROCTER & GAMBLE COMPANY

ENVIRONMENTAL INCIDENT REPORT
LABORATORY HAZARDOUS WASTE SPILL
OCTOBER 3, 1990

SUBMITTED BY:

LOURDES RODRIGUEZ
PROJECT ENGINEER

CAYEY, PUERTO RICO

R



N

S8UMMARY

On Tuesday, October 2, 1990 at 7:30 P.M. a hazardous waste
spill occurred on the premises of Olay Company Inc.
Approximately 15 gallons of organic toxic waste (Pyridine,
toluene, chloroform, organic solvents) were thrown by Housekeeping
personnel in the equalization tank of the Dissolved Air Flotation
Unit. The drum containing the wastes was not identified as
"hazardous waste" and placed 1nappropr1ately along with the
greases to be disposed in the DAF.

The incident was detected on Wednesday, October 3, 1990 at
8:00 A.M. by QC Laboratory Manager, but was reported at 2 00 P.M.
to Environmental Contact (Engineering Department) Promptly, all
remaining water in DAF was collected in the pit around the unit.
DAF effluent water was also contained in the pit, thus preventing
it to flow to Wastewater Treatment Plant. Composite sampling at
WWTP started immediately for TCLP, BOD, COD, TSS, TOC and Ph for
two days. Next two days, grab sampllng was performed also on DAF
for TOC, TTO and Ph. Discharge to PRASA was not discontinued

because of small amount of spilled waste compared to WWTP capacity.

We are also assuming that, because of low production during these
days, most of the spill was .contained on DAF, while the rest
digested by bacteria on WWTP. !

DAF water was collected in a holding truck until results of
analy51s are ready.

All required State and Local Agencies (EPA, EQB, PRASA, SARA
Committee) were notified of the incident within twenty-four (24)
hours of awareness.

/



INCIDENT CAUSE

Laboratory Hazardous Wastes (Pyridine, Toluene, Chloroform,
Organic Solvents) are collected in a special DOT approved container
placed in a designed area in Quality Control Laboratory.

Accordlng to the plant's standard operating procedures, such
containers should be labeled everytime with a special "Hazardous
Waste" sticker. Once filled, a log sheet of hazardous contents is
subnmitted to Env1ronmenta1 Contact by laboratory technician
certified in hazardous waste handllng by Plant Environmental
Manager. i

After a maximum of three(3) days, full container must be
placed in a rejected area designed for hazardous and toxic
substances outside the plant. (Entrance to this area is strictly
controlled).

The night of the incident, a 15 gallon container full of
hazardous waste was left unidentified with the special sticker
among with other grease wastes, to be disposed on Dissolved
Flotation Unit.' Due to improper location of the drum and lack of

- identification, housekeeping employees threw it on the first

equalization tank of the DAF.



>

October 2,

19:30 -

October 3,

8:00 -

14:00 -

14:10 -

15:50 -~

l6:10-

October 4,

.9:30-

' SEQUENCE OF EVENTS
1990

Housekeeping personnel (M &DlCleanlng'Serv1ces) disposed
laboratory hazardous waste improperly on DAF first
equalization pit.

1990

Mr. Antonio Rosario (Quality Control Laboratory Manager)
found the hazardous waste container emptied. It was

located in the same place where it was left the day
before.

Mr. Antonio Rosario notified Eng. Lourdes Rodriguez
(Environmental Contact) about what happened with the
wastes. He had contacted Mr. Maximo Ayala ( M &M

Cleaning Services) who told him his employees,had thrown
the wastes on the DAF.

Eng. William Carrién, Plant Environmental Makager, is
then hotified of the incident. Immediately DAF water was
completely collected on its pit and composite sampling on
Wastewater Treatment Plant effluent to PﬁASA started.

Carbon filter was activated and effluent passed through
it.

Mrs. Monserrate Santlago (Puerto Rico Aqueduct and Sewer
Authority) was notified about incident and actions taken.

Procter and Gamble's Environmental Control Department
contact (Al Haberer) was contacted and notified of the
environmental incident. His recommendation included not
to collect any of WWTP effluent to PRASA due to little
quantity of spilled waste in comparison with wastewater
plant's capacity and local wastewater treatment plant
capacity . Thus, effluent to PRASA was not discontinued.

1990

Sampling on WWTP effluent to PRASA and in grease trap was
performed by EQ-LAB Environmental Laboratories.

ted



10:00~

10:40- Following agencies were notified:
\
Agency Contact
Environmental Protection Agency Mrs. Sanabria

Environmental Protection Agency

(for Santos Rohena)

Eng. Adalberto Bosque

Civil Defense (SARA Committee)' Mr. Gonzalo Gonzdlez

10:45- Mrs. Monserrate Santiago and Mr. Josias Reyes (PRAé%)
came to our facilities for an 1nvest1gat ~of the
1n01dent. 4

October 5, 1990

9:30~-

21:20~

Sampling on WWTP effluent to PRASA and on grease trap was
performed by EQ-LAB. c oy
Collection of grease trap water is flnlshed using a
holdlng truck (Cidra Transport).



~
3

ACTTON TAKEN

A. Sampling of WWTP effluent to PRASA

DATE PARAMETER TYPE OF SAMPLE

10/4/90 TCLP : Grab

TOC ‘ . ) Composite

BOD, COD,TSS Composite
10/5/90 ~ T0C Composite

TTO c/G

Ph Grab

BOD, COD, TSS

B. Sémpling of collected water at DAF.

DATE : PARAMETER TYPE_OF SAMPLE
10/4/90 ~ ToC : Composite
10/5/90 TTO c/G

Ph ‘ Grab

Water collected on DAF Unit transferred to a holding truck
until laboratory results are ready. Further action will be taken
after that happens.
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Olay Company, Inc.

;
i
!
|
. | .
1

| N\
Februa;y 22, 1990 j
~el, i - Y Y
i ; r ot ”
. . : e R
Environmental Quality Board Do W‘H*LFWJ
P. O. Box 11488 S Lo wRY o M
Santurce, Puerto Rico 00910 : Lo Oﬂﬂ@aqdﬂ B
. : Y o «. ot ;
Attention: Mr. Carlos Vazquez | RN “j“ﬁ
o NL f .A _J /\/
Dear Mr. Vazquez: —

SUBJECT: SARA TIER TWO INVENTORY REPORT (Non-Confidential Pages)

Pursuant to U.S. EPA Regulatioﬁs 40 CFR 370.25(a), we have
completed and attached the U.S. EPA and/or State Tier Two forms.
The forms are submitted for all chemicals subject to SARA section
312 which were present at our plant in 1989 in quantities above
the minimum reporting thresholds. CcConfidential pages of the
report forms are being sent to you under separate cover.

|

Although the EPA regulations cétegorize these chemicals as
"hazardous", our inclusion of the chemicals in this response does
not mean that as used in our plant, they pose a hazard to our
community. While we must, and will comply with the law we want
the file to clearly show that the inclusion of any chemical does

not in and of itself indicate %ny degree of risk to our

community. i

Should any questions arise with respect to the chemicals in
our submission, please contact me at: 738-2191, extension 2100.

Sincerely,

ar |
Attachment
cc: W. Carrion GFIGINA DEL PRESIDENTE

J. Olozaga

MAR 1 3 1qan Olay Company, Inc.
' o Call Box 7000

/ Cayey, Puerto Rico 00634

Telephone: (809) 738-2191

A Procter & Gamble Company

PN
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Form Appraved OM Fo. 2050 0072

Facitity tdenthication Owner/Oparator Name

lier Two nane 0lay Company Inc. vame __01ay Company Inc. S 809, 738-2191
paenGENGy | sten asies _Road 735, Km 2.3 - Ba. Rincon SHETS matt aswens ___Cal1 Box 7000 - Cayey, Puerto Rico
\!:‘:(Z)AI\L\()US oy Layey Stste ———  Z®»=———""— 1 Emergency Conlact . :
FVENTORY i ‘ ) e _SECUTT LY e Security Guard
pesific sic com (2| 8 3[4] om0 (OTT) (718 [1]-(TT713[7] | rmore 1809 1 738-2191 2 bv. Prons L 8001 738-2191
rl/f;f:ryal'i()n .
v Chemical OF?RRALI'O' : | name _William Carrion e __Plant Engineer

ONLY |Dste neceived ] prone 1809 1 738-7173 201y Prone 18091 738-2191

Sortant: Read all instructions before completing form

Reporting Perlod From January 1 10 Decomber 31, ID_8_9_

Chemical Description

Physical
and Health
Hazards

(check alt that apply)

“i-inventory
Max.. ° Avg. - Na: of
Dally _ Daily © Days ~

Amount Amount On-slle
(code) . (codc)

(dnys)

Storage Code

% . Storage Codes and Locations

(Non-Contidential)

Storage Locations

casl_[_I8lofo 18] (2101 [6] deaml] |[X]rw - CONFIDENTIAL
Chem. N SPrerswe ™ 5
o XEROSENE e |[03]) (021 Gle1s] —
. krymediate (acule : .
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oo [X) 0[] 1 IX) L]
that apply: Pure Mix Sotid - tiquid Gas
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hem, Name . 2"6-‘,’:':“9:'"" ________ S S |} = -
y o DIESELFUEL #2_ e 1013 ©E] 3165 ‘
-~ hrenediate (acute T
_ . o L - Delaysd (clvonic) ’ .
oot [x] L1 L) [x] L]
Nure Mix Sotid et Gas
e I I T I I 2 A (A | CONFIDENTIAL
Siden Rplanse
Chemy. Name . . - - ol Prossixe ey geee g —
" T TFUEL o1l 45 | v [ o G _
Mrunadlate {acule) -
- . - L - L - ’ Datayed lch'o;\k:)
cheavort )1 ) L)

that apply:

e Mix Kold {lepnd Gas

tertiticatton  (Read and sign after compleling all sectiony)

"__CARLOS R. SANTIAGO - ENGINEERING MANAGER

tlame dod oltictsl 10 of owner Zoierston COF coasnet foacetatin " € Aothobred eenenenntative

P
¥ ARl 4

Optiopal Attachments (Check one)

1 have sitached a sile plan
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Olay Company, Inc.

February 22, 1990

|
Environmental Quality Board i
P.O. Box 11488 '

Santurce, Puerto Rico 00910 i
Attention: Mr. Carlos Vazquez
i

Dear Mr. Vazquez:
SUBJECT: SARA TIER TWO INVENTORY REPPRT (Confidential Pages)

Pursuant to U.S. EPA Regulation§ 40 CFR 370.25(a), we have
completed and attached the "confidential™ U.S. EPA, Tier Two
inventory forms. These forms include each chemical which is
subject to SARA Section 312 and which;was present in our plant in
1989 in quantities above the minimum reporting threshold. Copies
of the "Non-Confidential" pages of thb Inventory Report are being
sent to you under separate cover. .

|

Per the U.S. EPA Tier Two Instructions FRP38377, "Under
Title III Section 324, you may elect to withhold location
information on a specific chemical from disclosure to the

public". We hereby request that the attached pages be given such
confidential status. !

i
Should any questions arise with respect to the chemicals in
our submission, please contact me at 1738-2191, extension 2100.

|
Sincerely,
|

ar

cc: W. Carrion
J. Olozaga

Olay Company, inc.
Call Box 7000

Cayey, Puerto Rico 00634
Telephone: (809) 738-2191

|
|
Attachment '
|

) A Procter & Gamble Company
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Pago of pages
Formy Approved OMB No. B8 No. 2050-0072
Faciiity Identification Owner/Operator Name )
T. T Narmo OLAY COMPANY INC. Name OLAY COMPANY INC. Prone ( 809 )., 7'38_2191
ler Iwot Road 735, Km 2.3 - Bo. Rincon il Asaons_CATT Box 7000, Cayey, Puerto Rico 00634
EMERGENCY ree e5S a3 ress
AND cny __Cayey state PR, 7z, 00633 o
HAZARDOUS Emergéncy Contact :
CHEMICAL . L
INVENTORY Name _OECUrity Tte __o€CUrity Guard
Specific sccose [2 [ 8]3[4 ] owmeBrad[ 01 | [7]4]1 ]-{a]713 17] ] enone 809 738-2191 2eve. prone 1809 ) 738-2191
{n/o!malion - » - ; . . . ’
by Chemical OFFKnALlo’ | name Hilliam Carrion e __Plant Engineer
o”NSLEv “{Date Rocoived | - | prore 1809 738-7173 24 . Prone 18091 738-2191]

Reporting Period From January 1 1o December 31, 19_89

’{EiStorage Codes and Locatlons
' (Confldenhal) _

Slorage ‘Locations

Important: Read all instructions before completing form

Confidential Location Information Sheet |

Slomge Codes

Storage Tank Outside Bldg, B
(see Site Plan)

Name  KEROSENE AlL

case [_[8]0[0T0[ 8] [2]0][6]

ease | T 1T 1 1 | 110 Chem.  DNTESEL FUEL #2 A{l1]4| Storage Tanks Qutside Bldg, A
(see Site Plan)

ecase [ TTTTTA0T] crem.  FUEL OIL #5 All {4} Storage Tanks Qutside Bidg, A
' (see Site Plan)

. .| optional Attachments  (Check one)

Cerltification

(Read and sign after completing all sections)

1 certity under penaity of law that | have personally examined and sm familiar with the information submitted in t

CARLOS R. SANTIAGO - ENGINEERING MANAGER

Name and ofticial title of owner/operator OR owner/operator’s authorired representative

1 have attached a site plan
| have attached a Hist of site

coordinate abbreviations
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Page _ of . pages
Foun Apgroved OMD Mo, 20500072

Facillty Identification

OLAY COMPANY INC.

Owner/{Operator Name

OLAY COMPANY INC.

(809, 738-2191

Tier Two Mame . Z _ Name o Ot
EMERGENCY Stteel Address _-,_.(}E:JQa*d__B_EL;.JSﬂl_Z&;_B.QJ R] Bcgn 006 3 Mall Address Ca] ] BOX 7000 3 Ca.ye.y 2 Puerto R] co
:A'?‘.‘:?)Q'.‘g,i’fs cwy ___Cayey ,_ sime —P.R. 7, 00633 Emorgensy Comtact A

INVENTORY Name _JECUTI tY Twe __S€CUrity Guard
Specific sc coow [2[81 314 v-mNm;;:E- (21211 (AT713T7] | s 1809, 738-2191 2ate. Prone 1809 738-2191
Information . b g

by Chemical FOR

 heme °F6g¥Ath' ' | name _Yil1liam Carrion e __Plant Engineer

/38-7173 24 1. Prone (809 738-2191

] Phone L 809 )

Reporting Period From January 1 1o December 31, 19_OJ 89

Slorage Codes and Locations

lDM« Aecealived

Important: Read all instrucliuns hefore completing form

Confidential Location Information Sheet |

(Conlidenhal)

Slomge Codes Slorage Locations

Chemistry Lab - Bldg. B
Fork Lift Batteries
Warehouse BTdg. A &.BTdg. C

SULFURIC ACID . MT1[A

Chem.
Name

easr [T 171616141 [9]3] (9]

- {(see—Stte—Ptam)

AT N O o e TURPENTINE s

Storage Tank - Qutside Bldg. A
(see Site Plan)

Chem,
Name -—1

L)

Optional Attachments .{Check one)

X 1 have sitached a site pian
. 1 have atiached a Hst of sile

coordinale abivevialions

Certilication  (Read and sign after completing all sections)

1pnis, and thal based

7 '.«-' complete.
: ,Jégzéé;;zéééi
Date Signed

toentity under penalty of law that | have personatly examined and am familiar with the Information submitted Iv\

CARLOS R. SANTIAGO - ENGINEERING MANAGER

e and ollk—lul titla of awner In‘w ralrw O owney /npmalor s authorized reprasamtative N
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VICKS INC.

Box V - Cayey, Puerto Rico 00633 . CABLE ADDRESS:
TELEX 385-550C4 MERVI

TELEPHONE (809) 738-2191

SPILL PREVENTION CONTROL AND COUNTERMEASURE PLAN

FOR VICKS, INC.

CAYEY, PUERTO RICO

The attached Spill Prevention Control and Couintermeasure Plan has

been approved by Vicks, inc. to prevent oiilpollutiodat its Cayey plant.

Emilio Escobar
Engineer' Manager

I certify that | am familiar with the facility and with the provisions of
Part 112, subchapter D, Chapter | of Title 40, Code of Federal Regulations
and that the attached Spill Prevention Control and Countermeasuras Plan has

been prepared in accordance with good engineering practices.

) ,.
e e -
N iy iy g T



SPILL PREVENTION CONTROL AND COUNTERMEASURE PLAN
FOR ViCKSs, INC...

CAYEZY, PUERTO RICO

The Spill Prevention Centrol and Countermeasure plan that is set forth

i

here is to meet the reguirements of the Federa! Water Pollution Control Act,
Section 311(j} (1) (c). The Regulation is Part 112 of subchapter D, Chapter |

of Title 40, Code of Federal Regulation (FR 38, No. 237-34164).

The plan is :designed to prevent discharge of oil to navigable waters, as
defined in. Section .502(7) of the FWPCA (Public Law 92-500), and tributaries

of such waters. -This plan is to be reviewed ‘every three years and improved,

if necessary.
The Vicks, !nc. facilities at Cayey have not experienced any oil spill
events. The Engiheering Manager is accountable for oil spill prevention. He

reports to the Director of Cperations.



GENERAL INFORMATION

The Vicks, Inc. plant is well laid out to prevent oil discharge, which
could contaminate the water of Puerto Rico and to contain such spills should

they occur. - The piant is bordered by a storm sewer that can discharge at

only one point.

Oil is handled, or stored, in the following plant areas: .

Vicks, Inc. Kerozene Tanks

Kerozene is stored in two diked horizontal tanks (12,q00 gallons each)'in
the northwest. se;tion of the property. The k:erozene is Asdpplied by Acontractors
by tank-truck. Each kef'ozene delivery is hax;ﬁdled manually. The dike is. drained
byamanually opened-valve.‘l Dike containing vblume is 16, 100 gallons. |

Merreil Kerczene Tank

Kerczene is stored in a diked horizontal tank (5,000 gallons) in the north-
east section of the property. The above explanation for delivery and dike drain-
age applies. Dike containing voiume is 5,057 qallons.

Vicks, ‘Inc. Diesel Tank

Diesel oil is stored in a. diked horizontal tank (2,000 gallons) in the north
section of the property. The above 'éxplanation for delivery and dike drainage

appiies.v Dike contair{ing volume is 2,100 .géllons.



a.

b.

SPILL PREVENTION' AND CONTAINMENT PROCEDURES

The first effort is directed tovgardls prevéntion of oil spills aﬁd leaks by
" .conscientious attentioﬁ by all personnel in handling oil and in stopping small
leaks.. The second effort is to prevent oil from léaving the property.
I. . Precautions during unloading of oil

The following precautions should be taken when oil is being transfered:

All valves and transfer pumps should be routinely checked for l?eakage.

The Security Department must verify_gthat the tankder does not leak

~each time a load is received. Also that all valves on the tank vehicles

. are in good workin.g conditions without leaks.

The following operating procedure applies to all operating and mainte-
nance personnel. | |

"if yo‘u observe oil leakage, oil 'spills’;, or oil inithe storm sewer, take
immediate action to stop the oil leak by having the necessary valves
shut. Then, notify, the Security Depar'tment af once".

The Security Department will notify the Engineering Manager which is
r'e.sponsib'l’e for environmentai matters,: he will ins.pect the situation and

make necessary reccmmendations.

If an oil spill occurs, the Engineering Manager will notify the U. S.

" Ceast Guard {725-5761) and the.Enviéonfnental Quality Board (725-5140).

Ty .
t



- SECURITY

Vicks, Inc. property is surrounded by c'yclone fence with'loéked gates,

.and television cameras. The main. entrance is guarded around the clock. A

regular patrol of the property is made by'one: of the guards.

The guards shall report any oil leaks or ‘Ioil obs'ervved on the ground or in
the storm sewer to its supervisor. The guard will 'record this notification. énd
the time in his log ~book. |

The bottom drain valves on. all oil storagé tanks willi be blanlf(-flanged or

[ I
capped when not being.used to fill or drain the tank. '

The drainage valve in the ta‘r!ak dikes is to be locked in the closed position.



. e

PERSONNEL TRAINING

The Maintenance and Security Departmenﬁs will inélude discussions
of the SPCC plan in the training programs fo; perscnnel in their depart-
ments. Such discﬁssions will include also past experience, equipment
performance ;nd Ehanges fo the SPCC pl#n. Assistanée to the training

sessions will be taken and fiied together with the SPCC plan.



’(

INSPECTION AND RECORDS

The Engineering Manag_er will prepare a report of each oil leakage

|

. incident which does, or might have, become an oil spill: event for inclusion

with SPCC plar. These reports wiil be retained for three Yeérs. |

Records of‘ oil storagé tank testing will be retained with the SPCC plan
for three years..

‘The SPCC plan and associated records Will be 'file-d in the Engineering

Department at thé Cayey plant.
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Oficina de ta Junts: Calle del Parque

A
¢

! v : i ) ~‘ :I‘
DE PUERTO RICO / OFICINA DEL oootc{uooa

PRSP T A

e

v

3 de octubre de 1989

MEMORAND O - /

A . : Flor del Valle I«
Directora ;
Area Control Contaminacién . SR

/é%?e Terrenos o
ar{bel. Medlna Torres o

DE : .
Especialista en Ciencias Uy
Ambientales Principiante g
ASUNTO : Inspeccibén Olay, Co. ;%

Cayey, Puerto Rico
o

El pasado 3 de octubre de 1989, se visitd' la facilidad’
mencionada en epigrafe, para determinar si cumple con 1los
requisitos ap]icables a pequeflos generadores de. desperdicios
peligroscs. En la misma fui recibida por el Ing William Carridn,
Gerente Ambiental de la facilidad. El ‘ingeniero Carridén me
mostrd el &rea donde se almacenan los desperd1c1os pellgrosos %
proveyd la informacién ofrecida a continuacién. ;:

La compaﬁia se dedica a 1la elaboracién 1de cosméticos,
productos para el cuidado del cabello y productos para el '‘cuidado
de la salud. En el proceso se generan residuos’ ‘'de solventes y
tinta. De los solventes se generan 15 galones cada tres (3) meses
y de la tinta 15 galones anualmente. ,‘“Y ' '

En la facilidad se mantiene récords de: andlisis de los
desperdicios, evidencia de acuerdos con ~autoridades -locales,
generacidén de desperdicios y. manifiestos. El resumen' de Jlos
manifiestos mas recientes se presenta a cont1nuac1on' .

’ t

Fecha de Desperdicio : Cantldad
Transportacidn Transportado Transportada
9~-8-89 . D001, FO003, 30 gal.

FO05, DOO8

Velondo por Is pureaza que usted deses, en o/ smbiente Que e rodss.

NOm. 204 Exg. NMIDMnW Apartado 11488, Senturce, P. R. 00910 / Telétono 725-5140



D001, F002, 220 gal.
FO03, FO0O05 :
D001, F002, : 30%gal.
FO03, F005 ! }
6-30-89 D001, F002, | 55' gal.
FO03, F005
D001, F002, 165, gal.
FOO3 - !
Non RCRA ' . 330, gal.
Regulated .
D008, F005, 15 gal.
FO03, DOO1 ﬁ
3-28-89 . D001 ' 55.gal.
3-15-89 Non RCRA | " 975 1bs.
Regulated :

'

La facilidad tiene un &rea satélite en el laboratorio. En
ésta habia un (1) dron de 15 galones, a medio llenar, que
contenia solventes orgdnicos. E1 recipiente 'se encontraba
identificado como desperdicio peligroso. ’;

. o ;' B o

El area designada para almacenar los desperdicios peligrosos
cuenta con: base impermeable, dique, material para el coritrol de
derrames, “"sprinklers", acceso controlado, extinﬁ@r de' incendios
y alarma contra incendios. Sin embargo, no se mantiene’ récord de
inspeccién del &rea. Al momento de la inspeccidn . noi habian
desperdicios acumulados en el &rea. ’{'y i

'[l‘>li“ ,

La facilidad cuenta con un coordinador fdé emergencias.
Ademds, el personal expuesto, recibe adiestramiento sobre
proteccidn personal y manejo de los desperdicios péligrosos.

o
Los hallazgos de 1la inspeccidn indican queé la facilidad
cumple con casi todos los requisitos aplicables a pequefios
generadores. No obstante, estd exenta de esos requisitos ya que .
genera menos de 100 kglmes de estos desperdicios.

Accidn Recomendada:

Enviar carta a la facilidad notificando los résultados de la
inspeccién. :

| chd



i

-

ESTADO LIBRE ASOCIADO DE P

Ing. William Carrién
Environmental Manage:
Olay Company

Box V

Cayey, Puerto Rico

Estimado ingeniero C::r

El pasado 3

Programa de Pequeﬁﬂ¢

visitdé las facilidace
si cumple con los
inspeccidén realizada
100 kg|mes de desper
de estos requisitos.

Como generador

limite de generacié: -

desperdicios peligro;
cumplir con todos
generadores.

MM |chd

Clmlamedr,

' ATO RICO/ OFICINA DEL GOBERNADOR /|

.,

13 de diciembre ‘de 1989

It

633

¢

ionzi

octubre de 1989, personal adscrito al
Generadores de Desperdicios: Peligrosos,
de Olay Company en Cayey, para determinar
Lequ1s1tos de este Programa. Durante la
@ encontrd que la facilidad genera menos de
cios peligrosos. Por tal razén, esta exenta

:ndicionalmente exento, no podra excedér el
seﬁalado, ni acumular mas de i1, OOO“kg de

58 en su facilidad. De 1o contrarlo, deberé

los requ151to§ apllcables a pequenos

,%!

1o
Dlrectora
Area Control Contam1nac1on
de Terrenos

'n miprarm tgim goetmid Aaens mm ot mmh b g O oo
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MEMORANDUM

TO

THROUGH-

FROM

SUBJECT

A Full RCRA - Generator Inspection was performed to the
Olay Co., located in Cayey, Puerto Rico.
visited on January 27, 1986.

March 6, 1986

g éﬁ% /7/

A t1ng Director
Hazardous Waste DlVlSlon

Ivette De Jestis Dav11£\
Chief - ;
Inspection, Monitoring and
Survelllance Section
t //§/,6
Priscilla M. Bthdrd

Environmental Imspector

Full RCRA - Generator Inspection
Olay Co. - PRD 090450255

The facility was

Enclosed you will find the following documents:

OFFICE. OF THE BOARD: 204 DEL PARQUE ST. CORNER OF PUMARADA / MAILING ADDRESS: P.O. BOX 11488,

- Inspection Report

- Notification to the industry

SANTURCE, PUERTO RICO 00910/ TELEPHONE: 725-5140



3 .
\
N “bgis”

SUMMARY OF FINDINGS :

On January 27, 1986, Olay, Co., PRDO90450255, iocated on

"road 375, Km. 23 Rincén Ward, Cayey, Puerto Rico, was visited.

The telephone number is (809) 738-2191.

The purpose of the visit was to perform a Full RCRA -
Generator Inspection, according to the State Regulation, Regu-

lation for the Control of Hazardous and Non - Hazardous Solid
Wastes, amended version.

During the inspection, Mr. José Cortés, Engineering
Manager of the:company, met with technical personnel of the
Inspection, Monitoring and Surveillance Section and the
following information was gathered:

Merrell - National Laboratories, Inc. formerly called Vicks- .
Merrell, Inc. was established on the actual facilities of
Richardson Vicks, Inc.. Merrell ceased operations in Puerto Rico
on 1983 and the facility was sold to Olay Co., a subsidiary of
Richardson Vicks, Inc.. By this reason Merrell requested to
EQB and EPA to cancel its EPA ID Number PRD090450255. EPA
answered to Merrell changing their records to show that the fa-
cility name and owner for EPA ID Number 090450255 was Olay Co.,
cf Richardson - Vicks, Inc.. This change was notified by the
company tc EQB on May 23, 1984.

As told by Mr. Cortés,Olay Co., is a subsidiary of Richard-
son Vicks and do not generate hazardous wastes. He also indicate
that Vicks, Inc., Olay Co., Vicks Vaporub and Rho-Mu Corp. are
subsidiary companies operated by Richardson-Vicks, Inc..

R-Vicks, Inc, also has an EPA ID Number (PRD090461930) and
notified as a generator of hazardous wastes, because one of the
manufacturing products trade-name Sinex, is a descongestant that
contains thimerosal as a preservative. The thimerosal is a
mercury sallicylate, crystalline organic mercurial acid used as
antiseptic and germicide. A carbon bed system is used to absorb
the mercury from the wash waters. The washwaters are transfered
to Vicks waste water treatment plant, then discharged to the sewer
system. The charcoal cartridges are changed every year and sent
to Servicios Carbareén for disposal.

Cni December 11, 1984, a reclassification of CGenerator to
Small Quantity Generator was granted by EQB to Vicks, Inc., in
response to the petition made by the company.

A visval inspection was made and it was found that Vicks,
Inc. does not have a storage area designed for hazardous wastes
because no hazardous wastes are generated by the operations except
the charcoal cartridges that may contain traces of mercury salts.
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Summary of Findings

‘page 2

Chemical analysis of this waste (activated carbon) show
that the concentrations of mercury in the waste is below the
acceptable limits.



CONCLUSIONS AND RECOMMENDATTIONS

At the time of the inspection, Olay Co,, was found to
be operating as a subsidiary of Richardson-Vicks, ‘Inc. and
does not generate hazardous wastes. '

It is recommended to send a notification to the company
requesting information (certified documents) to. clarify the
change of the ID Number from Merrell to Olay. Also a certi-
fication that Olay Co. does not generate hazardous wastes
must be requested. '
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. S
f Telephone (809) 738-2191

- Olay Company Inc T e

Cable Address: MERV!
CALL BOX 7000, CAYEY, PUERTO RICO 00634

7 June 26, 1989

U. S. Environmental Protection Agency
P. 0. Box 70266

Washington, D.C. 20024-0266

Attn: Toxie Chemical Release Ibventory

Gent lemen:

Pttached please find the Toxic Chemical Release Inventory FReporting
Form for 1988&.

If you have any questions’ or need additional information please do
not hesitate to call us.

Sincerely,

William C :
Facilities Ingineer

ar
Attachment

cc: Environmental Quality Board
Santurce, Puerto Rico
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D P I Fon' wprovod OMB No.:_2070-0093

3 ! St _ . -~ Approval Expires:_01/91
| . Important: 7ype'or‘print- read instructions before compleu’ng Jorm,) Page 1 of §
o , ‘ Public reporting burden for this
<, s EPA U.S. Environmental Protection Aqoncy ‘ S gg‘r:ﬂ"g“ Spfformation :g::ﬂmatod to
H . with an aver. ot .
': TOXIC CHEMICAL RELEASE INVENTORY REPORTING FORM forpnes, B Tl o P
) Section 313 of the Emergency Planning and Community Right-to-Know Act of 1988 g | B g 0“"""3:? maintaining the
S also known as Title il of the Superfund Amendments .and Reauthorization Act reviewing the collection of micraation
t m}mo or any of wl:g ot of thi
3 ‘ ] (This space for your optional use.) po n” % : tm‘f‘c‘mma n;
EPA FORM PART 1. | CINet, formation Boicy - Brach
FACILITY [{ ). US EPA, 401 M St., SW,
Washington, D.C. 20460 Attn: TR
T IDENTIFICATION 1o the Office of information
: 'NFORMAT'ON and R.qulnory Af"llnt gmeo of
. . Reduction Pmpct (2070-0083),
Washington, D.C. 20603.

Are you claiming the cherica! identity on page 3 trade secret? 1.2

H "Yes" In 1.1, is this copy: 1.3 Reporting Year

-
.

X newer y 88

[ ]X:t‘léhmsubnamtl‘on 1orm 5 [ ]No (un.o't'cm 1.3, \-2i [ ]Slnmud[ ] ftized 19

2. CERTIFICATION (Read and sign after completing all sections.) .

| hereby certify that | have reviewsd the attached documents and that,.to the best of | k and belief, the submitted information is true and

s .

complete and that the amounts and vaiues in this report are accurate based on reasonable estimates using data available to the preparers of this report.
Name and official titie of owner/operator or senior management officla!

CARLOS R /SANTIAG/O - ENGINEERING MANAGER

.q;_..-;;», . . X
- . ——— o . AR el w

smm(uro o // P 7 . Dlxo signed
| /W/Zf/’/(/ _ | _ | // £/
B Fﬂ;iﬁ?g?gﬁﬁfﬁ;ﬂ' - — “WHERE TO SEND COMPLETED FORMS:
QLAY COMPANY, INC 1. U.S. ENVIRONMENTAL PROTECTION AGENCY
Strest Address P.O. BOX 70266
3.4 ROAD 735, Km. 2.3 WASHINGTON, DC 200240266
CigAYEY ; County - ATTN: TOXIC CHEMICAL RELEASE INVENTORY
[ state Zlp Code 2. APPROPRIATE STATE OFFICE (See instructions
PUERTO RICO 00633 Appendix E)
This report contains information for (Check one):
3.2 a. [ X]An entire facility b. [ ]Pm of a facility.
o 3.3 Technical Contact L : Telephone Number (inciude area code)
' ) WILLIAM CARRION-HERNANDEZ - : (809) 738-2191
l. 3.4 | PUolic Contact’ _. _ Taiephone Number (Include arsa code)
.' ’ LESBIA B. DIAZ (809) 738-2191
l a5 | SICCooe (:1 digit) ' C
¢ a, b. C. . d. . . f.
a4 Latitude . o Longitude
. 3.6 - Degrees Minutes Seconds - Degrees Minutes Seconds
66 08 25 . 18 .07 38
: 3.7 Dun & Bradstreet Number(s) i '
-l " 1..01-741-1737 o b. N/A
EPA identification Number(s) (RCRA I.D. No.) S
l . |28, PRD090461930 o fo. w/a
: NPDES Permit Number (s)
S Rl 1 507 N | 4 b N/A
Reosiving Streams or Water Bodies (snter one name per box) o ’
aN/A - : b.”
N . A ’
L0l /A . : .
. ' T :
oN/A i : 1.
511 Underground injection Well Code (UIC) ientification Number (s)
-7  a. : ’ .
[4__PARENT COMPANY INFORMATION o - ]
Name of Parent Company .
41| PROCTER & GAMBLE COMPANY
Parent Company’s Dun & Bncmrm Nurmber
*2] 00-131-6827

EPA Form 9350 1 (1-89) Rovnsed—Do not use previous versions.
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(Important: ‘Type or print; read instructions beforé completing form.)

D 0

Nt
Page 2 of 5§

S EPA

PART 1I.

o era rorm R
OFF-SITE LOCATIONS TO WHICH TOXIC
CHEMICALS ARE TRANSFERRED IN WASTES

(This space for your optlonal use.)

1. PUBLICLY OWNED TREATMENT WORKS (POTWs)

1.1 POTW name. .
"EL TORITO" WWTP

1.2 POTW name

2. OTHER OFF-SITE LOCATIONS (DO NOT REPORT LOCATIONS TO WHICH WASTES ARE SENT ONLY FOR RECYCLING OR REUSE).

Street Address ) " | Street Address
EL TORITO

City . County City County
CAYEY -N/A

State . o Zip . .| State Zip
PUERTO RICO 00634 .

2.1 Of{-site location name
N/A .

2.2 Off-site location name

EPA identification Number (RCRA 1D. No.)

EPA identification Number (RCRA 1D. No.)

Street Address . Street Address

kY
City County City County
State Zip State Zip

Is location under control of reporting tacility or parent eornpgny?

Is location under control of reporting tacility or parent company?

[ Jve [

[T [ Iw

2.3 Off-site location name
N/A

2.4 Off-site location name

EPA identification Number (RCRA 0. No.)

EPA identitication Number (RCRA iD. No.)

Street Address

Street Address

City County

City County

State Zip

.

State Zip

“

P ——
2.5 Oftf-site location name

is location under control of reporting facility or parent company?

[Je [ 1w

fs location under control of reporting tacility or parent company?

[ ]Yu [ ]No

N/A

2.6 Otf-gite location name

T
EPA identification Number (RCRA ID. No.}

EPA identification Number (RCRA ID. No. )

Strest Address -

Stree! Address
! -
’
City County City County
’ ]
State Zip State Zip

Is location under controt of reporting facliity or parent company?

[ Jvee [ ]

hbcatbnmmofmmhcmtyorwwny?

[ v

[ ]

[ ]MN“I(Wmumlmanw.anw

———

EPA Form $350-1(1-89) ed—Do not use previous versions.
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(Important: Type or prinf; read ifistructions before completing form.) b Page 3 of 5

[

GEPA : erarormR

PART 1l CHEMICAL-SPECIFiC INFORMATION

1 (This space for your optional use.)

1. CHEMICAL IDENTITY{Do not complete this section'if you compiete Section 2.) : . .
1.1 | [Reserved) ‘
1.2 CAS Number (Enter the number exactly as it appears on the 313 list. Enter NA If reporting a chemical category.)

007647-01-0 .
Chemical or Chemical Category Name (Enter the name sxactly as it appsars on the 313 list.)
HYDRO CHLORIC ACID

Generic Chemical Name {Compliete only If Part |, Section 1.1 is checked “Yes." Generic name must be structurally descriptive. )

1.3

1.4 ’

MIXTURE COMPONENT IDENTITY (Do not complete this section if you complete Section 1.)

2. Generic Chemical Name Provided by Supplier (Limit the name 10 a maximum of 70 characters (e.0., numbers, letters. spaces, punctuation).)

3. ACTIVITIES AND USES OF THE CHEMICAL AT THE FACILITY '(Check all that apply.}

&zr:;:‘l::lt:um the If produce or import:
3.1 a.[ ] Produce ] c.[ ] 5:;/3?322:slng ' d.[ Zéirfzf&%n
b. [ ] import o.[ ] As a byproduct f.[ ]As an impurity
oz |ovemicnts .+ o0 Tasarmscian o[ Jpulomisen | |2 e
d.[ ] Repackaging only '
3.3 3:: :::'::c:? t[ lérsoge%gﬁfg'i?é : | b[ ] As a manufacturing ald | c.[ X] Ancillary or other use

4. MAXIMUM AMOUNT OF CHEMICAL ON-SITE AT ANY TIME DURING THE CALENDAR YEAR

ﬂ (ent;r .code’ »

5. RELEASES OF THE CHEMICAL TO THE ENVIRONMENT ON-SITE

St ————————

A. Total Release . 'B. Basis of
; ' (lbs/yr) Estimate

: (enter code)
Tos:o?ﬁ’y r%porthrolﬁases of less tdhanA ; A1 A2

. s. by checking ranges under A.1. ‘Reporting Ranges Enter
(Do not use both A.1 and A.2)_ 0 1499 500-5g8] Estimate

5.1 Fugitive or non-point air emisaions | g 1, [ ] [ ] [

[o]

0 o +, 8.1b

§.2 Stack or point alr emissions . 5.2a ] [ ] [ 64 ' ‘5.2b
5.3 Disch . ¢ vi oo e o . C. % From Stormwater
.3 Discharges to recelvin 4 i
streams or water bodies S.3.1 D 5.3.1a)] - ] [ ] [ N/a. [5.3.1b 5.3.1c N/A
(Enter letter code from Part | : Cf '
5.3.2a §.3.2b §.3.2c
Section 3.10 for straam(s) in 5.3.2D 11 11 N/A
5_3.3.[:] 5.3.3a 10 11 N/A | 533 5.3.3¢

5.4b

5.5 Releases to land

5.5.1 On-site {andtill 5.5.1a

e
1071
1071

BRI

N/A |s.51

$.5.2 Land treatment/appiication 1gnr§lng 5.5.2a N/A- 5.5.2b

$.5.3 Surtace hvou\dm-m 5.5.3a . N/A 5.5.3b

boead ot | tmaet [t et [t et e s [
2
S~
e

[
[
[
[
5.4 Underground Injection’ s« [ 1] 1 [
[
[
[
[

0000|0000

6.5.4 Other dispoual . - 5.5.4a N/A 5.5.45

[ Jicnex H additional information Is provided on Part IV-Supplemental Information.)

EPA Form 9350-1(1-89) Revised—Do not use previous versions.
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(Important: Type-or print; read instructions before completing form.) : Page 4 of 5

3 Va1 30n

i et

; - ) (This space for your optional use.)
g & EPA era FormR -
:g PART Hl. CHEMICAL-SPECIFIC lNFORMATION
& (continuod)
' 6. TRANSFERS OF THE CHEMICAL IN WASTE TO OFF-SITE LOCATIONS .
A. Total Transfers B. Basis of Estimate | C.Type of Treatment/
You may report transfer ‘ . . ;
of lass t%\anpi 000 bbs. by checking _{ls/yr Disposal
ranges under A.1, (Do not use A.1l . A.2 '
both A. 1 and A.2) . Reporting Ranges Enter
) 1499 500-000 Estimate {enter code) enter code)

6.1.1 &omp'.":‘:.'.'m%lzl[___]

2 Othor off-gite locltlon

6.2.1 "Pmt. s.axlonz ) E D

i Other otf~site location

6.2.2 fom P b ey E”:l

] 0 | e4mw[0]

] N/A e.z.ib D 6.2.1c [_MT_T:]
] :

]

6.2.2b D 6.2.2c @:D
Other off~site location
§.2.3 from Pari . Section3.) E] 0 6.2.3 | | 6.2.3c M | |

[ ](Chock it additional iInformation is provtded on Part IV-Supplemental information. )

ey | [oe—y =

[ 11
[ 1
[ 1
(10

7. WASTE TREATMENT METHODS AND EFFICIENCY

P e el

A. General B. Treatment C.Range of D. Sequentlal " E. Treatment F. Based on
: Wastestream Method Influent Treatment? " Efficiency Operating
; , : Concentration {check if ] Estimate Data? :
{ (enter code) - _{enter code) {enter code) applicable) - Yes No
. .
7.1a 7.1 n 7.1¢c 7 [ ] | 7.e 100%| 7.1 [ 11£%]
722 [] |r2s | T | 726 ] 72d [ ] fr2e w72 [ ][ ]
3 ,
f 7.32 D 7.3b ED] 7.3¢c D 73 [ ] [73 7 [ ][ ]
7.4a D 7.4b [:[]:] 7.4c . L__l 74d [ ] |74e % 74 [ 1 ]
7.5a D 7.5b ED] 7.5 - D 754 [ ] | 7se * 75t [ ] ]
7.6a D 1760 !___Dj 7.6c D 7.6d [ ] | 76e %[ 76t [ ][ ]
A 1 [] 7.7 ED:J - e [ 1 [ ] |77 ' %1 [ ]
7.8a D 7.8 D-__]:] 7.8¢ D 78d [ ] 7.8e . % 78 [ ][ ]
7.9a D 7‘.9b [:[:]:] 7.9¢ D 79d [ ] |7.9e %] 7.9t [ 111
7.10a D 7.10b [:]:]:] 7.10¢ D 790d. [ ] | 7.108 7000 [ ][ ]

‘ [ ](Check it additional information Is provided on Part IV-Supplemental !nfonnatloh.)

: 8. OPTIONAL INFORMATION ON WASTE MINIMIZATION

(Indicate actions taken to reduce the amount of the chemical boinb released from the facility. See the instructions for coded
tems and an explanation of what information to include. )

y»

A. Type of B. Quantity of the Chemical in Wastes C. index D. Reason for. Action
odification _ “Prior to Treatment or Dfsposa ) (enter code)
{enter code) . ; :
w f ' Current Prior Or percent
4 : ' reporting ' change

year
year (ibs/yr) {bs/yr)

M « | 00| &0

EPA Form 8350-1(1-89) Revised - Do not use provious vergions.
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t/mportant: Type or print; reac._.istructions before completing form.) s . Page § of 5

S EPA ‘erarorM R

- PART IV. SUPPLEMENTAL INFORMATION

Use this section if you need additional space for answers to questions In Part I,
Number the lines meq sequentially from lines in prior sections (e.9., 5.3.4, 6.1.2, 7.11)

Ca ek

“wsn v

(This space for your optional use.)

it

ADDITIONAL INFORMATION ON RELEASES OF THE CHEMICAL TO THE ENVIRONMENT ON-SITE
(Part lil, Section 5.3) - » -

. A. Total Release " B. Basis of
‘ : . {lbs/yr) : Estimate
You may report reieases of less than 4 i
1,000 Ibs. by checking ranges under A.1, A1 A.2 - | {enter code
(Da_not use both A.1 and A.2) , Reporting Ranges Enter In box
0 1499 500-999 Estimate. provided)

C.% From Stormwater

J010] 5ol Jsa_o

5.3 Discharges to
recelving streams or 5.3 D

water bodies 53._2a [
R s _[lsa_d' 10 11 ] sa.__o| Jsa__o

5.3.___D 5.3._.a[“ ][ ] [ ] | 5.3.____bD 5.3,

ADDITIONAL INFORMATION ON TRANSFERS OF THE CHEMICAL IN WASTE TO OFF-SITE LOCATIONS
(Part 1ll, Section §6)

B. Basls of C. Type of Treatment/
) A.Total Jg:?;:f rs " Estimate Dispasal
You may report transfers ' : .
of less than 1,000 Ibs. by checkin .
ranges under A:1. (Do not use A : A.2 (enter code {enter code
both A.1 and A.2) Reporting Ranges Enter in box in box

0 1-499 500-g9s| Estimate provided) provided)

Discharge to POTW

s iy, IO 11 11 ) 61 bl |
Ut -
6-2'_0%;3?_’:3}:32?&%.)5-[] [ 1D 11 ] 5-2~__‘.bD 62.__c

Other ot{-site locati . ¢
6.2 fevortocatcomumeer [2][) [ ][ ][ 1] s2_ bl ] o2 e

Gzﬁmﬁ?‘;ﬁﬁ%,mm [ 11 '], L1 , s.zi_;_bD 6.2.__c
ADDITIONAL INFORMATION ON WASTE TREATMENT METHODS AND EFFICIENCY (Part ill, Section 7) ‘
A. General . B. Treatment C. Range of . D. Sequential . E. Treatment F. Based on
Wastestream ‘ Method Iinfluent Treatment? Efficiency Operatirg
{enter code {enter code Concentration (check if Estimate Data?
in box provided) in box provided) {enter code) applicable) . Yes No
; 7. aD 7. b ) 7cD __d[ 1|7 e %7t ][]
1 a[ ]| [11] 7o [J|7— e[ 1 |{7—e w7 [ ]I ]
7 a[]l7__» 7o [ 7o 1|7 wl7_¢[ I 1
7 a[ ]l 1o [J|7—al T |7—e %7 ¢[ 11 ]
7. a D 7. b 71 e D 7___d[ 1|7 . w7 [ ][ ]
o[ ]|7__» 7 [] 7 o[ 1|7 %|7__s [ 11 ]
B 7]
' 7 a[]{7» 1 e[ JAr__da[ 1|7 w7 [ ]I 1
s
7 al]l7__» 7o [J{7—a[ J|7—se. |7+ 1 ]
1 a[ > e [J|7—a[ 1|7n—e |7 J[ ]

EPA Form 9350-1({1-89) Revised—Do not use previous versions.
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Form Approved OMB No.:_2070-0093
01/91
Page 1 of §

o M\p’proval Expires:

' s /" . K . -
(Important: Type or print; read instritctions before completing form.)

s EPA US Environmental Protection Agency

TOXIC CHEMICAL RELEASE INVENTORY"REPORTING FORM

Sectlon 313 of the Emergency Planning and Community Right-to-Know Act of 1986,
a@ known as Tile ﬂ_gf the Superfund Amendments and Reauthorization Act

Public reporting burden for this
coitection of information is estimated to
vary from 30 to 34 hours response,
with an aver ot hours per -
'} response, Including time for reviewing
Instructions, mrc::? existing data
sources, gathering maintaining the
dats nesded, and completing and
reviewing the coliection of information.

———

——

PART 1.

(This space for your optlonat us_e.)

P—————

comments regarding this burden
estimate or any other aspect of this
coliection of information,

. ' Includi
: . . suggestions for reducing this burden, rt‘g
EPA FORM . / Chief, Information Policy Branch
. FACILITY ‘ Westiagion D0 20080 A SPey
. ashington, D.C. tn:
R " IDENTIFICATION . Burden i to the Office of mformation
‘ Regula airs, ice o
. INFORMATION i Management °rnynd_ Budget Paperwork
) Reduction Project (2070~-0093),
Washington, D.C. 03, ) A
—— L il o~ Sl ———
= —— — — e ————
: 1.1 Are you claiming the ehernical kientity on page 3 trade secret? 1.2 "Yes" in 1.1, is this copy: 1.3 Reporting Year
) A X ‘ ’ ] - 88
Yes (Answer question 1.2: . No (Do not answer 1.2;, [ 19 — :
[ ] Anac‘h substra?\tianon forms. ) [ ] Go l‘o question 1.3.1} - [ ]Sln tlzed[ Unlfnltlzod_

2. CERTIFICATION (Read and sign after completing all sections.)

| horeby certity that | have reviewed the attached documents and-that, to the best of 'my knowledge and belief. the submitted information is true and
complate and that the amounts and values in this report are accurate based om reasonable estimates USing cata available 1o the preparers of this report.

Name and official title of owner/operator or senior managerment official

CARLOS R, SANTIAGO ~ ENGINEERING MANAGER

bmmtux/}g% /,/ ( _.~-"f7‘ ;)
i A A Y i

Date signed / R
- ] & /J /87

3, _FACILITY IDENTIFICATION ")
# [ Faclitty or Establishment Name ( 7

QLAY COMPANY., INC.

WHERE TO SEND COMPLETED FORMS:

Street Address

ROAD 735, Km. 2.3

1. U.S. ENVIRONMENTAL PROTECTION AGENCY

' P.O. BOX 70266

3.1 WASHINGTON, DC 20024-0266
c‘gAYEY : County ATTN: TOXIC CHEM!CAL RELEA_SE INVENTORY
State Zip Code , 2_., APPROPRIATE STATE OFFICE (See instructions
PUERTO RICO 00633 __AppendixE) '
This report contains information for {Check one): o o
3.2 . : a. [X] An entire facliity, b. [ ]Pm of a tacility.
33 Technical Contact ’ Telephone Number (include area code)
’ WILLIAM CARRION-HERNANDEZ (809) 738-2191
34 Pubtic Contact ' ’ Teiephone Number (include ares code)
’ LESBIA B. DIAZ {809} 738-2191
3.5 | SIC Code (4 digit
7., 2834 b. e’ d o, f
Latitude . Longitude
3.6 - Degrees Minutes Seconds Degroes Minutes Seconds
66 08 25 18 07 38
Dun & Bradstreet Numt;er(l) i . .
371 01-741-1737 b, - N/A
EPA identitication Number(s) (RCRA I.D. No.} )
3-8 | PRD090461930 s~ N/A
NPDES Permit Number(s) :
*91.N/a | b N/A
Receiving Gtreams or Water Bodies (snter one name per box) '
a.N/A - A"
30 n/a le
«N/A 1,
: Underground Injection Well Code (UIC) Kentification Number s) , i
an AN/A ’ b. o

4. PARENT COMPANY INFORMATION

Name of Parent Company B
1| PROCTER & GAMBLE COMPANY

4.2 Psrent Company's Dun & Bradstrest Number

00-131-6827

EPA Form 8350-1 (1-89) Revised—Do not use previous versions.
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GEPA o PAF;T‘ II.‘

o EPA FORM R
OFF-SITE LOCATIONS TO WHICH TOXIC
CHEMICALS ARE TRANSFERRED IN WASTES |

{This space for your optional use.)

1. PUBLICLY OWNED TR‘E‘ATMENT WORKS (POTWs)

1.1 POTW name . : . / 1.2 POTW name
"EL TORITO" WWTP

Strest Adcress ’ ) b — Strest Adoress
EL TORITOC

City . County Chty County
CAYEY “N/A

State 1zt ) State Zip
PUERTO RICO 00634

2. OTHER OFF-SITE LOCATIONS (DO NOT REPORT LOCATIONS TO WHICH WASTES ARE SENT ONLY FOR RECYCLING OR REUSE).

2.1 Off-site location name
N/A

2.2 Off-gite location name

L7 A igentlfication Number (RCRA ID. No.)

EPA Identitication Number (RCRA ID.

No.)

Street Address

Street Address

City County

City

County

State Zip

State

Zip

Is location under control of reporting tacility or parent eanpgny?

[ e [ In

Is location under control of reporting tacility or parent company?

[ )ve

[ In

2.3 Ofi-gite location name

N/A N
EPA identification Number (RCRA iD. No.)

2.4 Off-gite location name

EPA igentification Number (RCRA ID.

No.)

Stree: Address Street Address
Clty County City County
State Zip State Zip

s location under control of reporting faciiity or parent company?

[[Jvee [ ]n

ts location unoer control of reporting tacility or parent company?

[ ]ves

[ In

2.5 Otft-gite location name

N/A

2.6 Off-site location name

.

EPA identitication Number (RCRA ID. No. )

EPA identitication Number (RCRA ID.

No.}
élmt Adciress - Street Address
[
L

City County City County

/

R,
State - Zip State Zip

Is location under controi of reporting facility or parent company?

[ ]chock it additional pages of Part 1 are attached. How many? -

[ Tvw [ o

EPA Form 9350-1 (i—hg) Revised—Do not use p'revloua verslons.

is tocation uncer control of reporting faclilty or parent company?

[ v

[ Jw
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(Important: Type or. print; read instructions. before completing form.) . - Page 3 of 5

{This space for your optional use.)

EPA EPA FORM R
A d . PART lll. CHEMICAL-SPECIFIC INFORMATION

1. CHEMICAL IDENTITY (Do not complete this section if you complete Section 2.)
1.1 {Reserved)

12 CAS Number (Enter the number exactly as it appears on the 313 list. Enter NA if reporting a chemical category.)

001310-73-2

Chemical or Chemical Category Name (Enter the name exactly as it appears on the 313 list,}

SODTUM _HYDROXIDE SOLUTION

! Generic Chemicai’'Name (Complete only if Part I, Section 1.1 Is checked "Yes.” Generic name must be structurally descriptive.)

MIXTURE COMPONENT IDENTITY (Do not complete this section if you complete Section 1.)
2. Generic Chemical Name Provided by Supplier (Limit the name to a maximum of 70 characters (e.g., numbers, letters, spaces, punctuation),)

3. ACTIVITIES AND USES OF THE CHEMICAL AT THE FACILITY (Check all that apply.)

{ N}l’anufacture the If produce or import:
chemical: . For on-site For sale/
; 3.1 a.[ ] Produce. C-[ ] use/processing d-[ ]distributlon
i .
! b. [ ] Import e.[ ] As a byproduct f.[ ]As an impurity
i Process the As a formulation As an article
3.2 | chemical: a. [ ] As areactant b'[ componant ' C.[ ]component
d.[ ] Repackaging only
the chemical: processing aid b.[ ] As a manuf;_acturing aid ‘ c.[ X]Ancillary or other use

4. MAXIMUM AMOUNT OF THE CHEMICAL ON-SITE AT ANY TIME DURING THE CALENDAR YEAR

{enter code)

5. RELEASES OF THE CHEMICAL TO THE ENVIRONMENT ON-SITE

Otherwise use As a chemical
I 3.3 al ]

: A. Total Release B. Basis of
P (Ibs/yr) Estimate
i . (enter code)
SRR A e T
: f {Do not use both, A.1 and A.2) o Hep?:?:ggg Rasnogo?:gg EsEt?rf‘ze;te
i — :
3 5.1 Fugitlve or non-point alr emissions | - 5.1a [ ] [ ] [ ] 0 5.1b @
: 5.2 Stack or point air emlsslons 5.2a [ ] [ ] [ ] N/A ' 5.2b [:]
L ) . C. % From Stormwater
Ji |5 Dissharoes to recpiving 3, El saaal[ 1L 10 1| wa sam L]855™ N
:széﬁzé;éfjéjg}'f;ﬁ(’?yﬂ ss2lJlssza[ 11 11 1] N/ A 5320 L] | 532
533 J[s3sal[ 10 110 1] N/A 5390 [ | 5.3.3
i ‘ 5.4 Undergroujnd‘ln]ectlon' 5.4a| [ ] [ ] [ ] N/A 5.4b D
. ' 5.5 Releases to land '
‘ 5.5.1 On-site landfill ' 5.5.1a [ ] [ ] [' ] N/A 5.5.1b I:]
5.5.2 Land treatment/application farmI-ng 5.5.2a [ ] [ I [ ] N/A 5.5.2b D
5.5.3 Surface impoundment 5.5.3a [ ] [ .] [ ] N/A 5.5.3b D
5.5.4 Other disposal 5.5.4a [ ] [ ] [ ] N/A 5.5.4b D

[ ] (Check If additional information is orovided on Part IV-Supplemental Information. )

EPA Form 9350-1(1-89) Revised—Do not use previous versions.
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Page 4 of 5

8 EPA

(This space for your optional usse.)

PART Il

EPA FORMR

(contmued)

CHEMICAL-SPECIFIC INFORMATION

6. TRANSFERS OF THE CHEMICAL IN WASTE TO OFF-SITE LOCATIONS

You may report transfers
of less than 1,000 Ibs. by-
ranges under Al
both A.1 and A.2)

(Do not use ° Al

checking (Ibs/yr)

A. Total Transfers

Reporting Ranges
0 1-499  500-999

A.2
Enter
Estimate

. Basis of Estimate

- (enter code)

Discharge to POTW
}enter location number
6.1.1 from Part Il, Section 1.)

10

1 10 ]

0

6.1.1b '

Other off-site location .
}emer location number
6.2.1 from Part Il, Section 2.)

BiN

N/A

6.2,1b-D

C.Type of Treatment/

Disposal

enter code)

o210 (M ]

Other otf~site location
;enter location number
6.2.2 from Part li. Section 2.)

]
1 L]0
]

N/A

6.2.2b D

6.2.2¢c m

Other off-site location
}emer location number
6.2.3 from Part If, Section 2.)

[
| ]
ELIC 1 010
EILIc 10101

N/A

6.2.3b D

6.2.00 (M [ |

[ ](Check if additional Information Is provided on Part IV-Supplemental Information.)

7. WASTE TREATMENT METHODS AND EFFICIENCY

M Wastostream| " Method © nant % reamenz | = Eralency. " Gperating

(enter code) ! (enter code) Tomtor ooy ;g?)ﬁg:b‘{e) Estimate P2 as Mo
7.1a 7.1b 7.1c | 7;1d_ [ ] 7.1'9 100 %| 7.1f [ ] [ X ]
7.2a D 7.2b l___l:]] 7.2¢ D 7.2d [ ] 7.2e %| 7.2f [ ] [ ]
7.3a D 7.3b EI:D 7.3¢ D 73d [ ] 7.3e w7t [ ][ ]
7.4a D 7.4b Dj:] 7.4c D 74d [ ] |74 w74 [ ] ]
7.5a D 7.5b I:E[j 7.5¢ D 7.6 [ ] |75 w78t [ ][ ]
76 ] 70 [ [] 760 | ] 7.6d [ ] |76 w76t [ 1 ]
7.7a [:] 7.7b l:[:lj 7.7¢ D 7.7d [ ] 776 %| 7.7 [ ] [ ]
7ea  [] |7ee [T 1] 7.8c [ ] 784 [ ] |78e wl7et [ ] ]
79a [ ] |70 [ ]] 7.0c [ ] 7ed [ ] 7.90 wl 7ot [ 1 ]
710 [ ] |7.100 [TT1] 7.100 [ ] 710 [ ] | 7.0 %l 700 [ ][ ]

[ ](Check if additional Information is provided on Part {V-Supplemental information.)

8. OPTIONAL INFORM

items and an explanatio

ATION ON WASTE MINIMIZATION

n of what informatlon to Include.)

(Indicate actions taken to reduce the amount of the chemical belng released from the facility.

See the instructions for coded

A. Type of
Modification
(enter code)

B. Quantity of the Chemical in Wastes

Prior to Treatment or Dlsposa

C. Index

D.

Reason for Action
{enter code)

ED .

Current Prior ; Or percent
reporting year ) change
year (lbs/yr) (Ibs/yr) |
‘ |
| %
1

0.0

[r[]

EPA Form 9350-1(1-89)

Revised - Do not use previous versions.
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SEPA

EPA FORM R :

PART IV. SUPPLEMENTAL INFORMATION

Use this section if you need additional space for answers to questions in Part ill. -
Number the lings used sequentially from lines in prior sections (e.g., 5.3.4, 6.1.2, 7.11)

) {This space for your optional use.)

ADDITIONAL INFORMATION ON RELEASES OF THE CHEMICAL TO THE ENVIRONMENT ON-SITE
/ .

(Part lil, Section §.3)

v A. Totai Release B. Basis of
: . . - (bs/yr} Estimate

You may report relaases of less than - )

1.000 Ibs. by checking ranges under A.1. Al A.2 {enter code

{Da_not use both A.1 and A.2) Reporting Ranges Enter In box

0 1-499 __ 500-999 Estimate provided)

5.3 Dlsc:'lnirges to . . C.% From Stormwater
raceiving streams or D D :
water bogdles 5.3.— 53..a [ ] [ ] [ ] }5.3. b 53.__¢

Gl bl el ] L1010 1 []
the bax provided. ) 5.3, — 5.3.__a 53.___ b 53.___¢
s.s._‘D sa_al 1L 111 5-3~_b[:] 53.___c

ADDITIONAL INFORMATION ON TRANSFERS OF THE CHEMICAL IN WASTE TO OFF-SITE LOCATIONS
(Part lll, Section 6) . .

B. Basis of C. Type of Treatment/
A-Total Jg:‘?f,’f’s Estimate Disposal
Ycu may report transfers :
of less than 1,000 ibs. by checking
ranges under A.1. {Do not use A A.2 {enter code (enter code
poth A.1 and A.2) Reporting Ranges Enter in box in box
0 1-499 500-go9| Estimate provided) provided)
Dlst‘:hm"ge ) POTWbe ,
6.1, femerieanenemeer [N 10 11 1 61._ bl |
Oth‘ar c:ﬂ—sige Iocatigg(
F~ r n . i
s.2.__ femeriocaionrumeer 2111 1 [ ][ ] 62 bl | |s2_c
Other off-site location
5.2 femeeesvenrumesr [2][ V[ ][ ][ ] s2._ o[ | |s2_c
Other o‘ﬁ-sn_e location
s.2___fmeseygamey [0 10 1 [ ] ez o[ ] oz

ADDITIONAL INFORMATION ON WASTE TREATMENT METHODS AND EFFICIENCY (Part i, Section 7)

A. General 8. Treatment C. Range of . D. Sequential E. Treatment F. Based on
Wastestream Method Influent Treatment? Efficiency Operatirgy
(enter code {enter code Concentration {check |f Estimate Data?

in box' provided} in box provided) (enter: c_ode) applicable) Yes No

7. a[:] 7 b[:l:[:]' 7 c~D 7. a[ 1|7 e w7 ] ][]

7 a[J|7—>» [1T1] 7o [ |7— <[ Jl7—e %7 1[ ]

[ ]]7 le:D 7 e [ Jl7__ o[ 1 17__oe w7t 11 1

7. aD 7 b - 7 c D 7. a[_ ] 17 o % 7. 1110 ]

7. aD7 bDj] 7 c [ ]]7 o[ ] 7. e w7 [ 1[ ]

r—a[ )|+ [ITT] 7 e [Jl7_ol 1|7 *2__[ I[ ]

v

7 a[ |l7_» 7 o 47— o[ 1 7—e w|7_[ 1[ ]

7___a D 7. b 7.__ ¢ D 7o J|7—_e. %l7_t[ [ ]

7. aD 7 b._l:D] 7 c D 7__d[ ] |7 e % 7.__ f] ][]

EPA Form 9350-1(1-89) Revised—Do not use previous versions.
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lracomber 11', 1934

Mr, Tuan A, Folch

Engineering Manager

Vicks, Inc,

Box 7000 ' ’ o

Cayey, Puerto Rico
" 20633 : .

RE: Reclassification.

Application - Vicks, Inc,
Dear Mr. Folch:

Refarence is made to the above meaentioned su.biect.

You are hereby {nformed that the Puerto Rico Environmental Quality
Board, under Section 3006 of the Phase I Interim Authorization of the
Resource Conservation and Recovery Act, RCRA, has approved the
petition requested by Vicks, Inc,, PRCOG0433930 of Genérator to smalil
quantity Generator,

This approval is valid enly under the conditions of the Information
submitted in the petition.

t

Luis E, de la Cruz ~"Carl-hxel P, ,ocerberc, y
Asgoclate Memher Vice-Chalirman

;7/' /ﬁ

zwj//

;P’j@;o & ’,fé:lei @’
A hg m{mn I /‘/

LF/sec

N * .
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COMMONWEALTH OF PUERTO RICO / OFFICE OF THE GOVER\FTOR' :

Er_wironmental ‘ . " < Ty o
Quality Board _ .

October 11, 1984

MEMORANDUM

JIRIT
TO : Marfa V, Rodriguez ﬁ\
“Acting Chief '
Inspection, Monitoring
& Surveillance Section -

. / .
FROM : Lourdes M. Figueroa ﬂ?{

Environmental Inspector

SUBJECT : Full RCRA Generator Inspection
- Vicks, Inc,

Vicks,y Inc.,. located in Cayey, Puerto Rico, was visited on Septeimber
24, 1984 with the purpose of‘perflorming a Full RCRA Ge_ne_a;é tor Inspection,

The following documents rélated to this inspectidn are ienclosed:

Iﬁspection Report

Notification .to.'the industry

RCRA .G_ener.atér InspeCtion Form

‘Coding Sheet

OFFICE OF THE BOARD: 204 DEL PARQUE ST. CORNER OF PUMARADA / MAILING ADDRESS: P.O. BOX 11488
- SANTURCE, PUERTO RICO 00910 / TELEPHONE: 725-5140



f-

SUMMARY OF FINDINGS

On September 24, 1984, Vicks, Inc. PRD090461930, located on Road
No. 375 Km. 23, Rincén Ward, Cayey, Puerto Rico, was v151ted The
telephone number is (809) 738-2191,

The purpose of the visit was to perform a Full RCRA Generator Inspec-
tion, according to the state regulation, Regulation for the Control of
Hazardous and Non - Hazardous Solid Wastes, amended version.

During the inspection, Mr. José Carrasquillo, Plant Engineer of the
company, met with technical personnel of the Inspection, Monitoring and
Surveillance Section, Environmental Quality Board and the following
information was gathered ,

/

The industry manufacture Oil of Olay, N1ght of Olay, Vicks Inhalator,
V1cks Vaporups, Percog@sms, Day Care Tablets and Sinex. The Sinex
products is a nasal spray,.trade name Sinex, with descongestant
characteristic and that contains thimerosal as a preservative, The thime-
rosal is a mercury salicylate, crystalline organic mercurial acid used as
an antiseptic and germicide. The wash waters from the sanitation procedure
are stored in (55) fifty-five gallon drums and disposed off in a treatment
plant to be detoxified. The detoxification process consists in a tank that
collect the wastewaters, addition of sodium hydroxide to increase the pH,
agitation to obtain appropriate mixing an a filter remove the solids from the
chemical reactions. A carbon bed system absorb the rema i‘ning mercury
from the washwaters and is transfered to the Vicks, Inc. water treatment
facilities them discharged to the sewer system,

At the time of the inspection the company has stored around 10 fifty .

_five gallons drums oflwashwaters and 5 fifty-five gallons drums of carbon

fllters that has been dlsposed in Serv1c1os Carbaredn to be immobilizéd
with kiln dust.

The drums were found labeled according to the state regulation, and
the storage area is fenced and have signs posted.

In regard to the documents evaluation, at the time of the inspection the
company do not have copy of the following documents to be evaluated:

1) The inspection log book




o

2) Personnel Training
3) Contingency Plan and Emergency Procedures

The company submit a re-classification petition to small quantity
generator, At least the company submit the documents for its evaluation
and be evalua ted we continue with the procedures to approve this
petition.

All the above mentioned was personally observed by:

Lourdes M. ueroa de Colén
Environmental Inspector

“//7% i%gaac/ff W// 2y




i .
s’ '

SUMMARY AND CONCLUSION

At the time of the inspection, Vicks, Inc. was not in"c,ompliance
with the standards applicable to Generators of Hazardous Wastes.

The following violations were found and/or observed during the
inspection: ‘

Class IIT Violations:

1) Rule 812 (E) Records of Inspection performed to the storage area.

2) Rule 808 C Personnel Training
3) Rule 810 Preparedness and:Prevention

4) Rule 207 Contingency Plan and Emergency Procedures

Recommendations:

Send a letter to Mr, Carrasquillo of Vicks, Inc. in Whigch thirty (30)
days be granted to comply with the above mentioned violations.
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TELEPHONE (809} 738-2181
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TELEX 385-5504 //’
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e

VICKS INC.

8ox V - Cavey, Pusrto Fico 006332

e

¥/ June 13, 1984

Ms. Christina A. Demo

Environmental Protection Specialist
Permit Administration Branch
Environmental Protection Agency
Region II, 26 Federal Plaza

New York, New York 10273

Dear Ms. Demo:

Re: Generator Facility Ownership Change and Transfer of
RCRA E,P.A. ID Number PRD090430255

dn June 12, 1984, we received a copy of a letter from
Mt¥, Thomas M, Viauciguerra indicating that the facility name
and owner of E.P.A. ID No. PRD0O90450255 is now Olay Company
of Richardson-Vicks, Irnc, :

I would like to emphasize that Olay Coﬁpany, Inc., is
not a generator of any hazardous waste and that the only
company with an E.P.A. ID No. (PRD090461930)<is Vicks Inc.,
a subsidiary of Richardson-Vicks Inc, -

We feel that the previous Merrell-National Labs., Inc.

“~E.P.A, ID Number should be cancelled in its entirety since

they ceased operations on the Island in 1982.

Sincerely,

M | /igw.

Emilio Escobar
Engineering Manager

cc: N. Toledo - E.Q.B.
T, Vinciguerra- Merrall

CABLE ADDRESS:
MERVI
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VICKS INC.

=LEPHON -2191 S
TELEPHONE (809) 738-21 Box V - Cayey, Puerto Rico 00633 . CABLE ADDRESS:
TELEX 385-5604 - MERWVI

Ai;@;/ust 29, 1983

Environmental Quality Board |
Attn Eng. Luis de fa Cruz |,
Land Poilution Bureau

P.O. Box 11488

Santurce, PR 00910

RE: PRD 090461930
Dear Engineer de la Cruz:
Attached is a completed "Application for Declassification of Facilities"
that adquired certain status under the Resource Conservation and Reco-

very Act.

Vicks, Inc. is listed as a "Generator" of Hazardous Waste and is
applying for status change to "Small Generator" of Hazardous Waste.

This application is prepared fbllowing guidelines approved by the
Environmental Quality Board and made available to our Company on
August 15, 1983.

f there are any questions, please convey the_m>-to my attention.

Y"ou‘rs truly,

%@Zf@i //L cd ﬁ[l./k/

" Emilio Escobar
Engineering Manager

Enclosure
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- NAME, A")DRE 5S AND TELEPHCNE NUMBER OF AUTHORIZED

REPRESENTATIVE

Eng. Emilio Escobar -

Engineering Manager

Vicks, Inc.

Box V

Cayey, PR 00633
(802) . 738-21791

NAME, ADDRESS AND .T'ELEPHONE NUMBER OF APPLYING INDUSTRY

ViuK.tv ‘lnC.

Cayey Este lnuustr!al Park
Box V

Cayey, PR 00633

(8G9 738-219i

CERTIFICATION OF COMPANY HIGHEST OFFICIAL

| certify 'uhder.penalty of law that | have personally examined
and I'm famil.iér IWith the information submitted in this document and
that based on my inquiry of those individuals immediately responsible
for obtaining' the information, | believe that the submitted information

is true, accurate, and complete.

Josep !oza a
Presid 1t & . era Manager

QMX s

i
Date
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PROCESS DESCRIPTION THAT GENERATES HAZARDOUS WASTE

Vicks, Inc. listed t?\fge different hazardcus waste in its
"Notification of Hazardous Waste Activity" on August 14, 1980.

The listed hazardous wastes from _non—specific sources (F002
& F005) referred to solvents use in limited quantities, as reagents,
in laboratory analyses performed in the plant Quality Control Labo-
ratory; Some of the solvents used are included on Sub-Part D,
261.31 and because of this were listed inadvertly, without taking

notice that because of the small amounts handled, these solvents

- were exempted of the notification requirements of Section 3010 of

RCRA. These limited amounts of solvents are handled through the
plant wastewater treatment plant. |

The listed toxic waste referred to the sanitation procedure
wastewaters of one of thé Vicks, Inc. products. This product is a
nasal spray, tréd_e~name S-inex,. with decongestant characteristics
and that contains thimerosal as a preservative. The thime_rosal is a
mercury salicylate, crystalline organic mercurial acid used as an
antiseptic and germicide.

After a batch of nasal spray is prepared and bottled, all the
equipment and related Iines‘ used are sanitized for further‘use. The
wastewaters from this sanitation procedure contains traces of the nasal
spray product. A laboratory analysis of these wastewaters revealed a
mercury content of 0.22 mg/liter. For this reason, the waste was
classified as hazardous, and included in the notification. Since then,
the waste has been collected in 55 gallon drums and disposed of in an

ofi-site facility. At the same time, efforts were made to develop a pro-

cedure to detoxify the wastewaters.



Thé result of the efforts to detoxify the wastewaters has been the
design of a system that extracts the mercury and pérmits the discharge
of the wastewaters to a publicly-owned treatment works. The de.tdxi~
fication processes consists of: a tank to collect the wastewéters,
addition of, sodium hydroxide to increase the pH of the liquor, mechan-
ical agitation to obtain appropriate mixing, a filter to remove the solids
from chemical reactions of the chemicals in the waste under alkaline
conditions (including mercury sulfide), a carbon bed system to absorb
the remainihg mercury from the liquor, a pumping device to recirculate
the liquor through the filter and carbon beds, and to transfer it to
the Vicks, Inc: water treatment facilities. A process flow diagram is
included for further information.

The system is designed to hahdle batches of the wastewaters
accumulated in one week. Each batch treated will be slowly added
(1.0 gallon per minute) to the influent system going into Vicks, Inc.
treatment facilities that includes pH control. The Vicks, Inc. input
to the publicly-owned treatment. work is 30,000 gallons per day. So,
the weekly addition of the detoxified batch of nasal spray wastewaters,
usually 500 gallons, will not cause a significant additional load.

Most of thé mercury\'will precipitate as mercury sulfide, along with
other salts. This mercury sulfide. containing solid will be filtered out
of the liquor. The amount of solid accumulated monthly: will be filtered
out of the liquor., The amount of solid accumulated monthly will fluctuate
around the 2.5 kilég}ams figure. There is knowledge that it will exceed
the EP Toxic characterictics defined for mercury. But, because of the
small quahtity generated it is excluded from regulation ‘under 40 CFR

261.5
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DETAILéD EXPLANATION FOR‘ SECLASSIFICATION PETITION

On August 14, 1980 Vicks, Inc. submitted a "Notification of
Hazardous Waste Activity”. In that notification hazardous wastes
from non-specific sodrces, F002 and F005, and a non-listed hazard-
ous waste, toxic, were listed as handled by the company.

A revision of the RCRA regulations points out the need to
reclassify our hazardous waste activity. Actually, Vicks, Inc. is
listed as a gene}'ator of hazardous waste, when the reality’ is that
now our cé)mpan_y is a s_mall generatorand as such should be exempted
from regulation under 40 CFR Parts 262 through 265 and Parts: 122
through 124, Vicks, Inc. acknowledges its duty to handle smali
quantities of hazard‘ous.wastes in an off-site treatment, storage and
disposal facility that complies with 40 CFR 261.5.d.

Included in this petition is a copy of the transmittal letter to
PRASA and authorization frem Julic Pujols Machin to discharge this
effluent into their sewer system.

The records and analyses results of batches treated are available

féfﬁ b e

ibed/ before me by Emilio Escobar, responsible

g legal age, civil status married and resident
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‘ VICKS, INC.
| TELEPHONE (809) 738-219 Box V Cayey, Pusrtc Rico 00633 CABLE ADODRESS:
TELEX 385-504 . ) ) M ERVI .
I : - December 17, 1982

Dr. Richard Baker, Director
Permits Administration Branch
US EPA, Region IT

26 Federal Plaza

New York, New York 10007

\

\

Re: EPA ID PRD 090461930
Reclassification as Small
Generator Under RCRA

Dear Dr. Baker:

On August 14, 1980 Vicks Inc., submitted a "Notification of Hazardous
Waste Activity". In that notification hazardous wastes from non-specific

sources, F002 and F005, and a non-iisted hazardous waste, toxic, were listed
as handled by the company.

A revision of the RCRA requlations points out the need to reclassify
our hazardous waste activity. Actually, Vicks Inc. is listed as a generator
of hazardous waste, when the reality. is that now our company is a small
generator and as such should be exempted from regulation under 40 CFR
Parts 262 through 265 and Parts 122 through 124. Vicks Inc. acknowledges
its duty to handle small quantities of hazardous wastes in an off-site
treatment, storage and disposal facility that complies with 40 CFR 261.5.d.

The listed hazardous wastes from non-specific sources referred to
solvents use in limited quantities, as reagents,'in laboratory -analyses
performed in the plant Quality Control Zaboratory. Some of the solvents
used are included on Sub-Part D, 261.3]1 and because of this were listed
inadvertly, without teking notice that because of the small amounts handled,

these solvents were exempted of the nctification requirements of Section 3010
of RCRA.

The listed toxic waste referred *o the sanitation procedure wastewaters
of one of the Vicks Inc. products. This product is a nasal spray, trade-name
Sinex, with decongestant characteristics and that contains thimerosal as a

reservative. The thimerosal is a mercury salicylate, crystalline organic
mercurial acid used as an antiseptic and germicide.
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US EPA -2- | . December 17, 1982

After a batch of nasal spray is prepared and bottled, all the equipment
and related lines used are sanitized for further use. The wastewaters from
this sanitation prccedure contains traces of the nasal spray product. A
laberatory analysis of these wastewaters revealed a mercury content of
0.22 mg/liter. For this reason, the waste was classified as hazardous,
and included in the notification. Since then, the waste has been collected
in 55 gallon drums and disposed of in an off-site facility. At the same
tlme, efforts were made to develop a procedure to detoxify the wastewaters.

.. The result of the efforts to detoxify the wastewaters has been the
design of a system that extracts the mercury and permits the discharge of
the wastewaters to a publicly-owned treatment works. The detoxification
processes consists of: a tank to collect the wastewaters, addition of,
sodium hydroxide to .increase the PH of the liquor, mechanical agitation to
obtain appropriate mixing, a filter to rbmove the solids from chemical
reactions of the chemicals in the waste under alkaline conditions (including
mercury sulfide), a carbon bed system to absorb the remaining mercury from
the liguor, a pumping device to recirculate the liquor through the filter
and carbon beds, and to transfer it to the Vicks Inc. water treatment
faciljties. A process flow diagram is included for further information.

The system is designed to handle batches of the wastewaters accumulated
in one week. Each batch treated will be slowly added (1.0 gallon per minute)
to the influent system going into Vicks Inc. treatment facilities that includes
PH control. The Vicks Inc. input to the publicly-owned treatment works is
30,000 gallons per day. So, the weekly addition of the detoxified batch of

nasal spray wastewaters, usually 500 gallons, will not cause a 51gn1f1cant
additional load.

Most of the mercury will precipitate as mercury sulfide, along with
other salts. This mercury sulfide containing solid will be filtered out
of the ligquor. The ameount of solid.accumulated menthly will fluctuate around
~ the.l2.3 . Kkilograms figure. There is_knowledge that it will exceed. the EP Toxic
characteristics defipned for mercury. But, because of the small quantity

generated it is excluded from regulation under 40 CFR 261.5.

© Vicks Inc. is revpectfully recuestlng the Envzronmental Protecticn Agency
to reclassify our facility as small generator and to exempt it from RCRA
requirements excerpt for those special requlrements for hazardous waste
generated by small guantlty generators.

If there is a need'for.further information, do not hesitate to contact
us. We will be glad to provide help that expedites this case.

Cordially yours,

.

R

il

Emilio Esccbar
Engineering Manager

ar

cc: Eng. Iuis E. de la Cruz - EPA
Eng. Carlos E. O'Neill -~ EQB
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Batch: 500 cal of Sinex Wastewater

[ T
1* | 2x | 3 | 4 5 6 | 7 8
Water | 4,170 |83.4 |500.4) 500.4 -- 500.4 | 500.4
tal Organic Carbon {ppmi3,000 | -- 13,000 [1.000{2 000 1 00a | 500
Mercury (ppm) -3 | - 11-3 [1-2 lo0-2 | 005-10.005
IaOH (50%) -~ 1838 —— | —— | - | | ..
Settleable Solids e | - 1 0.05/6.95] —— | --
7 |13+ Jo.5-1410.5-11 -=- [10.5-1110.5-11

* Batch quantities

@ Raw Waste

Agitator

&

L vor o | |-Carhjon|Befs

Filter

x O

Bl EE . I G .ED BN ) G OB G & o

Pl"OCESS FIOW Diggram DRAWFLS- Coldn SCALLE NIA

Sinex Wastewater Treatment System] paygDec./01/81 SK“’
:l.dl"!l
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VICKS INC.

Box V - Cayey, Puerm Rico 00633 CABLE AUDRESS:
' MERWV]

TELEPMHONE (809) 728-2191

TTLEX 385-5504

1 de junio de 1982

Ing. JdJulio Pujols, Jzfe

Divisién Sistemas de Alcantarillados
Auto. de Acueductos y Alcantarillados
Apartado 7066

Bo. Obrero, Santurce, PR 00916

Re: AAA-U-74-3-25-v-270
Vicks Merrell Nat. Labs.

Estimado Ing. Pujols:

, La presente es una consulta para le descarga de un desperdicio
liguido pre-tratado y que serd sumadc a la presente carga de esta
~ . . o ) . . .

companiia al servicio de alcantarillado suministradc por su Agencia.

‘ ) — .
En un futurc cercano nuestra compahia planed construir una
planta de detoxificacidn de un desperdicio llqu1do generado en la
manufactura del atomizador nasal marca SINEX.

Este atomizador nasal es producido y empacado en nuestras
fecilidades en (aghy.' El producto contiene materiales gufﬁicos

anlcog con caracteristicas medicinales y contiene timerosal
como preservativo. EI timercsal es un salicilato mercirico que

usa como antiséptico y germicida.

Cada vez gue se prepara un lote del atomizador nasal, todo
el equipo y i{neas son sanitizadas para usos futuros. El1 agué
resultante de estos lavados contiene trazas del producte. Ana lisis
de laboratorio demostraron que la conzentracidén de mercurio sobro-
resaba las 0.20 mg/litro. Por esta razdn, este desperdicio fue
clasificado como peligrose. La prdctica actual es recogerlo en
drones de 55 galornes uepo<1tarlo en una facilidad contratada
pa2ra esos efectos. A te de la concentracidn de mercurio encontrada,
ninguna otra sustanciz que contenga el desperdicio se puede considerar
como pellgrosa;‘de hec h , €l 59% de este desperdicio es agua.

g
pa
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AL ‘ ' -2~ .1 de junio de 1982

bara e inar la caracteristica de tdxico de estas aguas de
lavadc se ha d sefiado una planta de tratamiento. La misma consiste
de: un tangue para acumular el 7f%uido, un sistema para aumentarle
el nivel de alcanilidad, mezclado mecdnico, un filtro para remover
los sdlidos formados cuandc se aumenta la alcanilidad (incluyendo
sulfito de mercurio), un sistema de camas de carbbén activado para
absozaer el mercurio gué nc I‘”ClpltO; una bomba para recircular
el ;vﬁﬂldo_por el filtro vy las camas de carbén el tiempo que sea
necesario para bajar el nivel de mercurio. El.sistema estd
glseﬁédo para tratar lotes. de llGUldO acumulados en una semana,
-500 galones. Se acompana un dia grdma de proceso ‘del sistema de
tratamiento para su informacién.

[
;..

oy

E1 lféuiao tratade se deécargérg a las facilidades existentes
de tratamiento de Vicks Inc. Estas facilidades incluyen control de
PH. Se ostaran afadiendo los 500 galones una.vez a la semana, a
una razén de 1.0 galén por minuto. Esta actividad no causard una
carga adicional significativa sobre los cerca de 30,000 galonec por
dia que ya descarga Vicks .Inc. al sistema de alcantarillado desde
su planta de tratamiento existente.

€ . o
Como dato informativo anadlmOQ ‘que el sdélido recogido en el
filtro y que tmndra caracterlstlcau de peligroso, serd manejado de

acverdo a los Reglamentos Federales Yy Estatales que apliquen.

Vicks Inc., respe*uosaﬁenfe, le solicita gue evalde la'informa—
cién suministrada y que nos not;flgup por escritc su opinidn con
respecto a esta consulta. :

Cordlalmenteééj
/
/z/)} /47 2L har

Emilio Escobar
Gerente de Ingenieria

oc: Ing. Alexander Melendzz
A.A.A.

Anexos
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'K Batch: 500 cial of Sinex Wastewater
v Ag [ T g e e OV -
N . ' | . |
omponent P s | » | y ’
'(lob/hr) : 4 ! | 2 | 3 ; 5 6 7 8 |
i I ‘ ——
.h/ater B,170 {83.4 lsoo 4 500.4 -- 500.4 | 500.4! !
N S00 - _ = T
otal Oraanic Carbon (pom 3,000 ! - 3,000 1. 000!2. 000/ 00a| 500 | B
1 i i X
‘Wiercury (ppm) 11-3 -~ 11-3 11-2 10-2 ].005-1] 0.005 :
aOH (509) Poee g834 - | = | —— | - - | L
- i |
Settleable Solids ——— | - 11 "Jo.05]0.95| —- | —- | B
T i
H 7 |13 7F 010.5-1110.5-11. . -— [10.5-1110.5-11 .
* Batch quantities
' @ Raw Waste
' Agitator
- \
l D
ARV & L
p | -
.;I <2> g \'" Colleg¢tor Carfon|Befds (g
] N \ Tank
oy . 3 . N\
. \ Filter
1

. pasi

Process Flow Diagram

DRA\WPLS- Colon.  gcars  N/A

Sinex Wastewater

Treatment System
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DA-ereC. [01/81
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SEE&W@G@S CARBAREON, INC,

MAILING ADDRESS: CARR. 385 KM. 3.5 - BO. TALLABOA

FIRM DELIVERY PENUELAS, P. R. 00724
PONCE, P. R. 00731 :

48

..+ TELS.
(809) 836-1678

2 de octubre'dé 1979

Sr. Jaime L. Ortiz Qtero, Director § !

E Area de Contaminacién de Tertenos © RE: Peticién‘Vicks—Merreil
! Junta de Calidad Ambiental o ‘ i
: Apartado 11488 : . | 9 de agosto.de 1979

Santurce, P.R. 0091C

Estimade Sr. Ortiz:

Sirva la presente para reapetuosamente sclicitar una reconsideracién
a las recomendaciones dadas a la compafifa Vicks-Merrell iy que se refieren
a la solicitud para disponer de desperdicios liquidos de‘su proceso.

f

Segin fue discutido en reunidén celebrada el dia 1ro. de octubre de
1979 en las oficinas de la Divisidn de Desperdicios Pellgrosos el desper-
dicio en cuestidn contiene trazas de el compuesto Timerosal, que es un ¢
preservativo a base de Mercuric. La funcién de dicho preservativo es man-
tener el medicamento Synex en condiciones que permitan su uso por seres
humanos. La concentracién de dicho preservativo en el medicamento es de
0.001%. El medicamerito en cuestidén es recomendado para despejar las fosas
nasales, inhalandolo, cuande se sufre de catarro.

; 5,

Es de la manufactura de este medicamento que el desperd1c1o en, cuestidn
se genera. La cantidad de Mercurio que contiene el 11qu1do a dlsponerse estd
atado quimicamente en el Timerosal, y su concentracién’ es de O\Egnmg/lltro
an el desperdicio en cuestién. En términos de cantldades a dlsponerse, se
dispondrd de 5,500. gaiones inicialmente, contenlendo 0. 22 mg/l 6 0.22ppm.
Esto equivale a 4, 58 gramos de Mercurio. - H

N .

‘ 0.22 MgHg ‘ gr. I 5,500 gals.l 3.785 1ic£oi—
xitro| 1,000Mg ] | gal .~

4.58 gr. Hg

«

Luego se podrdn generar hasta un miximo de 3,000 galones de desperdicio 1i-
‘quido por mes. En cuyo caso anualmente se dispondria de 29.98 gr. Hg por
afio.

.22 MgHg ’ gr. l 3,000 gals. I 3,785 litro |12 meses - 54 58 N
litre{ 1,000 Mg | ] ga l‘ afio STTE e
La concentracién del Mercurio en el desperdicio es de tal magnitud
-ﬁ quﬂ no permite que sea recuperadsc con la tecnologfapxistente. Mds ain la

L - (809) 836-2058 -.
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Sr. Ortiz ' -2

?dé octubré_@e 1979

o

cantidad de Mercurio generado como desperd1c1o hace economlcamente no fac-
tible el construir algin tipc de facilidad para intentar’ tal recuperacién.
Si recordamos que el Mercurio es 13.6 veces mds pesado’ que el agua, entonces

~ estarfamos hablande de dlsponer, en términos de volumen de 0.34 ml de Mercu-—
. rio. 1n1c1d1mente. ’

4,58 gr. Hg ml Hg - ’ S
13.6 gr g 0.34 ml Hg o

y de 2.2 ml de Mercurio anualmente.

29.98 gr Hg ml Hg - -'fy
|13.6 or Hg ~: 2.2 ml Hg |

Nos tomamos la consideracién de hacer los pasados’calculos para su
beneficio ya que el método de dlsp051c1on que Servicios Carbaredn propone es
el almacenar en lagunas de evaporacidn, para disminuir el volumen de agua a
un m1n1mo, luego el residuo de desperdicio sélido, junto’ con.otros residuos
serdn dispuestos de forma final en sistema de cult1vac1on en-el terreno. Esos

" otros residuos incluyen residuos de petrdleo, pescado, carbon activado,” aceites
etc.

Haciendo un recuento de la literatura, encontramos .que la cantidad de
Mercurio que estamos manejando es menor que cantidades deiMercurio permiti-
das para consumo humano. Ejemplo es la cantidad de 0.5 mg/lltro permitido
en el pescado Atdn en el mercado por la Foods ‘and Drugs Adm1n1strat10n.

Estamos conscientes que el Mercurio no debe entrar en }a cadena alimeri-’
‘ticia, por su habilidad para unirse en compuestos orgdnicos. Pero si la
FDA lo permite como preservativo en la forma de Timerosal, ‘en” un producto
directamente ligado a la cadena alimenticia, confiamos que ‘nuestro método de
disposicidén final sea lo suficienteménte seguro como para’ meJorar cualquier
otra alternativa que pudiese surgir para la disposicién. flnal del desperd1c1o
en consideracién. ’

Basicamente nuestra intencidn es aleJar 1o mds p051b1e esta cantldad de
Mercurio de cualquier medio que le permita reintegrarse ‘a la- cadena allmen~

ticia. Adjunto 1ncluyo literatura que ayuda a expllcar nuestra petlclon de
reconsideracidén.

T . P
PN
: '

x

Gracias ant1c1padas por conceder de su tiempo para estudlar nuestra
peticidn. :

Muy cordialmente,

cc: J.C. Cldzaga, Presidente : SERVICIOS CARBAREQN, INC.
Vicks-Merrell ' ' / ‘
Box M :
Cayey, P.R. 00633

SOL L. COLON .
Gerente de Operaciones
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it
ENVIRONMENTAL QUALITY. BOARD ; ,
OFFICE OF THE GOVERNOR _ : A
SOLID WASTE PROGRAM i M
i
: i‘j
; E 1‘.‘4
INDUSTRIAL HAZARDOUS AND TOXIC WASTE STUDY = : i
S i
GENERAL INFORMATION .
P

Industry Name: él - gfa&/ QW /f[ @J}fﬁzd}ug/

lani . 735 Lo 2.3 leyes |

ST k

l.oca! Address:

Postal Addiess:

Telephone Number:

13§ 219 I

Type of Industry:

!

Principal Product: %LZM/ﬂﬂfd/ - %;é/ /LZ,/ //(/ %«/ : '

wner of General Manager: /}Véﬁéﬂb’%/ (Q{&?/{Q/?j&; ( M‘&”‘/& ‘):- Z%”‘ '@&’Lif >

'l

%arson (s} Responsible for the Hazardous or Toxic Waste Management: ——
b
1 i
hio !

Tota! Number of Employees: Y0 - 250 e

Number of Employees Working Directly with the Hazardous or Toxic Wastes.




STORAGE FACILITIES

I RAW MATERIAL o

A) Storage Station ' ’ .

l Locatlon %7[&!&7q . e ﬁ/&gﬁ : : ‘\,

Condition %m, o | ‘, { fl| !

Contatvers _fgear ol ot dinis &/Mz@) e

Comments _ 2erele. Inereral . ccian me oy L

b s L%MW"/W . A

Q Najjp &L/dowm (’uéwzaﬁ £ /M/ruwmw(f_mcj%/qﬁ,«, Waw,wz”z/ | i" .A e
v L_QML%LM Vove e Tt Gk,
}Yﬁ Ml’/ﬁ oy omipuse %Mlmzf @/A@W/W&éu Millse: -

e’ 1 Pazardc%né'ro&xc Wastas su’fé@&é Re-use/ M’W“’ ot ‘

A) Storage %&/c//zébé w2 abmacinon sucedls /f&;@/y ,/d/ )2/4-
wa. wide | Baldp oo Alnovie ,Q et oy -
Contalners * /&M& da’ @é&éﬂ :

Type -
Location A@MQW ey e b ,ééch' % gtran o
B) Ro-use e MW | | jEs

sescrtstion A sctocins) ol bl mzé;wé bt
oo trisie a0 %mm i Sl dpcella poce o

(;M //wmmw ZWZ— a{o(/WAW&M

Collection Facllities
() Munlcipal System i

( ) Same Industry Licence #

(") Private System ,g/umxg ‘/pum/ Licence '# .

Other

Equlpment Descrlptlon 40»1,&4& 442724224@ .

Collectlon Frequency @4@4%/%2(4 :




FINAL DISPOSAL OF TREATMENT

SITE SITE

' ON OFF : ON OFF SR ‘\
() () Open Burning Dump . () () Open Dump;_f: ]
( ) () Land-fill o () (3} Mine Dlsposal: ‘
{ ) () Incineration : () () Recovery,&"-}i?e‘-Z}Jse :
() ( )Compact:lon - () () Lagoonlng'a;‘s}f‘ulltlmate disposal
{ ) () Ocean Dumping ( ) () Chemical &‘lBloioglcal :

, Detoxlflcatl:c?n

( ) () Sanitary Sewage - () () Other ”

System Desestption : Joféﬂé@/ m/w/ z/Mub d//i%/{ YA nu/d
Loxs / v //w/om' / éédﬂe = c& Lia //na( A //m/(, %»
il il 2 wm&w/,.) de bro @,A/M,ﬁd) L v a2
were we (e . 4 W@/ Y4 aaw ﬂ//d/ﬁ/%%c{u |
MM 4 / aéawww S dp o] ;% g dsontes
/* VEE /J/Mv ) sa/) / . %Lwom/ /u%&
Commants: Mdm ) %MA &é«/p J%Q ’Z/Ld/d/ /Zéﬂaaw,
/jdx/df;tce/ pQ / ﬁwﬁﬂ /4,V 2 WM ééjd%/
v Lo o %m/' 7
4 é’a@mi 4/ vodiecles Gee g /ﬂjsz/ yd ﬁ
7% ﬁéy&%?dl:,«f/ ,;y/ é/]/ /Z(%/é/ Yoo W«/ 2 /2/;, A
Lo dirrer g aae of weiiotior a
e /t %&@ a,// Mc/ /éé/// %zzz@ W{Z vz af
w%}/m . C///aé)o /M/Mé/a d/ /é&d/zngz//
&%@94 //aéﬁ » 4/)MJZ 50 fk& /w %(m&%@ o
Gemments : _ Lyt sidly M ﬂ(d/do// vax@ M poiaccis.
e satine pa sidne //w/a/za/, ~ /%W 4& W é@ e - o
&%a/u/éﬁu&, tedor A%M(éw@ V. ﬁd.&/ A?y , | r ¥

Person Interviewed : f; ﬁ47ﬁ/ %Mﬂ/ . . i 1
Positlon: UMM j ﬂ ' !, . )\‘! ‘
}

Date :

Oflclal : 0%0//»%0 M ﬁ/\/ﬁ@%@ 4 —_ L
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B 4§\ NOTI FiC \ ON OF HAZARDOUS WASTE ACTIVITY

IMSTALLA-

TIOMN'S EPa

LDONO.
FANME O IR :

LosTALLATION

INSTALLA~
;] TIoN

© MAILING NN -

ADORESS ) CPLEASE PLACE LAB

.

LOCATION
1. OF INSTAL-
LATION

BE L N THIS SPACE .

INSTRUCTIONS: If You received o prepeinted
tabel, affix it in the space at left, If wny of 1
information on the fabel is incorrect, a0 ine
through it and supply the correct infarmation
in the appropriste section below, (i the inbal s
complete and correct, ieave ltems Lo, and 1
below blank. If you did not receive arpragrinted
label, complete all items, “Installation” means a
single site where hazardous waste is e narated,
treated, stored andfor disposed of, ar a irans-
porter's principal place of business. Please rafer
to the INSTRUCTIONS FOR FILING NOTIE].
CATION hefore compinting this forrn. The
information requested herein is required BUNEDY
(Section 3010 of the Resource Conservaticn amd
Recovery Art)

]
Ilcikls! I1iN

TOR OFFICIAL USE ONL-

5 [ H

=1 i

~ i 1 P

14 (148 - 33
INSTALLATION'S EPA 1.0, J+UMBER . APPROVED DAT:'":?,,.ECE;\;E)D '

3 [

r . :

31z - .. '-;:—{ 127 - 25 N 3

[LNAME OF INSTALLATION .f;” 2 3 e IR i" AT R

Y

EY

(L INSTALLATION M

j
{
i
x’
i
{
|

VUL FIRST OR SUBSECUEINT .

IVUINSTALLAT

Jinlolx VIL

T Y oo 57 [ mw coor
rﬁc A fl“ L 3 I PlrI0L0]613
L (¢

SIR{0|2 D #1713151, KiM| (21.131 (BialRIR|T 0| rRixiNnlcioin
e Cl' " QR TOWN - ST, z\p ;SODE
5

?c Alv|ely |

\) L 5"1'!‘” ]
"’?ﬁ@m*’" % e

ER I
2lelslclolB 9
VOOWMNERSHIP :
LA ' AL NAME OF INSTALLATION'S LEGALOWHER
<] P ' i !
3irlriclalalzipisloly -lvirlc K[s rivles | 11 _l

PZ OF OWNERSH
{enter 'In_- rpprnpr’n(c letter

R vos: | V1 TYPL OF HAZARDOUS VASTE ACVIVITY fenter "0 in the cppropriate bl

# - FEDERAL
M = NON--FEDERAL

a7y

]i . Els. cenerarion
| .
!

) D c. TR:AT/STORE/onsﬁnsc
nF .

Dn THANSFORTATION (complete item V)

[:]D. UNDERGROUND INJISCTION

80

\w s

Y. MODE OF TRANSPORTAT

ON {transporters only — enrer “ X" in the appropriate boxfesj)

[Ja. aim Ea. RAIL Dc.mcnw;xv
L1} 3

Mark X' in the oppropriate zox to ¢
.f this is not your first notification,

D A. FIRST NQTIFICATIC~ ’ >B. SUBS‘EQUENT NOTIFICATION {complete item C)

{X. DESCRIPTION OF HAZ & ™ 1S WASTES

Ylease go'to the reverse of this for = aravide the requested information.

e whcthcr u‘m is. y0ur instaliation’s ':rst nonflcatmn of hazardous wasto activity or a subsequen( notitcation,
wiue your Installation’s EPA 1.D. Mumber in the space provided below.

c. INSTALLATlON S EPA 1.0, NO.

EPA Ferm 8700-12 {6-80)

CONTIMUE ON RZVERSE
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Batch: . 500 cal of Sinex Wastewater ' _ b
. - ey . . |
. Lo
Component ' L . BN ! I
. ' o 3 ! 5 6 8 b 1
(Ibs/hr) | B | ! B
Awater 1170 83.4 |500.u500.8 — 500.4 |'500.% 2R
o ! S00 - NI
Total Oraanic_Carbon (pom 3,000 | -- 13,000 11.00012.00011.0001:500 -
“{Mercury (ppm) o l1=3 1 -- J1-3 j1-2 10-2 |.005-10.009 |}
NaOH (50%) O T e I I
Settleable Solids |- | -- | v l0.05}0.95) —= | -- |
pH ' | 7 {13 7* 10.5-1710.5-11 -— 110.5-1%10.5-11 :
[
l,
. * Batch quantities E
@ Raw Waste : | ‘ i
i
Agitator g
i — )
v ™ |
o \ ] .
'W \V Y o Iy
! o P,
<2> e \' Colled¢tor l?e_is
' \ Tank '
o
NaO : EbH Meter | L
Tan Yt] ' , : ;
8 LACBPump o .
I
1
. ! i)
Process Flow Diagram prawnS. Coldn scaix  NJ/A .
Sinex Wastewater Treatment System{ ,yyDec./01/81 SK—_M___{; _____




. August ¢, 1579

Beard

1 TS Vi s " Sy wnve oy b)Y
Rer VicksMorred]

hova ciient, we are

wiich they

| o TONPINS I Ny = gt -
Product RPesidus -

race anmou

submitting the foliowing information
wouid like to dispese of via

Spray manufacture. A description
aunts of the following ingredients
~pral



.

3

G EE N BN B Al N D G G D B B D O B A BN e

Te iy
:

\ : \

Environmental Quality Beard
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August ¥0, 1979

LIt 35 our understanding that Cariareon will dispose of this water in an
.evaporation pond at their Pefiuvelas site. '
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L . VICKS
TELEPHONE (809 738-2191
L vRreERy A - Box V - Cayey, Puerto Rico 00633
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Dr. Ernest Regna, Director

. Solids Waste Branch
US - EPA
26 Federal Plaza
New Ydrk, New York 10007

Dear D#. Regna:
.:|’ :
-On August 14, 1980 the Vicks Inc.

tox1cj’

i

! ,

The annexed
related to the referred liquid waste.
changes in the sections:
Certi f’CJthD.

'lntbntlor of Vicks Inc.

represent a small fraction of the
the sewer system, the bulk of the
waste.:

" Aysummary of the events that

cation is as- follows:
i,

June 1, 1982. {: _ 4

""Oflf%CdulOU of Hazardous Waste Activity"
notification” a non- -listed liquid waste was characterized as : iy

"subsequent notification"

Tbe n22d for this subseﬂuenu notlflcatlon arises
to pre-treat this waste, detoxify it
and pass the non-hazardous liquor through a sewer system to a
publicly-owned treatment works for treatment.
total volume passed through
volume is treated sanitary

[

flun /7

O34 4

INC. 0

CABLE ADDRESS:
MERVI

EPA ID. PRD 090461930 ' '

company submltted its
In that "first

incorporates changes '
Please also note the

Installation Contact, Ownership, and

from the

The liquor will

led to this subsegquent notifi-

Ibé Vicks Inc. company manufactures a nasal spray, trade-
SINEX, at its fac111t1es in Cayey, Puerto RlCO.

Th e




vs - Epa : -2~ June 1, 1982

After a batch of nasal gpraq is prepared and bottled, all
the "Ju1pment,and related lines used are sanitized for further
use. The wastewaters from this sanitation procedure contains
tréces of the nasal spray product. A laboratory analysis of
these wastewaters revealed a4 mercury content of 0.22 mg/liter.
For this reason, the waste was classified as hazardous, and
_rcluged in the "first notification". Since then, the waste
has b‘en collected in 55 gallon drums and disposed of in an

ff~sft ‘facility. At the same time, efforts were made to
develbp a procedure to detox Ly the wastewaters.

I

. [THe result of the efforts to detoxify the wastewaters has
been {the design of a system that extracts the mercury and permits
the discharge of the wastewaters to a publicly-owned treatment
works.‘_rhe detoxification processes consgists of: a tank to
collect the wastewaters, addition of sodium hydroxide to increase
the PH of the ligquor, mechanical agitation to obtain appropriate
mixing, a filter to remove the solids from chemical reactions of
the chemicals in the waste under alkaline conditions (including
mercury sulfide), a carbon bed system to absorb the remaining
mercury from the liquor, a pumping device to recirculate the
ligquor through the filter and carbon beds, and to transfer it

to the Vicks Inc. water treatment facilities. A process flow
diagram is included for further information.

The system is designed to handle the wastewaters accumulated
in one week. Each batch treated will be slowly added (1.0 gallon
per minute) to the influent system going into the Vicks Inc. treat-
ment fac111t1es that includes PH control. The Vicks Inc. input to
tne publlclj owned treatment works is 30,000 gallons per day. So,
‘the. weeklj addition of the detox1f1ed batch of nasal spray waste-
waLuZS, usually 500 ga7lons, w1ll not cause-a significant additional
7oad(

!Now, most of the mercury w111 precipitate as mercury sulfide,
along with ‘other salts. This mercury sulfide containing solid will
be filtered out of the Iliquor. The amount accumulated monthly will
" fluctuate around the 2.5 kilograms figure. There is knowledge that
it will exceed the EP Toxic characteristics.defined for mercury.
But, because of the small gquantity generated it is excluded from
regulablor under. 40 CFR 261.5.

Vicks Inc. will dispose of this small quantity of hazardous
waste in an off-site treatment, storage or disposal facility that
ccmplies with 40 CFR 261.5.d.

44ind
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Uus - LPA ~3- . June 1, 1982

Vicks Inc. is respectfully asking the Environmental Protection
Agency to delist the referred waste and to file the attached "subse-
gquent notification” that supercedes the "first notification" file
on August 14, 1980.

Cordlally,b

teoban
Em1110 Escobar

Engineering Manager

cc: Eng. Luis E. de la Cruz

'E;Q.B. - Puerto Rico

i.an Carlos E. O'Neill
E p.a. - Caribbean Offlce
) )
Enclo;ure

W
|
'
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"UNITED STATES
ENVIRONMENTAL PROTECTION AGENCY
REGION II
26 Federal Plaza
New York, New York 10278

____________________________________________ X

In the Matter of X FINDINGS OF VIOLATION
Vicks Inc./Merrell-National X AND
|Laboratories, Inc. X ORDER FOR COMPLIANCE
P.0. Box V X -

Cayey, Puerto Rico 00633 X EPA No. CWA-II-81-55

. X

Permit No. PR0023469 _ X

' ‘ X

Order pursuant to §309(a)(5)(A) of the X

Clean Water Act, 33 U.S.C. 81319(a)(5)(A). «x

____________________________________________ X

The following FINDINGS are made and ORDER issued pursuant to the ‘authority
vested in the Administrator of the United States Environmental Protection Agency |
("EPA") by the Clean Water Act, 33 U.S.C. §1251 et seq. ("the Act"), and in
particular 8309(a)(5)(A) of that Act, 33 U.S.C. §T3T9(a)(5)(A). This authority
has been duly delegated by the Administrator to the Regional Administrator of
EPA, which authority has been duly re-delegated by the Regional Administrato
of Region II tp the Director, Enforcement Division, Region II.

FINDINGS

1. Vicks Inc./Merrell-National Laboratories, Inc. is a point source which
operates a facility located at Road #735, Km. 2.3, Cayey, Puerto Rico, which
discharges pollutants into an unnamed creek Teading to the La Plata River, a
navigable water of the United States.

A 2. The Company submitted an application for a National Pollutant Discharge
Elimination System ("NPDES") permit to the EPA, Region II, on December 1, 1977.

. 3. Subsections 301(b)(1)(A) and (C) of the Act require all point sources

of pollutants, other than publicly-owned treatment works, to achieve best
practicable control technology currently available ("BPT") and any more stringent
water quality standards ("WQS") by the final deadline of July 1, 1977.

4. The Company is presently unable to comply with the discharge limitations
and/or the monitoring requirements which reflect BPT and/or any more stringent
WQS as required by 8301(b) of the Act and which are contained in its NPDES permit

and, therefore, the Company is discharging pollutants in violation of §301 of
the Act, 33 U.S.C. 81311. '
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5. Subsection 309(a)(5)(A) of the Act authorizes the EPA, Region II,
through the issuance of an ORDER, to establish reasonable compliance schedules
for a discharger in the case of a violation of a final deadline.

6. This ORDER does not constitute a waiver from compliance with any
applicable requirements of the Act, requlations promulgated thereunder, local
or State laws or regulations as well .as any effective terms or conditions in
the Company's MPDES permit No. PR0023469. This ORDER is an enforcement action

taken by the EPA to ensure sw1ft compliance with the Act and the Company's
MPDES permit.

7. Violation of any condition of this ORDER shall result in revocation of
such ORDER and further enforcement of the applicable requirements of the Act
pursuant to the provisions of Section 309 of the Act, including possible
judicial action for an 1nJunct1on and for penalties and, in appropriate cases,
criminal prosecution.

ORDERED ’

‘Upon thorough investigation of all relevant facts, taking into account
the seriousness of the violation and any good faith efforts to comply with
applicable requirements of the Act, the EPA, Region II, determines in accordance
with 8309(a)(5)(A) of the Act that compliance with the following conditions and
requirements is reasonable. It is hereby ORDERED that:

'(i\\ The Company shall comply with the monitoring requ1rements and schedu]e
of comp11ance conta1ned in Attachment A.

2. The Company shall comply with the Schedule of Compliance contained in
Attachment A and shall within 14 calendar days following a date identified for
specific actions submit written notice of compliance or noncompliance with such
actions to Richard A. Baker, Ph.D., Chief, Permits Administration Branch,
Planning and Management Division, U S. Environmental Protection Agency, 26
Federal Plaza, New York, New York 10278. Any notice of noncompliance shall
contain reasons for such noncompliance.

3. This ORDER shall take effect on that date 11sted as the effective date
of the Company s NPDES permit.

Dated this 27 day of Sepfedle By W&%:
o Julid Morales-SanchefZ
' , 1981 Director
Enforcement Division o
U.S. Environmental Protection Agency
Region II




ATTACHMENT A

Th1s attachment 1s 1ncorporated by reference into ORDER, EPA No. CWA-II-
81 55. '

The Company shall comp1y with the monitoring requirements and schedule of
comp11ance set forth below.

3_1; Monitoring Requirements

]

- During the period beginning on the effective date of the Company s NPDES
permit No. PR0O023469 and lasting through May 15, 1982 the Company is required
to discharge treated effluent from outfall(s) ser1a1 number(s) 001 and monitor
this discharge according to the following requirements:

"Effluent Monitoring
Characteristic o Requirements
: : Measurement Sample
_ : Frequency Type

pH - SU ' Daily Grab
Flow-m3/day (MGD) Continuous Recording
BOD5 (Biochemical Oxygen Demand) - Twice Monthly Composite

1bs/day, mg/1
Total Suspended Solids-1bs/day, mg/1 Twice Monthly Composite
COD (Chemical Oxygen Demand - : Twice Monthly Composite

1bs/day, mg/1
Settleable Solids - ml/1 Daily Grab
Fecal Coliforms - MPN/100 ml Every 5 days Grab
Total Coliforms - MPN/100 ml Every 5 days Grab
Residual Chlorine - mg/1 ‘ - Daily Grab
Dissolved Oxygen - mg/] o ‘ Daily ~ Grab
011 and Grease - mg/1 : Twice Monthly Grab
Turb1d1ty - JTU o Twice Monthly Grab
Color - Co-Pt SU t Twice Monthly Grab
Chhor1des - mg/1 _ Every 5 days Grab
Total Dissolved Solids - mg/] Monthly Grab
Total Phosphorous - ppb . Monthly Grab
Nitrate plus Nitrite (as N) - mg/1 Monthly Grab

Temperaturev- °C, °F ) - Daily Grab

-The above monitoring requirements are the same as those specified in the
Company s NPDES permit No. PR0023469. Both daily average and daily maximum value
in the units of measurement specified for each effluent characteristic will be
reported.

Samples and measurements taken as required herein shall be represénfative off
the volume of effluent flow and the quantity of pollutants discharged. A1l flow
measurements shall achieve an accuracy within the range of + 15%. o .,

Monitoring results obtained during the previous 1 month shall be summarized
and reported on a Discharge Monitoring Report Form (EPA No. 3320-1), postmarked

i
: /




. Page 2
ATTACHMENT A

no later than the 28th day of the month following the completed reporting period.
The first report is due on Jan: 28, 1982. Duplicate signed copies of these, and
a11 other reports required herein, shall be subm1tted to the Regional Adm1nwstra-
tor and the State at the fo11ow1ng addresses:

Regional Adm1n1strator : _ Environmental Quality Board of
Region IT Puerto Rico
U.S. Environmental Protection Agency P.0. Box 11488

26 Federal Plaza - Santurce, Puerto Rico 00910
New York New York 10278 . :

ATTN: Water Quality Bureau
ATTN Perm1ts Administration Branch

Inf]uent and effluent mon1tor1ng are required for BODg, COD, Sett]eab]e
Solids and Suspended Solids. A1l other measurements and monitoring shall be
required to be performed to the effluent at the specified location, except where
otherw1se indicated. Samples shall be obtained during peak flow + 15%.

. Samp]es taken in compliance with the monitoring requirements specified above
shall.be taken on the effluent at the outfall of discharge serial number 001
prior to admixture with any other substance or discharge to the receiving water.

I1. Schedule of Compliance

The company shall comply with the following Scheduie of Compliance and
attain the discharge limitations and monitoring requirements as well as any
other requirements of Condition A, Effluent Limitations and Monitoring Require-
ments, in the Company's NPDES: perm1t by the date set forth in the Schedule of

Comp11ance

“T7.! On'or before May 15, ]982 all necessary construction for the d1scharge
of‘a]] wastewater from the permittee's facility to PRASA's treatment plant in
Cayey shall be comp]eted and fu11y acceptable to the permittee.

235 2. Dur1ng ‘the period of ‘effectiveness of the Company's NPDES permit the
Company shall comply with all applicable provisions and requirements that are
conta1ned in the Company's NPDES permit.

” f‘3. For the period between the effective date of the Company s NPDES perm1t
and May 15, 1982 the permittee: shall submit progress reports every two months,
deta111ng the status of the construction project and anticipated progress in
atta1n1ng compietion of the work as well as any other pertinent information.

" 4. MWithin ten days of availability the permittee shall submit a letter,
signed by a duly authorized representative of the Company, specifying approval
and acceptance of all construction work

ﬁ\“S. On or before May 15, 1982 the discharge of all wastewater from the abovet
referenced facility shall be made to the Puerto rico Aqueduct and Sewer Authority
(PRASA) wastewater treatment plant in Cayey, Puerto Rico. Such discharge shall
be ma1nta1ned in conformance with all requirements specified by PRASA, the




-‘-iﬂﬂ : : ' . Page 3

" " ATTACHMENT A

Environmental Quality Board of Puerto Rico (EQB), and the U.S. Environmental
Protection Agency (EPA). If the discharge of all wastewater is not connected
to the PRASA system by this date and some or all of the wastewater continues
to be discharged through the permittee's utfall 001 and into surface waters,
such discharge will comply on said date with all effluent Timitations and
pother requirements specified i "the facility'STNPDES permit NG~ PRO0Z23469..

' 6. No Tater than 14 calendar days following a date identified in the
above schedule of compliance, the permittee shall submit either a report of
progress or, in the case of specific actions being required by -identified-
dates, a written notice of compliance or non-compliance. In the latter case,
the notice shall include the cause of non-compliance, any remedial actions
taken, and the probability of meeting the next scheduled requirement. ;
. . The permittee shall submit copies of all reports and other material re-
quired herein to’ the following offices: e

|
i

1 Richard A. Baker, Chief !
! Permits Administration Branch i
} Planning and Management Division
P U.S. Environmental Protection Agency
; 26 Federal Plaza, Room 432

] , New York,.New York 10278

Co v Environmental Quality Board of
, Puerto Rico
S P.0. Box 11488 '
ot , Santurce, Puerto Rico 00910 i

4

D : ATTN: Water Quality Bureau
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Sr. J. €.00lozaga
Presidente § Gerente General
Vicks, Inc.
Apartado ;V 5
Cayey, Puerto Rico GOiii//f

Asunto: (-AG-74-0033

Vicks Merell

Gayey, P. R,
4 ! )
Estimado slefior Olozaga: :
" L IE ‘ . 3 . v
Haceqps referencia a su solicitud de autorizacién para operar

¢l sistema de control de contaminacidn de las aguas para el

i .

proyecto arriba citado,

El dia. 31 de agosto de 1977, personal téenico . del Negociado
de Calidad .de Agua realizé una’ inspeccibn @1 mencionado sistema,
encontrandoe une serie Jdeddeficiencias. Entre las deficiencias
sobresaléjla descarga continua del eflsente del sistema a una :
quebradgg%ﬁyacente,~la cual es: tributaria del Rio La Plata, sin I
haberse efpedido un permiso federal de.déscarga NPDES. Bl efluente;

ilega;a'lgraefetida quebrada a través del alcantarillado pluvial, :

Origihalmente,la JCA autorizd la:&isposicién'del efluente del

-aludido sistema & un campo de percolacién. Subsiguientemente,

Vicks ‘instal6 un filtro terciario y solicitd autorizacidén a la JCA

‘para;diéanar, durante el tiempo de lluvia exclusivameénte, aquella

parte del efluente que no pudiera percolarse, en la aludida |
quebrada ‘a través del sistema de alcantarillado pluvial. Dicha auto-
rizacibn fue concedida por la JCA. - '

1

-Eéﬁam@s procediendo a notificar 2 la Agencia Federal para la

\
l \- Proteccién del Ambiente (EPA) de esta violacién. .Le concedemos
b quince. (15). dias pmra que nos indique por escrito .ls razbn por la
h cualserrit ri8 en esta violacibn.y para que someta una solicitud -
W de permiso, federal de desaarga_NPDES__[La;solicitudtoriginal'dgberﬁ
' , \;‘-,-.,en\r'-inrse'a;, las oficinas regionales de la EPR en Nueva York y copia
i | . .

1

* )
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Sr. J. iC. Olozags S :
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| Lz . Lt
de dicha solicitud deberi someterse a la JCA. De no satisfacerse’
estos ‘requerimientos dentroldel plazo de tiempo condedido, la ,
JCA procederd a tomar accidén legal, ya sea independientemente de
EPA enivirtud de la Ley 9 del 18 de junio de 1970 o conjuntamente
con la EPA al amparo de la Ley .Piblica 92-500 (“Federal Water
Pollution Control Act Amendment of 1972").

_ Deseanos indicar que también encontramos las siguientes
deficiencias adicionales:

1. Un motor de los compresores estaba averiado. _
2.1 E1 efluente contieme sflidos flotantes visibles.

Estas deficiencias tambidn deberfn corregirse dentro de :
los quince (15) dias a partir de la fecha de recibo de esta carta.

8e le apercibe que esta Junta estd facultada para tomar
aceibn legal, asi como de imponer danciones y multas administra-
tivas hasta $25,000 y en caso de contumacia hasta $50,000 por .
incumplﬁmiento de cualquier restriccifn, reglamento y orden de la

Junta bpiq las dispos#ciones de la Ley de Politkea Pliblica

_Ambiéntg
 ; - Cordialmente, L
! (ol FiAdder
I - : Carl-Axel P. Sodétberg
| , L Pirector Interino.
CE Negociado Calidad de Agua
i
‘ . !"t
. l;’” ;
i |
. ’i.hv ’«" .
%;: 3 (/L'r” d /HJ'/): (f” /C
| ‘7ﬁﬁLﬁ‘“.9%/7/
: , GRS A
(i ‘
!
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OFF SITE RECONNAISSANCE
INFORMATION REPORTING FORM

Date: October 30, 1980
Site Name: Olay Company, Inc. (Former Vicks, Inc.)
Site Address: road #735 km. 2.3

RincdHn Ward

Cayey, Puerto Rico 00633

EGB Personnel: Name Discipline
Johanna Padrd Geologist
Yamira Rivera Chemical Engineer

Weather Conditions {clear, cloudy, rain, snow, etc.):
Cloudy, showers.,

Estimated wind direction and wind speed:
North-east

Estimated temperature: 76°F

Signature: Johanna Fadrd Date: October 31, 1890



OFF SITE RECONNAISSANCE
INFORMATION REPORTING FORM

Date: October 30, 1980

Site Name: Clay Company, Inc.

8:50 a.m. Arrival to the Olay Company Inc. 3ite. At 10:00 am, EGB
personnel met Eng. Lourdes Rodriguez, Projsct Engineer, in her Office, once there
Ms. Rodriguez was interview in relation to various aspects of the company
ctivities '

u_x

When asked about the legal owners of the facility actual and past ones, she
wasn't able to gave any answars, neither information on whan the WWTP began to
operate, about potentia1 olds discharges to a local unnamed creek, on previous
apills at the facility, and if any other waste storane area was used bsfore the
actual one. Mr. Rodriguez informed that the information was going to be send to

EGR by mail.

ares, known as the Flammable Storage Cage was

o
0
+
&
41
\+
o
()
£
v
®

The actusl wi

estimately builded it for 8 years ago. Actually, all the wastes and/or raw
materials storage on the cage filters used to clean waste waters from the

Sinex production. This filters are storage as a hazardous wastes because of Tow
marcury levels in the waters. Since the charcoal filters are used for long
periods of time, M. Rodriguez couldn't gave us evidence of the last shipment for

dizposal, nor where previous wastes were dispossa.

Other wastes stored on the cags are residuss from the laboratory. This
waztes are produce in small quantities; usually no mors than three, 15 aslions
drums of wastes are generated during one y=ar. The wastes are stored in a
satellite storage ares until the original container is full, than iz move to the
main storage area (the cags). Actually, Safety Kleen from Manati, Puerto Rico,

recover the company wastes for dizposal. All non-hazardous wastes ares disposs



by BFI Co. in Ponce, FR.
The Glay facility also operates a WWTP since 1974, The pre-treatment unit
zliminates greasss from the beauty creams processes, then discharge the waters

to the main WWTP. This WWTF also receive the Sinex waste waters, pre-treated by
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the charcoal filters. All the =f 3 dischargs to the

FRASA YET Torito" WWTP in Cayey.

Once Tinish the interview, Ms. Rodriguez show us the facility. The first

i3

viagited waz the Flammable Storage Cage. The cage was 3 20" x 40' area

e

i

covered with a concrete floor (non-diked), surroundsd by a fence and protected
with an aluminum roof. The area was lock for safety and for fire emergencies,

an alarm, zprinklers, and fire extinguishers were available.

One five gallon plastic drum containing toluene, chloroform and piridine
wastes from the Jaboratory was prasent. Another 55 gallon plastic drum
containing ink was observed., Raw material was also stored on the cage. Twenty-

+

two steel drums containing the following substances were observed:

. naphtha . methano]

. detergent . isopropano]

. alycol ether . methyl a&lcohol
. trichlorosthans

Alzo six drums containing non-hazardous used charcosl £1lters were present
on the site. Next to this area, but separate by a wall, was the paint storage

room, alzo equipped with alarm and fire extinguishers.

Inside the main building other st orage uni its Tor raw material are present,
but next to each working area. Outzide there are various above-ground tanks for
caustic zoda, petrolatum, turpentine and water. The WWTP was observed to be in
good conditions, After take somsz pictures, EQR personne] leave the site at 11147

am.



OFF SITE RECONNAISSANCE
INFORMATION REPORTING FORM

Date: Cctober 30, 1880
Site Name: Olay Company, Inc.
Camera: Canon T-50
Film: Kodak Color 100
Photographer: Yamira L. Rivera

PHOTO LOG

FRAME/PHOTO DESCRIPTION
NUMBER

1 Flammable Storage Cage and near site houses

3

FSC and OCI building

3 Kerosene tank facing the west zide of the plant

4 Kerosene tanks at the north-west corner of the plant



T —.

HDIO 2



|
“.
W

- g~

BOIO 3

HDI0 4



PRE-SCORE RESULTS



C : \PRESCORENOLAYCO

PRO Summary Score

Ground Water

#0Observed Release
#Depth to Aguifer
#Precipitation =
#Permeability =
#Physical State =
Total Route Score =
#Container =
#Toxicity and Persistence
#Hazardous Waste CGuantity
Total Waste Score =
#Ground Water Use =
¥Distance to Well/Population =
Total Targets =

Total Score =

Total Ground Water Score =

=

- -
OV, D= 88 WS

35
41
77%@. 02

13.59

it

Press any key to continue.

C:\FRESCORENOLAYCO

PRO Summary Score, (cont.)

Surface Water

#0Observed Release =

#Site and intervening slope =
#Precipitation =

#Distance to Surface Water =
#Physical State =
Total Route Score =
#Containers =
#Toxicity/Persistence
#Toxic Waste Quantity
Total Waste Score =
#Burface Water use =
#Dist. to Sensitive Environment =
#¥Distance/FPopulation =

Total Tarpgets =

Total Score =

Surface Water Route Score =

—

-
SOSN8 WES

78
U

44

o852, 12

9.@9

Press any key to continue.



' ' C: \PRESCORE\DLAYCO ‘
PRO Summary Score, (cont.) =ﬂ

l Air Route “

#0Observed Release =
#Reactivity/Incompatability =
#Toxicity =

#Hazardous Waste Quantity =
#Distance/Fopulation =

#Distance to Sensitive Environment =
#Land Use =

Total Waste Score =

Total Targe Score =

Total Score = . 2@

(3
WS- 08

[

——

Total Air Score =

Total PRO score = 9. 45 l

Press any key to continue.

s
=
&




“ .

[ T

. Preliminary Assessment Review Form

Site Name: DLA‘_? QOUPAN Y, l4C.

. Aliases:

Address: 120AD 753 ku 2.3 7MD

City: Oow(—«)

Coaey

County'

=z EMK’??? /57;2

State:

Prlorlty Ratlng Given:

NERAP

(By State or Contractor)

Agree. ;>( 'Dieagree:

If dlsagree Why'

Other Comments: :

rluct 1s Lo

M&@__EQL%_\Q €0 M T AOTIOAS

Lt eEAte WAE-(— C oA oTVON

Recommehdation: “FE AP

Final (By EPA)

Reviewer:

Date:

‘2/'4/ 91
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